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Disclosure to Promote the Right To Information 

Whereas the Parliament of India has set out to provide a practical regime of right to 
information for citizens to secure access to information under the control of public authorities, 
in order to promote transparency and accountability in the working of every public authority, 
and whereas the attached publication of the Bureau of Indian Standards is of particular interest 
to the public, particularly disadvantaged communities and those engaged in the pursuit of 
education and knowledge, the attached public safety standard is made available to promote the 
timely dissemination of this information in an accurate manner to the public. 




Mazdoor Kisan Shakti Sangathan 
"The Right to Information, The Right to Live'' 
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FOREWORD 

This Indian Standard was adopted by Bureau of Indian Standards, after the draft finalized by the Publication 
and Graphic Technology Sectional Committee had been approved by the Management and Systems Division 
Council. 

Printing technology has grown by leaps and bounds, especially during the last few years wherein every 
advancement in the area of computer and electronics has spilled over into printing technology. These changes 
have made it necessary to adopt an uniform terminology of important technical terms througout the country. 
Hence, this glossary is an attempt to fulfil this very need and is also the very first of its kind in India. 

Great care has been taken to cover as many terms as possible and also to make the definitions as accurate. It is 
hoped that printing fatemity in India will appreciate the development of this standard as it will satisfy the long 
felt need of printing/allied professionals and students of printing technology. 

in the preparation of this standard, considerable assistance has been taken from the books/journals, the details 
of which is given in Annex A. 

The composition of Committee responsible for the formulation of this standard is given in Annex B. 
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Indian Standard 

PRINTING AND PUBLISHING — GLOSSARY 

OF TERMS 



1 SCOPE 

This standard gives definition of terms used in printing 
lechnology in alphabetical order. 

2 TERMINOLOGY 



A — The A series is an international ISO range of 
paper sizes reducing from 4A at i 682 x 2 378 mm 
through AO at 841 X 1 189 mm to A 10 at 26 x 37 mm, 
with subsidiary RA and SRA sizes {see also B, C). 

a.d.a.r. — Air dried, all rag' paper. 

AO — The basic size in the ISO (International 
Standards Organisation) series of papers and boards, 
841 x 1 189 mm (that is one square metre). 

A A ( Authors Alteration) — See author *s corrections. 

Abbreviated Addressing — A process which enables 
a programmer to use an address that has fewer 
characters than the full address, providing a faster 
means of processing data as the shorter address 
requires less decoding time. 

Abort — Controlled termination of a processing 
activity in a computer system. 

Abrasion Resistance — Measured resistance of a 
material surface (for example, paper) to abrasion. 

Absolute Humidity — Quantity of water vapour in a 
unit volume of atmosphere, 

Absorbency — The degree in which paper takes up 
contact moisture measured by a standard test. In optics, 
a transparent materiafs degree of suppression. 

Absorbency — That property of material, such as, 
papen which cause it to take up liquids or vapours 
(for example, moisture) with which it is in contact. 

Absorption — In paper, the properly which causes it 
to take up liquids or vapours in contact with it. In 
optics, the partial suppression of light through a 
transparent or translucent material. 

AC — See author's corrections. 

Accelerated Ageing — Testing of paper to determine 
strength loss through ageing. 

Accents — Marks added to letters in some languages 
to indicate stress, for example (*-' The above line is 
accent). 



Acceptance Testing — The process by which a 
manufacturer test a new system to demonstrate that it 
is in working order {see also beta test). 

Access Control — The control system in computer 
networking imposed by hardware and software 
controls. The controlled use of database information 
in such a way that restrictions may be imposed on the 
data items available and the operations that may be 
performed. 

Access Fee — Fee charged by a museum or gallery 
for the facility of photographing items in its collection. 
Also known as facility fee. 

Access Points — Index terms used to search a 

database. 

Access Time — The time taken to retrieve data from 
a computer storage medium or a peripheral. 

Accordion Fold — A term used for two or more 
parallel folds which open like an accordion. 

Accordion Insert — Periodical insert with accordion 
fold. 

Account Book Binding — Also known as stationery 
binding' or "vellum binding". The binding of account 
books, ledgers etc, as distinct from the binding of 
printed sheets. Account book binding features a 
binding style that allows the sheets to lie flat when 
the book is open. 

Accumulator — A computer store location for 
arithmetical calculation. 

Acetate — Transparent sheet of film fixed over 
camera-ready artwork used for positioning repro or 
for marking instructions. 

Acetate Butyrate — An extruded thermoplastic that 
can be screen printed and heat- formed. 

Acetate Proofs — Acetate sheets, available in different 
colours, which can be developed and used as pre -press 
proofs. Also called colour overleaf proofs (see also 
cromalin, matchprintj plastic proof). 

Acetone — Fast-drying solvent used in printing. 

Achromatic Colour ^ — An intermediate grey level in 
the monochromatic grey scale in computer graphics. 

Achromatic Separations — Colour separations 
produced by CCR (Complementary Colour Removal). 
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The black printer carries more detail than with 
conventional separations and the tertiary, or 
complementary, elements of any colour hue are 
removed. Also known as ICR (integrated colour 
removal) or GCR {grey component replacement). 

Acid-Free — Paper which is free from any acid likely 
to have a harmful effect, 

Acid-Free Paper — Generic term to describe paper 
which is free from acid- producing chemicals which 
reduce longevity (see permanent paper and neutral 
sized paper). 

Acid Resist — A coating which prevents that portion 
of a plate which it covers from being etched away by 
acid. 

ACK — See acknowledge. 

Acknowledge — In data communications, a character 
transmitted by a device as a response to a signal from 
another device to acknowledge that a connection has 
been achieved. 

Acknowledgements Page — Page of a book in which 
the author gives his list of sources and references. 

Acoustic Coupler — A device to which a telephone 
can be attached and which transmits data over phone 
lines from one computer to another. 

Across the Gutter — Printed over the gutter (q,v.) 
margin of a book. 

Acrylic — A polymer based on synthetic resin and 
used for surface coatings among other applications. 
Acrylic coatings are tough, flexible and waterproof. 

Acrylic Plastic — An optically clear cast resinous 
plastic that can be screen printed and heat-formed. 

Action Cycle — The complete action, including 
origination, input, processing, output and storage, 
performed on data. 

Actinic Light — Chemically active light obtained 
from carbon arc lamp and mercury vapour lamps and 
used to harden light-sensitive offset plate emulsion in 
photographic platemaking operations. 

Activated Sludge Treatment — A water effluent 
w aste treatment employing forced air to accelerate bio- 
degradation processes. 

Activation — The process, in computer networks, by 
w hich a component is prepared to perform its design 

task. 

Active File — A file that has an expiry date later 
than the job date. 

Activity Loading — A method of storing records in 
a tile which allows the most used records to be located 



more readily. 

Acutance — An objective measurement of the 
sharpness of the edge of a printed shape against the 
substratea. 

ad — Advertisement. 

AD (Air Dry) — Refers to the standard 10 percent 
moisture level of pulp. 

Adapter — In computing, an add-on board or other 
plug-in device which provides support for additional 
facilities: more memory, more communications 
capabilities more network facilities, etc. 

Adapters — Devices for changing diameter and/or 
the length of cylinder shafts. 

Adaptive Palette — Image-specific set of colours 
chosen to most closely represent those in the original 
source. Part of a custom colour look-up table. 

ADC — See ancdogue-to-digital converter. 

Addendum or Addenda — Late addition to book after 
printing, often as a pasted-in slip. 

Adder — In computer architecture, the device that 
compiles an output from the sum of two or more input 
numbers. 

Additive Primaries — Red, green and blue, which 
when added together as light appear as white. Also 
known as the light primaries. Their complements or 
opposites are known as the light secondaries*, each 
one is made up of two colours out of the three, taken 
in turn. They are cyan (that is minus red), magenta 
(that is minus green), yellow (that is minus blue). 

Additive Process — Used to describe the mixing of 
individual beams of coloured light red, green, blue 
which together constitute white light. 

Additives — Substances added to ink to control such 
performance characteristics as covering power, drying, 
permanence, etc. 

Add-on Board — An expansion board (or card) that 
is inserted into one of the computer's expansion slots 
to provide additional features, such as, additional 
memory, communications, graphics, etc. 

Add-on Device — See peripheral. 

Address — The character or string of characters 
identifying a unique storage location in computer 
memory or backing store. 

Address Field — The particular portion of a computer 
word containing either the address of the operand (item 
of information being operated upon) or the information 
required to derive that address. 
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Address Format — The arrangement of the parts of 
an address lo identify a sector or track on a magnetic 

disc. 

Address Track — A track on a magnetic disc 
containing the addresses of files and records stored 
on other tracks of the same disc. 

Addressability — The number of addressable 
graphics points within a defined display or image area. 

Addressing — Assignment of addresses to the 
instructions in a programme. The communications 
method by which the originating unit selects a device 
to which to send a message. 

Addressograph — Proprietary name of a machine 
which uses individual plates to print names and 
addresses. 

Adhering Fluid — The solvent used to adhere 
lacquer-film knife -cut stencil. 

Adhesive Binding — Binding style for books and 
magazines involving the application of a hot-melt 
adhesive to the roughened or ground back to hold the 
pages and cover together. Also known as cut-back 
bindings perfect bindings thermoplastic bindings 
threadless binding. 

Adjacent Channel — The communications channel 
in closest proximity, physically or electrically, to the 
one in use. 

Adjacency Effect — Alterations in exposure 
densities, within a silver halide film emulsion, which 
occur during processing at the conjunction areas of 
differing densities. 

Adjust — An editing feature, in word processing, by 
which the processing software automatically adjusts 
the right-hand margin for the insertion or deletion of 
copy during playback and by which word wrap is 
automatically performed. 

Adjustable Focus — A camera lens that has adjustable 
distance setting. 

Adobe — Software development house responsible 
for some of the early software which led to the creation 
of desktop publishing. In particular, the developers of 
the PostScript page description language which has 
become the de facto standard. Recent programmes 
include illustrator, a popular graphics package, and 
type manager which offers high resolution fount 
images on screen. 

Adsorption — The concentration of molecules of a 
particular kind at the interface between the pigment 
and vehicle in printing inks. Absorption can effectively 
remo\ e a component, such as, the drier from an ink 
vehicle. 



Advance Feed — Sprocket holes in paper tape which 
align with code hole positions to indicate start of tape. 

Advance Sheets — Unbound, folded and collated 
sheets that are sent to the publisher for approval. 
Sometimes used for promotional purposes. Also 
refeiTed to as 'advance copies'. 

Aerograph — See airbrush. 

Against the Grain — (a) Folding or culling at right 
angles to the grain of the paper. Contrast with the 
grain, (b) Folding or feeding paper at right angles to 
the grain direction of the paper. 

Agate — Obsolete term for 5*/2-point-type. Also 
known as ruby. Standard measurement of advertising 
ruby columns: 14 agate lines := 1 column inch. 

AG V — Abbreviation for automatic guided vehicle^ 

a driverless or robot cart which travels round a factory 
floor carrying materials, finished products, etc. Used 
extensively in modern newspaf)er printing plants and 
in automated warehouses. 

Air Bar — Bar on a web-offset press which conveys 
the web of paper Tiny holes in the bar 'float' the web 
on a minute cushion of air, preventing set-off A 
modern development from the grater roller which 
transfers the web by physical contact (and sometimes 
leaves smudges and set off). 

Air Coating — Coating varnish used by infra-red 
light. 

Air Dried Paper — Paper dried by passing the web 
through warm air with only minimum support rather 
than on steamheated cylinders. Used for high-quality 
production. 

Air Gap — The narrow air gap between a magnetic 
read- write head and the disc suri[ace. 

Air Knife Coater — I>evice which applies a jet of 
compressed air to the coating on a web of paper to 
achieve a smooth level film while fluid. 

Air Knife Cooling — Cooling using jets of 
compressed air. 

Air Shear Burst — Break in paper reel caused by 
trapped air. 

Airbrush — In artwork, a small pressure gun shaped 
like a pencil that sprays watercolour pigment. Used to 
correct and obtain tone or graduated tone effects. In 
platemaking, used with an abrasive-like pumice to 
remove spots or other unwanted areas. In electronic 
imaging, a re-touching technique. 

Air-Dry Pulp — Pulp with a standard moisture 
content of 10 percent (see AD). 

Airmail — Lightweight paper, usually below 40 gsm. 
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used for stationery when postage cost is critical. Often 
coloured pale blue. 

Air Permeability — Relative ability of a fabric to 
permit air flow, or 'breathe'. 

Albumen — A protein extract from the white of egg. 
When mixed with a chromate salt it is used as a surface 
coaling solution in platemaking and referred to as 
albumen solution and albumen plate. 

Albumen Plate — A lithographic plate coated with a 
solution of albumen dichromate. When a line or half- 
tone negative is placed in contact with the coating 
and exposed to light, the coating is affected through 
the transparent parts of the negative and hardened, 
whilst the unwanted portions, the non-image areas, 
remain soluble to water, and can be washed off (or 
developed) to leave only the required image on the 
plate. 

Alcohol Damping — The use of alcohol as the 
dampening solution in a litho press. 

Alcohol Wash — A liquid such as anhydrous 
industrial methylated spirit or anhydrous is propane 
alcohol used in the production of reversal plates to 
remove the developing and deep-etch solutions prior 
to the applications of image-forming lacquer. 

Alcohols — Solvents used in some inks. 

Aldus — Software house which led the DTP revolution 
with the development of PageMaker, the first 
comprehensive page make-up package with PostScript 
output. 

ALGOL (Algorithmic Language) — A computer 
high-level language used mainly for scientific 
and mathematical applications (see algorithmic 
language). 

Algorithm — An arithmetical computer routine in 
the form of programmed instructions which performs 
a recurring task. 

Algorithmic Language — A language designed for 
expressing algorithms such as ALGOL. 

Align — To line up type, horizontally or vertically, 
using a typographical criterion, for example, base 

altgnmeni (q.v.). 

Alignment — The adjustment of spacing to ensure 
that letters and words line up perfectly. Problems of 
alignment arise when different sizes of type or different 
styles appear in the same line, or due to maladjustment 
of the control m type casting machines that governs 
the beard". It may also occur when rules are required 
to hne up with type. 

Alignment Pin — Any pin or key that will ensure 
correct connection of components. 



Alkali Resistance — Quality in paper which resists 
staining or discolouration by alkaline materials. 

Alkaline Paper — Paper made with a synthetic 
alkaline size and an alkaline filler like calcium 
carbonate which gives the paper over four times the 
life (2(X) years) of acid-sized papers (40-50 years). 

All Along Sewing — A section along its length with 
one piece of thread {see also Two-up). 

All Rag Paper — Paper made from rag pulp. 

Allotter — Computer device which directs files to 
specific peripherals. 

Alloy — Composition of several metals. 

Alpha Test — The testing of a software package prior 
to a beta lest. 

Alphabet — A set of all the characters, digits and 
symbols used in a language or work. A set of the 
characters used in a code language, such as, ASPIC, 

Alphabet Length — Length of a lower case type fount. 

Alphabetic Character Set — One which contains 
letters, but not digits, but may contain control and 
special characters. 

Alphabetic Coding — Abbreviations used in the 
preparation of information for input into a 
microcomputer allowing information to be reported 
in the form of alphabetic characters as well as 
numerics. 

Alphabetic Shift — The key or control for selecting 
an alphabetic character set on a alphanumeric 
keyboard. 

Alphanumeric — Relating to the full alphabetic and 
numeric character set of a machine. 

Alphanumeric Sort — A computer sort of items into 

alphabetical order. 

Alum — Aluminium sulphate. One of the main 
components in paper making, used for paper sizing 

(q.v.). 

Aluminium Base — Rotogravure cylinder base made 
from aluminium. An aluminium base is approximately 
one-third the weight of a steel base of comparative 
size when comparing sleeve-type bases only. 

Aluminium Fixer — In photography, a fixing bath 
containing NH4+ (univalention of ammonia) which 
IS used for removing silver halides from photosensitive 
emulsion. 

AM (Amplitude Modulation) — Halftone screening, 
as opposed to FM screening, has dots of variable size 
with equal spacing between dot centres (see halftone). 
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Amberlith — Proprietary name for an orange acetate 
sheet with a peeiable coating, used to make light-proof 
masks when assembling films. 

Ambient Conditions — Those conditions pertaining 
to the surrounding medium (temperature, noise, etc). 

American Standard Code for Information Inter- 
change — Abbreviated to ASCII. A data transmission 
coding standard designed to achieve compatibility 
between data devices. Each symbo! in ASCII code 
consists of 7 data bits and one parity bit for error- 
checking purposes. This combination allows for 128 
code combinations. If the eighth bit is not used for 
parity checking, a total of 256 code combinations is 
possible. 

Ampersand — Symbol '&' for the word 'and'. 

Analog Colour Proof Off — Press colour proof made 
from separation films. 

Analogue Computer — A computer which represents 

numerical data by analogous physical variables such 
as speed, length or voltage rather than by digital 
representation. Contrast digital computer. 

Analoguc-to-Digital Converter (ADC) — A device 
which produces digital output from an analogue input. 
Compare digital-to analogue converter. 

Analyse Scanner or Analyse Unit — The input half 
of a colour scanner which scans the original and takes 
the scanning signals into memory. As distinct from 
the output scanner, which is the half that records the 
scanned signals on to film creating the separations. 

Anamorphic Scaling — Scaling in which one 
dimension of a subject is reduced/enlarged to a 
different proportion from the other dimension, for 
example, a halftone reduced 30 percent across the 
width and retained at original size in the depth. 

Anchor Point — In DTP systems, a fixed point which 
remains anchored to its original position while the 
cursor moves other elements into different positions. 

Angle Cutting — Web sheeting at an angle rather 
than cutting horizontally to the machine direction. 

Angle of Wipe — The angle between the doctor blade 
and the engraved cylinder 

.Aniline Dye ~ A fabric dye derived from coal tar. 

Aniline Ink — A highly volatile printing ink formed 
by dissolving dye in methylated spirit. This type of 
ink dries extremely quickly and is used extensively in 

•flexographic printing'. 

Aniline Printing — The original name for 
*nexography' or 'flexographic' printing. So called 
because only aniline inks were used for this process 



{see also flexographic priming). 

Anilox Inking — In flexography, two roll inking 
system with a smooth fountain roll that transfers inks 
to an etched metal or ceramic coated metal roll with 
cells of fixed size and depth that transfer the ink to 
the plate. Also used in keyless offset- 
Animal Sizing — A solution made from animal hides 
and hooves applied to paper during manufacture. The 
solution is applied after the drying process and its effect 
is to strengthen the paper and improve its surface. 

Annotation — Information (such as, arrows, pointers, 
words) added to an image. Annotations to a digital 
image might be stored in layers separate from the image. 

Annotation Symbol — A symbol used by a pro- 
grammer to append messages or notes to a flowchart. 

Anodized Aluminium — This type of plates used in 
the delivery end of the printing press to prevent ink 
set off by projecting a fine spray of liquid or powder 
at the sheet 

Anti Set-Off Spray — An attachment used on printing 
machines to prevent spoilt work caused by set-off' — 
the transfer of ink from newly printed work to the reverse 
side of the following sheet in the delivery: a gm sprays 
wax globules or starch powder onto the surface of the 
sheet as it is delivered after printing, and these keep 
the sheets apart while the ink dries. 

Anti-Halation Backing — Coating on the back of 
photographic film which prevents halation, 

Anti-Oxidant — Ingredient in an ink which extends 
the open-time of an ink on press. 

Antique — A printing paper with a rough finish but 
good printing surface valued in book printing for its 
high volume characteristics. Also known as antique 
wove. 

Anti-Rust Paper — Paper with additives which 
protect metal surfaces against rusting. 

Anti-Tarnish Paper — Paper with additives which 
protect bright metals against tarnishing. 

Aperture — Lens opening or lens stop expressed as 
an f/No., such as f/22. 

A PL — A powerful algorithmic language employing 
an extensive set of data structures and operators. 

Apochromatic — Colour-corrected lenses which focus 
the three colours, blue, green and red, in the same 
plane. 

Apparent Density — Weight of paper per unit of 

volume. 

Apparent Specific Gravity — See apparent density. 
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Appearing Size — The physical size of a type, as 
opposed to its nominal point size. Two type faces of the 
same point size can have very different appearing sizes. 

Appendix — The part of a book following after the 
text. Usually set in the same type face but one or two 
points smaller in size. 

Apple — Popular make of microcomputer widely used 
in the graphic arts industries. 

Application — Use for a computer or computet system 
in accomplishing a task or solving a problem. 

Applications Package — A suite of computer 
programmes used to solve problems specific to a 
piiriicular application, business, financial, scientific. 

Applications Programme — A programme written 
to accomplish a specific task (such as. word 
processmg). as opposed to administrative or utility 
programmes. 

Applications Software — Programmes which are 
applied itt solve specific problems, such as, busmess 
systeniN 

.Applicator System — In gravure, ink applied by a 
roller which revolving in ink and made to contact the 
cylinder. 

APR (Asahi Photosensitive Resin) — Proprietary 
Japanese product tor the manufacture of photopolymer 
plates (i|.v.). 

Aquatint — Type of print using 'mottled* areas 
dcMgned \o resemble water colour painting. 

\quatone — A fonn of collotype pnnting in which a 
gelatine ct>uied zinc plate is employed. The plaie is 
prepared by exposing under a screen negative and 
washing out the background. 

Arabic Figures — The numerals I. 2, 3, 4. etc as 

distinct from the Roman I, li. Ill, IV'. Evolved from 
Arabic symN>ls. Arabic figures can be typeset as lining 
or mMi-linuig tigures (q.v. ). 

Arc Lamp — Lamp that prtxluces light by a current 
uhich arcN acrf>\s two electrodes, usually of carbon 
(thus, cifhon arcs! Used as a light source in 
photography or plate-making. 

Architecture — The design or arrangement of 
C4>mp<inents in a microprocessor 

Vrchivaf Image — An image meant to have lasting 
utthty An archival' digital image is generally an 
.m.iee kept *>ff- line in a safe place: it is often of higher 
viuaiitv th.ut the diiiital image delivered to the user. 

\rrhivat Paper — A paper with long-lasting 
i|ualjtie\. usually with gtxxl colour retention (see also 
permanent paper). 



Archive — To store data economically offiine for 
future use in a computer system. 

Area Make-up — Bringing together text and graphics 
into a page or area layout. 

Area Storage — A buffer of storage reserved for live 
data en-route between a peripheral and its storage 
destination in a computer. 

Arithmetic Unit — Computer unit which performs 
calculations. 

Array — A series of items arranged in a meaningful 
pattern. In many programming applications, the term 
is taken to refer simply to an area set aside to store 
programme data. 

Arrow (Comet) — Printing fault in gravure which 
appears as a mark in the shape of an arrow head on 
the print. 

Art Boards and Papers — Pulp boards, cardboards 
or papers coated on either one, or both sides, with 
china clay and polished to give a smooth surface which 
can be glossy or matt. They can be white or coloured, 
or 'duplex', that is a different colour each side. Their 
surface improves the printing of fine screen halftones. 

Art Canvas — Loose wove, strong cotton with a tis.sue 
lining. U.sed in book binding. 

Art Platen — A direct or parallel approach platen 
printing machine of heavy design, often employed in 
prcK)fing or printing four-colour halftone work. 

Art — 5^'*' artwork. 

Artifacts — Visual effects introduced into a digital 
image in the course of .scanning or compression thai 
do not correspond to the image scanned. 

Artificial Intelligence — The development of 
processors that can perform functions normally 
identified with human intelligence, such as, reasoning, 
learning and self-im prove menl in such a way that a 
device can improve its own operation. 

Artificial Parchment — A paper which simulates 
parchment. 

Artwork — Original copy comprising drawings, 
photographs for the making of blocks, plates, etc by 
photochemical or photomechanical means. 

Artype — Proprietary name for a make of transfer 
type (q.v.). 

Ascender — The part of a lower case character which 

extends above the x-height (q.v.). As in b. d. f, etc 
{see also descender^ extenders). 

ASCII (American StaiHiard Code for Information 
interchange) — The computer industry's standard 
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vothni; N\sicin lor daia capture l:ach chaiaLier 
LoinpriNCN 7 i»i 8 intonnatiDt) biU and one paru> bii 
tor crtdi chccknii:. I sed b\ most \\urd [:r(.»«.CNNorN and 
lUc IBM- PC* and conipaubles. but noi b> IBM 
iiiaiiilranieN uhich iransinit in EBCDIC. 

Ash or Ash ConieiU — keviduc ot paper alter 
inoneraiion. eaueed b> standard test Represent ihc 
anu>uni nl loadings andyi//t*r.v imnieral ct>i>tenli ihai 
rbere are ni rhe paper 

Asphaltum — A naiurat [>itch ^^hicb can be du\ied 
in powder torni on to the inked plate i/nage to preserve 
it from cheitiical attack used also as a base for uash- 
(Hil solution. 

ASPIC ( Acronym for Authors' S> nihofic Pn»-Prt»ss 
Interfacing Codes) — The generic coding system 
endorsed by the BPIF 

ASR (Answer Send and Receive) — Machine which 
call send to and receive from a computer by paper ta|x* 

Assembler — A computer prtigramme w hich con\ eris 
a iow^level language intt) machine code. Compare 
compiler, which converts a high-level language into 
machine code. 

Assembler Box — That pan of a linotypesettmg 
machine in which the matrices are assembled side b> 
side prior to justification and casting. 

Assembly — Bnnging together pieces of film to make 
up rows of pages and produce final imposed foils for 
plate-making- Also known as planning (q.vj. 

Assembly Language — A low level computer 
language which needs an assembler (q.v.) to translate 
it into machine c<xle. 

Asterisk — Star-shaped symbol (*) often used as a 
footnote reference mark. 

Asynchronous — A mode of data transmission 
tvpicaJly used for interactive transmission. The start 
and end of each block of data is signalled by start and 
stop biis^ unlike synchronous transmission (q.vj 
where the signals are coordinated by liming pulses. 

Asynchronous Computer — A digital computer in 
which automatic progress from one operation to the 
next is controlled by signals indicating that the 
previous operation has been completed. 

Asynchronous Multiplexer — A device which 
provides an interface for up to 16 communications 
devices (terminals, printer, keyboards). Programm- 
able functions include parity checking. 

ATS < Animal Tub Sized) — Paper sized after 
manufacture with animal gelatine. 

Author*Date — A bibliographical reference system 



comprisHig the autlu>r s name and date o\ publication, 
tor example. lirown, I^H4. 

Author's C orrtYtioiis — C Orrectionv nunle by tfre 
author on priKvfs and changmg the oriL!ui.il copy as 
distinct i rom printer *s errors (fr literals (q v I made 
b\ the ivpesetier. Author's corrections are bv 
convenii*>n ma-'ked in blue: printer's etrms or literals 
are marked in led 

Author\ PriMif — The clean prt>of sent u* the author 

Un approval 

Autoflow — In DTP systems, a facilitv vUiich allows 
text to How automatically intt> a pre set l.iyoui or 
template. 

Autographic Transfer — Method o( reproducing 
hand- written material from a special hard- sized 
transfer paper by lithography 

Autoindexing — Automatic modiricaiion t>l an index 

register 

Autoleading — In DTP. automatic leading set at 120 
percent of the body type si/e. 

Auto-Lithography — Drawing of original ariwt>rk 
on a lithographic printing plate. 

Automatic Bootstrap i>oader — Allov^s system start- 
up trom a variety (jI peripheral device^ without the 
need \o enter commands Irom a key-board 

Automatic Dialing Unit — A device (typically a 
modem), that is capable of automatically generating 
signals which correspond to the dialed digits of a call 

Automatic Error Correction — Referring to the 
detection and correction (usually involving re-trans- 
mission) of transmission errors. The degree of 
correction will be dependent on the error checking 
ctxJes employed and equipment configuration. 

Automatic Feeder — A unit on mcxlern prmiing and 
folding machines which feeds paper into the nuchine 
automatically instead of by hand. MoM feeders operate 
on suction, friction or gripper principles. 

Automatic Heading — The positioning of a heading 
on consecutive pages by means of a generic mstruction 
at the start of a project. Common on mfxlem page 
make-up systems. 

Automatic Imposition Equipment — Sec projection 
plate*making equipment. 

Automatic Indexing — Indexing of a text done by 
computer without human intervention (usually by 
finding xhc words occumng most frequently within 
the document). 

Automatic Kerning or Autokeming — Ihc ability 
of sonie photosetting output systems autftmaiically to 



IS 15306 : 2003 



adjust the letter fit of certain character combinations 
in text so that spacing is kept visually even. 

Automatic Pile Delivery — An arrangement featured 
in most modem printing machines which automati- 
cally receives printed sheets, manipulates (that is jogs) 
them into a straight pile, and gradually lowers the 
stack to floor level. This obviates the need for newly 
printed sheets to be unloaded from the machine by 
hand and prevents work being spoiled through being 
handled whilst the ink is still wet. 

Automatic Processor — (a) In photography, machine 
to automatically develop, fix, wash and dry exposed 
photographic film, (b) In plate-making, machine to 
develop, rinse, gum and dry printing plates. 

Automatic Programming — Any technique employed 
to simplify programme, writing, such as. use of an 
assembly programme to translate a programmer's 
symbolic code into machine language. 

Automatic Transfer Press — A web-fed press which 
allows make-ready to proceed on one set of plates while 
a job is still running on a second set. There is then no 
press stop when the new job starts. 

Autopaster — See flying paster. 

Autopositive Film — Photographic material which 
produces a positive image from a positive original 
without an intermediate. 

Autoreversal Film — Type of film used for making 
contact film duplication without requiring an 
intermediate stage of negative or positive, that is, will 
give a negative from a negative or positive from a 
positive. Also known as direct duplicating film, 

Autosplice — See flying paster. 

Auxiliary Reel-Stand — A device which holds a reel 
of paper ready to succeed the one being printed, so 
enabling rapid change over. 

Auxiliary Storage — See backing store and artwork. 

Azerty — Keyboard arrangement used in France as 
alternative to the standard qwerty (q.v.) keyboard 
arrangement of characters. Accommodates accents 
(q.v.). 

Azure Laid — Hand or machine made writing or 
ledger paper, azure in colour. Such paper is 
recognizable when held up lo the light by parallel lines 
running through it. The lines are caused by the 'dandy 
ron\ 

Azure Wove — Similar to azure laid paper except 
that no parallel lines show when held up to the light. 
Although the paper is azure in colour, it is sometimes 
referred to as 'yellow wove'. 



B 

B — The B series is an international ISO range of 
sizes designed for large items (wallcharts, posters) and 
falling between the A series sizes (q.v.). 

BAV — Black and white. 

Back Cornering — Trimming away the corner, either 
inside or outside, at the spine edges of the boards. It 
assists the turn-in of the leather, typing up with thread 
and shaping the headcaps. 

Back Fold — The inner margin of folded sections. 
Sometimes referred to as the binding margin, as it is 
where the sections are secured by stitching. 

Back Lining — Strip of paper or fabric glued to the 
spine of a book to give reinforcement strength {see 
also first and second linings). 

Back Margij 

spine. 

Back Number 

periodical. 



;in — The margin of a book nearest the 



Copy of a previous issue of a 



Back Planning — The method of reducing newly cast 
stereos to the requisite thickness or type height by 
trimming the reverse side on a planning machine. 

Back Swell — A build-up of thread or glue at the 
spines of books during binding causing the spines to 
swell undesirably. 

Back Up Roller (Bowl) — Roller which backs up the 
impression roller for additional pressure in gravure 
printing. 

Backbone — American term for spine (q.v.). 

Back-Edge Curl — Distortion of the back-edge of a 
sheet of paper usually caused by heavy solids too close 
to the back edge. Also known as talUend hook. 

Backer Roll — A steel roll used to push the rubber 
impression roll against the engraved cylinder in order 
to overcome deflection problems on very wide 
equipment where a relatively small diameter rubber 
roll is required. 

Background Processing — Low-priority tasks, in a 
multi-tasking environment, that are performed when 
higher priority programmes are inactive. In word 
processing, performance of a task such as printing 
while the operator completes other tasks. 

Background Programme — One which does not 
depend on interaction with the user. 

Backing — A binding operation in which a shoulder 
is formed at the back-edges of each side of a book. 
The back is formed either by hammering the edges or 
by means of a special backing machine. The back 
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accommodates the stiff boards of the cover and adds 
strength and durability to the binding. 

Backing Store — Mass storage medium on a 
computer for example, floppy disc, magnetic tape, etc. 

Backing Up — Printing the reverse side of a sheet 
already printed on one side. 

Back-of-Book — Pages in a periodical following the 
editorial; often classified advertising. 

Backplane — The wiring and connecting units that 
allow a computer to be connected to its peripherals. 

Backs — The margins between adjacent pages of a 
sheet which, when folded, form the back of a book. 

Backslant — Backward sloping typeface, that is 
opposite to italic. 

Backspace — The movement of the cursor of a VDU 

or a printing head in a backwards direction along a 
line. 

Back-up — Operating system command to save 
selected groups of files held on hard disc on to floppy 
disc (see also restore). 

Back-ufi Ad — Advertisement published in conjunc- 
tion with an insert or editorial announcement. 

Backward Read — A technique which allows a 
magnetic tape to be read while the tape is running 
backwards. 

Backwater — Liquid containing dissolved ingre- 
dients in paper-making process, which passed through 
the wire when stock is deposited. Also known as 
Whitewater, 

Bad Break — Undesirable end-of-line hyphenation 

of a word. 

Bagasse — Fibre sometimes used in paper-making 
obtained from sugar-cane. 

Baggy Paper — Loosely wound web. 

BAK — A filename extension used by several 
operating systems to identify back-up copies of files. 

Ballard Process — A method of plating a shell of 
copper on a cylinder which can be stripped off at will. 

Band — A group of tracks on a magnetic disc. A 
communications frequency range between two defined 
limits. 

Band Strapping — Enclosing a stack of printed 
material with a strong, thin plastic band to secure it. 
The machine is a band strapper. 

Bandwidth — The transmission capacity of a 
communications channel, usually expressed in bits or 
bytes per second (the former is also called baud rate). 



Bank Paper — A general term applied to thin, tough, 
writing papers used extensively in multi-part sets of 
invoices, statements, etc. 

Banner — (a) Large headline on adverti.sement or 
newspaper story, (b) Poster or cloth strip containing 
an advertising message. 

Bar Code — Symbol defined by the European Article 
Numbering System which represents the ISBN of a 
book presented in standardized machine -readable 
form, and appearing in a defined position on the 
outside of a publication for stock control purposes. 
Add-on features can include the encodation of price. 

Bar Mark (Kick) — Printing fault in gravure 
showing as a variation in pressure across the cylinder. 

Baryta — Heavy grade of coated paper sometimes 
used for reproduction proofs. 

BAS — A filename extension common to several 
operating systems denoting BASIC source programme 
files. 

Base Line — Horizontal line on which characters in 
a line of type appear to stand. In DTP systems, the 
base line of a leaded line of type is set at iwo-thirds 
distance vertically (including leading). 

Base Paper — Paper to which a coating is to be added. 
Also known as body paper or body stock. 

Baseboard Artwork or Base Line Artwork — 

Artwork presented on a stiff base with a tissue overlay 
indicating colour splits. 

BASIC (Beginners Ali-Purpase Symbolic 
Instruction Code) — A widely used highlevel 
computer programming language. 

Basic Size — American paper term for the specified 
sheet size used to define basis weight (qv.). Different 
papers have different basic sizes: the basic size applied 
to book papers is 25'' x 38". 

Basil — Grade of leather produced from sheep skin 
and used in the production of account book bindings. 

Basis Weight or Substance — The weight of a 
material, usually paper, defined in grams per square 
metre. 

Bastard Progressives — Set of progressive proofs 
showing every possible colour combination of the four 
process colours. 

Bastard Size — Non-standard size of any material or 
format. 

Bastard Title — See half title. 

BAT — An operating system file name extention that 
denotes a batch file. 
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Batch — Method of computer processing where input 
data IS collected into batches before processing, as 
distinct from real time or interactive operation, (q.v.). 

Batch Pagination Programme — is one where the 
machine operator sets up the specification parameters 
by using a menu, and then allows the programme to 
make up the text into pages with no further intervention. 
Contrast an interactive page make-up programme j 
which requires continuous dialogue with the operator. 

Batter — Broken or damaged type, blocks or plates. 

Battered — Damaged printing surface. 

Battery-Backed RAM — A form of non-volatile 
storage in which power is permanently supplied to 
memory modules even when power to the computer is 
removed. 

Baud — Number of computer bits transmitted per 
second over a data communications channel. Typical 
rates of transmission range from I 200 baud (120 
characters per second, or around 20 seconds for one 
sheet of A4 copy) to 9 600 baud (960 characters per 
second, or around 3 seconds for one sheet of A4 copy). 

Bead — An embroidery thread crossing over at the 
base of the headbanding core, to create a raised, bead- 
like effect. 

Beard — Distance from the bottom of the x-height of 
a piece of type to the bottom edge of the body. 

Bearers — (a) Type-high metal strips, surrounding 
the type for protection when moulding stereotypes, 
(b) Rat surfaces at the end of printing press cylinders. 

Beater-Stzed Pulp — Paper-making furnish to which 
the size is added during beating rather than at a later 
stage in the process (see internal-sizing, engine-sizing 
and sizing). 

Beating — Part of the paper-making process where 
fibres are mechanically treated in a cone-refiner 
(beater) to modify their characteristics to those 
required by the desired paper quality in manufacture. 
Also known as refining (q.v.). 

Bed — The flat metal part of a prtnting machine which 
holds the type form during printing. 

Behnnger System — Method of ink application on 
gravure machines employing a primary blade to pre- 
maiter the ink before doctoring. 

Bekk Smoothness — Measurement of smoothness of 
paper surface using the Bekk instrument. 

Bell — A control character originally employed to 
ring a bell on teletype equipment. iSfow more 
commonly used to permit more codes than is possible 
from a six level coding structure. 



Bell Code — Code permitting more photo-typesetting 
commands than is normal on a six-level coding 

structure. 

Belt Press — Printing press using two continuous 
belts for printing books in-line from a paper web to a 
delivered book, ready for binding at the end of the 
press (see Cameron belt press). 

Ben Day — Mechanical process of tint laying now 
superseded by photographic screen tints. Named after 
its developer, Ben Day. 

Benchmark Test — A routine designed to evaluate 
the performance of a device under typical conditions. 

Bespoke Software — Software written for a specific 
application for a single customer. Also known as 
custom software. 

Beta Testing — The stage at which software is tested 
under real conditions, prior to general release (see 
acceptance testing). 

Bevel — (a) Sloping surface of a piece of type between 
the face and the shoulder, (b) Outer edges of letterpress 
printing plate which are below type height and by 
which the plate is secured. Also known as a flange. 

Bevelled (Boards) — Covering boards which are 
thinned down at an angle at the edges to present a 
more elegant appearance. 

Bezler Curve — The description of a character or 
symbol or graphic by its outline used by drawing 
programmes to define shapes. 

bf — Bold face (see bold). 

Bible Paper — Very thin, strong, opaque printing 
paper used where low bulk, or weight, is needed. 
Originally made for bibles and prayer books, also used 
for dictionaries and air mailed publications. 

BIblio Page — See copyright page. 

Bibliography — (a) A systematic listing of books or 
articles by one particular author, or relating to a 
specific subject. The latter often appears in a book or 
periodical as an aid to further reading, (b) The 
description of a book or manuscript as a physical 
object. This description should include details of 
author, printer, publication date, size, type of 
illustration etc. 

Bi*Direction Printing — Movement both from left 
to right and right to left in a line printing machine 
(for example, daisy wheel printer) thus increasing 
output (conventional printing machines only move left 
to right). 

Bi-Metal Plate — A lithographic plate in which the 
image areas are formed by an oleophilic metal and 
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the nt>n- image areas are formed by a mcial with an 

affinity for water 

Binary Counter — A computer component com- 
prising a series of bistable devices, or flip flops, each 
storing one bit of a byte. 

Binary — Numbering system using the base 2 as 
opposed to decimal which uses the base 10. The oniy 
digits used are and 1. 

Binary-Coded Decimal — A numeric representation 
system in which each decmial digit is represented by 
four binary digits. 

Bind Tooling — Impressing hot finishing tools into 

leather to leave a dark or black impression. Alter- 
natively, cold tools may be dabbed on to printer's ink 
before impressing. 

Binder — (a) Device for holding loose-leaf sheets, 
(b) Person who does bindery work. 

Binders for Dyes — Carriers or vehicle which fix 
the pigments in screen printmg dyes on to the fibers 
of the fabric being decorated. 

Bindery — Place where binding is carried out. 

Binding — The assembling of the sheets, fastening 
them together and securing them to a cover. The latter 
may be covered in cloth, leather, paper or other 
material. Historically a hand process, binding is now 
almost exclusively done by machine [see also 
bookbinding and stationery binding). 

Binding Board or Binder^s Board — Board used in 
the covers of a case-bound book. Usually good quality 
and singleply {see case board, grey board, millboard 
and unlitted chipboard). 

BIOS (Basic Input Output System) — That part of 
an operating system that controls the interface with 
computer hardware. 

Bit — Binary digit. A bit is the basic information 
unit in computer systems; each bit is either or 1. A 
group of bits is known as a byte. A byte can vary in 
length, but typically 8 bits make up one byte for most 
microcomputing purposes {see also binary). 

Bit-Map — An array of pixels which together make 
up an image, either as a display on screen or as output 
to a graphics printer. 

Bit -Map Fount — A fount whose character descrip- 
tions are stored in the computer's memory as complete, 
'solid', arrays of dots — one bit map for each size 
used — rather than as instructions for building outlines 
(vectors) that can be used at many sizes and filled in 
by the computer when the image is drawn. 

Bit-Map Graphic — A graphic image made up of 



arrays of dots. Sometimes called a paint -type graphic. 
Bit-map graphics are typically line images, consisting 
either of solids or flat tinted areas. Type can be 
displayed as a bit-map graphic. Line and tmi drawings 
can be displayed as bit-map graphics. 

Bit-Mapped Image — An image created from a series 
of bits and bytes that form pixels. Each pixel can vary 
in colour or gray-scale value. Also known as raster 
image. 

Bit Rate — The speed at which data bits are 
transmitted over a communications line (see also 
baud). 

Bite — Stage in the process of etching a metal block 
or plate with acid. Each application of the acid 
increases the depth of the etch and is called a bite. 

Bits per Inch — The number of bits recorded per 
inch of magnetic tape or disc track {see bpi). 

Black and White — Single colour black only originals 
or reproductions as distinguished from multi-colour. 
Sometimes called mono or monochrome. 

Black Box Colloquial — Term for an electronic device 
which converts one type of input into another form of 

output. 

Black Letter — Also known as gothic. A type style 
based upon a style of handwriting |X)pular in the 
fifteenth century. 

Black Light — A common name for ultra violet rays 
which have a wave length between 3 20() and 4 000 
Angstrom units. Black light fluorescent lamps area 
widely used to construct units for exposing stencil films 
before processing into stencil printing films. 

Black Printer — The black plate in four colour 
reproduction used to give correct neutral tones and 
detail. 

Blackening — Paper defect associated with 
calendered paper where areas darken. Can be causai 
by paper being loo damp when calendering, 

Black-Step Collation — Method of ensuring sections 
of a publication are gathered in the correct sequence. 
The outer fold of each section is printed with a 
rectangle or short thick rule. The position of the niie 
on each section is such that when the spine of the 
complete publication is viewed, the rules form a 
stepped pattern (see also collate). 

Blad — Sample pages of a book produced in the form 
of a booklet and used for promotional purposes. 

Blade Coating — Paper coating method where a 
surplus of coating is applied to the web and then 
levelled and controlled by a flexible sieel blade. 
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Blade Cut — Paper defect where a blade scratch cuts 
deeply into the web. 

Blade Marks — Lines or scratches running around 
the cylinder gravure caused by a defective doctor blade, 
also lines or scratches running across the cylinder due 
to press backup when stopped. 

Blade Scratch — Paper defect where there is a hair 
like indentation in a coated surface running in the 
grain direction caused by a particle lodged behind the 
blade during coating. 

Blade Streak — Paper defect which is similar to a 
blade scratch but larger and caused by a larger particle. 

Blade-Coated Cartridge — See coaUd cartridgej 
blade coating. 

Blank Dummy — A full size serviceable model of a 
display without printing or artwork. 

Blanket — A rubber-surfaced sheet clamped around 
the cylinder of an offset lilho printing press which 
transfers the printing image from plate to paper. 

Blanket Contamination — Occurs where undesirable 
material becomes attached to the lithe blanket and 
interferes with print quality. 

Blanket Cylinder — The cylinder around which the 
blanket is wrapped and damped. 

Blanket Stitching — A method of sewing in which 
(he thread pierces the side of the sections and is then 
looped around the back edges of them. 

Blanket-to-Blanket — Printing configuration where 
two blanket cylinders act as opposing impression 
cylinders printing both sides of the sheet or web 
simultaneously. 

Bleaching — Part of paper-making process where 
chemical treatment is used to purify, whiten, brighten 
and improve permanence of the pulp. Treatments include 
exposure to chlorine, chlorine dioxide, and alkalis. 

Bleach-Out — Underdeveloped bromide print used 
as a basis for a line drawing. The bromide print is 
bleached away after the drawing is finished. 

Bleed — Printed matter running off the cut edge of a 
page. The bleed allowance beyond the trimmed size 
is usually 3 mm to ensure a clean cut-off. 

Blind — (a) Blocking or stamping of covers or jackets 
without metallic foil or ink resulting only in an 
indentation or embossing, (b) Used to describe a litho 
plate where die image has lost its ink receptivity. 

Blind Blocking — Blocking or stamping of covers or 
jackets without metallic foil in order to smooth down, 
mdeni. or emboss the surface. Also known as blind 
stamping 



Blind Embossing — A design which is stamped 
without metallic leaf or ink, giving a bas-relief effect. 

Blind Finishing — A bookbinding operation whereby 
impressions are made on the cover of a book for 
decorative purposes by means of heated hand tools. It 
is often used in leather bound work, and is called 
'blind* because no gold or other colour is used. 

Blind Image — An image that has lost its ink 
receptivity and fails to print. 

Blind Keyboard — Typesetting keyboard with no 
visual display (for example, screen or marching 
display) or hard copy of keying. 

Blind Stamping — See blind blocking. 

Blind Stitch — The stitch which joins the books 
together in the sewing process. It is this stitch which 
is cut to separate one book from the next (see also 
kettle stitch). 

Blind Tooling Making — A dark impression on 
leather, by impressing either a hot finishing tool into 
it, or a cold tool that has first been dabbed in printer's 
ink. 

Blister Cut — Paper defect resulting in a web cut 
often diagonal to machine direction. 

Blister Pack — A type of packaging consisting of 
rigid thermoformed transparent bubbles affixed to flat 
sheets of backing material. Blister packs may conform 
very closely to the shape of the contents, or they may 
be of a special or symmetrical shape and simply contain 
the loose product {see also skin pack). 

Blister — Paper defect usually occurring during 
heatset drying of coated papers where clearly defined 
bubbles form on both sides of the web. 

Blistering — (a) The local separation of the surface 
of the blanket from the main body of the material, (b) 
The blistering of paper caused by the internal rupture 
of the sheet fibres either by excessive ink tack or by 
the expansion of moisture within the sheet when 
passing through a drier oven. 

Block — (a) Etched copper or zinc plate used in 
binding for impressing or stamping a design on a 
cover. In letterpress, a plate which is mounted and 
printed with type, (b) Computer term for a group of 
bytes of information, (c) Any group of words or files 
treated as a unit. 

Block Colours — Colours printed solid, with 
indentical opacity and density over the entire surface 
and with gradations, tints or shading in poster style. 

Blocking — (a) A bookbinding operation. The 
impressing into the cover or spine of a book a design 
or lettering. The impression is then filled in with gold 
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leaf or similar material. The blocking is achieved by 
means ot a brass engraved plate used under heavy 
pressure on a blocking machine, sometimes with the 
aid of heat, (b) In letterpress, mounting an engraving 
onto a block of wood or metal to make it type-high, so 
that it can be locked up in the forme to be printed, (c) 
The sticking together of printed sheets which occurs 
when they are slacked too high before the ink has dried. 

Blocking Out — The operation of eliminating 
undesirable backgrounds and portions of the film 
negative by opaquing the image. 

Blockmaker — A process engraver producing 

letterpress printing blocks. 

Blockout Printing Screen — The hand prepared 
printing screen made by manual application of a 
b'ockoui solution to all a fabric which are not a print 
leaving open areas which form the desire design. 

Blotting Paper — An unsized paper which is highly 
absorbent, and is made from varying raw materials 
from pulp to rags. 

Bloitings — These are in a wide range of colours, and 
some are available with an enamel lining or backing 
on which advertising messages etc can be printed. 

Blowup — A photographic enlargement. 

Blue Key — In film assembly, a form of key in which 
the image is produced photographically in drop-out 
blue, and is non-printing. 

Blue Sensitive Film — Photographic film which is 
sensitive to only the blue portion of the spectrum. 

Blue Wool Scale — Scale of light fastness for inks. 
Eight is the highest for printing inks. Six is the 
minimum level required for exposure to daylight. 
Yellow and magenta inks tend to be less light fast than 
black and cyan. 

Bluprint — (a) A proof taken from the negative of a 
block to give an indication of the size of the finished 
work. The print taken is usually blue on white, or vice 
versa, hence the name, (b) The name given to a 
photographic copy of an engineering drawing. 

Blurb — Brief description of a book, usually for the 

jacket. 

Blush (also known as Haze) — Light film of ink over 
the sheet or web caused by a poor finish on a gravure 
cylinder or an improperly functioning doctor blade. 
Also known as accent tone for a second cobs in wood 
grain printing. 

Board — General term for paper above 220 gsm 
(although sometimes applied to substances down to 
200 gsm). The term includes numerous grades ranging 
from those of one finish throughout, to those made 



from combining several plys of the same or different 
furnishes. Boards may be uncoated or coated one or 
both sides {see also case board and paperboard). 

Board Hollow — In case-making, a spine hollow 
made of the same board as the front and back boards. 
Used particularly in children's books. 

Board Paper — Part of the end paper; its function 
when pasted in is to counteract the warp of the board 
caused by the covering material {see also endpapers ). 

Bodied Oil — A drying or semidrying oil whose 
viscosity has been increased by heating or chemical 
reaction. 

Body — (a) Metal composing term for the solid metal 
of a piece of type carrying the printing surface, (b) 
Phototypesetting term for the size of the body of type, 
for example, 1 2 pt = a 1 2 pi body, (c) Ink-making term 
describing the viscosity of the ink. (d) The area of a 
piece of type viewed from above, including the 
shoulder, side bearings and beard. Its dimensions are 
always expressed in 'points'. 

Body Copy or Body Matter — Text pages as dis- 
tinct from prelims, end matter, index, etc. 

Body Paper — A general term referring to the base 
or substrate of art, enamelled or similar papers, to 
which the distinctive coating is applied (see also base 
paper). 

Body Size — Same as typesetting term body. 

Body Stock — See base paper. 

Body Text — The main text of a book. 

Body Type — A type used for the main pan or text of 
a printed piece, as distinguished from the heading. 

Bold — Heavier version of a typeface, as distinct from 
light or medium. Sometimes abbreviated to bf {bold 
face). 

Bold Face T^pe — A name given to type that is 
heavier than the text type with which it is used. 

Bole — Also known as armenian bole. A pigment of 
fine red clay used as filler when gilding the edges of 
books. 

Bolt — Any folded edge of a section or signature, 
other than those down the binding edge. Bolts are 
removed from a printed work in the course of the final 
trimming. 

Bond Paper — A grade of writing or printing paper 
where strength, durability and permanence are 
essential requirements; used for letterheads, business 
forms, etc. The basic size is 17" x 22". Range of 
heavier substance printing and writing papers often 
used for letterheads, invoices, etc. Similar papers of 
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lighter substance (under about 60 gsm) are known as 
banks. 

Bonded Ink — A printing ink specially suited to hard- 
sized papers, where drying is essentially by oxidation 
rather than penetration. 

Bonding Strength — Measurement of a paper's 
resistance lo picking and delamination when printing. 

Book Binding — The art and practice of binding 
printed sheets together in the form of books {see also 
stationery binding), 

Book-Block — Book at the binding stage after sewing 
or perfect binding but before forwarding operations 
have been carried out. 

Book Cloth — Economical book covering maleriaL 
made from woven cotton. 

Book Jacket — Protective wrap-around to a book, 
usually made of paper. 

Book Paper — A general term for coated and 
uncoated papers. The basic size is 25" x 38" 

Book Proof — Page proofs, paperback-bound in the 
form of the fmished book. 

Book work — The production of books as distinct from 
other forms of printing. 

Boot or Bootstrap — Computer term for necessary 
instruction procedures where programmes are loaded 
and activated prior to operating- 
Bordering — Automatically locating the correct edge 
of an image on a scan so that marking from the edge, 
frame, etc is not captured. 

Borders — Decorative designs usually edging the 
page or type. 

BOX (Beginning of Tape) — Mark showing stan 
point of computer tape. 

Bound Books — As distinct from 'cased books'. 
Bound books have the boards of the cover attached to 
the endpapers, the backs affixed and the whole then 
covered with leather, cloth or other material. 

Bounding Box — In DTP, a rectangular space on the 
page which is defined by dragging the mouse 
diagonally. Type can be placed or typed into it. 

Bourgeoi — An obsolete type size, approximately 9 
p*)inr 

Bowl — Typographical descriptive term for enclosed 
part of a letter as in a p or o. Also known as counter. 

Bowl Roller (Back Up) — Roller which backs up the 
mipresston roller for additional pressure in gravure 
printing. 



Boxboard — Card used in carton-making. 

Boxboard Ruling — Space at head of a ruled column 
where headings are to be inserted. 

Boxed Heading — A ranged-left heading, as distinct 
from a cross head which is centred. 

bpi (bits per inch) — The density at which data is 
encoded on a magnetic medium is expressed in bits 
per inch- 1 600 bpi is typical for standard magnetic 
tape. 

BPIF — British Printing Industries Federation. 

BPOP (Bulk Packed on Pallets) — Refers to 
consignments of sheets. 

Brace — Form of bracket { } mainly used in tables. 

Bracket — The round connecting part of a letter 
between the main stroke and the seiif. 

Brackets — Pairs of marks (),[], used in text. Also 
known d& parentheses. 

Brass — A die made from metal and used for blocking, 
for example, spine brass which is used for blocking 
the spine of a case prior to casing in. A true *bra.ss' is 
made by engraving the metal, brass, mechanically. The 
normally used brass is produced photomechanically 
on copper or zinc (see also chemac^ zinco). 

Brayer — Small hand roller for applying ink when 
proofing. 

Break — (a) A tear in the web of a paper roll — 
usually repaired with tape and marked with a *flag' a 
protruding piece of coloured paper, (b) The 
interruption and control of transmission by the 
receiving device, (c) In type casting, metal piece 
removed from the foot of a type, (d) Release of screen 
fabric form substrate surface at completion of printing 
strokes, (e) Tear in screen fabric and/or stencil caused 
by excessive stress or impact, (f) Non-productive rest 
period, (g) The gap allowed in an incomplete 
circumferential print of the screen on a cylindrical 
object, (h) A term used to designate a tear or other 
defect in face material or release linear. Such defects 
are usually spliced and the location indicated by a 
protruding signal or flag. 

Break-Line — Term for the short last line of a 
paragraph (see also club -line ^ paragraph, widow). 

Break-Up — Pull apart a letterpress forme and 
distribute the type. 

Breaking Length — Measurement of the limiting 
length of a uniformly wide strip of paper where the 
strip held by one end breaks due to its own weight. 

Breaking Strength — A test applied to paper samples 
to determine their comparative strength under stress. 
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Brevier — Obsolete type size, approximately 8 point. 

Bridges — The area round or between the circled ceils 
even with the surface of the gravure cylinder on which 
the doctor blade rides during printing. 

Brightness — (a) Measure of a paper's reflectance of 
a standardized light. The result is expressed as an ISO 
factor. For example, an 80 gsm cartridge might be 85 
ISO. lb) Photographic term for the light reflected by 
ihe copy. 

Brightype — Obsolete machine which converted 
lelieipress type and engravings to photographic images 
for use in offset lithography or gravure printing. 

Brilliant — Obsolete term for 4 point type. 

Bristol Board — A high quality board comprised of 
laminated sheets of paper, with a fine surface obtained 
by hot pressing. Often used for the preparation of 
artwork- 
British Standards Institution — British national 
coordinating body for technical standards in industry. 

Broadsheet — Newspaper size approximating to A2 
when folded. 

Broadside — (a) A sheet of paper of full standard 
size, (b) Traditional ^standard' .sheet size from which 
the sub-divisions of quarto, sexto, octovo. etc derive. 

Brochure — Promotional booklet about a company 
or product, often produced to a high quality to create 
an image of success. 

Broke — Defective paper discarded during manu- 
facture and usually re-pulped. Usually marked xxx (see 
also retree). 

Broken Ream — The remainder of a ream after part 
of it has been used. 

Bromide — Photographic light-sensitive paper used 
in photographic reproduction or phototypesetting, 
producing a positive image. 

Bronze — An appearance characteristics of some 
printed films in which the apparent colour of the print 
depends upon the angle of view and illumination, 
giving the appearance of metal. 

Bronze Screen — A printing screen made of fine mesh 
phosphor bronze wire fabric. 

Bronzing — (a) Printing with the tacky size then 
dusting with finely powdered metal particles to give 
the appearance of the metallic printing, (b) A means 
of achieving a metallic printed effect. The work is first 
printed w ith a special preparation, then sprinkled with 
a metallic powder which adheres to the printed parts. 
Any surplus powder is dusted off afterwards. Bronzing 
may be done either manually or by machine. 



Brown Mechanical Pulp — Mechanical paper pulp 
produced from boiled or steamed wood. 

BrownlJne — See hrownprint. 

Brownprint — Also known as Van Dyke or 
brownline. Term (mainly used in America) for a 
photographic print from a negative used to check 
positioning before making printing plates. Similar to 
blueprint. 

Browse Image — A small image (usually derived from 
a larger one). Browse images (often called 'thumb- 
nails') permit a user to view a dozen or more images 
on a single screen. 

Brush Coated Paper — See brush enamelling. 

Brush Coating — Method of coating a web of paper 
where the coating mix is distributed by a set of 
stationary and oscillating brushes. 

Brush Enamelling — The brush polishing of the 
coated side of a paper using rotating brushes. 

Brush Graining — A method of producing a fine 
grain on the surface of the aluminium plates by the 
action of rotary hard-bristle brushes. 

Bubble Card — See blister pack. 

Buckle Folder — Machine for sheet folding where 
the sheet is bent or buckled by a metal plate. Also 
called a plate folder. The main alternative folding 
method is knife folding on a knife folder 

Buckram — Strong and expensive book -covering 
material, made from woven linen or a mixture of linen 
and cotton. 

Buffer — Computer storage used when information 
needs to be held temporarily en route from one device 
to another. 

BufTing — The method of removing metal on the 
surface of a cylinder by using a buffing wheel. To hand 
rub or polish with charcoal or emery paper, 

Bug — Computer term for a defect interfering with a 
computer operation. 

Built-Up Letter — Graphic term for a letter which is 
first drawn and filled in after 

Bulk Basis — Obsolete pa{>er term describing the 
thickness (32nds of an inch) of 320 pages in 60 lb 
quad crown (68 gsm). 

Bulk Between Boards — The total thickness of a 
book block without counting the thickness of the front 
and back boards. 

Bulk — (a) The degree of thickness of paper, (b) In 
book printing, the number of pages per inch for a given 
basis weight. 
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Bulk Wrapping — Wrapping several copies of a 
periodicaL as distinct from individuaJ wrapping. 

Bulking Dummy — A blank book to show the paper 
being proposed and the bulk that this paper will 
achieve. 

Bulking Index — American paper measurement of 
bulk formed by dividing the thickness of a sheet (in 
inches) by its basis weight, or the inches of thickness 
per pound of basis weight. 

Bulking Number — American paper measurement 
of the number of sheets that bulk to I inch in thickness 
under standard pressure. Multiply bulking number by 
2 to give pages per inch (ppi). 

Bulky Mechanical — Grades of paper made 
predominantly from mechanical pulp to a specific and 
high bulk, for example, as often used for cheap 
paperback books. 

Bullet — Phototypesetiing term for a large dot used 
for ornamentation. 

Bulletin — News sheet. 

Bulls Eye — See hUkey. 

Bump Exposure — In photography an exposure in 
halftone photography, especially with contact screens, 
in which the screen is removed for a short time. It 
increases highlight contrast and drops out the dots in 
the whiles. 

Bumping Blocks — Use of delicate hammering from 
the back of a letterpress block to raise the height of 
various parts. 

Bundling — Compressing the folded sections at the 
beginning of the binding process in a special bundling 
press which squashes the sections flat and expels the 
air from them prior to further processing. 

Bundling Devices — Automatic bundling is very 
common for modem high-volume gravure production 
to wrap either standard size bundles or variable 
quantities by means of programmed ccmtrol. 

Bundling Machine — A machine which 
automatically ties or bundles slacks of printed sheets 
or sections together. 

Burin — A pointed engraver's steel tool used for 

culling. 

Burn — In plate-making, a common term used for a 
plaie exposure. 

Burn Out Mask — An opaque mask used in plate- 
making to protect the image areas of a priming plate 
while the non- image areas are exposed for long enough 
to bum out all remaining unwanted traces of sellotape. 
edge marks etc. Used on positive- working plates. 



Burnishing — (a) In bookbinding operation, a 
finishing process applied to working in gold or silver 
to achieve a fine finish, (b) In photoengraving, the 
process of darkening of particular areas of a printing 
plate by rubbing down the dots and lines, thus 
increasing their printing surfaces. 

Burr — A rough edge of metal left after burnishing 
or cutting. 

Burst Binding — A form of unsewn adhesive binding 
where the sections are *burst' or punched along the 
spines, typically on a web printing press, thus giving 
extra adhesion between sheets as well as sections when 
the sections are bound. Also known as punch binding 
(see also notch binding). 

Burst Factor — A measure of the bursting strength 
of a paper. 

Burst Index — A measurement of paper bursting 
strength relative to grammage under standard test 
conditions. 

Burst Ratio — The ratio of bursting strength to the 
substance of paper. 

Burst — Rupture of a paper web due to one of a variety 
of causes, for example, the reel being too tightly wound 
or air trapped into the reel when winding. 

Bursting Strength — The resistance of a paper to a 
uniformly distributed vertical pressure; in kg/cm^. 

Bus — In computer architecture, an internal path by 
which signals travel to and from various components 
in the system. The signals may be of a particular kind, 
such as, *data bus' or * address bus'. 

Business Press — Periodicals directed to the business 
and professional sectors- 
Butted Lines — Linecast slugs placed side by side 
producing a single line of type. 

Butterfly — Printing fault in gravure appearing on 
the print in the shape of a pair of wings. 

Butterfly Wings — See wing effect, 

Bygro-Expansivity — Growth or shrinkage of paper 
due to moisture content. Hence also hygro-instabiiity. 

Byline — Writer's or journalist's name on an article 
or newspaper story. 

Byte — The smallest addressable unit of storage in 
computer memory, usually eight bits in length (see 
also bit^ kilobyte^ megabyte^ gigabyte). 



'C Sizes — See IS.O. sizes. 

C Type — Proprietary photographic process for 
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producing continuous lone colour prints {see 

also print). 

CIS — Paper coated on one side. 

C2S — Paper coated on both sides. 

CAD/CAM — Computer Aided Design/Computer 
Aided Manufacture. 

Calcium Carbonate — Chalk pigment used as a filler 
in some papers and as a white coating mijc. 

Calcium Hypochlorite — Used for bleaching paper. 

Calender — A set of rollers on a paper machine which 
give a smooth finish to the web as it passes through 
by applying pressure. Calendered paper has a smooth, 
medium gloss finish (see also supercalender). 

Calender Rolls — A set or stack of horizontal cast- 
iron rolls at the end of a paper machine. The paper is 
passed between the rolls to increase the smoothness 
and gloss of its surface. 

Calf Cloth — An imitation leather binding material. 

California Case — A kind of type case which 
accommodates both upper and lower case letters. 

Caliper Shear Burst — Web break during winding 
caused by variations in roller nip. 

Caliper — The thickness of a sheet of paper or board, 
measured with a micrometer and usually expressed in 
thousandths-of-a millimetre (microns). 

Calligraphy — An of handwriting or script drawing. 

Callout — Text used to point out and identify parts of 
an illustration. 

Calorimeter — An instrument for measuring colour 
the way the eye sees colour. 

Camber — Convex surface of a roll of paper. 

Cameo — Relief die stamping process. 

Camera Ready Artwork or Camera Ready Copy 
(CRC) or Camera Ready Pasteup (CRPU) — Type- 
matter or type and line artwork pasted up into position 
ready for photographing. 

Cameron Belt Press — A web book press which, 
linked to a binding line, can print, gather and bind a 
substantial book in one pass. Used primarily for 
paperbacks. 

Cancel — (a) A faulty page of a book which is replaced 
by corrected one. (b) Any set matter that has been 
'killed'. 

Canon — Obsolete term for 48 point type. 

Canvas — Bookbinding cloth of good strength. Also 
known as art canvas. 



Canvas Note — A type of embossed stationery which 
simulates canvas. 



Cap Height 

fount. 



The height of the capital letters of a 



Capacitor — A device that introduces a capacitance 
to an electric circuit. 

Capillary Rise — The distance liquid travels 
vertically up a strip of paper, measured by standard 
test. 

Caps — An abbreviation of 'capitals*. Capital letters 
as distinct from lower case letters, referred to in the 
printing trade as *upper case'. 

Captions — Explanatory wording appearing under 
or adjacent to an illustration. Usually set in a type 
size smaller than that used for the text, or sometimes 
in the italic of the face used for the text. 

Carbon Black — Intensely black pigment used in 
ink manufacture. 

Carbon Paper — Lightweight paper coated on one 
side with transferable colouring agent for producing 
copies by impression on to an underlying sheet. One- 
time carbon is used when disposable carbon sheets 
are convenient. 

Carbon Tissue — A gelatine-coated paper used in 
the printing-down process for gravure cylinder 
etching. 

Carbon, One-Time — An alternative to the use of 
the conventional sheets of carbon paper used when 
duplicate copies are required, as the name suggests, 
one-time carbon is used once and discarded (see 
also ncr). 

Carbonless Copy Paper — Paper containing a 
microencapsulated colourless dye, which on being 
released under the pressure of pen or type reacts with 
a chemical in the paper to produce a dark colour. 

Carbro — A photograph in full colour, frequently 
used for process colour reproduction. 

Carbro Process — Photographic technique for 
correcting colour before the positive stage. 

Card Chase — Small chase used for small stationery 
composition. 

Card Punch — Keyboard machine which perforates 
cards for data storage or input. A card reader reads 
the data. 

Card Reader — A device that produces signals from 
holes sensed in a punched card. 

Card — See board. 
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Cardboard — Any stiff sheet of card, usually 
comprising several layers of paper pasted together. 

Carding — Thin spacing of lines of type. 

Caret — A proof-reader's mark to indicate the place 
where any omitted or extra copy should be inserted. 

Carriage Return — Keyboard command key which 
terminates a line of setting and may enter text from a 
computer screen into memory. 

Carrier Sheet — Sheet of paper inside film wrapping 
which carries the address label. 

Carton — Cardboard box for packing. 

Carton Printing — The specialized printing of 
cartons as distinct from other classes of printing. 

Cartridge Disc — Computer storage disc enclosed 
in a plastic case. 

Cartridge Paper — A hard strong type of paper used 
for drawing, etc, and also for general printing, 
especially bookwork, where bulk is required. 
Originally used in the manufacture of shot-gun 
cartridges. 

Case — (a) Stiff board cover of a book often covered 
with cloth, paper or leather which is attached to the 
book-block hence case-bound. Casing-in is the process 
of attaching the case to the book-block, often 
performed by a casing-in machine, (b) Partitioned tray 
containing type for hand composition {see also lower 
case and upper case). 

Case Binding — A mass produced, machine-bound 
book, with a case rather than a cover. It is not a true 
binding style, but can nevertheless be imitated by the 
craft binder. 

Case Board — Board used for casemaking, typically 
Dutch grey board or unlined chipboard. Typical 
caliper/gsm ranges are from 1 725 microns/ 1 120 gsm 
at the lower end up to 3 000 microns/ 1 750 gsm. 

Case Bound — A book bound with a rigid cover which 
is made separately on a 'casing' machine and 
afleru ards filled to the pages on a *casing-in' machine. 
A cheaper method than bound books, where the covers 
are made as an integral part of the book {see also 
bound books h 

Case Material — The material, or imitation cloth, 
which covers the case boards to form the case of a 
hardback book, 

Casing-in — The operation which unites the 
separately made case (cover) of a book with the pages. 
Commercially this is done automatically on a 'casfng- 
in" machine. 



film or roll paper, (b) Small reel -to- reel tape holder 
for audio or data recording. In storage terms, a CIO 
(ten-minute) tape will hold around 60 K (20 A4s of 
text); or in other words, 6K per minute of running 
time (around 2 A4s of text). 

Cassie — Parts of a ream of paper at the top and 
bottom that are damaged through handling and transit. 

Cast Coated — A term applied to a paper or board 
which has been coated and then polished to give it a 
very hard finish. When such material is printed a high 
gloss is imparted to the printed areas, giving the 
impression of varnish or laminated work. 

Casting — (a) The process of forcing molten metal 
into a mould to create a character or slug of type, 
(b) Producing stereo types in newspaper printing. A 
casting box is used for this purpose. 

Casting Off — Calculating the number of pages a 
given amount of copy will make when set in a given 
type-face and size to a given area. 

Catalogue — Book or booklet which presents details 
of goods or services, often including prices and 
ordering routines. 

Catch Line — A temporary heading on manuscript 
copy or proofs to facilitate identification of galleys. 

Catch Stitch — Synonym of kettle stitch. 

Catch Up — A term used to indicate that the non- 
image areas of the plate are taking ink due solely to 
insufficient damping of the plate. 

Cathode — The negative terminal of an electronic 
component. The anode is the positive terminal. 

Cathode Ray Tube — Video screen activated by 
electron gun. 

CCD — Acronym for charged coupled device. An 
electronic scanning device used in imaging systems. 

CCD Array — Charged-coupled device array. Light- 
sensitive diodes used in scanners and electronic 
cameras. These usually sweep across an image and, 
when exposed to light, generate a series of digital 
signals that are converted into pixel values. 

CCI — Computer-controlled inking. 

CCR (Complementary Colour Removal) — See 
achromatic sepanUion, 

CD — (a) Compact disc: a variety of optical disc made 
in a standard small format (4.72" diameter) and 
carrying digital information, (b) In paper-making, 
cross direction, as distinct from MD (machine 
direction). 



Cassette — (a) Light -proof container for photographic CD-I — Compact disk interactive: a consumer prtxiuct 
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CD disk which will store sound, lexr and graphics. 
and full-niotion video. 

CD-ROM (Compact Disc Read-Only Memory) — 

A torm ot write-once, disc-based, random-access data 
storage, usually mass-produced and disiribuied as a 
publication. At present, capable of holding approxi- 
mately 550 megabytes of data. 

Cell — (a) In gravure printing, small etched 
depression (representing one half tone dot) in the 
surface of the gravure cylinder that carries the inked 
image, (b) Storage area for a single unit of informa- 
tion. An element of a spreadsheet into which data 
formulae may be stored. 

Cell Walls — The sides of the etched wall on gravure 
cylinder. 

Celluloid Proof — Proof on transparent sheet, one 
per colour printed, used for checking register {see also 
plastic proof). 

Cellulose Acetate — A material produced in the main 
from wood pulp, very transparent, which can be 
obtained with copolymer or nitro-cellulose on one or 
both sides. Can be laminated to most other plastics or 
non -plastic materials. Used for films, and in offset 
lithography as a base for deep-etch stripping. 

Cellulose — Complex fibrous substance forming the 
walls of plant ceils, and the prime raw material in 
pulp. Cellulose acetate is used in making film. 

Centering — Positioning an image properly within 
the digital field of vision so that it is framed 
appropriately. 

Central Processing Unit — See CPU. 

Centre Notes — Small notes inserted between the 
columns of a page. 

Centre Spread — The two facing pages at the centre 
of a signature. 

Centred Style — A style of typographical layout in 
which the lines are centred on the page. 

Centre-Feed — Paper tape sprocket holes that line 
up with the middle of code holes {see also advance 
feed) 

Centronics Interface — A parallel interface standard 
for data transmission commonly used between 
microcomputers and printers and consisting of eight 
parallel lines {see also parallel transmission). 

Cerf — A slit or cutting sawn into the backs of the 
sections at head and tail, in which the kettle stich is 
made (can also be spelt ^Kerf). 

CGA (Colour Graphics Adapter) — IBM ?C 

standard to drive a colour monitor. 



COM (Computer Graphics Metafile) — An image 
file fonnat designed to handle a wide range of image 
types, but currently used primarily for vector graphics. 

Chad — Ttie waste punched out of paper tape or cords. 

Chain Lines — The lines on a laid or antique paper 
running at right angles to the laid lines, both being 
discernible when the sheet is held up to the light. 

Chalk Overlay — Letterpress overlay for indicating 
adjustment to printing pressure. 

Chalking — (a) A tendency for the printed image to 
rub off under minimal pressure or powder, caused by 
over-rapid absorption of the ink solvent, leaving the 
pigment on the paper surface, (b) Dusting the leaves 
of books with french chalk before edge gilding, to 
prevent them from sticking together. Necessary when 
the paper contains, or is coated with, china clay. 

Change Card — A card printed with two images and 
covered with a transparent laminated diffraction 
screen. On rocking the card the two images alternate, 
giving an illusion of movement. Commonly used in 

promotions. 

Chapel — Traditionally the name given to the 
craftsmen in each department, for example, the 
composing room chapel, the machine r(X)m chapel, 
the warehouse chapel. Each is led by an elected 'father 
of the chaper. Originally the chapel was a local 
benevolent organisation but from these fraternal 
beginnings have grown today's printing trade unions. 

Chapter Drop — White space between the head of 
the chapter title and the head of the type area of a 
book. 

Chapter Head — Chapter title and/or number. 

Character — A letter, figure or symbol of any 

language. 

Character Code — Numeric representation of a 
character {see also ASCII). 

Character Compensation — Global reduction or 
expansion in character fit by adjustment to the normal 
set width values resident in a typesetting system*s 
computer. Also known as track kerning or tracking. 

Character Count — Total number of characters and 
spaces in a piece of copy. 

Character Fit — Space between letters which can be 
reduced or expanded. 

Character Generation — Projection of type images 
on a cathode ray tube. 

Character Printer — A printer which prints 
individual characters as distinct from complete lines. 
Often capable of reproducing specific typefaces. 
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Character Recognition — Reading characters by 
machine, often for digital storage [see also optical 
character recognition {OCR)\. 

Character Set — The full range of characters on a 
keyboard in memory or available for output from a 
machine. 

Character Subset — Any group of characters taken 
from a character set which have a common feature. 

Characters per Second (Cps) — A measure of data 
transmission rate {see also baud). 

Charcoaling — Method of reducing cell size by 
rubbing with a piece of charcoal in order to lighten 
tone values in the print result. Used mostly in 
conventional gravure, has direct halftone. 

Chart Paper — A special tough and durable paper 
used for the printing of maps and charts. 

Chart Printing — The specialized printing of charts 
and maps. At one time the province of *flat* gravure, 
this work is now almost entirely produced by the 
lithographic process. 

Chase — Rectangular steel frame in which type and 
blocks are locked up for letterpress printing. 

Chassis — The metal base or structure onto which 
the electronic components of a computer are 
assembled. 

Check Bit — A binary digit (or digits) employed as a 
check for the presence of errors in a related set of digits. 

Check Digit — An extra digit calculated auto- 
matically from other digits in a data item and used to 
check its accuracy. 

Check Disc — A command common to several 
operating systems and used to check the index and 
file space allocation of a disc and return a status report. 

Chemac — A copper die used for blocking. Made by 
photochemical methods, unlike a true brass which is 
engraved on brass by hand. 

Chemical Ghosting — Ghost images on sheets caused 
by the chemical reaction of inks. 

Chemical Grain — A fine grain produced on the 
surface of the metal plate by etching with a corrosive 
chemical. 

Chemical Pulp — In paper-making, treatment of 
groundwood chips with chemicals to remove 
impurities, such as, lignin, resins and gums. There 
are two types, sulphite and sulphate. 

Chemical Testing ~ A means of testing paper 
samples by the application of various chemicals to 
detect the presence of certain substances. 



Chemical Wood Pulp — Fibres left after the non- 
fibrous parts of the wood have been dissolved away by 
caustic soda during paper manufacture. 

Chemi-Thermomechanical Pulp (CTMEP) 

Thermomechanical pulp which undergoes further 
chemical bleaching, resulting in a pulp not far below 
the quality of woodfree pulp. The very best quality of 
mechanical pulp made. 

Cheque Paper — Special paper used for cheques, etc. 
and of such a nature that erasures or alterations are 
fairly easily detectable. Also known as security paper. 

Chill Roll — Cooled roller, used for setting ink after 
drying in a web-offset machine. 

China Clay — A mineral substance used to coat paper 
or boards to obtain a smooth surface. 

Chinese White — Paint used in re-touching artwork. 

Chip or Microchip — (a) A small electronic 
component contaming extensive logic circuits. Two 
of the leading chip manufacturers whose products are 
used extensively in microcomputers are Motorola 
(68030 chip) and Intel (80386 chip), (b) Woodchip 
used in pulpmaking. (c) Trim (US). 

Chipboard — See unlined chipboard. 

Chipper — A machine which chips logs after 
debarking. 

Chlorine Bleaching — The bleaching of woodpulp 
using chlorine dioxide. 

Chokes and Spreads — Overlap of overprinting 
images to avoid colour or while fringes or borders 
around image detail. Called trapping in digital 
imaging systems. 

Chroma — Purity of colour. 

Chromatic Aberration — The inability of a lens to 
bring light of all colours to a conmion point of focus 
{see also apochromatic). 

Chrome Strip — Also known as stripping, 
dechroming. Chemically removing the chromium^ 
deposit from the surface of a cylinder without damage' 
to the copper. 

Chrome Paper — Similar to art paper, 'chromo' is 
heavily coated on one side only. Often used for the 
proofing of process blocks and for reproduction pulls 
of work to be photographed prior to plate-making. 

Chromolithograph or Chromo — Colour print made 
by a form of lithographic printing used in the late 
nineteenth century and conspicuous by its vivid and 

lasting colours. 

Cicero — The 12 point continental unit of measure- 
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ment for a line of type, which approximately equals 
the British *pica* (0.166 044 inches). 

CIE Lab — Scales of colour measurement used by 
the Internationa) Commission on Illumination. 

Circuit Board — See printed circuit board. 

Circular — Printed leaflet distributed to prospective 

purchasers. 

Circular Screen — Halftone screen which can be 
rotated to obtain proper screen angles for colour half- 
tones. 

Circulating Matrix — The linotype matrix from 
which the type is cast. 

Circulation — Total copies of a publication 
distributed. 

Clamshell — A type of small platen printing machine. 

Clasp Envelope — Envelope held closed by a metal 
clasp. 

Classified — Advertisements for job vacancies, 
articles for sale, etc, set in columns and sorted by 
classification. 

Clay — See china clay. 

Clear Vinyl — Vinyl plastics can be formulated so 
that the resulting sheet or film is transparent. The 
degree of clarity depends on the formulation. More 
than 100 formulations of vinyl plastics are claimed. 

Clean Tape — Computer tape with no data on it or 
with ail unnecessary codes removed. 

Cleat Binding — A method of binding single leaves 
using a form of side-sewing. 

Client/Server Architecture — A systems architecture 
design that divides functions (which might be part of 
a single application) between two or more computers. 
The client is the machine that requests information; 
the server is the machine that supplies it. A typical 
client/server architecture for imaging might allow a 
server to store and transmit a compressed file, and the 
client to decompress, fwocess, and display the image. 

Clip — A display part used for attaching small items 
to the back of a display. 

Clip Art — Standard drawn images available for stock 
illustration and offered by a number of graphics 
software packages. 

Clipboard — In DTP, the holding place where 
programmes temporarily store the text or graphic 
selected by the 'cut' command. 

Cl<^ging — Premature drying of ink in the printing 
screen which causes imperfect prints by blocking 
portions of the stencil. 



Close Tolerance Printing — Screen printing with 
extreme precision in relation to dimensions and/or 
placement of design elements, as in electronic circuits. 

Close Up — Reduce spacing between characters of 
type or other elements on a proof. 

Closed Loop System — In printing, a completely 
automatic control system. 

Closing Date — See copy dait. 

Cloth Binding — The use of cloth to cover the boards 
of a case-bound book. 

Cloth Centred Paper — Paper with a linen centre, 
often used for maps when much re-folding is 
anticipated. 

Cloth Joint — A strip of cloth which strengthens the 
joints of a bound book (usually attached to the 
endpapers). 

Cloth Lined Paper — Paper backed with linen or 
muslin for additional strength. 

Clothings — Pieces of leather or other material affixed 
between the papers at the backs of stationery books as 
strengtheners. 

Club Line — Strictly, the short last line of a paragraph 
at the bottom of a page. But also used frequently as a 
synonym for orphan too, and therefore by extension 
to mean any short line at the foot of a page. 

CMYK — Acronym for cyan, magenta, yellow, black 
— subtractive primary colours. Printing colours few- 
process colour reproduction. 

Coarse Mesh — Screen printing fabric with low mesh 
count, because of large (comparatively with fine mesh 
fabrics) openings or apertures between the woven 
threads or strands. 

Coarse Screen — A halftone screen of up to 85 lines 
per inch. Used for newspaper halftone illustrations 
^Uffh surfaced naners 



and on rough surfaced papers. 



Coat Weight — It is the amount of coating on the 
base paper, expressed as dry weight on a given area, 
that is, in gsm. 

Coated Cartridge — Dull-finish coated paper, 
normally blade-coated, very commonly used for 
printing colour books. 

Coated Lens — A camera lens which has been coated 
with an uitra-thin film, usually bluish in colour to 
minimize glare or flare from extraneous lights in the 
camera room. 

Coated Paper — (a) Paper with a very thin clay 
coating on the surface. Its whiteness and surface 
texture, being very smooth and expensive aj^)earing 
make it a widely used substrate for better quality screen 
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priming, (b) Smooth, glossy paper, also known as 'art 
paper'. The base paper, made from esparto-grass fibre, 
is coated with china clay and casein glue and glazed 
with rollers under pressure. Used for fine screen colour 
printing. 

Coated Screen — Printing screen with direct 
emulsion applied to the fabric preparatory to exposing. 

Coater (Emulsion Applicator or Spreader) — A tool 
with rounded, sometimes slotted edge used for evenly 
spreading sensitized emulsion on the fabric of printing 
screens. 

Coating — (a) A layer of material applied to a 
substrate in a relatively unbroken film, with no definite 
design or pattern except that dictated by the shape of 
the substrate, or in partial coating, the general shape 
of the design underneath, (b) Light sensitive surface 
applied to litho plate, (c) Clear protective varnish 
applied to printed surface for protection, (d) China 
clay mixture used on paper (see coaied paper). 

Coating Binder — That part of a coating formulation 
whose purpose is to bind the pigment system to the 
body stock and to obtain many of the desired properties 
of the final coated paper, such as, pick and water 
resistance, ink receptivity, flexibility, gloss and blister 
resistance. Binders are obtained from natural sources 
like starch, casein and soya protein or can be produced 
synthetically. 

Coating Mix or Coat Mix or Coating Slip — White 
suspension of china clay or calcium carbonate and 
other pigments, which is applied to base paper by blade 
or roller and which when dry forms the matt or gloss 
coat. 

Coating Mottol — A small scale variation in gloss of 
a coated, calendered sheet which can be detected by 
viewing the sheet at the angle for specular reflection 
from the surface. 

Coating Pigments — Mineral materials, such as, clay 
which is most common, used for coating paper stock. 
Talc, calcium carbonate, titanium dioxide, zinc oxide 
are others. 

Coating Screen — A printing screen designed to print 
a solid layer of ink over a large predetermined area, 
usually used for applying colour to backgrounds of 
displays or similar uses. It has no design except the 
outline of the area to be coated. 

Coating Slip — Is the coating mixture. 

Cobalt Drier — A material containing chemically 
combined cobalt, used to accelerate oxidation and 
polymerization of an ink film. 

C<^>b Size Test ~ A measurement of the sizing of 
paper by water absorbed under specified conditions. 



Cocked-Up Initial — Initial letter in a new line which 
is larger than the characters in the rest of the line, but 
which sits on the same baseline as them. 

Cockle — (a) Puckered finish to a sheet of paper 
created during the drying process to add crispness, 
(b) The effect of uneven moisture absorption which in 
areas of greatest absorptions causes swelling of those 
areas, more than the less absorbent areas, in turn 
causing the paper to *hump' in those areas, causing a 
slightly bumpy surface contour. 

Cockling — The distortion of paper causing wavy 
edges. Often due to changes in atmospheric conditions 
or immaturity in the paper. 

Coefficient of Thermal Expansion Linear — The 

fractional part of its length that a material elongates 
when raised one degree in temperature. 

Cohesive Strength (Cohesion) (Internal Bond) — 

The internal strength of an adhesive. 

Cold Colour — (a) An organic enamel for glass 
decorating which may be baked at low temperature, 
usually under SOOT (a temperature lower than the usual 
fritted temperature), (b) Colour containing blue tones. 

Cold Composition — Also referred to as *cold 
typesetting', is used in connection with phototype- 
setting or computerized methods of setting and 
composition (see photocomposition). 

Cold Cracking — Many plastics increase in stiffness 
as temperature is lowered assuming brittleness that 
can result in breaking or shattering under stress. Cold 
cracking is the term applied to this deterioration. 

Cold Flow (Ooze) — The viscous flow of a pressure 
sensitive adhesive under pressure or other stress. 

Cold Melt — An adhesive such as PVA which is 
applied for binding purposes at room temperature. 

Cold-Set — Term used in web (reel) printing to 
indicate that no heating is used to dry (or 'set') the 
printed material. Usually cold-set web prinring 
involves the use of absorbent papers (such as, 
newsprint) on which the inks dry quickly because of 
absorption (see also heat^set). 

Cold Top — A light sensitive resist, whirled, sprayed 
or rolled on to the surface of a copper plate or cylinder 
but not baked after application. Used to engrave an 
image by the direct transfer process, or an etching 
resists. 

Collage — Image comprised of a number of items 
collected together as a visual whole. 

Collate — Loosely used to mean 'gather' ; but strictly, 
to check the gathered sections to establish that they 
are in the Correct sequence. Collating maiics on the 
back folds assist in this. 
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Collating — A warehouse operation associated with 
the gathering and checking of sections or signatures 
of a book to ensure that they are complete and in correct 
sequence {see also black step collation). 

Collating Marks — Black marks on the back folds 
of sections in sequential positions used for checking 
that the sections are in the correct order after gathering. 

Collimeter — A magnifying glass used for aligning 
close-register flats, in which the line of sight is directed 
in a straight path perpendicular to the plane of the 
flat, thus avoiding parallax error. 

Collotype Paper — A paper used for collotype 
printing, which is specially manufactured to resist the 
damp conditions on which the process depends. 

Colophon — (a) In old books, an inscription at the 
beginning or end of a book, often including the 
printer^s name and details of production, (b) In modem 
books, the publisher's device. 

Colotype — A short-run, screenless printing process 
using gelatine coated plates to produce continuous tone 
reproduction. 

Colour Balance — The conrect combination of cyan, 
magenta and yellow to (1) reproduce a photograph 
without a colour cast, (2) produce a neutral gray, or (3) 
reproduce the colours in the original scene or object. 

Colour Depth — See dynamic range. 

Colour Filter — A sheet of dyed glass, gelatin or 
plastic, or dyed gelatin cemented between glass plates, 
used in photography to absorb certain colours and 
transmit others. The filters used for colour separation 
are blue, green and red. 

Colour Keys Off — Press overlay colour proofs using 
3M colour key materials. 

Colour Look-Up Table (CLUT) — See palette. 

CoUmr Management System — Systems that attempt 
to produce consistency in the representation of colour 
in image files, across image capture, display, and 
output devices. 

C<^our Proofs — See off-press proofs^ progressive 
proofs. 

Colour Separation — In photography, the process of 
separating colour originals into the primary printing 
colour components in negative or positive form. 

Colour Space — A means of representing the 
spectrum. 

Colour Bars — A guide for the printer and plate- 
maker which is carried on all four-colour process 
proofs to show die four colours that were used. Colour 
bars show the amount of ink used, the trapping and 



the densities across the printed sheet. 

Colour Blanks — Printed sheets with illustrations 
only but no text. Produced in this way typically in 
expectation of language changes for co-editions, etc. 

Colour Breaks — The separate colour overlays for 
each overlay in a four colour set (US). 

Colour Cast — An excess of one shade or hue in a 
subject for reproduction or in a printed subject. 

Colour Comp Print — Paper print made from a 
transparency. 

Colour Correction — The adjustment of the values 
of certain tones and shades carried out during the 
preparatory stages of block and plate production for 
colour work. Neither current photographic filter 
techniques nor printing ink pigments give perfect 
results. It is, therefore, necessary to amend tonal values 
of the various plates to ensure a more realistic printed 
result. 

Colour Density — The density of colour as measured 
through filters of defined spectral characteristics* 

Colour Etching — The process of altering dot sizes 
on a four-colour separation film by local retouching 
in order to strengthen or weaken a particular colour 
in a particular area and so affect the printed result. 

Colour Fall — In multi-unit web-offset printing, the 
sequences of pages on which colour will be available 
as dictated by the press configuration used. 

Colour Filters — Sheets which are placed in front of 
a camera lens to fitter out all colours except that 
selected, thereby producing separated films for four- 
colour process work. 

Colour Guide — Instructions on artwork indicating 
colour requirements. 

Colour Overleaf Proofs — See acetate proofs. 

Colour Oxide — Material used to impart colour to a 
glass enamel. 

Colour Proofing — Colour cylinders and plates to be 
proofed before they reach the printing stage to secure 
the correct colour scheme which is inteipreted by a 
set of colour progressives for the printer to follow. 

Colour Saturatimi — The degree of intensity of a hue. 

Colour Separation — Separating fiill colour into the 
four process colours by means of scanning or of filters, 
resulting in four films used to make printing plates. 

Colour Separation Negative — One negative out of 

a set of four separated process colour negatives. 

Colour Sequence — The order in which the four 

process colours are printed. 
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Colour Splits — Instructions for the allocation of 
correct printing colours to individual components of 
a piece of integral artwork. 

Colour Swatch — A small rectangular solid print used 
to indicate the colour of ink to be matched in printing. 

Colour Transparency — A full colour photographic 
positive on film. 

Colour Work — Work printed with more than one 
colour on a sheet. The term is usually reserved for work 
involving the registration of one colour with another 

Coloured Edges — Dyed edges on a book block. 

Coloured Tops — Dyed tops on a book block. 

Colour-Matching System — Method of colour 
specification by matching the colour required to one 
in a swatch of colours provided as a set. Each colour 
in the swatch has its ink-mix formula described. An 
example is the Pantone Matching System (PMS). 

Column — (a) Vertical area of print composing lines 
of the same measure, (b) Regular newspaper article. 

Column Balancing — In desktop publishing, the 
automatic adjustment of columns to create a visual 
evenness. 

Column Centimetre — See column inch. 

Column Guides — In DTP, the dotted, vertical, non- 
printing lines which mark the left and right-hand 
edges of the columns of text to be created {see also 
margin guides , ruler guides). 

Column Inch — A newspaper measure of text space: 
one column wide and one inch deep. 

Comb Binding — A simple method of binding in 
which pronged plastic combs are inserted through pre- 
punched apertures in the margin of the work. 

Combers — A sheet separation device which consists 
of a wheel which has small isolated be^ds on its 
periphery. 

Combination Folder — A machine combining a 
buckle and knife folder. 

Combination Line — A single block or plate 
mcorporating both line and half-tone subjects. 

Comet — Printing fault in gravure which appears as 
a mark in the shape of an arrow head on the print. 

Comic Strip — Cartoon drawings in sequence, 
appearing regularly in a periodical. 

Coming and Going — An imposition in which two 
copies of a book result from one set of plates. 

Command — A computer instruction specifying an 

operation. 



Commercial Register — Colour printing on which 
the misregister allowable is within ± one row of dots. 

Commodity Papers — White general-purpose papers 
produced in enormous quantities by the larger paper- 
mills. 

Common Impression Cylinder — The ideal 
flexographic machine for register work. The single 
impression cylinder ensures that even extensible 
materials such as polyethylene film can be satis- 
factorily printed. 

Communication — The electronic transfer of data 
between different hardware. Also known as camms, 

Comp — Complimentary subscription to, or copy of, 
a periodical. 

Comp List — List of periodical subscribers receiving 
complimentary copies. 

Compact Disc — See CD-ROM compatibility. The 

ability of two pieces of electronic hardware to emulate 
each other and to conununicate with each other. 

Compensating Guards — Narrow extra folds or strips 
of paper in the spine to compensate for the addition of 
material after the book has been bound. Also added to 
make up the thickness of folded maps or plates. 

Complementary Colour Removal — See achromatic 
separations. 

Compose — To make up type into lines and/or pages. 
The operator is called a compositor. 

Composing Stick — A hand-held, adjustable tray in 
which a compositor sets type by hand. 

Composite Block — A plate comprising more than 
one original. 

Composition Sizes — Types under 14 pt in size. As 
distinct from display sizes. 

Composition — The selections and assembly of type, 
either by hand or machine. The arrangement of the 
various characters into words, sentences, paragraphs 
and pages and the assembly of all matter into the 
required form. In modem printing the word can be 
applied where either mechanical or photographic 
means of selection and assembly are used. 

Compositor — Typesetter who makes up pages. 

Comprehensive Layout — Advertisement design 
taken through to finished effect. 

Compression/Decompression Colour — Com- 
pression is the process of squeezing more data into a 
smaller storage space. Decompression is the retrieval 
of compressed data and its reassembly to resemble its 
original form (before compression) (see also lossless 
compression^ lossy compression). 
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Computer IVpesetting — The use of a computer to 
store and display typesetting and to perform many 
other functions, such as, hyphenation and justification. 

Computer, Analog — A computer that solves a 
mathematical problem by using analogs, like voltage 
or density, of the variables in the problem. 

Computer, Digital — A computer that processes 
information in discrete digital form. 

Computer-Controlled Inking — The use of 

equipment which sets and monitors correct ink-flows 
on the press and makes automatic adjustments for 
make-ready and during running. 

Computerized Composition — An all-inclusive term 
for the use of computers to automatically perform the 
functions of hyphenation, justification and page 
formatting. 

Condensed — A typeface having comparatively narrow 
characters which still retain the configurations and 
characteristics of the ^standard"' typeface, for example, 
gill bold condensed. There are also some specially- 
designed condensed founts (see also expanded). 

Condensed TVpe — A narrow or slender type face. 

Conditioning — The deliberate exposure of paper to 
local atmospheric conditions so that its moisture 
content matches the ambient atmosphere. 

Conductivity — A property of fountain solutions that 
must be controlled along with pH. 

Cone Refiner — In paper-making, the cone shaped 
piece of machinery into which the stock is pumped 
from the hydrapulper in order to undergo further 
beating or defining*. After this stage, the stock is 
cleaned in a series of centrifugal cleaners and finally 
pumped to the headbox for the beginning of the 
Fourdrinier process. 

Configuration — The arrangement of peripherals into 
a computer system. 

Conformability — The degree in which a paper 
surface will change shape to contact ink on the press. 

Connected Dot — Halftone dots joined together. 

Console — The keyboard which controls the 
operations of a mainframe computer. 

Constat — Short for continuous stationery. 

Consumable Textbook — A book which can be 
written in by the student and therefore can be used 
only once. 

Consumer Press — Periodicals circulating widely 
among the general public (as distinct from trade and 
technical press). 



Contact Print — A photographic print made by 
placing a transparency, either positive or negative, in 
contact with sensitized papen or other material, and 
exposing them to light. The resulting print is the same 
size as the original transparency. 

Contact Screen — A halftone screen placed in direct 
contact with the film. The light passes from the 
continuous tone positive through the contact screen 
and onto the film, resulting in a screened film negative 
ready for plate-making. 

Container Boards — Boards used in manufacturing 
box containers. 

Contents Page — The page of a book denoting the 
page numbers on which each chapter or section begins, 
or in a periodical where each article or feature is to be 
found. 

Continuing Reaction — A term used to denote the 
reaction which occurs in the light sensitive plate coating 
after it has been exposed to light. The reaction is 
initiated by the light and continues by chemical means. 

Continuous Feeder — A type of automatic sheet 
feeder which can be replenished with stock without 
interrupting production. 

Continuous Pulping — Pulp produced in a constantly 
running digester. 

Continuous Stationery — Reel stationery used on 
computer printers and other automatic machines. 

Continuous Tone — A photographic image which 
contains gradient tones from black to white. 

Contone — See continuous tone. 

Contraies — Unwanted material in paper or stock. 

Contrast Ratio Opacity — Paper opacity measured 
by the TAPPI method of gauging reflectance from a 
backed sheet. 

Contrast — The tonal gradation between the 
highlights, middle tones and shadows in an original 
or reproduction. 

Control Codes — Embedded codes in a file used to 
drive a peripheral, usually a printer 

Control Tape — Computer tape containing control 
information rather than data. 

Control Unit — Part of a computer CPU which 

sequences operations. 

Controlled Circulation — Magazine or newspaper 
distributed free to selected names or groups of readers. 

Conversion Systems — Systems which convert type 
or plates into film for subsequent printing by a different 

method. 



25 



IS 15306 : 2003 



Converter — A computer peripheral which transfers 
data from one medium to another. 

Convertible Press — A press that will print either 
one-colour on each side of the sheet in one pass, or 
two-colour on one side of the sheet in one pass. 

Converting — Sheeting, re-reeling or changing the 
format of sheets or reels of paper. The person who 
carries this out is known as a convener. 

Cooking — Treating pulp with heat, water and 
chemicals. 

Copier Paper — Paper used in photocopying machines. 

Copper Coating — A new coating of copper must be 
placed on the cylinder surface. To do this the cylinder 
is placed into an electro plating tank and coated with 
copper to approximately 0,005 inch over the specified 
finished diameter 

Copper Engraving — The term 'copper engraving' 
refers to the plate on which an artist has hand engraved 
a picture, or to the print made from that plate. This 
term is also used for fine screen halftone engravings 
which are usually made on copper. 

Copper Plate Printing — Short run ^Intaglio' process 
whereby polished plate is lightly etched so as to carry 
ink, characterised by sharpness of image, intensity of 
blacks and slight raised effect, used for visiting cards 
and invitation cards. 

Copperprint — The developed image on a plate 
before etching. 

Copy — Any furnished material (typewritten 
manuscript, pictures, anwork, etc) to be used in the 
production of printing. 

Copy Blocl( — Block of typesetting treated as a unit. 

Copy Date — Scheduled date for delivering copy to a 
publisher or printer. 

Copy Rtting — The arrangement and sizing of type 
in order to fit into a pre-defined area. 

Copy Preparation — Directions for, and checking 
of. desired size and other details for illustrations, and 
the arrangement into proper position of various parts 
of the page to be photographed or electronically 
processed for reproduction. 

Copyboard — Holding frame for material being 
photographed for reproduction. 

Copyliokler — Proof reader who reads aloud to a 
colleague who checks text 

Copyright Page — Title page verso of a book 
containing bibliographic information. Also known as 
bihiio page. 



Copystand Scanner — A type of image-capture 
device that sits on a copystand and can be raised or 
lowered to get closer to or farther from the material to 
be scanned. Involves a physical set-up similar to 
microfilming, or copy photography. 

Cording — The attachment of pieces of cord to 
calendars and the like for hanging purposes. Also 
known as stringing. 

Core Memory — Main storage capacity in the central 
processing unit of a computer. Defined in thousands 
or millions of bytes, indicated by the term K or M, 

Corrugated — Packaging grade of card board made 
by sandwiching fluted kraft paper between sheets of 
card board to absorb any impact. 

Corruption — An unsatisfactory alteration of data 
during transmission or while held on a backing 
medium. 

Cotton Content Paper — See rag paper. 

Cotton Linters — Cottonseed-hair fibres used in fine 
paper. 

Couch — End of the wet end of a paper machine where 
the web is passed to the press section. 

Counter — The centre part of a letterpress character 
which is countersunk (also known as bowl). 

Counting Keyboard — Keyboard which has logic 
for justification purposes. 

Cover — Outer section of a periodical, bearing its title. 

Cover Paper — A term applied to a variety of papers 
used for the covers of catalogs, brochures, booklets 
and similar pieces. 

Covering — (a) See case material. Non-woven 
materials, woven materials and leathers comprise the 
most commonly used coverings, (b) In binding, fixing 
of a book cover to the spine and endpapers. 

Covering Power — The opacity achieved by a printing 
ink. 

CP/M (Control Programme for Microcomputers)— 

A single-user operating system developed by Digital 
Research. 

cpi — Characters per inch. Unit of measurement of 
type in a line. 

CPO — In direct mail, cost per order. 

cpp — Characters per pica. Copyfitting method using 
average number of characters per pica. 

cps — Characters per second: a measurement of the 
output speed of a phototypesetteror printer, cps x 10 = 
words per minute (approximately). 
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CPU (Central Processing Unit) — The computing 

unit in an electronic system. 

Cracked Edge — Broken edge on a web of paper 

Craft — Strong brown paper used as a second lining, 
and in many forms of packing application. 

Crash — (a) Serious hardware or software failure in 
a computer system, (b) Muslin cloth or muli as a first 
lining on the spines of the sections in a cased-bound 
book. 

Crash Finish — Linen-look finish on inciialion cloth. 

Crawling — Contraction of ink on paper when it has 
not penetrated the surface. 

CRC — 5^^ camera ready copy. 

Cream Laid Paper — A white or cream paper, 
recognizable when held up to the light by parallel lines 
running through it. 

Cream Wove Paper — Similar to cream laid paper 
except that no parallel lines show when the paper is 
held up to the light. 

Creasing — (a) Pressing the grain of paper or board 
by means of a rule in a platen machine or a rotary 
wheel to facilitate easier and better folding, (b) A defect 
caused to paper, usually at the printing or folding stage, 
in the case of printing, this may be due to immature, 
wavy paper or to faulty machinery. In folding, it may 
be due to the thickness of the stock. 

Creep — (a) Blanket movement during printing, (b) 
The effect of the back margins of the outer pages in a 
printed section becoming narrower than the back 
margins of the inner pages, due to the thickness of 
paper across the fold. Needs to be compensated for in 
imposition by shingling. 

Creeping Blanket — A blanket which moves forward 
on the cylinder during the run, caused by incorrect 
pressure or insufficient blanket tension. 

Crimp — To ensure the horizontal lie of a sheet of 
paper by creasing or breaking the grain to crease. 

Crocking — Dry ink rubbed off after printing. 

Cromalin — A proprietary plastic proofing system 
for proofing four-colour subjects without making 
machine plates {see also plastic proof). 

Crop — Cut back part of an illustration to give belter 
effect or achieve better fit 

Crop Marks — Right-angle marks on artwork 
showing where the finished print is to be trimmed. 
Also known as tick marks and cut marks. 

Cross Direction — In paper the direction across the 
grain. Paper is weaker and more sensitive to changes 



in relative humidity in the cross direction than the 
grain direction. 



Cross Fold 

of the web. 



A fold at right angles to the direction 



Cross Grain — Used to denote that the grain of the 
paper in a book runs at right-angles to the spine, not 
parallel to it (which is preferable). Also used to refer 
to endpapers as book covering materials in which the 
grain is at right angles to the spine. 

Cross Head — A sub-heading ranged centrally over 
text. As distinct from a boxed head which is ranged 
left. 

Cross Line Screen — The normal 45° halftone screen 
used for most halftone origination. 

Cross Sealer — Blade in film wrapping machine 
which cuts and seals ends of wrapping. 

Crosshead — A sub-heading ranged in the centre of 
the page or column {see also shoulder head and side 
head) 

Cross-Machine Tension Burst — A paper break at 
the winding stage. 

Crossmarks — See register marks. 

Crown — Standard size of paper measuring 384 mm 
X 504 mm. 

Crushing — Paper defect affecting a small area and 
showing as a visible surface fault. 

Cr>'stallization — Condition of an ink layer which 
will not accept a second ink overprinting. 

CTP — Acronym for computer-to-plate. 

Cumulative Index — An index which combines 
several other indices. 

Curl — In paper, the distortion of a sheet due to 
differences in structure or coatings from one side to 
the other, or to absorption of moisture on an ofTset 
press. 

Cursives — Typefaces which simulate handwriting 
without joined characters. 

Cursor — Movable indicator on a screen to show a 
location as instructed by the operator. 

Curtain Coating — A paper coating system in which 
the coating is injected horizontally across the web. 

Curved Electros — Electros shaped for use on rotary 
machines. Sometimes called ciu^ed plates. 

Custom — Non-standard, or specially commissioned. 

Cut and Paste — In word processing and desktop 
publishing^ the on-screen version of the manual task 
whereby areas of text or graphics arc defined and 
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stored for subs^iuent insertion into another area, page 
or file. Otherwise, traditional paste-up methods. 

Cut Flush — Binding style with the cover cut flush 

with the pages. 

Cut Marks — See crap marks. 

Cut-in Boards — In some binding styles the edges 
are cut with the aid of trindles after the boards are 
attached. 

Cut-in Index — Divisions cut into edge of book to 
indicate alphabetical steps. 

Cut-in Notes — Notes set to a narrow measure in a 
size smaller than the text, which cut into the outer 
edge of the text matter and lie flush, with white 
margins around the other three sides. 

Cut-Line — Mark left on negative or printed copy by 
failure to spot out a shadow left by an edge of patched- 
in artwork on CRC. 

Cut-Off — The web press measure of length of sheet 
cut, determined by the plate cylinder circumference. 
Measured in inches or mm. 

Cut-Out — (a) Printed work cut to a desired shape, 
usually on a cutting and creasing platen, by means of 
a forme made up of cutting rules, (b) A halftotw block 
with the background cut away leaving only the main 
subject. 

Cutscore — In die-cutting a sharp-edged knife, 
usually several thousandths of an inch lower than the 
cutting rules in a die, made to cut part way into the 
paper or board for folding purposes. 

Cut-Size Paper — Small-sized paper sheets for 
stationery. 

Cut-Through Index — See step index. 

Cutting — Sheeting web paper. 

Cutting Ahead — Cutting watermarked paper 
regardless of watermaric positions. Compare cut'to- 
register. 

Cutting Boards — Wedge-shaped boards, usually of 
beech right-angled at the Avidc ends and used when 
cutting the edges of books. 

Catting Marks — Marks on copy which indicate 
cutting lines. 

Cutting Wedge — When the head and tail of a book 
with swell at the spine are to be cut by plough or 
guillotine the difference in the thickness is made up 
by the addition of a fanned-out piece of paper or a 
similar block of straw board; this is called a *wedge\ 

Cut-to-Re0stcr — Paper with a watermark in the 



same position on each cut sheet. Compare cutting 
ahead. 

Cyan Hue of a subtractive primary and a four- 
colour process ink. It reflects or transmits blue and 
green light and absorbs red light. 

Cycle Time — The duration of a computer process 
relating to one storage location. Used to measure speed 
of performance. 

Cylinder — (a) In computing, a set of tracks in a disc 
pack which are positioned vertically underneath each 
other, (b) In printing, the round steel structure which 
carries the printing plate or blanket on the printing 
press. 

Cylinder Dressing — Sheets of paper around the 
impression cylinder of a letterpress printing machine 
which improve the definition of the print by providing 
a cushioned impression. 

Cylinder Gap — The gap or space on the periphery 
of cylinders of a press where the mechanism for plate 
(or blanket), clamps and grippers (sheetfed) is housed. 

Cylinder Machine — (a) A paper machine that makes 
paper on a mould revolving in pulp, (b) A letterpress 
printing machine which uses a revolving cylinder to 
make the impression. 

Cylinder Mould Machine — A paper machine that 
makes high-quality mould-made paper by forming the 
paper on a cylindrical mould which revolves in the 
stock. 

Cylinder Press — Any letterpress printing machine 
which uses a cylinder to press the paper on the type. 
Compare platen press. 

Cylinder Register Marks — Marks engraved on the 
plate cylinder to facilitate rapid and accurate plate 
positioning. 

D 

Dab Out (Tap Out) — A method of examining the 
colour of ink by tapping out a thin film of the ink on 
to the regular stock with the tip of the finger. 

Dagger — An upright dagger-like symbol used in the 
text as a reference to a footnote or sidenote. This is 
usually employed on pages where an asterisk or other 
symbol has already been used. 

Dailies — National daily newspapers. 

Daily Docket — A return completed by printing and 
binding workers recording the actual time spent on 
particular operations in a printing or binding order. The 
dockets serve as a check against the original estimate 
and facilitate accurate invoicing to the customer. 

Daisy Wheel — Flat disc with characters on stalks 
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u>ed as the removabie printing element of a ieiier- 
quality printer. Also known ds daisy wheel primer. 

Daisy-Chaibus — Pertaining to poring circuits where 
a device will block the signal, indicating that it requires 
connection and may, once connected, modify the signal 
before passing it on to the next device, 

Dampeners — A toiler on a lithographic printing 

machine which deposits a thin film of water or 
damping solution on the litho plate prior to the image 
being inked. 

Dampening System — The mechanism on a press 

for transferring dampening solution to the plate during 
printing. 

Dancer Roller — Roller on a web-offset press which 
controls the tension of the web. 

Dandy Roll — A cylinder on a paper-making 

machine, constructed of woven wire, which impresses 
a watennark in a desired pattern into the paper whilst 
it is still in a wet state. Once impressed, a watermark 
can never be removed. 

Dark Reaction — The hardening effect which occurs 
in coating of a dichromated colloid independently of 
its exposure to light. 

Data — Information in a computer store. A database 
or data bank is a collection of organized information 
from which categories may be selectively retrieved. 

Data Bank — A collection of data pertaining to a 
given subject or application. 

Data Compression — A processing technique used 
to save space, especially in the storage of graphics 
information, by eliminating redundant data and storing 
communication signals on a sample basis. 

Data Integrity — The degree to which data can be 
trusted or assumed correct. 

Data Link — The medium employed to connect to 
remote devices, such as, a telephone line. 

Data Processing — Sometimes referred to as DP, is 
the generic term for the use of a computer to carry out 

business applications. 

Data Transfer Rate — The number of bytes (or bits) 
per given unit of time that pass between devices (see 
also baud). 

Data Transmission — It is the use of tele- 
communications to transfer information from one 
machine to another. 

Data Validation — The process of checking that data 
corresponds to agreed criteria. 



Database — A collection of interrelated data that may 
be accessed by one or more application programmes. 

Datacommunications — The transmission and 
reception of data between remote devices. 

DDES — Acronym for Digital Data Exchange 

Specifications. 

De-Archive — The retrieval of files held on backing 

store and placing ihcrti on a system disc. 

Debarking — Stripping bark from logs prior to their 
being pulped. 

Debris — Used to describe paper dust or edg€ dust 
which fmds its way on to the offset printing blanket. 

Debugging — The detection and correction of errors 
in a computer programme before it goes into use. 

Decentralized Computer Network — One in which 
control functions are distributed among several 
network nodes. 

Deck — Term used in multi-unit web offset 
imposition, where a section is being formed from 
running one web under another into the tbider. After 
cut-off the two sheets are folded together to form a 
section (typically two 16 pp sheets folded one inside 
the other to yield one 32 page section). 'A' deck is 
the lop side of the top web, and ^B^ deck is the lower 
side of the lop web; *C' deck is the top side of the 
lower web, and *D*deck is the lower side of the lower 
web. Colour locations may appear in different 
positions according to the configuration used 
(see colour fail). 

Deckle — The width of a paper-making machine's 

web. 

Deckle Edge — A characteristic of hand-made papers 
where all four edges are rather ragged due to the frame 
or mould in which they are made. On machine-made 
papers the 'deckle tdge' is on two sides only, where 
the edges of the web tend to flow under the edge of 
the deckle. 

Deckle Frame — Is the rectangular frame which 
contains the stock on the wire in hand -made paper. 

Decoder — A logic component the purpose of which 
is to convert data from one numeric system to another, 
for example, binary to hexadecimal. 

Decoding — The computer process of interpreting 

instruction codes. 

{^compression — See compression. 

Dedicated — An item of equipment or electronics 
used for only one type of application and may be only 
running one programme. 
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Dedicatkm -^ Inscription by the author dedicating a 
book to an individual. Carried among the prelims 
(q.v.). 

Dedupe or Deduplicate — In dara-proce$sing» 
running a programme which identifies and eliminates 
duplicate entries in a database (typically in a mailing 
list). 

Deep-Etch Halftone — A halftone in which all the 
smaller highlight dots have been removed to leave 
plain white {see also drop-out halftone), 

Deep-Etch Litho Plate — A good quality lithographic 
plate in which the image is slightly recessed below 
the surface of the plate, thus increasing its life by 
reducing the wear caused by friction. These plates are 
used for long-run work. 

Default — In computing, the parameters defmed by 
the designer or programmer that will be used in the 
absence of alternative input by a user. 

DefinitkMi — The degree of detail and sharpness in a 
reproduction. 

Dehumklificatioii — Removal of humidity from the 
air. 

De-inking ~ Removing ink and other unwanted 
chemicals from printed wastepaper to recover and re- 
use fibre content. 

Del (Delete) — Proofreader's instruction to erase text 
or other matter. 

Delamination — Separation of surface from paper by 
ink tack or separation of film laminate from its 
substrate, often caused by impurities trapped between 
the film and the substrate. 

Delimiter — Character used to denote the limit of a 
computer field. 

Demographic Edition — Edition of a publication 
designed for a specifically targeted sector of the 
readership with advertising limited to that edition. 

Demy — A standard size of paper measuring 17Vi x 
22 '/2 inches. 

Densitometer— A sensitive photo electric instrument 
that measures the density of photographic images or 
of colours in colour priming. Used in quality control 
to determine accurately whether colour is consistent 
throughout the run. 

Densitometry — In printing, a method of electronic 
measurement employed to achieve optimum colour 
fidelity and consistency. 

Density — Measurement of the tonal value of a printed 
or photographic area. Density is the light-stopping. 



or light-absorbing, ability of an object in mathematical 
terms it is the reciprocal (opposite) of transmission 
or reflection^ and it is measured by the formula, 
incident light divided by transmitted (or reflected) light 
expressed as a logarithmic value (power of 10). 
Logarithmic values are chosen to reflect the fact that 
perceived density proceeds in steps of * twice as much 
as last time\ not linearly. In practice this means a 
measuring scale of 0.0 at the lightest end of a subject 
measured by a densitometer ( 1 00 percent transmission 
or reflection of light) up to 3.0 at the farthest end (0.1 
percent transmission/reflection of light). 

Density Range — The range of contrast between the 
lightest area and the darkest area of a piece of artwork 
or photograph. A good transmission density range in 
a transparency for reproduction should be between 1 .8 
to 2.4, with no less than 0.3 in the highlights and no 
more than 2.7 in the shadows as the outer parameters 
(see also density). 

Dentelle — A toothed or lace-like border of gold or 
blind tooling made by decorated rolls or separate hand 
tools. 

Depth Gauge — (a) Micrometer for measuring 
etching depth on plaies. (b) Typographical ruler for 
measuring line feed (q.v.). 

Depth of Field — Area which remains in focus 
between close and distant objects in a photograph. 

Derived Image — An image that is created from 
another image, usually by eliminating part of it. 
Common techniques used to create a derived image 
include taking a detail, sub-sampling to a lower 
resolution, using lossy compression, or using image- 
processing techniques to alter an image. Also known 
as derivative image. 

Dermatitis — Skin disease with symptoms of itchy 
rash caused by some of the chemicals used in printing 
alloy metal. 

Descender — The stroke of a lower case letter which 
descends below the *x' height, as on the letters j, p. 

Desensitise — The treatment of an offset lithograf^ic 
plate with special chemicals so that the required areas 
will not accept ink. 

Desensitizer — (a) In lithographic plate-making, 
chemical treatment to make non-image areas of a plate 
repellant to ink, (b) In photography, an agent for 
decreasing colour sensitivity of photographic emulsion 
to facilitate development under comparatively bright 
light. 

Designation Mark — A series of identifying letters 
pnnted at the foot of each signature, or section, of a 
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book to ensure that it is placed in its correct sequence 
{see also signatures), 

Desktop Publishing — The production of fully made- 
up pages using a micro with a graphics-oriented 
Wysiwyg page make-up package for assembling the 
components of the page, and a laser printer for 
generating the output repro. 

Develop — Use chemical or other process to produce 
an image on photographic paper or a printing plate. 

Developer — (a) In photography, the chemical agent 
and process used to render photographic images visible 
after exposure to light, (b) In lithographic plate- 
making, the material used to remove the unexposed 
coating. 

Device-Control — A transmission code that may be 
used to control a hardware device. 

Diacriticals — Marks above and below letters, such 
as, accents or the cedilla. 

Diagnosics — Progi^mmes designed to trace faults 
in a system or programme. 

Dialogue Box — In DTP programmes, a box that is 
displayed showing the range of choices available to 
the user. 

Diamond — Obsolete term of 4Vi point type. 

DIANE — Acronym for Direct Access Network for 
Europe, an on-line information service developed by 
the Commission of European Communities. 

Diazo — A chemical coating in photography or plate- 
making and the term given to a copying process which 
uses light-sensitive compounds (diazonium) {see also 
blueprints). 

Dictionary — A file used by a word processor or f ront- 
end system to check spelling or hyphenation. A 
dictionary can be a true dictionary, which contains all 
words which can be hyphenated with their hyphenation 
points, or an exception dictionary which lists only 
exceptions to logical rules, and is used to hyphenate 
words in conjunction with a hyphenation logic 
programme. 

Didones — The name now given to the group of 
typefaces previously known as modem face. These 
faces have a marked contrast between the thick and 
thin strokes, the axis of the curves is vertical, the serifs 
on the lower case horizontal, and the brackets on the 
serifs often omitted. They include the didot and bodoni 
types {see also garaldes), 

Didot — The European measure of type. Based on a 
point of 0.376 mm (0.014 8"). Abbreviated to D. 

Die — A pattern, design or letters made in metal, for 



'stamping* book covers or 'embossing* ; a sharp^gcd 
steel rule mack in any shape for cutting or creasing 
paper and card on a press. 

Diecase — Monotype matrix case. 

Die-Cutting — The process of using sharp steel rules 
to cut special shapes for labels, boxes and containers, 
from printed sheets. Die-cutting can be done on either 
flatbed or rotary presses. Rotary die-cuttirg is usually 
done inline with the printing. 

Die-Stamping — An intaglio process for the production 
of letterheads, business cards ^c, printing from lettering 
or other designs engraved into copper or steel. 

Diffuse Reflection — Scattering of light away ^m a 

surface. 

Diffusion IVansfer — In photography and plate- 
making, a system consisting of a photographic 
emulsion on which a negative is produced, and a 
receiver sheet on which a positive of the image is 
transferred during processing. 

Digest — Condensed version of other textual work. 

Digester — The container in a chemical pulping 
system in which wood is processed with chemicals to 
extract the fibres. 

Digest-Size — A page size the same as Reader's 
Digest, that is 5 inches by 7 inches. 

Di^pad — Input ckvice on which drawn images are 
digitized and displayed on a VDV and/or stewed in 
memory. 

Digit — A character that represents a whole number. 

Digital — Representation of data by digits. 

Distal Camera — A camera that directly captures 
an image in digital format without the use of film. 

Digital Colour Proof — An ofif-press colour proof 
produced from digital data without the need for 
separation films. 

Digital Computer — Computer which uses numbers 
to represent and manipulate data. 

Digital Envelope — A digital 'container* that 
surrounds an image with information (or metad^a). 
Such information might be used to find tht image, 
guarantee its authenticity, or limit access to authorized 
users. 

Digital Fingerprint — See watermark. 

Digital Fount — Electronically stored fount in which 
the characters are stcHed as computer instructions for 
the typesetting machine rather than in any physical, 
visible form. Tl^ instructions can be in bitmap fcHin 
or vector form (q.v.). 
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DigitaJ Image — An image composed of bits and bytes 
(see bii-mapped image or vector graphic). 

Digital Plates — Printing plates that can be exposed 
by lasers or other high energy sources driven by digital 
data in a platesetter. 

Digital Printing — Printing by plateless imaging 
systems that are imaged by digital data from prepress 
systems. 

Digita!-to-Analogue Converter — A device that 
converts a digital value to a corresponding analogue 
form. Compare analogue -to-digUal converter (ADC). 

Digitize — To scan a subject and place the information 
into a computer memory for subsequent regeneration. 

Digitizer — A graphic input device, such as, a 
monochrome flatbed scanner which scans an image 
and stores it in memory for re-use. 

Digitized Typesetting — The creation of typographic 
characters and symbols by the arrangement of black- 
and-white spots called pixels or pels. 

Dilitho — See direct litho. 

Dimension Marks — Marks on camera copy 
indicating the area of a reduction or enlargement. 

Dimensional Stability — Ability to maintain size; 
resistance of paper or film to dimensional change with 
change in moisture content or relative humidity. 

DIN — Deutsche Industrie Normung (German 
Industry Standards). DIN paper sizes, now renamed 
ISO (q. v.) have been adopted as the European standard 
(see also A series). 

Dingbats — Decorative typography, such as, orna- 
mental drop initials, rules, borders, etc. 

Diodes — Light-sensitive electronic components used 
in image capmre. They function as one-way valves that 
sense the presence or absence of light and create a digital 
signal that the computer converts into pixel values. 

DIP — De-inked pulp. 

Dip Coating — Coating method in which the web is 
passed around a roller immersed in coating solution. 

Diphthong — Letters placed together as in oe, ae, etc. 
Contrast ligature. 

Direct Access ~ Use of storage medium which can 
access information without the need for sequential 
searching, for example, a disc as compared with a 

cassette. 

Direct Approach Waten — Press on which the platen 
approaches the forme on a parallel plane with it. 

Direct Impression ^ Also known as strike-on or 



typewriter composilion. Composition for reproduction 
produced directly from a typewriter keyboard. 

Direct Litho — Litho press system which transfers 
the image direct from the printing plate without off- 
setting it to a blanket first. 

Direct Printing — Any method of printing whereby 
the ink is transferred directly from the printing surface 
to the paper. letterpress, gravure, aniline. 

Direct Process — A method of colour separation in 
which the original copy is separated, screened and 
sized in one step by a process camera equipped with 
halftone screens (see also indirect process). 

Direct Screen Halftone — A halftone negative made 
by direct exposure from the original on an enlarger or 
by contact through a halftone screen. 

Direct Screening — Reproduction process in which 
copy is separated and screened in one step. As distinct 
from indirect screening where a scanner output unit 
produces continuous-tone films which are then 
contacted through a halftone screen to produce final 
hard-dot positives. 

Direct-Duplicating Film — See autopositivefilm. 

Direction of TVavel — Direction in which web moves 
through a paper machine or press. 

Directory — An index file containing details of all 
other files held on disc. 

Dirty — (a) Typesetting with many errors introduced 
at the keyboard, (b) Copy with many handwritten 
amendments. 

Disc — (a) Circular glass type fount used in some 
second generation photosetters. (b) Computer storage 
device available in various sizes and giving direct 
access to the information it contains. 

Disc Cartridge — A portable hard disc contained 
within a protective casing that may be loaded on to a 
disc drive. 

Disc Crash — A hardware or software malfunction 
resulting in an inability to access the contents of a 
disc. 

Disc Drive — A device which writes information to 
or reads information from a magnetic disc. 

Disc Operating System (DOS) — In computing, the 
operating system which controls how input-output 
routines are handled by the computer- 
Disc Pack — A set of discs mounted on a common 
spindle. Each disc is a thin metal rigid platter coated 
on both sides with a magnetic material (typically 
ferrous oxide). The surface is divided into tracks 
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(concentric rings) and each track is divided into sectors 
{sub-divisions of the tracks). Data is recorded as 
magnetized spots along each track, and is accessed by 
read -write heads. 

Disc Refiner — Machine which refines pulp by 
rubbing fibres between vertical rotating discs. 

Disc Ruling — A method of ruling lines on stationery 
etc by means of metal discs. Disc ruling is a faster 
alternative to 'pen ruling' and is particularly suitable 
for long runs of relatively uncomplicated ruling 

patterns. 

Discretionary Hyphens — Hyphenation points for 
words, either held in the hyphenation exception 
dictionary of a front-end system or introduced while 
keyboarding new text. They indicate where a word 
may be broken if it needs to be hyphenated at the end 
of a line. Discretionary hyphens will overrule any 
logical hyphenation programme in use. 

Diskette — See floppy disc. 

Dispenser — A display item which features a supply 
of the advertising goods, usually self-replenishing. 

Display Advertisements — Advertisements which are 
set and made up in a typographical style — often with 
borders around them — rather than as straightforward 
text matter. The larger advertisements in newspapers 
and periodicals are examples. 

Display Character Generator — A component of a 
VDU that converts input signals into those that define 
the character shape on the screen. 

Display Face — A type face designed for display sizes 
rather than for composition sizes (q.v.). 

Display Matter — Typography set and displayed so 
as to be distinguished from the text, for example, 
headings. Hence display sizes are sizes of type from 
14 point upwards. Display advertisements are those 
using display faces. 

Display Papers and Boards — Papers and boards 
used for point-of-sale or exhibition purposes. 

Display PostScript — Version of the PostScript page 
description language which can create both the screen 
display and the printed image. Such a technique is 
referred to as a common imaging nuxiel. 

Display Sizes — Sizes of type larger than 14 point, 
that is used for display rather than text. 

Display Ibbe — See cathode my tube. 

Display T^pe — Type designed for effect and impact, 
as distinct from romans and italics. Usually sized from 
14 to 72 point. 

Diss — Distribute. Return letterpress type to the case 
after printing. 



Dissolving Pulp — Highly processed and pure 
chemical pulp. 

Distributing Rollers — Rollers on a press which 
distribute ink from the duct to the inking rollers. 

Distribution — 5^'^ diss. 

Dithering — Method of simulating grey on a screen 
or print by spacing out the number of dots created in a 
given area to give the illusion of tone. 

Ditto — Typographic symbol for 'repeal the above 
matter'. 

Doctor Blade — In gravure, a knife-edge blade 
pressed against the engraved printing cylinder which 
wipes away the excess ink from the non-printing 
areas. 

Document Reader — A device that can read a 
document into a computer (see optical character 
recognition^ magnetic ink character recognition). 

Documentation — Textual information that describes 
a work of art or image, recording its physical 
characteristics and placing it in context. 

Dodge — To block light from selected areas while 
making a photographic print in order to bring out 
detail. 

Dog Eared Pages — Comers of pages that are 
inadvertently folded over during binding. When the 
book is trimmed and the corners corrected the 
untrimmed portions protrude. 

Dongle — A hardware component sold with a software 
package and without which the package is rendered 
unusable. The dcmgle is inserted into the computer*s 
serial port, external expansion port or internal 
expansion slot. 

DOS — See disc operating system. 

Dot — (a) The individual element from which a 
halftone reproduction is made up. (b) Synonym for 
pixel (q.v.). 

Dot Etching — (a) Colour correcting on screened 
colour separations by changing the size of the dots by 
hand etching to change tonal balance, (b) In 
photography, chemically reducing halftone dots to vaiy 
the amount of colour to be printed. Dot etching on 
negatives increases colour, dot etching on positives 
reduces colour. 

Dot for Dot — Reproduction of an already scre^ied 
halftone by photographing it as if it were fine line. 

Dot Gain — In printing, a defect in which dots print 
larger than they should, causing darker tones or 
stronger colours. 
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Dot Matrix Printer — A computer primer which 
forms its printed characters from a pattern of dots. 
Most dot-matrix printers are either 9-pin, 18-pin, or 
24-pin models, which describe the number of pins held 
on the vertical matrix which forms the letters. The 
more dots the sharper the letters. 

Dots Per Inch (dpi) — It is the standard measure of 
resolution, expressed as dots or pixels, for faster image 
output systems. 

Dot Slurring — Elongation of dots at their trailing 

edges. 

Dot Spread — Unacceptably enlarged dot size 
formation during printing. 

Dotless I — An 'i* available in some photocomposition 
founts for the purpose of accommodating ligatures. 

Double Black — In printing four-colour process 
illustrations and heavy black solids together, refers to 
printing the black twice: once for the halftone, and 
once for the solid. Permits better control of ink weight 
and tracking. 

Double Bum — An exposure of two or more images 
on to a single film or plate to create one composite 
image. Often applies to halftone films which are held 
on a separate foil from line films : the two sets of foils 
are printed down on to plate as separate operations. 

Double Case — A type case combining upper and 
lower case. 

Double Density Disc — A floppy disc (q.v.) which 
can store twice as much information as its 'single 
density' counterpart. 

Double-Dot Halftone — Two halftone negatives 
combined into one printing plate, having greater tonal 
range than conventional halftone. One negative 
reproduces the highlights and shadows; the other 
reproduces middletones. 

Double Exposure — Two images superimposed on 
one another to form one. 

Double Printing — Two exposures in register from 
separate halftones. 

Double Roll — A ntethod of applying an extra heavy 
film of ink to the printing surface. This is sometimes 
necessary when heavy solid areas are being printed. 
The impression is ^tripped' for each alternative 
machine cycle and thus the printing surface is rolled 
a second lime. The actual output is therefore half the 
normal one at a given speed. 

Double Sewing — Sewing one or more sections of a 
book twice, panicularly when the thread is doubled 
round the tapes {for example, in the exposed cloth- 



jointed endpaper), to reinforce the binding. 

Double Spread — Print going across two facing pages. 

Double Tone Ink — A printing ink which creates an 
extra tone on drying, due to spreading. 

Double-Black Duotone — A duotone created from 
two black plates. Used in very high quality work to 
extend the ranges available. 

Double-Coated — Coated paper which is given two 
coats either side instead of the normal one. Gives 
increased smoothness and consistency to the sheet. 

Double-Duty Envelope — Envelope which can be re- 
used by the recipient. 

Double-Page — Spread an illustration printed on 
facing verso and recto pages. This is unsatisfactory as 
the binding margin interrupts the subject matter, and 
it is preferable for the illustration to be printed on a 
separate sheet and thrown out on a guard. 

Double-Sided Discs — Discs which can store 
information on both sides. 

Double-Tone Halftone — A colour plate printed 
slightly out of register to create a duotone effect. 

Doubling — A second out-of-register image produced 
during a single impression. Caused by the ink on the 
blanket remaining wet after impression and 
transferring back from the blanket cylinder to the 
following sheet. If the following sheet is out of register 
it appears as a double image. 

Doublure — The final Mining' with paper or leather 
of part or the whole of the inside of the boards, pasted 
down as a separate piece. 

Doughnutting — Photogravure printing fault in which 
ink does not transfer from the centres of the cells. 

Dow Etching — A powderless etching technique for 
letterpress plates invented by Dow Chemical 
Corporation. 

Download — The transfer of information from one 
computer to another. Frequently used to describe file 
transfer from a network file server to a personal 
computer. 

Downloadable Founts — Founts which can be sent 
to a laser printer's memory from an outside storage 
source rather than being resident on the printer's own 
fount cartridge or in ROM. 

Down-Time — Non-productive time when a printing 
machine is being maintained or made ready. 

DPI — A measurement of the scanning resolution of 
an image or the quality of an output device. Expresses 
the number of dots a printer can print per inch, or 
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monitor can display, both horizontally and vertically. 
A 600-dpi printer can prim 360 000 (600 x 600) dots 
on one square inch of paper. 

DPS — See double-page spread. 

Dragon's Blood — A red powder used for protecting 
side walls from underbiting during the etching of 

letterpress plates. 

Drainability — The rate at which paper stock parts 

with water when drained. 

Draw-Down — In ink-making, a term used to describe 
ink chemist's method of roughly determining colour 
shade. A small job of ink is placed on paper and drawn 
down with the edge of a putty knife spatula to get a 
thin film of ink. 

Drawn-in Work — A method of binding where the 
laces on which the sections of a book are sewn, are 
inserted through the cover boards. The ends of the 
laces are frayed, threaded through holes made in the 
boards, and glued. This greatly strengthens the 
binding. 

Drawn-on Cover — A binding style in which the 
cover is glued directly on to the spine. Also known as 
wrappered. 

Drier — (a) A mechanical device, such as, gas oven, 
used to dry ink on 'heat-set* web machines, (b) In ink 
making, any substance added to fasten drying. 

Drilling — Perforating a pile of sheets with holes for 
special binding methods, such as, loose-leaf 

Driography — Litho plate-making process in which 
the non-image areas are silicone rubber. 

Dripmat — Small, shaped piece of card or plastics 
bearing an advertising message and designed to be 
placed under drinks to protect underlying surface. 
Absorbent dripmat made from porous material, for 
example, fibreboard, cork, etc. 

Drop Cap(s) — Drop capital. A letter or letters at the 
beginning of a paragraph which exterVd beyond the 
depth of the rest of the text line. Also called drop 
initial(s). Compare cocked up initial. 

Drop Guides — Devices on printing machines which 
hold the sheet in position immediately before the 
grippers take it for printing. 

Drop Heads — See dropped heads. 

Drop Initials — Letters extending in height over two 
or more lines of text^ usually at the beginnings of 
chapters. Also known as drop capitals (caps). 

Drop-out — A halftone illustration with highlights 
produced by selectively dropping out the screen dots. 



Drop*out Blue — Light blue, invisible to monochrome 
litho film. Useful for grids, marks on artwork, etc. 
Also known as non-reproducing hlue. 

Dropped Heads — Chapter headings positioned a few 
lines below the top of full text pages. 

Dross — The surface skin on molten type metal. 

Drum — An obsolescent computer storage medium 
using a rotating magnetic drum. 

Drum Printer — A line printing device containing a 
drum on which each printable character forms a 
complete row across the drum surface. As every 
occurrence of a particular character in a line is printed 
simultaneously, printing rate is considerably enhanced. 

Drum Scanner — A high-quality image-capture 
device. The image to be captured is wrapped around a 
drum that spins very fast while a light source scans 
across it to capture a digital version of the image. Both 
transparent and opaque copies can be scanned. 

Drumming — The vellum covering of a book is 
'drummed on' when it is attached only by an adhesive 
to the spine, the turn-in and the perimeter of the 
boards; when dry, the vellum contracts firmly without 
warping the boards too much. 

Dry Back — The loss of gloss of an ink as it dries. 

Dry Creping — See creping. 

Dry Indicator Size Test — Method of measuring 
papers water resistance (see also cobb size test). 

Dry Laminating — A method of laminating often 
used for low-volume runs in which the film is 
precoated with an adhesive; one type dries non-sticky 
and is reactivated by heat, another relies on a release 
paper to protect its tacky coating until required for 
use. 

Dry Mounting Machine — Machine which is used 
for mounting the carbon tissue around the copper 
plated cylinder 

Dry Offset — A printing method using relief plates, 
in which impression is obtained via a blanket cylinder 
as in offset lithography. 

Dry Picking Resistance — The picking resistance of 

paper in dry conditions. 

Dry Point Engraving — Scratching lines in a pieces 
of plastic, inking the plate and pressing paper against 
it to make the print. 

Dry Proof — Plastic proof as of^x>$ed to a machine 

proof from the metal. 

Dry Pulp — Pulp in dry sheets. 
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Dry Transfer Lettering — Sheets of typographic 

characters which can be transferred on to paper by 

rubbing. 

Drying Section — The last part of the papermaking 

machine, after the press section, which completes the 

drying of the web. 

Drying Time — Ttme taken for the ink on a printed 

sheet to dry enough for further work to be done on the 

sheet, for example, binding or extra printing. 

Dry-Mounting — A method of photographic 
mounting which uses pressure-sensitive backing. 

Dry-up — See eaUhing up, 

DTP — See desktop pubUsking. 

Duct — Ink trough on a printing press. The duct roller 
regulates the amount of ink released. 

Ductor Roller — On an offset press, the roller in both 
the inking and dampening systems that alternately 
contacts the fountain roller and vibrating drum roller. 

Dull Finish Enaniel — An enamel paper with a low 
gloss. 

Dummy — A dummy copy of a book, brochure, etc 
made up from plain paper with representative pages 
laid out to indicate type area, margins and illustrations. 
The dummy is usually made up of the same paper as 
that to be used for the job and is invaluable as a guide 
to all the departments concerned with the production 
of the job. 

Dummy* Binder's — A mock copy of a book made 
up after the work has been printed, with all sections 
in the correct sequence, to act as a guide for the binder, 
particularly useful when the binding is to be done by 
an *outsidc' trade binder. 

Dump — Transfer a computer file into or out of 

storage. 

Duoforiner — The duofonner paper machine has an 

additional wire running on top of the normal machine 
wire, which draws water from the topside of the web, 
producing an evenly formed sheet As distinct from 
the twin-wire process (q.v.), which has two separate 
webs of paper which are brought together before 
pressing. 

Duotone — A method of producing a two-colour half- 
tone effect from a niofKx:hix}me original. Two negatives 
(or positives) are made through a half-tone screen, 
the angle of which is altered for each. The one to be 
used to prim the darker of the two colours is shot with 
a 45^ screen angle as opposed to 15° for the other. 
The aim is that the darker shade will print the solid 
and near-solid areas whilst the lighter will print the 
highlights, some of the middle tones etc, to increase 



the tone range of the subject. 

Dupe — See duplicate block. 

Duplex — A linecasting matrix with two character . 

moulds. 

Duplex Cutter — A sheeting device which cuts two 

different sheet lengths from the web simultaneously. 

Duplex Halftone — See duotone. 

Duplex Paper — Paper with a different colour or 

finish on each side. 

Duplicate Block, Film, llransparcncy Plate, etc — 

More than one identical item produced from the same 

original. Used for printing several copies *up' on a 

machine, printing in two locations, or for other 

purposes. 

Duplicator — A machine for duplicating copies, 

mainly by the stencil, hectographic or offset litho 

processes. 

Duplicator Paper — Special absorbent paper for 

duplicating from a stencil master. 

Durometer — Instrument for measuring the hardness 
of a resilient material. 

Dust Jacket — Paper wrapper of a book carrying the 
title and author^s name. 

Dusting — Accumulation of powdered paper on the 
non-printing areas of a blanket. 

Dvorak — Keyboard layout in which the keys are 
positioned so as to be most readily accessible to the 
fingers which most often use them. Contrast azerty^ 
qwerty. 

Dwell — A term applied to the length of time that the 
feed roller remains in contact with the ink-duct or 
fountain roller, during its moving cycle. 

Dye — A soluble colouring matter (pigments are 
insoluble). 

Dye Mask — Special sort of colour film used when 
colour separating transparencies by camera to assist 
with colour correction (see also masking^ trimasky 

Dye Transfer Print — A fowe colour print made on 
specially coated paper from reflective art or 
transparency copy. The process involves colour 
separating the art into three colours, making gelatin 
matrices that selectively absorb dye, and transferring 
the dye (one colour per matrix). 

Dyed Through — In bodcbinding, a dyed through 
cloth is dyed on l>oth sides, not just on the surface. 
Contrast *whiteback\ 

Dyeline Prints or Dydines ~ See biuepnnts. 
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Dynamic Allocation — Assignment of operating 
system resources to a programme at the lime of 
execution rather than at the point that the programme 
is loaded. 

Dynamic Memory — Computer memory that will 
degrade in time if a power source is not permanently 
or frequently applied. 

Dynamic Range — The colour depth (or possible 
pixel values) for a digital image. The number of 
possible colours or shades of grey that can be included 
in a particular image. 8-bii images can represent as 
many as 256 colours; 24-bit images can represent 
approximately 16 million colours. 



Earmark — Particular characteristic or feature of a 
typeface which distinguishes it from all others and 
assists recognition. 

Earpieces — Small advenisements on either side of 
a newspaper's mast-head. 

Easer — Printing ink additive used to reduce lack. 

EBCDIC (Extended Binary Coded Decimal 
Information Code) — The code used by IBM 
mainframe computers. 

Edge Cutters — Waterjets on a paper machine which 
'clean off the edges of the web on the wire. 

Edge Decoration — Coloured dyes, marbling 
transfers or gilding on trimmed book edges. 

Edge Gilding — The application of gold leaf to the 
edges of the leaves of a book. 

Edge Pare — Paring away of leather at a level for a 
distance of a few millimetres from the edge. 

Edge Tear — Broken edge of web. 

Edge Tearing Resistance — Resistance of paper to 
the further development of a small edge tear. 

Edgeboard Connector — The most common method 
of connecting add-on printed circuit boards to 
computer hardware. 

Edit — Check, arrange and correct data or copy before 
final presentation. 

Editing Terminal — Visual display unit capable of 
retrieving a file and editing the contents prior to 
processing. 

Edition Binding — Conventional, production line, 
case bound binding. 

Edition — The entire production from the same type 
or plates of a particular woiic. An edition may consist 



of several impressions, and be issued at one lime, or 
in pan. Strictly, a *new edition* implies some alteration 
from the original but this does not necessarily obtain 
today. 

Editor — A software utility employed to aid the 
production and modification of source programmes. 

Editorial — (a) Publication's formal views on a 
subject expressed in a special column, (b) The editorial 
matter (as distinct from advertisements) in a 
publication. 

EGA (Enhanced Graphics Adapter) — Driver for 
superior graphics monitor {see also CGA, VGA). 

Eggshell Antique — Bulky paper with a slightly 
mottled surface, like that of an egg. 

Egyptian — Type style with a squared serif. 

Ektochrome — Alternative name for transparency. 

Electro — A duplicate relief printing plate made by 
electrolytically depositing copper on a mould taken 
from an original plate or type and backed with a lead 

alloy. 

Electrolytic Grain — A plate grain produced by 
electrolysis. 

Electronic Colour Retouching — The ability to alter 
local areas of a scanned colour subject by defining 
and then amending them electronically. Available on 
most EPC systems. 

Electronic Composition — Computer-assisted 
typesetting and page make-up. 

Electronic Dot Generation — The ability of an output 
scanner to generate halftone dots directly on the ouQHit 
medium in a variety of screen rulings and forms. 

Electronic Engraving — Letterpress block engraving 
with a stylus controlled by a light sensitive cell 
scanning the original. 

Electronic Mail — Transfer of documents of messages 
between computers or word processors using direct 
links, telecommunications or satellites. 

Electronic Mark-Up — Generic codes inserted into 
a text being sent on disc or down the wire, which 
identify headings, different levels of text etc. The 
generic codes can be converted into typesetting 
commands by means of a look-up table at the uim of 
output (see also generic coding and ASPIC), 

Electronic Page Composition (EPC) System — An 
EPC electronic page composition system is one whidi 
comprises a series of interlinked computers based on 
colour scanners. The complete range of procesies 
encompassed by a large electronic page compositkm 
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system comprise the colour scanning of originals, re- 
rouching and colour correction, soft proofing, the 
scanning-in or direct entry of text, masking and page 
assembly, lint laying, and final output of one-piece 
imposed page films in four colours, or press-ready 
printing plates. 

Electronic Printing — Any technology that 
reproduces pages without the use of traditional ink, 
water or chemistry. 

Electronic Scanner — (a) Machine which scans fuil- 
coiour copy or transparencies wrapped around a drum 
and, by reading colour densities, produces separations, 
(b) Device on a printing press or paper machine which 
sends control readings back to a console or to the 
machine itself. 

Electronic Slanting — Creation of a slanted roman 
typeface by a photosetter or laser printer to imitate 
italics. 

Electrophotography — Image transfer systems used 
in copiers to produce images using electrostatic 
forces. 

Electrostatic Assist — Use of electrostatic forces to 
help draw ink from gravure cells to reduce skips in 
highlights. 

Electrostatic Plates — Plates for high speed laser 
printing using zinc oxide or organic photoconductors. 

Electrostatic Printing — Copying process involving 
the reflection of light from an original on to an 
electrically charged drum. Areas affected by the light 
lose their charge. Toner', retained by the charged 
areas, is fused to paper, thereby creating an image. 
{see also, xerography, xerographic printing). Laser 
printers use this principle for output. 

Electrotype — Duplicate of block or forme made by 
coating a mould with metal. 

Ellipsis — Three dots (...) indicating an omision. 

Elliptical Dot — In halftone photography, elongated 
dots which give improved gradation of tones 
particularly in middle tones and vignettes (also known 
as chain dois). 

Elrod — A machine for casting rules and leads used 
in letter press machine. 

Em — (a) The 12 point body of any type or space, 
(bu .standard unit of measurement in the printing 
trade One em equals 0.166". This unit is used when 
calculating the length of a line and the area of the text 
matter, regardless of the size of type used in the setting 
of the text. When depth {top to bottom) of setting is 
being calculated, the actual em measurement varies 
with the typeface being used {see also measure and 



point). 

E-Mail — See electronic mail. 

Embossed Blanket — Local swelling of the blanket 
surface due to absorption of ink solvents and 
ingredients. 

Embossing — Impressing an image in relief to achieve 
a raised surface either overprinting or on blank paper 
(called blind embossing). 

Embossing Ink — Ink made specially for the 
embossing and die stamping processes. 

Emerald — Obsolete type size of about 6'/2 point. 

Emulation — The imitation of one system's code-set 
by another such that the two may communicate. 

Emulator — A programme that permits a computer 
to imitate a different system. 

Emulsification — Dispersing of water into another 
liquid, for example, when water 'bleeds' into the ink 
on a litho plate and degrades the image. 

Emulsion — In process engraving a mixture of low 
sensitive silver salts dispersed in gelatine or collodion. 
Used for coating photographic materials. 

Emulsion Side — In photography, the side of the film 
coated with the silver halide emulsion. 

En — Half the width of an em (q.v.). The width of the 
average type character, so is used as the basic unit of 
measurement for casting off copy. Also character or 
keystroke, in the sense of ens per hour (= characters 
set in one hour) or ens of setfing (= character count in 
a manuscript). 

Enamel — A term applied to a coated paper or to a 
coating material on a paper. 

Enamel Board or Paper — Paper or board coated on 
one side only, with a very high finish. 

Encapsulated PostScript (EPS) — A sort of draw- 
type graphic created using PostScript code or using a 
graphics application that produces PostScript code. 

Enclosure — Contents of mail shot. 

Encode — To code groups of characters. 

End of File (EOF) — The physical termination point 
of an amount of data or the mark used to indicate this 
point. 

End or End Leaf — See endpaper. 

Enda — A method of laying a screen (dots, lines and 
other textures) on art woric or plates to obtain various 
tones and shadings. 
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End-of-Line Decisions — Decisions on hyphenation 
or justification made either by the operator or 
automatically by the typesetting system. 

Endpapers — The sheets of paper (two or more), 
which joins the cover with the book block. 

Endsheets — Endpapers (US). 

Engine-Sized Paper — Which is sized by the 

addition of the size to the pulp at the beating stage, 
as distinct from 'tub-sized papers' which are dipped 
in size later. 

Engine-Sized Pulp — See beater-sized pulp. 

English Finish — A grade of book paper with a 
smoother, more uniform surface than machine finish. 

Engraving — The printing plate usually made of zinc, 
copper, or magnesium. Also refers to the handwork 
done in the engraving process. Also, the intaglio plate 
used for the production of engraved cirds and 

stationery. 

Entry Phototypesetter — Self-contained 
phototypesetter with its own keyboard, CPU and output 

device. 

Envelope Paper — Paper made for high-speed 
envelope die-cutting machines. 

Envelope-Staffer — Maii-shoi promoting or 
advertising products or services, sent out in an 
envelope. 

Environment — In personal computing, the screen 
presentation (user interface) of information. User- 
friendly environments concentrate on the pictorial 
representation of instructions {see more traditional 
environments require knowledge of the operating 
system's particular conventions, for example, MS- 
DOS). 

EOL — End of line. 

EOT — End of tape. 

EPC System — Electronic Page Composition System 
(q.v.). 

Epigraph — Quotation in book prelims. 

Epilogue — Closing section at the end of a novel or 
play. 

EPROM — Erasable Programmable Read Only 
Memory. May be overwritten with special equipment 
{see also ROM, PROM, firmware). 

EPS (Encapsulated PostScript) — An image-storage 
format that extends the PostScript page-description 
language to include images. 

EPSF (Encapsulated PostScript File) — • An 



alternative picture file format that allows PostScript 
data to be stored and edited and is easy to transfer 
between Macintosh, MS-DOS and other systems. 

Equilibrium Moisture Content — Moisture conteni 
of paper at the same relative humidity as its 
environment. Also known as equilibrium relative 
humidity. 

Erasable Storage — Storage medium that can be 
erased and reused as required, that is a floppy disc. 

Erratum Slip — Slip of paper pasted into a book and 
containing list of author's post-press corrections. 

Esparto Grass — A type of grass with a high cellulose 
content grown principally in the mediterranean area 
and used extensively for paper-making. 

Esquisse — Rough layout or design. 

Etch — (a) In photo engraving, to produce an image 
on a plate by chemical or electrolytic action, (b) ki 
offset lithography, an acidified gum solution used lo 
desensitize the non-printing areas of the plate; also, 
an acid solution added to the fountain water to help 
keep non-printing areas of the plate free from ink, 

Ethernet — A local area network (LAN) developed 
by the Xerox Corporation, Digital Equipment 
Corporation and Intel Corporation. Unlike the 
Cambridge Ring style of LAN, the Ethernet is a 
straightline network: each item of equipment is 
connected to the Ether, a cable, by means of a 
transreceiver device. There is a terminator at each end 
of the Ether line. 

Euronet — Packet switched data communication 
network specified by the European commission to link 
countries in the European community and others. 

Even Pages — Left-hand, or verso pages, with even 
numbers. 

Even Small Caps — Small capitals without full 
capitals. 

Even Working — A total of pages in a publication 
which can be produced entirely by printing sections 
of the same numbers of pages (16s, 32s, etc) {see also 
oddment). 

Everdamp — A type of transfer paper which 
maintains its moisture content for long periods due to 
the special coating on the paper. 

Everdamp Paper — Transfer paper for laying down 
images on lithographic plates. 

Exception Dictionary — Computer store of words 
which do not hyphenate in accordance with the 
machine's rules of logic {see also hyphenatian 
exception dictionary and discretionary hyphen). 
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Exclosiye Type Area — Type area exclusive of 
headline and folio. The type area inclusive of headline 
and folio is known as inclusive type area (q.v.). 

Execute — The function that initiates performance 
of user-specified operations. 

Expanded Type — A type whose width is greater than 
normal. 

Expansion Board — A component added to a 

computer system in order to enhance its capabilities. 
Expansion boards (also known as add-on boards) may 
provide the user with additional memory, graphics, 
colour, conmiunications features, etc. 

Export Filter — A programme which converts text 
from one format and code structure into another. 

Exposure — The process in which light sensitive 
materials (for example, plates or film) are exposed to 
a light source. 

Exposure Unit — See output scanner. 

Extenders — (a) Ink additives used to increase 
coverage. Typical extenders include whiting, borytes, 
blanc fixe, (b) Ascenders and descenders of a letter 
(q-v.). 

Extensible Paper — Paper which has tear resistance 
due to stretching properties. 

Extrat — Length of a book in pages. 

Extra — The term used to describe a binding for 
which the best materials have been used and particular 
care has been taken with forwarding the finishing. 

Extract — Quoted matter within a text, often set 
indented and in a smaller type size. 

F 

*F' Number — Defines the aperture of a lens at 
different settings, and is obtained by dividing the focal 
length of die lens by the diameter of the aperture {see 
also f'Stop), 

F & G Sheets — Folded and gathered sheets of a 
boc^ 

Face — (a) The printing surface of a piece of type. 
(b) A style of type, that is typeface. 

Face-Down Feed — Feeding the side of the paper to 
be printed face down on die feed board of the printing 
press. 

Facing — Lining of fibre board. 

Facing Editorial — Appearing opposite editorial 
pages. A special position used when ordering 
advertisement space. 



Facing Pages — Pages which face each other in an 
open book or magazine (see also double-page spread). 

Facsimile — (a) Exact reproduction of a document or 
part of it. (b) Machine which copies and transmits 
documents by telecommunications. Also knows as, 
facsimile transmission. 

Facsimile TVansmission or Fax — Method for the 
electronic transmission of printed material by means 
of special transmitting and receiving equipment. The 
document to be transmitted is scanned at a resolution 
of around 2(X) lines per inch; the signals are sent along 
conventional dial-up telephone lines; at the receiving 
end, a thermal imaging head writes a facsimile of the 
transmitted message. 

Fadeometer — An instrument used lo measure the 
fading properties of inks and other pigmented coatings. 

Fade-out — See ghosting. 

Fair Copy — A correction-free copy of a document. 

Fair Dealing — A provision in copyright law which 
permits the copying of an otherwise protected 
work for the purposes of criticism, review, or private 
study. 

Fake Colour — In colour reproduction, producing a 
colour illustration by using one image as a key and 
making the other separations from it manually. 

Fake Duotone — Imitation duotone obtained by 
printing the halftone in one colour (normally black) 
over a flat screen tint of another colour (lighter). 
Contrast duotone (q.v.). 

Fake Process — Colour separation achieved by means 
of the artist producing separate overlays. 

False Bands — Strips of leather, card or vellum or 
lengths of cord stuck to the backs of the sections before 
covering in imitation of the flexible style or as 
decoration. 

Fanfold — A web of paper folded into connected 
sheets by alternate folds across the web. 

Fanning-in — The condensing of the image on the 
trailing edge of a sheet caused by the sheet stretching 
temporarily on the press. 

Fanottt — In printing, distortion of paper on the press 
due to waviness in the paper caused by absorption of 
moisture at the edges of the paper, particularly across 
the grain. 

Fanthy — A series of fcmnts related to the basic text 

roman face. 

Fastback Binding — See tigbtback binding. 
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Fastness — Resistance of colour to fading (see also 
Ughtfast ink, blue wool scale). 

FDA Regulations — Food and Drug Administration's 
Rules governing the use of packaging materials for 
food and drugs. 

Feathering — (a) In printing, ink-spread on 
inadequately sized paper, (b) In typesetting, the 
addition of fractional parts of a point of leading 
between all lines in a page to *stretch' the text to a 
pre-defined depth. A form of vertical justification 
(q.v.). 

Feature — (a) Newspaper or magazine article, 
(b) Specially promoted item of merchandize or 
characteristic of that item. 

Feed Board — The surface over which paj>er is passed 
to the printing mechanism of a press. 

Feed Edge — Edge of a sheet presented to the lays of 
a press. Also known as gripper edge, leading edge, 
or pitch edge. 

Feed Holes — Holes in paper tape used by the sprocket 
on the mechanical reader to feed the tape in. 

Feeder — (a) The mechanism on a press that lifts 
individual sheets from a pile and feeds them into lays 
prior to printing or some other operation, (b) A worker 
skilled in feeding paper into printing machines, folding 
machines, etc, by hand. 

Feet — The base of a piece of metal type. 

Feint Ruling — Horizontal pale blue lines running 
across stationery. 

Felt Side — The preferable side of the paper for 
printing. The top side of the sheet in paper 
manufacturing. 

Festoon — In web-offset printing, an arrangement of 
long loops at the paper feed which allows paper to be 
tensioned during autopasting on the fly using a flying 
paster (q.v.). 

Fetch — The process of getting the next instruction 
from memory. 

Fibre — The cellulose constituents in wood pulp. 

Fibre Cut — Damage to the web on a paper-making 
machine caused by a bundle of fibres. 

Fibre Optic Cable — A protective glass or plastic 
cable containing a pure fibre of the same material, 
used to transmit light from LEDs or lasers in the 
communication of signals. 

Fibre Optics — The technique of communicating data 
by the transmission of light through plastic or glass 
fibres. 



Fibre Puffing — Coated paper surface roughening 
caused by heatset drying on a web press. 

Fibrilla — Part of cellulose fibre separated during 
the refining process. 

Fibrillation — In paper-making, the process of 
roughening the outside of the fibre to increase bonding 
capabilities. 

Field — A predefined area of a computer record (q.v.). 

Figure — (a) A line illustration referred to in the text 
of a book, (b) A numeral, either in Arabic or Roman 
form (q.v.). 

File — Text, or any collection of related records held 
on a computer in structured form. 

File Management — An established procedure for 
the creation and maintenance of files. 

File Server — System management computer in a 
network of computers. Typically holds database files 
which are accessible by all the computers on the 
network. 

Fill — The use of the full width oi deckle of a paper- 
making machine. 

Fill Character — A character, typically a space, that 
is added to a set of characters to make the set up to a 
given size. 

Fill Pattern — A choice of patterns and shades used 
to fill objects created under most Wysiwyg graphics 
packages. Originally a MacDraw/MacPaint feature, 
now emulated by other software packages. 

Filler — A fine mineral powder which on addition to 
the *stuff\ increases the opacity and smoothness of 
the paper/board. 

Filler Advertisement — Advertisement used to 
occupy redundant space rather than booked for 
insertion. 

Filling-in (or Filling-up) — (a) In letterpress or offset 
lithography, a condition where ink fills the area 
between the halftone dots or plugs up (fills in) the 
type, (b) The operation of filling in the space on the 
inside of the front or back board left uncovered by the 
cloth, etc. with pulp or manilla card. This levels the 
surfaces so that the endpapers lie flat and is called a 
filler. 

FUm Advance — The distance by which film in a 
photosetter advances between lines of type to create 
heading*. Also known as mm feed or linefeed. 

Film Feed — See film advance. 

Film Make-up — The assembly of pieces of film into 
their correct relative positions prior to printing-down 
on a metal plate. The counterpart of imposition in type 
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compt)siiion {see also imposition and imposition 
schemes) 

Film Master — See image master. 

FiUn Mechanical — Camera ready maierial composed 
in film rather than paper. 

Film Plotter — See output scanner. 

Film Processor — Machine which automatically 
develops, fi}^t&, washes and dries exposed film. 

Film Recorder — See output scanner. 

Film Setting — Creating type on film by means of a 
phoiosetimg system. 

Film Wrapping — See plastic wrapping. 

Filmsetting — The setting of type by photographic 
means, as opposed to casting it in *hot metaP. The 
selling is achieved by projecting light through film 
matrices, the end product being a piece of film or 
bromide paper (.v^'^* also photocomposition). 

Filter — (a) Coloured gelatin or glass sheet placed 
over a lens to eliminate specific colours reaching the 
film. Used to separate colours for process printing. 
{b) In computing, a programme which changes the 
formatting codes used by one application to those used 
by a second application at the same lime as document 
files are being copied over, for example, from the codes 
used by a word -processing programme to those used 
by a page-make-up programme. 

Fine Etching — Dot etching on metal plates to 

improve tone values. 

Fine Grain — Photographic paper with emulsion 
characteristics which are not obtrusive through the 
picture. 

Fine Papers — High quality printing and writing 
papers. 

Fine Screen — A screen with ruling over 120 lines to 
the rnch. 

Fines — Small fragments of fibre remaining after 
refining. 

Finish — The type of surface on a particular grade of 
paper, for example, machine finished or super 
calendered. Also, varnish or lamination on a cover or 

jacket. 

Finishing — The decoration of books after binding 
by means of hand tools. The term Tmishings* is often 
used genericaily for all operations in a priming job 
subsequent to its coming off the press, for example, 
folding, trimming, perforating, etc {see also 
forwarding y. 

Firmware — Software which is necessary for the 



general routines of a computer and which cannot be 
changed by the user. Usually held in ROM (q.v.). 

First and Second Linings — The two linings applied 
to the back of the book in case binding. The first 
lining is normally mull, a form of muslin cloth, the 
second lining normally kraft a strong form of brown 
paper. 

First and Third — Printed sheet which contains pages 
one and three after folding (see also outer forme). 

First Colour Down — The first colour printed on a 
sheet when more than one colour is being used. 

First Level Heading — First (and most important) 
level in a series of headings in a book. 

First Lining — A lining of mull stuck directly to the 
back folds of the sections; used as a reinforcement in 
all multi-section books. 

First Proof — The first specimen print of a newly set 
work, used for checking, often in 'galley'. 

First Revise — The corrected proof made after errors 
noted on the first proof have been re-set. 

First-Generation Computers — Early computers that 

used vacuum lubes. 

First-Generation Photosetters — Early photosetters 
modelled after hot metal machines and largely 
mechanical in operation. 

Fit — Space between letters which can be reduced or 
expanded [see also character compensation^ 
character fii, kerning). 

Five-Cylinder Layout Press — Common-impression 

press. 

Fixative — Protective spray used on surface of 
artwork. 

Fixed Back — The back of a book which is fixed 
directly on to the back of the folded pages without any 
space between (see also hollow back). 

Fixed Length Record — A record that is of the same 
length as others with which it is associated. 

Fixed Position — Set location for an advertisement 
within a periodical, often specified by reference to 
other material, for example, facing leader page. 

Fixed Space — The amount of space between letters 
and words which cannot be varied for justification 
needs. Contrast variable space (q.v.). 

Fixing — Chemical action following development to 
remove unexposed silver halide, to make the image 
stable and insensitive to further exposure. 

Flap — Protective cover fw piece of artwork. 
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Flash Exposure — Additional exposure given to a 
halftone to enhance shadow areas. 

Flat — (a) Lacking contrast when printed, (b) 
Assembled film on a carrier sheet ready for printing. 

Fiat Artwork — Artwork which is drawn on a sohd 
base and which cannot always be directly scanned. 

Flat Back — A term used to describe the binding of a 
book when rounding or backing have not been carried 
out. 

Flat Etching — The chemical reduction of the silver 
deposit in a continuous-lone or halftone plate, brought 
about by placing it in a tray containing an etching 

solution. 

Flat Negative — A term to described photographic 
negatives having little contrast between the highlights 
and solid or dusk areas. 

Flat Plan — Diagrammatic scheme of the pagination 
of a magazine or book. Indicates available colour 
positions, so that colour illustrations can be positioned 
for printing in the most economical way. 

Flat Plates — Flat plates are used on special sheet - 
fed presses that produce stock certificates and other 
high grade limited-copy material. 

Flat Tint Plate — Letterpress block used for printing 
a tint. 

Flat Wrapping — Wrapping a magazine with film 
or paper without folding it. 

Flatbed — The flat part of a cylinder press on which 
flat image surface is locked. 

Flatbed Proofing Press — A litho flatbed press 
designed for producing machine proofs from colour 
separation plates in limited numbers. 

Flatbed Scanner — An image-capture device 
resembling a photocopy machine usually with limited 
resolution. The object to be scanned is placed face- 
down on a glass plate. The CCD array passes beneath 
the glass. 

Flax Tow — Linen fibres used in paper- making. 

Fleuren — Typographical flower ornament used for 
decorative purposes. 

Flexible Style — A style of binding in which the 
sections are sewn onto lengths of twisted pigskin or 
hemp cord (known as bands) placed across and on the 
outside of the sections. The ends of these arc called 
slips and are laced into the boards. The binding has a 
tight back. 

Ftexographk Prindng — A dcvelopnwnt of 'anilirw 
printing* where printing is done from flexible rubber- 



plates or 'stereos \ onto a web of paper or other 
materials, such as, plastic film. This process is used 
extensively in the packaging industry, but is being used 
more widely for general printing of leaflets, forms, 
labels, etc. 

Flier — Promotional leaflet or handbill. 

Float — Centre a piece of artwork in an area which is 
too large for it. 

Floating Accents — Accents which are not tied to a 
given character in type fount and can therefore be 
positioned over any letter 

Floccuiation Ink-Mixing — Fault caused when 
pigment floats as particles in the ink vehicle rather 
than dispersing smoothly. Solid areas have a spotty, 
pimply, appearance. 

Flong — Prepared paper used for making moulds in 
the stereotyping process. 

Flooding — Excess of ink on a printing plate. 

Flop — Reverse film so that a mirror-image is produced. 

Floppy Disc — Small flexible plastic disc widely used 
for magnetic storage of information on micro 
computers. The standard size is 5.25 inches. 
Microfloppy discs are 3.5 inches. 

Floppy Disc Drive — A device into which a floppy 
disc may be loaded and from which dau may be read 
or written. 

Floriated — Floriation is a flower-and-foliagc 
decoration in gold or blind tooling, impressed by a 
number of hand tools applied separately. 

Flotation De-inking — Removing ink from recycled 
paper by creating a * froth* which can be skimmed off. 

Flow-Cup — Open cup with a lower orifice of specific 
diameter, used as a control device for liquid ink viscosity. 

Flow — The spread of ink over press rollers. 

Flowchart — Diagram showing the sequence of steps 

in a computer programme. 

Flowing — in desktop publishing, the entering of text 
into a pre-formatted page such that it continues to fill 
out columns and/or pages until a rule or image is 
encountered, or until the text is exhausted. 

Fluff — Loose fibres of papers which become detached 
during printing, causing letterpress formes to 'fill up\ 
or in litho often resulting in a build-up on the blanket 
which results in undue wear on the plate, making 
frequent wash-ups necessary. 

Fluorescent Ink — Ink with extreme brightness 
qualities which react to ultra violet light. 
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Fluorescent Papers — Have fluoresceni pigments 

added. 

Fluorescent Whitening — Is included in pulp to add 

brightness to paper. 

Fiush — (a) Binding term to describe book covers of 
the same size as the pages, that is, with no overlap, 
(b) An instruction to the printer for text setting to finish 
or start at the same vertical line, that is, no indentation. 

Flush Binding — A binding whose cover is the same 
size as the sections. 

Flush Left (or Right) — In composition, type set to 
line up at the left (or right). This page is set flush left 
and right. 

Flush Mount — A letterpress plate mounted on its 
base with adhesive. 

Flush Paragraph — A paragraph with no indent on. 

Fly Leaf — Part of the endpapers; they may be white 
or coloured, and their function is to protect the first 
and last few leaves of the text. 

Fly Sheet — A sheet lightly pasted on top of the 
cylinder dressing of a letterpress printing machine. 
This sheet may be changed during the run should it 
accumulate ink during 'backing-up*. 

Flying Paster — In web printing, an automatic 
pasting device that splices a new roll of paper onto an 
expiring roll, without stopping the press. 

Flying Spot — Light source used to scan documents 
in OCR machines. 

FM (Frequency Modulation) Screening — A means 
of digital screening (see stochastic screening). 

Focal Length — In photography, the distance from 
the centre of the lens to the image of an object at 
infinity. At same size, the distance from copy to image 
is four limes the focal length of the lens. 

Focal Plane — The plane where light entering a lens 
forms a sharp image. 

Focus — Sharpness of definition in photography or 
in projection of a product or service. 

Fog — A photographic defect in which the image is 
either locally or entirely veiled by a deposit of silver, 
the defect due either to the action of stray light or to 
improperly comptumded chemical solutions. 

Foil — (a) Carrier for planned films, (b) In 
bookbinding, short for stamping foil: aplastic film 
coated with clear or coloured lacquer and a thin layer 
of condensed aluminium, which is used to block 
covers. The aluminium layer and coloured lacquer on 
lop of it detach from the plastic carrier under heat 



and pressure from a blocking brass during the blocking 
process, leaving the design or lettering engraved on 
the block transferred into the surface of the case 
material with the thin coloured metallic layer on top 
of it. Popular colours are 'imitation gold* and 
'imitation silver'. 

Foil Papers — Papers with metallic surface. 

Fold to Paper — Folding sections by machine (and 
occasionally by hand) by lining up the edges of the 
paper. 

Fold to Print — When the printed type is out of square 
with the edge of the sheet, lining up the top line of 
type at each fold so that the margins are even. This 
applies only to hand folding. 

Fold, French — A method of folding a sheet in four, 
using two folds at right-angles to each other and 
without the edges being trimmed afterwards. An 
example of french folding may be found on many 
Christmas cards. A useful method of folding to hide 
the reverse side of a design embossed on the first page. 

Folding Boxboard — High-quality carton maker^s 
board which has good scoring and folding 
characteristics. 

Folding Chases — For large size letterpress machine 
two chases are locked separately and both are joined 
with grooves when placed on the bed. 

Folding Endurance — Measure of deterioradon of 
paper along a constantly repeated fold. 

Folding Machines — Machines designed to fold 
sheets into sections (see also knife folding ^nd buckle 
folding). 

Folding, Hand — Folding sheets manually rather than 
by machine. This is sometimes necessary where special 
types of folding are required or when there are so few 
sheets involved that the setting up of a machine would 
be uneconomical. A piece of bone is used to make the 
fold, instead of the edge of the hand. 

Folding, Parallel — A method of folding a sheet with 
all folds parallel with each other An alternative to 
right-angled folding for certain imposition schemes. 
Some folding machines will perform both right-angled 
and parallel folding in one pass. 

Folding, Right-Angle — A method of folding a sheet 
with one or more folds at right angle. 

Fold-Out — Folded sheet in text which opens out 
beyond the page size (see also gatefoldy throw-out). 

Foliation — The giving of numbers or other symbols 
to the pages of a book or manuscript; this preceded 
'pagination\ which was only finally established in 
the 18th century. 
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Folio — (a) In book work, a page or a page number. 
(b) In paper lerms. a full sheet of a standard size of 
paper m its uncut stale, (c) A sheet of any size, folded 
once to form a four-page section, for example, roya! 
folio is a royal sheet folded down the centre. 

Follow Style — Instruction to compositor to conform 
to the publisher's specified style. 

Font — In composition, a complete assortment of 
letters, numbers, punctuation marks, etc, of a given 
size and design. 

Foolscap — A standard size of printing paper 
measuring ISVz x 17 inches. Writing foolscap is 
somewhat smaller, 13'y4 x i6'/2 inches. 

Foot — Bottom of a book or page. 

Footnote — A note at the foot of a page, usually 
enlarging upon or explaining some part of the text 
above. An asterisk, dagger or similar mark is used in 
the text to indicate that a relevant footnote appears 
below. The footnote is usually set in a type size smaller 
than the text and often separated from the text with a 
rule. 

Footprint — The surface area of a desk or bench that 
is required by an item of computer hardware. 

Force Card — Male die used in die-stamping. 

Foredge — The front edge of a book, opposite the 
spine. So called because this edge originally faced 
outward from the shelves and the title was painted, 
inked or scorched on the edges of the leaves. 

Foreword — Introduction to a book, not written by 
the author. As distinct from a preface (q.v.). 

Form Rollers — The rollers, either inking or 
dampening, which directly contact the plate on a 
printing press. 

Format — (a) Trimmed page size, or physical 
specification for a page or a book, (b) Frequently 
occurring set of typographical commands stored as a 
code on a phototypesetter. (c) Structure imposed on a 
floppy disc by an operating system utility before it 
can be used to accept data. 

Formation — The fibre distribution of a sheet of paper. 
The two extremes are described as Vild' or *even'. 

Formatting — In phototypesetting, the equivalent of 
'mark-up*, translating the designer's type 
specifications into format codes for the 
phototypesetting equipment. 

Forme — The image surface (type pages) as impose 
and kx:ked in a chase for printing. 

Former Folder — Type of web press folder which 
draws paper over a kite (q.v.) to make first fold. As 



distinct from a ribbon faider (q.v.). 

Forwarding — The first of the two principal processes 
involved in bookbinding: the production of the binding 
itself (see also finishing). 

Foundry Chase — Chase used in stereo making. 

Foundry Lock-up — A forme locked-up for making 

moulds of electrotypes, stereotypes, etc. 

Foundry Type — Hard-wearing metal type characters 
used in hand composition. 

Fount — A complete set of sorts all of the same 
typeface and point size. 

Fountain — Damping solution reservoir on a press. 

Fountain Roller — In the water solution of an Offset 
Press, a non-ferrous roller that revolves in the fountain. 
This roller, in conjunction with the ducior roller, 
meters the water or fountain solution to the press plate. 

Fountain Solution — In lithography, a solution of 
water, a natural or synthetic gum and other chemicals 
used to dampen the plate and keep non -printing areas 
from accepting ink. 

Four-Colour Process — Colour printing with the 
three subtractive primary colours (yellow, magenta, 
cyan) plus black. The colours are separated 
photographically or by scanning. 

Fourdrinier — Paper-making machine named after 
the brothers who invented it. Uses a wire belt to convey 
the wet paper. 

Fourth Cover — Outside back cover of a periodical. 

Fourth Wave — Used to describe typesetting and 
origination systems based on standard hardware and 
software, and with a high degree of compatibility with 
other systems and components. 

Fourth-Generation Computers — Computers using 
LSI (large scale integration) technology. 

Fourth-Generation Photosetters — Photosetters 
using lasers to expose the characters. 

Foxing — Brown stains, mostly in poor-quality papers, 
caused by the effects of humidity on impurities in the 
paper 

Frame Grabber — See Video digitizer. 

Free Sheet — (a) Periodical or newspaper distributed 
free to its readers, (b) Woodfree paper (US) (q.v.). 

French Fold — The fold used on Christmas cards, 
which folds a sheet into four pages, exposing only one 
side of the sheet and leaving the join at the edges. 

French Groove — In binding, the groove or channel 
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left by bringing the case board slightly away from the 
shoulder of the book (see also joint). 

French Sewing — Sewing together of two or more 
sections without tapes or cords. Each section is linked 
to the rest by catching up the loops of thread of the 
preceding section. 

Frequency — (a) How often a periodical is published 
(for example, weekly, monthly, etc), (b) Number of 
times an advertisement is repeated, (c) Measurement 
of repetition of sound waves per second. 

Friction Feeding — A method of feeding paper into 
a printing or other machine, the pile being firmly held 
whilst the top sheet is pushed or pulled across the top 
into rollers (see also suction feeding). 

Friction Glazing — A refinement used in the 
manufacture of super calendered papers in which the 
polished or cottonclad stacks revolve at slightly 
different speeds to heighten the gloss finish. 

Frisket — Device on a hand-press for holding down 
paper during printing. 

Front End System — In electronic publishing, the 
workstation or group of workstations containing the 
applications software for preparing pages of type and 
graphics. 

Front Lays — Adjustable stops situated at the end of 
the feedboard to which the leading edge of the sheet 
is presented before, it is passed on to prinUng unit by 
grippers. The lays ensure that the paper reaches the 
printing unit in correct register. 

Front of Book — Part of a periodical before the bulk 
of the editorial pages, often dedicated to 
advertisements. 

Frontmatter --. Prelims of a book. 

Frontispiece — A page facing the title page of a book, 
usually an illustration or portrait. Sometimes printed 
with the text, but often pasted in separately. 

FTP (File Transfer Protocol) — A method of 
moving or transferring files between computers on 
the Internet. 

Fix — Use chemicals to give permanency to a 
photographic image after development. 

Fugitive — A term used to describe printing inks that 
are unstable in certain conditions, for example, strong 
sunlight, dump, etc. 

Fugitive Inks ~ Inks which fade or change colour in 
unstable atmospheric conditions or bright light. 

FuH Binding — A full or whole binding is one that is 
covered entirely in the same material, particularly 
leather. 



Full Capitals or Full Caps — Full-sized, reguiar 
capitals as distinct from small capitals. 

Full Colour — Four-colour process. 

Full Duplex — Data transmission in both directions 
simultaneously. Contrast simplex^ half duplex. 

Full Measure — Complete width of a col umn of text. 

Full Point — A full stop, or ^period' mark. 
Unqualified the term 'point' is applied to punctuation 
marks in general. 

Full Run — All the editions of a newspaper. 

Full'Bound — Binding style in which the case 
covering material is one piece of cloth or leather. As 
distinct from quarter-bound, half-bound, or three- 
quarter-bound. 

Full-Out — Set flush with no indentations. 

Full-Screen Image — A digital image that covers 
the entire screen of a workstation. 

Furnish — A paper-making term, the mixture of 
substances used in the making of a particular paper. 

Furniture — Letterpress spacing material. 

Fuzz — Loosely bonded fibres projecting from the 
surface of paper. 

FWA (Fluorescent Whitening Agent) — A loading 
similar to an optical bleaching agent (q.v.) added to 
paper to increase whiteness and brightness. 

G 

Gallery — The camera department in a process 
engraving house. 

Galley Proof — A proof taken from the type in the 
galley. Such proofs are taken before the matter is made 
up into columns, pages, etc. Often taken on long 
narrow pieces of paper. 

Gamma — A measure of contrast in photographic 
processing. 

Gang Printing — Also known as ganging up. In 

printing running off any number of different jobs on 
the same sheet. After printing, the sheet is cut into 
the individual jobs and the printing cost is pro-rated. 

Gap — (a) The space between records on disc or tape, 
(b) The space between a read/ write head and the 
recording medium. 

Garaldes — The name now given to the group of 
typefaces previously known as old face (see B.S.I. 
2961 : 1967). These may be recognised by the incline 
of the axis of the curve to the left, the bracketed serifs, 
the horizontal bar in the lower case 'e\ and the oblique 
serifs on the ascenders in the lower case. The contrast 
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between the thick and thin strokes is not as marked as 
in the ^didones' group. These faces include Bembo. 
Garamond, Casion, etc. 

Garbage — Redundant programmes or data. 

Gas Plasma Display — An alternative to the cathode 
ray tube in a VDU, a gas plasma display consists of a 
sealed unit made from two sheets of flat glass filled 
with a neon/argon gas. Conductors are etched on to 
the glass plates (vertical on the front plate, horizontal 
on the rear plate) and images are formed when currents 
coincide at conductor junctions. 

Gale — Part of a computer circuit which tests a pre- 
condition in a programme, for example, the statements 
*and' and 'or*. 

Gatefold — A page in a magazine or book which 
folds out to double its size. 

Gateway — Equipment designed to interface 
networks so that a terminal in one network may 
commuriicate with a device that is part of another 
network. 

GATF — Graphic Arts Technical Foundation, 
Pittsburg, U.S.A. 

Gathering — In bookbinding, the collection of sheets, 
signatures or sections together in the correct order 
prior to stitching or sewing. Usually done on automatic 
machines (see also collating). 

Gauffering — Decoration of gilded edges in an 
elaborate pattern by impressing warm finishing tools 
into them. Little of this work is done today; it is 
regarded as pretentious. 

Gauge — A tool or instrument used for determining 
dimensions, amount, capacity etc, according to a fixed 
standard. 

Gb — Abbreviation for gigabyte (q.v.). 

GCR — Acronym for Gray Component Replacement, 

Gear Streaks — In printing, parallel streaks 
appearing across the printed sheet at same interval as 
gear teeth on the cylinder. 

Gelatine — A substance derived from stewing skin, 
tendons, bone matrices, etc. Sterilized gelatine is used 
in continuous tone illustrations, collotype printing and 
photogravure. 

Generation — (a) Stage of reproduction from an 
original, (b) Stage of development of a technology, 
for example, fourth-generation phototypesetters. 

Generic Coding — Coding the structure of a 
document rather than its typographical constituents. 

Generic Fount — A fount used in screen display or a 



proof printer to represent an entire category of higher- 
quality output founts. To en.sure that tine endings in 
the generic fount match the eventual output, 
intercharacter spacing is adjusted to compensate for 
the variations in set widih between the generic fount 
and the ultimate output fount. 

Generic Mark-up — The allocation of tags to 
headings which identify common features for database 
or typesetting purposes- 
Ghosting — A faint image of the printing on the 
reverse side of the sheet due to vaporisation of the ink 
solvent. 

GIF (Graphic Image File) Format — A widely 
supported image-storage format promoted by 
CompuServe that gained early widespread use on on- 
line ,services and the Internet. 

Gigabyte (Gb) — One billion bytes. 

Gigo — Garbage in, garbage out. Programmer's slang 
to describe bad output caused by faulty data. 

Gilding — The decorative edging of book^, sheets or 
cards with gold leaf. 

Gilt Edged — Books or cards having a decorative 
edge covered in gold leaf or foil. 

Gilt in the Round — Foredge of a book gilded after 
the book has been rounded. Achieves better cover than 
gilt in the square: gilded before rounding. 

Give-Away — Free promotional leaflet or gift. 

Glair — A substance used as a foundation for decorative 
gold on leather book covers, etc, to make it adhere. 

Glass Brush — A device used to erase unwanted parts 
of images or other foreign marks from litho plates. 

Glassine — A transparent paper used for wrapping 
and packaging and in the making of 'window' 
envelopes. 

Glazed Paper — A general term applied to any paper 
the surface of which has been polished by some means. 

Glazed Vellum — Vellum paper with a glazed surface, 
used for decorative documents. 

Global Search and Replace — The facility of a 
computer programme to find all examples of a word 
cr group of words in z file and replace them with an 

alternative. 

Gloss Art — Shiny art paper as opposed to matt art 
or coaled carriage which have a dull finish. 

Glossary — A list of unusual or technical terms, with 
an explanation of each term. Usually arranged in 
alphabetical order and given as an appendix to a 
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particular book or periodical article. 

GlueabiUty — Measure of speed of paper adhesive 
bonding and its strength. 

Glyphic — Typeface based on a chiselled rather than 
a calligraphic form. 

Gold Finishing — The decoration of a book or other 
work in gold. 

Gold Foil — Gold (or gold substitute) sprayed 
electronically onto a plastic, paper or cellophane 
backing. Used industrially for the titling of mass- 
produced books and by the craft binder for economical 
bindings. 

Gold Leaf — An alloy of 22 carats gold and 2 carats 
silver, beaien by machine to a thinness of 1/25,000 of 
an inch (000 002 5 cm) and used for titling and 
decorating books. 

Gold Stamping — Relief stamping using a metallic 
gold-coloured ink. 

Goldenrod Flat — The method of assembling and 
positioning lithographic negatives (or positives) for 
exposure in contact with light-sensitized press plate. 

Goldenrod Paper — In offset lithography, a specially- 
coated masking paper of yellow or orange colour used 
by strippers to assemble and position negatives for 
exposure on plates. 

Golfball Typewriter — Typewriter using a 
replaceable spherical head, or 'golfball' . Each golfball 
represents one typeface. 

Grain Direction — Direction of fibres in a sheet of 
paper Long grain describes fibres running parallel 
with the longest side of a sheet; short grain along the 
shortest side {see also machine direction). 

Grain — Orientation of the fibres, in paper and board, 
determined by the direction in which the wire travelled 
during the making. The grain in cloth is in the 
direction of the warp thread. Grain direction in all 
man-made materials used in bookbinding must run 
from head to tail of the book. 

Graining — (a) Mechanical roughening of a litho 
plate to retain water, (b) Treatment of paper, board, or 
laminated board to give a textured effect. 

Grainy — Photographic film or print with coarse 
grain visible usually due to high speed of film. 

Grainy Edge — Surface roughness on edges of web 
caused in the drying process. 

Grammage — A term in the metric system for 
expressing the basis weight of paper. It is the weight 
in grams of a square meter of the paper expressed in 



Graphic Boundary — In DTP, the dotted line set 
around a graphic which defines the boundary up to 
which text can flow {see also standoff) 

Graphic Papers — Papers for printing or writing, 

Graphics Display Terminal — A VDU capable of 
displaying pictures in line or tone in addition to text. 

Graphics Insertion — Text and pictures photoset in 

one operation. 

Graphics — Pictures and illustrations in printed work. 

Graphics Tablet — Calibrated tablet on which, using 
a light pen (q.v.), an operator brings together 
components of a design and fixes them electronically 
in their correct positions according to the required 

layout. 

Grass — A shortened term for ^esparto grass'. 

Grater Roller — Roller on a web-offset press which 
carries the web {see also air bar), 

Gravure — Printing method based on intaglio 
printing, in which the image area is etched below the 
surface of the printing plate. The gravure plate or 
cylinder is immersed in ink, then wiped clean with 
doctor blade, leaving ink only in the etched areas. The 
areas cut below the surface of the printing carry the 
inrage, which it transferred directly, by means of 
pressure, to the paper. 

Gravure Screen — Screens made up of 150 to 300 
lines per inch, cross batch of fine, transparent lines 
which form a pattern of tiny, light proof squares. 

Gray Balance — The dot values or densities of cyan, 
magenta and yellow that produce a neutral gray. 

Gray Scale — (a) A strip of standard gray tones, 
ranging from while to black placed at the side of 
original copy during photography to measure tonal 
range obtained, (b) The range of shades of gray in an 
image. The gray scales of scanners and terminals are 
determined by the number of grays, or steps between 
black and white, that they can recognize and reproduce 
{see also dynamic range). 

Grease Proof— A paper made from wood pulp, the 
pulp being extensively beaten so that it gives the 
paper a degree of translucency. Also known as buiter 
paper, 

Greeked T>^pe — Simulated text used to display small 
type on a screen. Line breaks in greeked text 
correspond to the correct breaks in the text simulated. 

Grey Balance — The ability to print a neutral grey 
from four-colour printing plates with no red coloured 
tinges showing. 
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Grey Board or Dutch Grey Board — Homogenous 
caseboard made from newsprint furnish. Grey board 
or unlined chipboard (q.v.) are the normal boards used 
for casemaking. Millboard (q.v.) is used for specific 
heavy-duty bindings, for example, stationery or archive 
bindings. 

Grey Component Replacement (GCR) — Colour 
separations where the black printer carries more detail 
than with conventional separations and the tertiary, 
or complementary, elements of any colour hue are 
removed. Also known as ICR {integrated colour 
removal) or achromatic separation. 

Grey Levels — Separate tones of grey reflecting back 
from a continuous-tone original. Grey levels are 
frequently defined in 256 steps from pure white to 
pure black, each step identified by a different 8-bit 
number. The grey-level value of each pixel (q.v.) of 
an original is sampled by an analyze scanner in 
scanning an original and allocated its grey level value 
as one of these 256 steps. 

Grey Scale — Strip of grey tones from white to black, 
used to measure tonal range against a standard. 

Grid — (a) Sheet with ruled lines used to ensure 
square make-up of photocomposed material, 
(b) Systematic division of a page into type areas and 
positions for other regularly occurring features 
(headline, folios etc) Sometimes printed in drop-out 
blue and used for camera-pasteup purposes. 

Grip — Margins needed at the feed edge of a sheet of 
paper for the grippers on the press (see also gripper 
edge and gripper margin), 

Gripper — Device on a printing press for holding 
the sheet. 

Gripper Edge — The edge of a sheet taken up by the 
grippers of a printing machine. This necessitates a 
margin in which no printing can be done. The gripper 
edge is also known as front lay edge. 

Gripper Margin — Unprintable blank edge of paper 
on which grippers bear, usually 1/2" or less. 

Groove-Old — The shape of the back edges of the 
folded sections of a pulled book resulting from the 
original backing. This must be flattended or 'knocked 
out' with a hammer before rebinding. 

Grotesque — Form of sans serif typeface. 

Groundwood — American term for mechanical pulp. 

Ground wood Pulp — A mechanically-prepared wood 
pulp used in the manufacture of newsprint and 
publication papers. 

Groundwood Sheet — Mechanical papers. 



GSM or g/m^ — Grams per square metre: the measure 
of substance of paper or board. 

Guard Book — A method of binding in which the 
folds of the sections at the spine bulk more than at the 
foredge; the extra paper, in narrow folds or strips, 
compensates for the later addition of other material. 
Photograph albums are an example. 

Guarding — A method of attaching individual leaves 
in a book. A narrow strip of paper is pasted down the 
back edge of the sheet and is carried round the back 
of a section and sewn in. 

Guide — (a) Device on a printing press which locates 
sheets in position. The guide edge of a sheet is that 
which is fed up to the guide, (b) In DTP systems, a 
non-printing dotted line which defines alignment. 
Guides can be defmed as one of three sorts: margin 
guides, which define the basic margins of the page, 
back, head, foredge and foot, within which the text 
must fall; colunm guiders which define the left and 
right hand edges of the actual columns of text created 
within the margins; and ruler guides, which are used 
as electronic rulers for the exact positioning of section 
or chapter drops, indented matter, etc. 

Guillotine — A machine, usually of heavy 
construction, used for the cutting and trimming of 
paper, board, etc. 

Guillotine, Programmatic — A modem type of 
guillotine which can be programmed to perform a 
series of cuts at predetermined places without manual 
intervention. The term * programmatic* is not a brand 
name, but is used by most manufacturers to describe 
this type of guillotine. 

Gum Arabic — A vegitable gum exuded from the 
bark of the acacia tree which grows in the Middle East 
and North Africa. The dried lumps (or sorts) of the 
gum are used extensively for making fount solutions, 
plate gum solutions, deep-etch coating and 
desensitizing plate etches. 

Gum Up — To apply gum arabic to a iitho plate. 

Gummed Paper — Paper coated on one side with 
adhesive. 

Gumming — (a) The laying down of an adhesive 
surface, either in strip or patch form, on paper in 
selected positions. Tliis method is appropriate where 
a partially gummed surface is required and the use of 
ordinary gummed paper is undesirable, (b) The 
application of gum arabic to a Iitho plate or stone to 
enhance the desensitisation of the non- image areas, 
or to protect the whole surface of the plate from 
oxidation during storage or press stops. 

Gusseting — Waving occurring at the heads of 
untrimmed signatures. 
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Gutter — (a) Binding margin of a book, (b) The blank 
space or inner margin from printing area to binding. 
Gutter Margin — The ^binding margin^ or inner 
mai^in of a book. 

H 
H&J — Hyphenation and justification. 
Hair Cut — Curved cut in a web on a paper-making 
machine. 
Hair Lines — The lightest strokes of a letter or figure. 

Hair Spaces — Very thin letterpress spaces used 
between letters in a word. 

Hairline Register — Register within + or - '/i row of 
dots. 

Halation — A photographic term for spreading of 
light action beyond proper boundaries in negatives, 
particularly in the highlight areas of the image. 

Half Binding — An economy covering style in which 
the spine and comers of foredge are covered by a good 
material whi'e the remainder is covered by a cheaper 
one. 

Half Page — Advertisement occupying half a 
periodical page, horizontally or vertically. 

Half Plate — Photo measuring 6x4 inches. 

Half Sheet Work — See work and turn. 

Half Title — Title of book, sometimes shortened, 
printed on the first right-hand page in the book — the 
half-lit ie page. Also known as bastard title. 

Half* Bound — Book case binding style: covered in 
one material on the spine and comers, and another 
material — paper or cloth — on the remainder. 

Half-Bound Work — A method of bookbinding in 
which only the back portion and comers of the book 
are covered in leather, the remainder being done in 
cloth or paper. A book may also be said to be 'cloth 
half-bound' if the back and comers are bound in cloth 
with the remainder in paper. 

Haif*Duplex — Data transmission in both directions 
but not at the same time. ConirdslsimpleXf full duplex. 

Half-Sheet Work — An economical method of 
piinung boih sides of a job together from one forme. 
The tront and the reverse side of the job are imposed 
together and the work printed on a sheet twice the 
size of the ultimate work. The sheet is then printed 
and backed up. and after cutting in half, two copies 
are thus produced. By this means the actual machine 
run is halved. This procedure is also referred to as 
vvork-and-iurn". 



Half-Size Press — Printing press designed for a 
maximum sheet approximately 710 x I 010 mm 
(28 ' X 40"), that is half the size of a quad sheet {see 
also mini-web). 

Halftone — A reproduction of continuoustone 
artwork, such as a photograph, with the image formed 
by dots of various sizes. 

Halftone Gravure — Production of gravure cylinders 
using halftone prints. 

Halftone Tint — The transformation of a solid area 
of a piate into a gray tone of any desired density by 
stripping in a piece of film with uniform halftone 
density, that is 25 percent, 50 percent, etc. 
Half-up — Instruction to prepare artwork at 150 
percent of final size. 

Halo Effect — Build-up of ink at edges of printed 
letters and halftone dots, creating a darker perimetre 
to the dot. 

Hand Setting — The setting of metal type by hand, 
rather than by mechanical means. The words of the 
copy are 'set* letter by letter, word by word, mto a 
stick' held in the compositor's left hand. When the 
line is almost full, the inter-word spacing is mcrea.sed 
until the line of type is tight in the stick — which can 
be adjusted for different line widths as required. 

Handbill — Publicity sheet, normally printed on one 
side only, for delivery by hand. 
Handcap — A shaped and modelled turn- in over the 
spine in leather bindings. 

Handles — In DTP, those areas of a selected item of 
text or of a graphic which can be clicked and held so 
that the selected subject can be acted upon. Examples 
are the eight small solid rectangles which surround a 
selected shape: the two small rectangles at the ends of 
a selected line; the horizontal lines with loops at the 
top and bottom of a selected text block (called 
window shade handles); etc. 

Handling Stiffness — Rigidity of paper when held, 
for example, stiffness of a newspaper held by the 
reader. 

Hand-Made Paper — Paper made entirety by hand. 
A mould or tray, with a sieve-like bottom, is dipped 
into a receptacle containing the pulp. 1 he mould is 
withdrawn and rocked in an expert manner to intertwine 
the fibres. When the bulk of the moisture has drained 
from the tray, the sheet is then pressed, dried and 
matured. Hand-made paper has a ragged, 'deckled edge 
along all four edges {see also deckle edge). 

Handout — Publicity leaflet for handing out on the 
street, at exhibitions, etc. 
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Handshake — A data communications technique 
consisting or pre-arranged signals which monitor the 
transmission of data by halting and restarting the flow 
as necessary and ensuring the integrity of the whole. 

Hanging [ndent — Typesetting style in which the 
first line of a paragraph is set full out and the 
remainder are indented. 

Hanging Punctuation — Punctuation marks at the 
end of justified lines which are allowed to jut out very 
slightly in order to give a visually straight right-hand 
edge to a column or page. Effect achievable only on 
sophisticated hyphenation and justification 
programmes. 

Hard Copy — The permanent visual record of the 
output of a computer or printer. Also, the material 
sent to a typesetter in typed form, for conversion into 
typeset material. 

Hard Disc — A rigid magnetic storage disc capable 
of higher data density and speed than floppy discs (see 
also floppy disc). 

Hard Proof — A proof on paper or other substrate as 
distinguished from a soft proof which is an image on 
a VDT screen. 

Hard Hyphen — Hyphen essential to the spelling of 
a word. Contrast soft hyphen (q.v.) or discretionary 
hyphen. 

Hardness — Resistance of paper to indentation by 
printing plate, type or pen. 

Hard-Sectored — Pertaining to floppy discs 
physically divided into sectors by means of index holes 
in the disc surface. Compare soft-sectored. 

Hard-Sized — A term used to describe a paper which 
contains a relatively high quantity of sizing. 

Hardware — Computer and peripherals as 
distinguished from software which is a programme 
for operating hardware. 

Hard-Wired — Circuit or programme as constructed 

by the manufacturer of a piece of hardware and which 
cannot be changed. 

Hardwood Pulp — Pulp made from hardwood 
(deciduous) trees, for example, oak, beech, birch, 
eucalyptus. As distinct from softwood pulp (q.v.). 

Harlequin — Ornamented typographical character. 

Hatch — Draw closely spaced lines in a drawing to 
give the effect of tone. 

He/Ne — Helium-Neon red laser. 

Head ~ The top edge of a binding or page. 

Head Margin — The white space above first line on 
a page. 



Headband — (a) A true headband consists of coloured 
threads entwined tightly round a core of vellum backed 
with leather, and is sewn through the sections filling 
the gap at the spine between the top or bottom of the 
section and the edges of the boards. It thus helps to 
prevent the sections collapsing through the effect of 
gravity, and also serves to lessen the damage done 
when the book is pulled off the shelf by its headcap. 
Imitation headbands, which are purely decorative, are 
merely stuck to the back folds of the section, (b) Cotton 
or silk cord attached to the top of the back of a book 
(see also tailband). 

Headbox — The part of a paper-making machine 
which dispenses the stock on the moving wire. 

Headcap — In leather bindings, a shaped and 
modelled turn-in over the top and bottom of the spine. 

Header — Technical information packaged with an 
image file, which may be of use in displaying the image 
(for example, length and width in pixels), identifying 
the image (for example, name or source), or identifying 
the owner. 

Heading — Title of a section or chapter in a work, 
set in displayed type (see also headline). 

Headline — A displayed line or lines at the top of a 
page or a piece of text (see also running head). 

Headllner — Phototypesetting machine designed to 
produce lines of display sized type. 

Head-to-Head, Head-to-Tail — Alternative 
imposition schemes for a pair of books or printed 
covers/jackets, which are printed as one, and cut apart 
at the final stage. 

Heat Resistant Splice — Join in paper which will 
resist the heat of a heat-set press. 

Heat Seal Paper — Paper coated on one side with 
adhesive activated by heat. 

Heat Sealing — The joining of plastic sheets by locally 
applied heat, usually along edges. 

Heat-Set — Term used in web (reel) printing to 
indicate that the printed reel passes through a heated 
tunnel or chamber to dry (or 'set') the inks. Usually 
heat-set web printing involves the use of non -absorbent 
papers on which the ink does not dry naturally through 
absorption or normal atmospheric conditions (see also 
cold-set). 

Heat-Set Ink — A printing ink specially formulated 
to dry at high speed in a drying oven. 

Heat Transfer — Transfer of ink from paper to 
another material (for example, fabric) by heat and 
pressure. Special paper and ink are necessary. 
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Height to Paper — Standard height of letterpress type 
and blocks. Varies from country to country. 

Heilio-Klischograph — It is made up of two parts on 
optical scanner, and an engraver to etch the copper 
cylinder. The scanner sees is transmitted in the form 
of electronic impulses that instruct the engraver. The 
engraving is done, not by acid, but by a diamond- 
pointed stylus vibrating 3 600 times per second, 
measuring it creates 3 600 tiny ink well each second. 

Hemp Fibre — Paper-making fibre made from rope 
or from the hemp plant. 

Hempel Quoins — Expandable wedges used to lock 
up letterpress formes. 

Hexadecimal (Hex) — A numeric notation scheme 
with a base of 16. In hex. decimals 0-15 become 00, 
01. 02. 03, 04, 05. 06 07, 08. 09, OA. OB, OC, OD, 
OE, OF Decimal 16 is then 10; decimal 17 is 11; 
decimal 27 is I B; and so on. 

Htckey - In lithography, an imperfection in press 
work due to many things such as dirt on the press, 
hardened specks of ink, etc. 

High Contrast — In photography, a reproduction with 
high gamma in which the difference in darkness 
(density) between neighbouring areas is greater than 
in the original. 

High Density Plastic — Thin, strong plastic film used 
for wrapping magazines where weight is critical. 

High Key — Tonal values lighter than mid-grey. 

Highlight — The lightest or w hitest parts in a printed 
picture, represented in halftone by the smallest dots 
or the absence of all dots. 

High Sierra Standard — International standard 
governing the logical characteristics of CD-ROM 
forniailing. ensuring universal compatibility. 

High Spaces — Letterpress spaces cast to shoulder 
heighi of type and used in forms for stereotyping. 

High-Level Language— A computer programming 

language which uses English-language instructions. 
L'se Ota high-level language then requires a translator 
programme within the computer to convert these 
instaicrions from high-level language into machine- 
code isei' also low-level language). 

High-Vield Pulp — Synonym for CTMEP, or chemi- 
rhcnnomechamcal pulp (q.v.). 

Hippy Disc — Double-sided floppy disc (q.v.). 

Holding Lines — Design lines which indicate the area 
of a piece of artwork on a page (US). 

Holdout — In pnnting. a property of coaled paper 
vMth low ink absorption which allows ink to set on 



the surface with high gloss. Papers with too much 
holdout cause problems with set-off 

Hollow — A paper tube stuck to the spine of a book, 
to which the covering material is attached. The 
resulting hollow back allows a free-opening for 
sections of stiff paper, or for books in which entries 
are to be made, and allows books bound in stiff material 
such as vellum and buckram to open more freely. 

Holograph — (a) The three-dimensional * image that 
is produced by the use of laser beams and photo- 
sensitive film. Also known as hologram, (b) A 
manuscript written in the author's own hand. 

Homogenous — A homogenous board is made on a 
Fourdinier machine of one furnish throughout, A 
pasteboard (q.v.) is made up of two or more plys of 
different papers or homogenous boards which are 
pasted together. 

Hooked — An illustration or plate can be hooked in 
a book by folding the paper along the edge and 
wrapping the edge round the outside of a section. The 
illustration/plate is then secured with that section in 
the binding. 

Hopper — Station on a machine (especially in 
binding) where printed sections are stacked and 
dropped on to a conveyer belt. 

Host — (a) Main central processing unit in a multi- 
computer system, (b) Holder of an online database. 

Hot Foil Blocking — Printing of metal foils onto, for 
example, book jackets, greeting cards, to give 
decorative effects, using 'blocking' method. 

Hot Pressed — Paper which is glazed (rather than 
surfaced) by being pressed when dry between hot, 
polished metal plates. Used for writing and fine 
printing paper. 

Hot Roiling — A method of glazing the surface of 
paper or board by means of steam-heated cylinders 
(see also calendered), 

Hotmelt — Type of synthetic resin adhesive used in 
perfect binding. Can be used alone (one-shot binding) 
or m conjunction with PVA (two-shot binding). 

House Advertisement Filler Advertisement — (q.v.) 

for periodicaFs own company. 

House Copies — Copies of a magazine for use within 
the publishing house rather than for sale. 

House Corrections — Corrections required because 
of errors made by the printer, as distinct from those 
made by the author (see also auihor*s corrections). 

House Style — See style of the house. 

Housekeeping — File initialization, creation. 
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maintenance and back-up tasks. 

HS\ — Acronym for hue, saturation and value (or 
brilliance or luminance) — A colour space used m 
some graphic programmes. 

HSVVO — Heat-set web-offset. 

Hue — Perceivable quality of a colour ^ — for example, 
redness or blueness — which distinguishes it from 
other colours. As distinct from its shade (lightness or 
darkness). 

Humidiflcation — Addition of water vapour to air 

Humidity — Quantity of water vapour in the 
atmosphere (see also absolute humidity and relative 
humidity). 



Hunter Lab V^alues 

measure colour. 



American scales, used to 



Hybrid Computer — One which has elements of both 
digital and analogue computers. 

Hydrapulper — Large circular metal tank in which 
dry pulp IS mixed with water, and other ingredients 
added, in the first stages of paper-making The stock 
from the hydrapulper passes on for refining (q.v.) in a 
cone refiner system prior to release to the paper 
machine. 

Hydrometer — An instrument for measuring the 
.specific gravity of liquids. 

Hydrophilic — The water- receptive, water attracting 
quality of the non-image areas of the lithographic plate. 

Hydrophobic — The water-repelling quality of 
lithographic image. 

Hygrometer — An instrument for measuring the 
relative humidity of the atmosphere 

Hygrometr> — Measurement of humidity. 

Hygroscopic — Absorbing moisture. 

Hypertext Markup Language (HTML) An 

encoding format for identifying and linking electronic 
documents used to deliver information on (he World 
Wide Web. 

Hyphenation — The division of words, in word 
processing and desktop publishing, which will not fit 
on the currem line. Hyphenation is achieved either by 
accessing a dictionarv or by reference to a table of 
logical rules. 

H>phenation Exception Dictionary — In word 
processing and lypcsettmg. a diciionar>' of words, held 
m computer memor>. which if hyphenated by the 
normal ruies of hyphenation logic may break at an 
unacceptable point. When the typesetting computer 
needs to break a word at the end of a sentence, it wi 



first refer to its hypenation exception dicmniary to see 
if the word is there, and if so, will break it at one of 
the discretionary hyphen points allotted to the uord 
If the word is not in the dictionar>. w will break it 
according to the rules of logic programmed in it 

Hyphenation Logic — Programming to break words 
according to logical rules. 

Hyphenation Zone — The area towards the end of a 
text line within which a word proccvMng or page- 
make-up programme may break the line. h>phenating 
the final word if necessary. 

Hyphcniess Justification — Justification without 
breaking words. On narrow measures this creates 
widely varying spacing characteristics. 

HVPO — Abbreviation for sodium h\posuIphite, a 
chemical used to fix photographic images after 
development, 

I 

I/O (Input/Output) — Relating to systems which can 
input and output to and from a computer 

IBM-Compatible — A term applied i<» personal 
computers which their manufacturers claim will accept 
hardware add-ons and run software designed to run 
on an IBM-PC. 

Icon — A pictorial representation of an object or 
function in a computer display. For example, the 
function to file a record may be represented by a picture 
of a file or folder. 

ICR — (a) Integrated colour removal isev also 
achromatic separatitms). (b) Intelligent character 
recognition (q.v.). 

IC$ - Integrated circuits (q v.). 

Idiot Tape — Unformatted tape with no line ending 

commands. 

Idle Time — Time on a machine when it is not in use 
for productive work. 

Image — Printing areas of a htho plate. 

Image Area Piling — Build up of lint and ink on 
liiho press blanket in the image area. 

Image Assembly — See stripping. 

Image Capture — Employing a device (such as, a 
scanner) to create a digital representation of an ttnage. 
This digital representation can then be stored and 
manipulated on a computer. 

Image Manipulation — Making digital changes to 
an image using image processing. 



]j Image Master — Photographic original for second- 
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generation photosetting founts (see also film master). 

Image Plotter — See imagesetter, image recorder. 

Image Processing — The alteration or manipulation 
of images that have been scanned or captured by a 
digital recording device. Can be used to modify or 
improve the image by changing its size, colour, 
contrast, and brightness, or to compare and analyze 
images for characteristics that the human eye could 
not perceive un-aided. This ability to perceive minute 
variations in colour, shape, and relationship has 
opened up many applications for image processing. 



Imagepac 

Photo CD. 



File storage format used with Kodak's 



Imagesetter — Useful portmanteau term to describe 
any output device (but typically a laser recording unit) 
which can process and output text and graphics 
indiscriminately. Synonyms are film plouer, image 
recorder, laser plotter, laser recorder, laser setter, laser 
output unit, film recorder, etc. 

Imitation Art — Paper loaded with china clay in the 
pulp and highly finished to give an 'artpaper' 
appearance. As distinct from true art paper, which has 
a china clay surface applied to a conventional base 
paper. 

Imitation Cloth — Reinforced and embossed paper 
commonly used for binding hardback books instead 
of cotton cloth. Also known sls Jibrefeit. Contrast 
woven material. 

Imitation Gold Foil — Aluminium foil with gold 
lacquer on plastic carrier. Used for blocking the covers 
of books. 

Imitation Parchment — A tough greaseproof paper, 
the pulp of which is well beaten {see also glazed 
vellum). 

Imitation Silver Foil — Aluminium foil with clear 
lacquer on plastic carrier. Used for blocking the covers 
ofbooks. 

Impact Printer — Any printer in which the required 
character strikes the paper through an inked ribbon 
(see also daisy wheel printer, dot matrix printer). 

Imperfection ~ Book with printing or binding faults. 

A standard size of paper measuring 



Imperial 

22" X 30" 



Import — To copy across from an external programme 
into a current programme, typically from a word- 
processing application into a page-make-up 
programme. 

Import Filter — A programme which accepts input 
from an external programme and converts it into a 



format suitable for the user's current programme. 

Imposed Colour Proofs — Colour proofs produced 
from machine formes which are imposed to the final 
page sequence of the job. Contrast scatter proofs. The 
main advantage of imposed colour proofs is that the 
effects of tracking (q.v.) can be properly considered. 

Imposition Schemes — The arrangement of type 
pages to conform to subsequent folding operations so 
that all pages will tbllow in their correct sequence 
when ultimately folded and gathered. The imposition 
scheme used is dictated by the type of folding machine 
to be employed. 

Impregnating — Running book binding cloth through 
starches or chemicals to enhance its quality or 
appearance. 

Impression — (a) Pressure of the plate in contact with 
paper or blanket at the moment of printing, (b) The 
copies of book from one printing. 

Impression Check ^ A device on printing machines 
that allows them to continue running without 
impressions being made. 

Impression Cylinder — On an offset press, the 
cylinder that carries the paper sheet mto contact with 
the blanket. 

Impression Tolerance — The flexibility with which 
paper receives letterpress impression. 

Imprint — Publishers/printer's name, place and date 
of publication printed generally at the back of the page. 

In-Line Flexographic Machines — This design is 
most suitable for large flexographic machines, rigid 
or semi-rigid subsiracts and where a number of in- 
line operations are also undertaken. 

Inclusive Type Area — Type area inclusive of 
headline and folio. Contrast exclusive type area (q.v.)- 

Incunabula — Early printing. 

Indent — (a) Set type further in from the lefthand 
margin than the standard measure of surrounding text. 
(b) In paper trading, an indent paper is one which is 
available from the mill by special making order only, 
and is not held in common stock by the mill as a 
standard item. 

Index — (a) Alphabetical list of subjects contained in 
the text of a work, together with their page numbers, 
(b) The contents of a file with references for locating 

the contents. 

Index Board — Board suitable for index cards and 
similar stationery. 

Index Hole — A hole in a floppy disc which is used 
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to signa! the start of a track or sector. 

Indexing — In CRT typography, the undesirable effect 
of stepped outlines around a letter caused by excessive 
enlargement. 

India Paper — Very thin opaque rag paper often used 
for high quality bibles. 

Indian Ink — Intensely black drawing ink. 

Indicia — Formal mailing information or permit 
printed on envelope or item to be mailed. 

Indirect Printing — A method of printing, in the 
course of which the printing surface does not come 
into direct contact with the paper. Offset litho is an 
example, where a rubber blanket carries the image 
from the plate to the paper. 

Indirect Process — The usual method of colour 
separation, in which the original copy is first separated 
into four continuous tone negatives which are scaled 
and screened at a later stage {see also direct process). 

Indirect Screening — Four-colour origination in which 
the final output films are in continuous tone, and are 
screened afterwards, separately, rather than as they are 
output from the scanner. Contrast direct screening. 

Infeed Rollers — A system of rollers designed to have 
a positive grip on the web and which are usually driven 
by a variable-speed motor. The rollers pull the web 
off the reel and feed it forward to the printing unit. 

Inferior — Small character set below the base line at 
the foot of another character. 

Information Retrieval — Holding text in an 
electronic file so that it may be accessed by a computer. 

Ingrain Paper — A rough, fibrous surfaced paper 
sometimes used for book covers. 

In-House Typesetting — Typesetting carried out 
inside a publisher's premises, and controlled by the 
publisher. 

Initial — First letter in text when set in such a way 
that it stands out, for example, bigger than its normal 
cap text size (see cocked-up initial^ drop initial). 

InitM^ Decorative — A large decorative letter 
sometimes used to commence chapters (see also drop 
initials). 

Ink Fountain — The container that supplies ink to 

the mkme rollers. 



Ink Duct ' 

ink before. 



Part of printing machine which holds 



Ink Jet Printer — A non-impact printing mechanism 
which forms the image at high speed by deflecting 
ink droplets electromagnetically. 

Ink iMist — ink filaments thrown off the rollers during 
high-speed cold-set web offset printing. 

Ink Piling — Build-up of ink on offset blanket. 



Uniform acceptability of ink on 



Ink Flotation Sizing Test — Test which measures 
paper sizing by floating paper on ink and calculating 
penetration lime. 



Ink Receptivity 

paper surface. 

Ink Rub — Smears of ink caused when the surface of 
an abrasive paper, often matt art, rubs against the ink 
film before it is completely dry. Often occurs during 
the binding process. 

Ink Set-Off — Unintentional transfer of wet ink from 
one printed sheet to the back of another in the delivery 
stock. 

Ink Starvation — Ink starvation is caused by the 
image on one part of the plate cylinder requiring more 
ink to cover it than that particular track of the mking 
rollers can handle. 

Inkers — Those rollers on a printing machine that 
actually ink the printing surface, also known ?ls forme 
rollers, 

Inkometer — An instrument for measuring the tack 
of printing inks. 

Inline — Typographic style in which the characters 
comprise white inner areas contrasting against the 
outlined shape. 

Inner Forme — The forme used in 'perfecting', which 
forms the inside pages when the sheet is folded. As 
distinct from the 'outer forme'. 

In-Pack Offer (premiums and promotions terra) — 
A premium which is contained inside the pack usually 
with promotion on the outside of the pack. 

In-Plant Printing — The term used to describe the 
printing done by a sei^ice or reprographic department, 
within a particular organization. This department 
would normally use copying, duplicating and small- 
offset equipment (see also reprographic printing). 

Input — Data going into a CPU. 

Insert — Additional matter placed within a book or 
pamphlet without fixing, for example, a diagram in a 
pocket at the back of a book. 

Inserting — Placing loose material inside a section 
or book. 

Inset — To fix additional matter within a book by 
sewing or sticking, for example, an illustration plate 
within the text. 



Insetting 

another. 



Placing and fixing one section inside 
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Inspection Copy — Copy of a book set to a potential 
customer {often a school) for inspection prior to 
buying. 

Instant Benefit (premiums and promotions term) 

— What the consumer receives when he gets a free 
give-away. 

Instruction — Order in a programme telling a 
computer to carry out an operation. 

Intaglio Printing — A printing process in which the 
printing area is etched out of, and is therefore below, 
the surrounding non-printing parts. The whole surface 
is flooded with ink which is then scraped away, leaving 
the sunken portions still filled with ink. When paper 
is pressed against the etched surface, the ink is drawn 
out and thus transferred to the stock {see also 
photogravure). 

Integrated Book — Book with text and pictures 
together throughout (as opposed to pictures in a plate 
section). 

Integrated Circuit — Silicon chip. 

Integrated Colour Removal (ICR) — See achromatic 
separations. 

Integrated Halftone Density — See percentage dot 
area. 

Integrating Light Meter — An instrument which 
measures a controlled quantity of light and which 
will ensure that the exposure is exact despite 
fluctuations in the intensity of the light during the 
exposure period. 

Intelligent Character Recognition (ICR) — Optical 
character recognition equipment which can be 
programmed to recognize an infinite variety of styles, 
as distinct from earlier OCR systems which would 
recognize certain strictly limited typewriter faces only. 

Intelligent Terminal — A microcomputer connected 
to a host computer. The device may operate as a stand- 
alone unit or as an element of a network. 

Inter Lay — Prepared paper placed between the plate 
and the mount to increase pressure on the solids and 
darker tones and relieving it on the lighter tones and 
highlights. 

Inter Line Spacing (Leading) — Space between lines 
in text (see also film advance, film feed, linefeed, 
leading). 

Interactive — Computer system used in real lime so 
that the operator can issue commands which affect 
the processing and simultaneously see the results of 
the commands. An interactive page make-up 
programme is one where the operator sees the results 



of his instructions on the screen as soon as he makes 
them. Contrast batch pagination programme. 

Intercharacter Spacing — In word processing, the 
use of variable spaces between characters which, in 
conjunction with variable interword spacing, combine 
to give an impression of typeset quality (see also 
letterspacing). 

Interface — The link between parts of a computer 
system, varying from a simple cable connection to an 
'intelligent* device which translates protocol. 

Interfacing Codes — Generic tags used for the 
electronic mark-up of headings, etc, in text. 

Interlay (Cut or Mechanical) — Cut-out paper 
placed between a letterpress plate and its mount which 
increases pressure on the solids or dark tones. 

Interleaves — (a) Sheets of paper put between wet 
printed sheets to prevent set-off. (b) Different types of 
paper interleaved with the text paper in a book. 

Intermediates — Films used in the intermediate 
stages of reproduction between the original and final 
printing films. Normally continuous tone. 

Internal Memory — Memory of a computer which 
is immediately accessible (that is, in RAM or ROM 
form), as opposed to in external storage (disc, etc). 

Internal Sizing — Rosin, alum or starch sizing 
introduced into the paper-making stock at the refining 
stage to prevent ink spread on printing and writing 
paper. Also known as engine sizing or beater siung- 
As distinct from surface sizing which is carried out at 
the size press on the paper-making machine. 

International Organisation for Standardization — 

The organisation which co-ordinates the drawing up 
of internationally accepted standards. 

Internegative — Negative for a colour print. 

Interpositlve — Photographic positive which will be 
subject to further camera work to obtain the finished 
result. 

Interpress — Rank Xerox's proprietary page 
description language. 

Intertype — Proprietary name of a line casting 
machine similar to a Linotype. 

Interword Spacing — In word processing and desktop 
publishing, the use of variable interword spacing to 
achieve justified columns of text (see intercharacter 
spacing). 

Introduction — Introduction to the subject matter of 
a book, as distinct from preface, foreword (q.v.). 

inverform Machine — Type of paper-making 
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machine used particularly in board making. A series 
of head boxes feed consecutive layers of wet stock over 
the main, first, layer at the wet end of the machine to 
build up a thick final layer of stock on the wire. 

Invert Haiftone — A printing process combining the 
gravure method with a variation in dot size, that is, 
the cells vary in both depth and dimension. 

lonotron Static Eliminator — This neutral izer is 
simple, efficient, safe and economical means of 
eliminating static problems from printing operations. 
It is based on the principle of radiation. 

IPH (Impressions per Hour) — The normal measure 
of printing speed. 

IR Coating — Coating varnish cured by infrared light. 

ISBN (International Standard Book Number) — 

A unique lO-digit number that identifies the language 
of publication of a book, its publisher and its title. 

Isolated Advertisement — With no other 
advertisements surrounding it. 

Issue — All copies of a publication with the same 
content. 

issue Life — Average reading life of a periodical 
(before it is no longer topical). 

[fglic — The style of leners that slant, in distinction 
from upright, or roman, letters. Used for emphasis 
within the text. 

Ivory Board — Fine board manufactured by 
laminating two high quality sheets together 



Jacket — Dust cover on book. 

Jacket Paper — High quality one-sided coated paper 
used for book jackets. 

Jacketwrap — US term for jacket paper. 

Jaconette — White cotton cloth, open or closely 
woven according to quality, which is stiffened with a 
starch filler to faciliute handling and prevent the 
penetration of glue. Used for strengthening sections, 
maps, endpapers, spines and the hinges of books. 

Japanese Vellum — A hand-beaten vellum- like paper 
made in Japan, from pulp derived from the bark of 
the mulberry tree. 

Jaw Folder — A type of folder m which a partly folded 
section is thrust into a jaw to complete its fold. 
Typically one of the units in a web offset folder system. 
Sometimes called a nip and tack folder. 

Jet Printing — An electronic high speed method of 



printing currently at the development stage The paper 
is passed under extremely fine jets of very Huid ink 
which are directed by computer to produce the *pnnt 
oui\ 

JFIF — JPEG File Format. File storage format for 
images compressed with the Gloss.himl - Image 
Processing JPEG algorithm. 

Job Press or Jobbing Press — Platen press used for 
business cards and other small jobs. 

Jobbing — General printing as distinct from specialist 
forms of printing such as bookwork, newspaper 
printing, etc. 



Jockey Wheel ~ 

to tension a belt. 



Intermediate pulley in a dri\e used 



Jog — - To align sheets of paper into a compact pile. 

Joint — Recessed pan of a book case between the 
inside edge of the front and back boards and the 
shoulder, forming a hinge. Also, French groove. 

Joint, Shoulder — The right-angled grtK)ve formed 
in the back folds of the sections, in which the board?> 
are placed. 

Jointing — The process of forming the joint or groove 
m bookbinding. Also known as backing (q.v). 

Jordan — Type of paper machine refiner. 

Joystick — A peripheral utilizing a multidirectional 
lever used to move a cursor or to move or alter images 
on a VDU. Compare mouse. 

JPEG (Joint Photographic Experts Group) — Used 
to refer to the standard they developed for still-imagc 
compression, which is sanctioned by the International 
Standards Organization (ISO). 

Jukel>ox — A stand-alone device that can hold several 
optical discs or magnetic tapes at a time, making it 
possible to switch among them at will. 

Jumbo Reel — The large reel of paper formed and 
wound up at the end of a paper- machine . 

Justification — The filling-out of a line to a specified 
measure by adjusting the spacing between words or 
figures. Justified matter has uneven word- spacing with 
even line length, whilst unjustified matter has even 
wordspacing with uneven line length. 

Just-in-Time — Production technique based on the 
concept of acquiring materials and components at the 
very last moment which still allows production and 
selling to schedule. 

Jute — Indian plant used to produce pulp for 

especially hard papers. 
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K 



K and N Absorbency — Test for comparing rate of 
ink absorbency of different papers. 

K — Measure of computer storage, K = 1 024 

computer bytes but often used loosely as 1 000. 

Proprietary system of scheduling and listing 

documents. 

Kaolin — Fine clay used as a filler in paper-making. 

Kb — See kilobyte. 

Keep Standing — Instruction to keep type made up 
for possible reprinting. 

Kenaf — Type of plant fibre used in paper-making. 

Kern — in certain type faces, the part of a character 
which overhangs the body and rests on the shoulder 
of the type adjacent to it. Most common in old face 
'italic* and *swash letters'. 

Kerning — Adjusting the amount of space to improve 
the uniformity and appearance of a word or line (see 
also character compensation). 

Kerning Pairs — Pairs of letters which invariably need 
spacing adjustments made to them for visual neatness. 

Kettle Stitch, Catch Stitch — A catch stitch or knot 
made at the end of each section to join it to the 
preceding one. (From the German word ketteln, 'to 
pick up stitches'). 

Key — The block or form which determines the 
position and registration of the other colours. 

Key Colour — The colour of the multi-colour set 
which is used to locate position of the image colours, 
for hand drawing or photographic planning. 

Key Cylinder — Cylinder which is used to determine 
register for the other cylinders on a reel -fed machine. 

Key Drawing — An outline drawing normally 
executed on a transparent overlay so that the process 
engraver can produce a plate for line colour printing-. 

Key Forme — The forme in multi-colour work which 
acts as a basis for the positioning of the others. 

Key Lining — A technique used in copy preparation 
by the artist to handle copy for some simple types of 
colour seperation. or for indicating reverse or outline 
of back ground. The purpose is to provide copy for 
the camera that avoids excessive opaquing of 
photographic negatives or positives. 

Key Plate — The printing plate which sets the register 
position tor the other plates. 

Keyboard — The input device to input information 



directly into a typesetter, computer, workstation or, as 
a stand-alone unit, to record it on paper or magnetic 
tape. 

Keystroke — One key depression, often used as a 
measure of productivity of an operator. 10 000 
keystrokes per hour (I 500 words) is a fairly typical 
output rate for a trained operator on average work. This 
equates to around 10 000 words per working day/shift. 

Kick (Bar Mark) — Variation in print strength across 
the cylinder in gravure, caused by change in the doctor 
blade pressure- 
Kicker — Short line above a headline, set in smaller 
type- 
Kill — Delete unwanted matter. Distribute type. 

Kiss Impression — A term used to describe the 
lightest possible contact between the press cylinders. 

Kite — 'V shaped plate over which the web of paper 
is drawn to create first fold. 

Knife Folder — A type of folding machine which 
features a 'knife* dropping between rollers to make 
the fold. An alternative to 'buckle folding' {see also 
folding). 

Knocking-Up — (a) The manipulation of a pile of 
sheets to ensure that at least two edges are fiush 
throughout. Sometimes called *jogging\ it can be done 
by hand or with a machine called a 'jogger', (b) The 
practice of improving the working abilities of a 
printing ink by mixing it over with a palette knife or 
spatula on a clean, smooth surface (for example, a 
sheet of glass) before putting it in the ink duct on the 
press. 

Kraft — A strong, brown wrapping paper used as a 
second lining to reinforce the spine of a book. It is 
also used for making *he hollow. 

Kraft Paper — A popular wrapping paper, usually 
of a brown shade and of considerable strength, made 
from chemical wood pulp. 

Kraft Union Paper — A waterproof wrapping paper, 
comprised of two sheets of kraft paper laminated with 
tar and/or hessian between them. 

Kromecote — Proprietary name of a cast-coated paper 
with glossy finish. 



T Ruling Machine — A ruling machine (either pen 
or disc), built in the form of an T, and capable of 
ruling a sheet in both directions in one operation. 

Label — (a) A record which identifies the items stored 
on a disc or tape, (b) Caption on a technical line 
drawing. 
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Label Paper — Paper gummed on one side and 
usually coated on the other, for labels. 

Laced-on-Boards — Signatures of a case-bound book 

Maced on' to the case boards. 

Lacquer — (a) A clear resin/solvent coating, usually 
glossy, applied to a printed sheet for protection or 
appearance, (b) An oleophilic solution applied to deep- 
etch plates to form the image areas. 

Laid Lines — The narrow parallel lines in a laid 
paper, as opposed to the wider lines at right-angles to 
these called the chain lines. 

Laid Paper — Paper that has been manufactured on 
a mould or by a dandy roll where the wires have been 
laid side by side instead of woven. This gives the paper 
a ribbed appearance {see a/so n^ove paper). 

Laminating — The laying down of a glossy, 
transparent, plastic film on printed work to enhance 
the appearance and give protection to the work. 

Lamination — A plastic film bonded by heat and 
pressure or by adhesive to a printed sheet for protection 
or glossy appearance. 

Lampblack — Carbon pigment ink with dull very 
black appearance. 

LAN — See heal area network. 

Landscape Page — A page having its long 
dimensions at the head and foot. 

Language — In computing, a structured 
communications vocabulary using codes and words, 
which can be translated into the machine code which 
runs the computer (see high-level language^ low-level 
language). 

Lap — A term used in poster printing to indicate the 
margin allowed for one sheet of the poster to cover 
the edge of the adjacent sheet. 

Large Post — Standard size of paper 419 x 533 mm. 

Laser — Acronym for light amplification by 
stimulated emission of radiation. Concentrated light 
beam with narrow width used in creating images, 
engraving, etc. 

Laser Output Unit — See hnagesetter. 

Laser Plotter — See imagesetter laser printer. A 

high-speed non-impact device which employs laser 
technology and xerographic technology to sensitize 
selected areas of a belt or drum coated with a 
photosensitive materia). As the bell or drum revolves 
it picks up toner which js transferred to the paper via 
healed rollers. 



Last Colour Down — The fmal colour to be printed 
in colour work. 

Latent Image — The latent electrostatic image 
generated by a photocopier and which powder turns 
into a visible image. 

Lateral Movement — In make-ready, the movement 
of a plate from side to side across the plate cylinder as 
distinct from circumferential movement along the 
circumference of the cylinder. 

Lateral Reversal — To turn an image from left to 
right so that wording will appear reversed as seen in a 
mirror. 

Latex — Rubber compound added to some paper to 
improve folding properties. 

Latex-Treated Paper — Paper impregnated with 
latex for toughness. 

Latin Alphabet — Westem European alphabet, as this. 

Lay — Guide on a printing machine which positrons 
a sheet before printing. 

Lay Down — Impose a job. 

Lay Edges — Also known a^ feed edges The two 

edges of a sheet that are next to the lays of the printing 
machine when an impression is taken. 

Layboy — A stacking device on a paper sheeter. 

Layers-On — Workers whose job is to ic^d. or May- 
on\ sheets to a printmg machine. 

Layout — The arrangement of printed matter to give 
the best visual effect. The plan for a work which is to 
be printed. 

Lays — Front and side gauge which determine the 
position of a sheet on printing and folding machines. 
The edges of the sheet placed against these lays are 
termed the lay edge. 

LCD — See liquid crystal display. 

Lead Time — The lime it takes for a requirement to 
be satisfied. 

Leader — (a) Row of dots used to lead the eye across 
a page, (b) See editorial, (c) .A length of blank paper 
or magnetic tape used for loading purposes. 

Lead-in — The introduction in a piece of setting, often 
in a bold or different face. 

Leading — Inserting Meads* or spaces between lines 
of letterpress type. Modem typesetting machines can 
cast type on a larger body size when re^juired, thus 
obviating the need to lead out the lines. 

Leading Edge — The edge of a sheet or plate at which 
printing begins {see also gripper edge). 
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Leaf — A sheet of paper comprising tM^o sides or 

pages. 

Leaflet — Folded printed sheet comprising only a 

few pages. 

Leather— Leathers used in bookbinding include goat 
hides, pigskins, calfskins, vellum, sheepskins, forels. 

Leather Binding — The binding of a book with 
leather rarher than cloth, paper, etc. The leathers most 
frequently used are calf, sheepskin, and morocco. 

Leather-cloth — Bookbinding grade of cloth: a 
plasticated cotton, dyed-through and calendered. 

Leather Pulp — Pulp made from leather scraps and 
used for reconstituted leather coverings. 

Leave Edge — The edge of the sheet which leaves 
the machine last as it goes through the printing rollers 
into the delivery. 

LED — See Light-emiting diode. 

Ledger Paper — A grade of business paper generally 
used for keeping records where it is subjected to 
appreciable wear so it requires a high degree of 
durability and permanence. 

Letterset — Also known as dry offset, offset 
letterpress and indirect letterpress. A relief plate 
transfers the image to a blanket and then on to the 
paper. 

Lctterspacing — The placing of additional space 
between each letter of a word. 

Leg — Short column of type. Legend caption. 

Legibility — The ease with which a page, design or 
typeface can be read. 

Length — The flowability of a printing ink. 'Short' 
ink does not flow as easily as 'long' ink. 

Letraset — Proprietary name of sheets of transfer 
lettering. 

Letter Flex Plate — Proprietary letter press 
photopolymer plate, similar to an APR plate. 

Letterpress — The process of printing from a relief 
surface, that is, type, blocks, borders, etc. 

Letter Quality — Output from printers, typically 
daisywheel printers, that are of a similar quality to 
office typewriters. Compare near letter quality. 

Letter-Fit — Spacing between characters in a 
typeface. 

Lettering — Hand drawn typography or a typeface 

designed to look hand-drawn. 

Letterpress Binding — A term used to define the 



binding of books to be read as distinct from books to 
be written in (for example, ledgers). The binding trade 
is divided into two distinct branches, letterpress 
binding and stationery binding. 

Letterspace — Space between letters. 

Levant — Soft, pliable goatskin for bookbinding 
covers. 

Library Binding — A durable type of letterpress 
binding featuring such as rounded back and rigid 
covers binding is to be found on library books. So 
called because sometimes called 'edition' binding {see 
also case^ case bounds and casing-in). 

Library Style — A utility binding developed around 
the beginning of the twentieth century, when the public 
library system became widespread. Incorporated 
innovations and structural differences that give 
strength and durability, such as, sewn, reinforced 
endpapers and a thick leather cover. It normally has a 
tight back, and its main feature is the French groove. 

Lick-Coated Paper — Paper with a very light coating. 
Also known ^^ pigmented paper, light coated paper, 
size-press coated paper. 

Ligature — Two or more letters united on the same 
body, for example, fi, fl, ff, ffi. 

Light Box — Box with glass top illuminated from 
within so that transparent artwork can be viewed on 
its surface. 



Light Pen 
VDU. 



Light-sensitive stylus used to edit on a 



Light Primaries — See additive primaries. 

Light Secondaries — The complementary, or opposite 
colours to the additive primaries. 

Light-Coated Paper — See size-press coated paper. 

Light-Emitting Diode (LED) — A semiconductor 
diode which emits light when a voltage is applied. 

Lightface — Lighter version of a roman typeface.- 

Lightfast Ink — Ink which will fade less readily than 
normal ink on prolonged exposure to strong light (^e^ 
blue wool scale). 

Lightweight Coated Paper — Coated paper (often 
part-mechanical) below 60 gsm. 

Lightweight Paper — Normally taken to mean paper 
less than 60 g/m^ in substance. 

Lignin — The natural substance inherent in all woods 
that bonds the fibres into a solid state. 

Limp Binding — A soft cover, very often with both 
squares extending over half the thickness of the book, 
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thus enclosing the edges of the pages. Bibles are often 
limp bound. 

Line — (a) Rule, (b) Copy which consists of solid 
black lines or dots only, and has no intermediate grey 
tones. Contrast tone. 

Line and Tone — A photoengraving where 
continuous tone is screened as usual, but solid colours 
are reproduced as in a line block. 

Line Block — A relief printing plate produced from 
a line drawing without the use of a screen. 

Line Conversion — Conversion of continuous tone 
copy to line copy by photographing it without a half- 
tone screen. 

Line Copy — Any copy suitable for reproduction 
without using a halftone screen. 

Line Drawing — A drawing that has no graduated 
effect, or tones, from which the line block is taken. A 
graduated effect may be given to such a drawing by 
the use of mechanical tints during the making of the 
block. 

Line Feed — Advancement of paper in a photosetter 
or printer by one line. Equivalent to leading. 

Line Gauge — Measuring ruler used for copyfitting 
and measuring type. Also known as type gauge and 
depth gauge. 

Line Length — Column width. 

Line Mechanical — Paste-up of line copy ready for 
the camera. 

Line Negative — Negative of line illustration or text. 

Line Overlay — Line work on overlay separate from 
halftone. 

Line Printer — Output device which prints one line 
at a time usually with no nonletter-quality resolution. 

Lineale — Typeface without serifs. Also known as 
sans-serif. 

Linen Finish — Imitation linen texture on paper 
surface. 

Linen Screen — Halftone screen giving a linen effect. 

Liner — Paper used to cover anothc paper or board 
for extra strength, thickness or finish. 

Lines per Minute — A measure of line printer speed. 

Linespacing — Space between lines of photo-set type. 

Lining Figures — Arabic numerals, the same height 
as capitals, also known as aligning numerals. As 
distinct from non-lining or old-style figures (q.v.). 



Lining — Part of the spine strengthening in a 
casebound book (see also first and second linings). 

Lining Up — The insertion of leads above or below a 
size of type to bring it into alignment with a larger 
size in the same line. 

Linings — (a) Pieces of strong paper pasted to the 
inside of boards to prevent their being warped by the 
covering materia), (b) The two pieces of material which 
are used to strengthen the spine, the first being of mull 
and the second of kraft. 

Linotron — Name for high-speed cathode ray tube 
photosetting machines manufactured by Linotype. 

Linotype — Linecasting machine manufactured by 
Linotype. 

Lint — Surface fibres released from paper during 
printing. 

Liquid Crystal Display (LCD) — Consisting of a 
sandwich of two glass plates and a fluid. The liquid 
darkens when a voltage is applied, thus creating an 
image. 

Liquid Lamination — A high-gloss nitrocellulose 
varnish applied to book covers or jackets (US). 

Listing — Computer print-out of data or a file. 

Listserv — An Internet mail programme, which 
distributes copies of e-mail messages to the subscribers 
of a mailing list. 

Literals — Mistakes m typesetting that require only 
the changing of one letter for another. As distinct from 
spelling or grammatical mistakes. 

Lith Film — A high contrast film. 

Litho Prep — Litho film assembly and plate-making. 

Lithography — Planographic process in which ink 
is applied selectively to the plate by chemically treating 
the image areas to accept ink and the non-image area 
to accept water. Shortened to litho. 

Live Matter — Copy which will go to press rather 
than be deleted. 

Loaded Stick — A piece of wood 250 mm x 25 mm 

>^ 25 mm, with a piece of lead attached to one end and 
bound with leather. It is used to beat the swell in the 
backs of sections while sewing, to reduce it. 

Loading — In paper-making, the addition of kaolin 
or similar substances to the pulp at the mixer stage, to 
give opacity and a receptive surface for printing. 

Loan Paper — A very strong paper used for bank 
notes, etc, made from rag pulp and hard-sized. 
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Local Area Network (LAN) — In electronic 
publishing, the linking of workstations, storage units 
(file servers) and printout devices (print servers). 

Local Papers — Newspapers circulating in one town 
or area of the counnry. 

Lock Up — (a) To secure metal type in a forme ready 
for the next stage of production, (b) In programme 
execution, a state from which the system cannot 
escape. 

Loft Dried Paper — Paper dried after making by 
atmospheric means, each sheet being hung up 
individually. 

Log Off — A computer instruction issued by a user 
indicating the termination of a session. 

Log On — An instruction, issued by a user, requesting 
access. A log on sequence will usually include entry 
of a password. 

Logo — An interactive, programming language used 
mainly in schools to teach computer applications and 
programming. 

Logo Scanner — A flatbed scanner which converts a 
logo, or other special symbol, into digital signals for 
computer input and displays it on a VDU. The image 
may then be manipulated or changed in some way 
before output to a laser printer. 

Logotype (or Logo) — The name of a company or 
product in a special design used as a trade-mark in 
advertising. 

Long Grain — Paper in which the grain runs parallel 
with the long side of the sheet when cut. 

Long Ink — An ink that has good flow on ink rollers 
of a press. If the ink is too long, it breaks up into 
filaments on the press, and causes flying as on a 
newspaper press. 

Long Primer — Obsolete type size, approximately 
10 point. 

Long Run — The printing of a particularly large 
number of a publication or any other print job. 

Look Through — Appearance of a sheet of paper 
when held up to the light. Also known diS formation 

(q.v). 

Look-Up Table — A table of conditions written as 
an instruction programme. In typesetting, look-up 
tables are used mainly for hyphenation. 

Loop — Series of computer instruction ipeated until 
a condition is reached which diverts from the loop. 

Loose Leaf — Binding which uses steel rings passing 
through dolled holes in the paper to hold the sheets 
together. 



Loose Proof — Proof of one colour separation out of 
the four (US). 

Loose-Leaf Binding — A binding made up of single 
sheets of paper or other material, with, or without holes 
punched or slots cut in the back margins and held 
together by thongs, cords, posts, rings, wire spirals, 
plastic combs, bars and spring mechanisms. 

Low Resolution — Pertaining to a display system 
using a low number of horizontal and vertical pixels 
{see also pixels resolution). 

Lower Case — A type case containing the sniall letters 
of the alphabet without any capital letters (upper case). 
A small letter as distinct from a capital letter {see also 
case). 

Low-Level Language — In computer programming, 
a language closely related to the machine-code of the 
computer. 

LPI (Lines per Inch) — Equivalent to dpi (q.v.), or 
pixels per inch. 

LQ — Letter quality (applying to a daisy-wheel or 
laser printer). Compare NLQ. 

LSI — Large scale integration. Referring to fourth 
generation computers which contain high-per- 
formance chips, each incorporating from several 
thousand to a quarter of a million components (see 
also VLSI). 

Ludlow — Proprietary name of a display-size 
typecasting machine which uses hand assembled 
matrices. 

Luminous — Inks or paints which glow in dark 
conditions. 

LWC — Lightweight coated (paper). See coated 
papers, normally with a part mechanical base, which 
are 60 gsm or lighter iu substance. 

LZW (Lempel-Ziv-Welch) — A proprietary lossless 
data-compression algorithm. 

M 

M.F. — (a) Abbreviation for machine finished. Paper 
which has its surface finish applied on the paper- 
making machine, as distinct from calendered or 
supercalendered paper which is surfaced after making 
as a separate operation, (b) Also a continuation 
abbreviation on copy sent for setting to printer — 
*more following' — to indicate there is more copy on 
the other pages. 

Machine Binding — Binding by machine rather than 
manually. 

Machine Clothing — The various felts and wire 
materials on a paper machine. 
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Machine Coated — Paper which is coated one- or 
two-sides on a paper machine. 

Machine Code — Primary code used by the 
computer's processor. Few programmes are written 
directly in machine code, but in a high-level language 
or low-level language which is then translated by a 
separate translator programme into machine code. 

Machine Composition — General term for compo- 
sition of metal type using typecasting equipment. 



Machine Deckle - 

making machine. 



Width of the wet web on a paper- 



Machine Direction — The direction of the grain of a 
sheet of paper. The direction in which the paper has 
moved when made on the paper-making machine. This 
aspect is important, particularly in lithographic colour 
work where paper stretch is undesirable {see also 
grain). 

Machine Finish — The appearance of paper which 

has been pressed through the calendar stocks at the 
end of a paper-making machine. 

Machine Glazed (MG) — (a) Abbreviation for 
machine glazed. A paper having one glazed surface 
with the reverse side rough. Used primarily for poster 
work, (b) Glossy finish to one side of paper obtained 
by drying against the polished surface of a heated 
cylinder of a Yankee-type paper machine. 

Machine Language — See machine code. 

Machine Minder — Printer who supervises the 
running of a printing machine. 

Machine Proof — Proof made by printing from plates, 
as opposed to using plastic proofing techniques. Also 
known as wetproof. 

Machine Readable — Data that is in a form that can 
be read directly by a machine via floppy disc or 
magnetic tape. 

Machine Revise — Printed sheet for checking against 
the press proof 

Machine-Aided Translation — The use of a computer 
to aid translation by relieving the human translator 
for routine tasks. 

Made (Used of Endpapers, etc) — With two or more 
pieces of paper or board laminated with an adhesive. 

Magazine — (a) Regulariy appearing publication 
(typically weekly or monthly) covering a subject area 
with less topicality than a newspaper but w ith current 
events and fashions considered, (b) Container for 
storing matrices of a line casting machine. 

Magazine Supplement — Magazine inserted in a 
newspaper. 



Magenta — Hue of a subtractive primary and a four- 
colour process ink. It reflects or transmits blue and 
red light and absorbs green light. 

Magenta Screen — A dyed contact screen, used for 
making halftones. 

Magnefied Pulp — A sulphite pulp (q.v.) made using 
magnesium bisulphite rather than calcium bisulphite 
in the cooking process. The magnesium waste liquor 
can be chemically recovered. 

Magnetic Card — A word processing recording 

medium. 

Magnetic Disc — A disc with a magnetizable surface 
coating on to which data may be recorded (see also 
floppy disc^ hard disk^ Winchester disc). 

Magnetic Head — See read-wriie head^ 

Magnetic Ink Character Recognition — The ability 
of suitable devices to identify characters printed in 
magnetic ink. 

Magnetic Inks — Inks containing iron pigments 
which can be magnetized after printing, rendering the 
printed matter sensitive to electronic reading or MICR 
(magnetic ink character reading) equipment. Used, 
for example, by banks in the printing and processing 
of cheques. 

Magnetic Storage — Any disc, film, tape, drum or 
core that is used to store digital information. 

Magnetic Tape — Narrow tape magnetically coated 
for the storage in serial form of computer data. 

Mail Box — See electronic maU. 

Mail-in — A promotional offer requiring the customer 
to send in vouchers, tokens or proof of purchase to 
claim free gifts or reduced prices. 

Mai! Merge — A word processing utility enabling 
name and address files to be merged with a text file 
containing a letter. 

Mail Shot — A single sending of promotional material 
to a list of names and addresses. 

Mailing List — List of names and addresses to which 
mailing pieces can be sent. 

Mailing Piece — Promotional material mailed out. 

Mainframe — Large computer. 

Makegood — Periodical advertisement re-run because 
the original was faulty. 

Makeover — In plate-making, a plate which is re- 
made, 

Makeready — (a) The work of setting-up a printing 
machine, adjusting the pressures over the printing 
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surface by various means, mixing the ink, setting the 
ink duct, etc. (b) The patched and cut-out sheet 
temporarily attached to the letterpress cylinder or 
platen, to achieve uniform pressure over the whole 
printing surface (see also overlay and underlay). 

Make-up — The arrangement of lines of type and 
illustrations into sections or pages of proper length. 

Making — A term to define a quantity of paper made 
at a particular time, or a particular batch, before the 
paper-making machine switches to a different type of 
paper. A 'special making' is a quantity of paper made 
to a customer's specific requirements. 

Making Order — An order for paper to particular 
specifications needing to be made specially rather than 
withdrawn from stock. 

Making-up — Assembly of printed sections prior to 

sewing. 

Manifold — (a) A thin, strong paper, often used for 
duplicate sheets in typewritten work, (b) A thin waxed 
paper suitable for the interleaving of carbon paper, 
etc. 

Manifold Book — A kind of account book with the 
pages interleaved with manifold paper, usually for the 
purpose of retaining a copy or duplicate. 

Manifold Paper — A lightweight paper used for 
copies or for airmail (see also bank paper). 

Manilla — A very tough, high quality paper made 
from hemp. There are cheaper versions made from 
wood pulp. 

Manual — Book giving instructions about a technique 
or details of operation of a device. 

Manuscript — Abbreviated to MS. Typed or 
handwritten copy for setting (see also copy). 

Marble Paper — A paper used by the bookbinder for 
end papers. So called because it is covered with a 
marbled design (see also marbling). 

Marbling — A finishing process in bookbinding 
where the edges of a book are coloured with the various 
water colours blending into each other. Used primarily 
in stationery binding. 

Marching Display — Visual display of one line of 
type displayed sequentially as keyboarded. 

Margin Guides ~ The non-printing dotted lines m 
DTP programmes which mark the basic margins of 
the page within which the text is fitted. One of three 
sorts of page layout guide (q.v.). 

Marginal Notes — Otherwise referred to as side 
notes", these are set to a short measure in a type size 
smaller than the text and are placed in the outer 



margins of the page level with the text matter to which 
they refer. 

Margins — Areas of white space left around printed 
matter on a page. 

Marked Proof — The proof on which the printer's 
reader has marked corrections. 

Marker — One or more pieces of narrow ribbon glued 
to the spine at the head before lining and then placed 
between the sections, for the convenience of the reader 
who wishes to mark a particular page. 

Markings or Marks — Identifying description 
written onto a label, for example, the title of a book 
on a consignment of paper sent to a printer to show 
the use for which the paper has been sent. 

Mark-up — Instructions on size, spacing, etc, entered 
on a layout or the original copy. Photographs and 
drawings are also * marked up' for reduction, etc before 
photography for plate-making. 

Mask — An intermediate photographic negative or 
positive used in colour correction. In offset lithography, 
opaque material used to protect open or selected areas 
of a printing plate during exposure. 

Masking — In process colour origination using a 
camera, masking meant the use of colour compen- 
sation techniques during the separation process to 
achieve results more faithful to the original and less 
liable to colour correction (for example, applying a 
tri-mask or other specially made mask to an original 
to reduce contrast or enhance detail in separate areas 
and for specific colours). In colour film make-up, 
masking is the process of masking out specified areas, 
either electronically or mechanically, which are to 
undergo tint-laying, reversed out illustration, reversed 
lettering, etc (see also unsharp masking). 

Masking Paper — Golden red paper to which 
negatives are fastened in stripping to produce a flat. 

Masking Tape — A translucent adhesive tape for 
masking out unwanted areas on film. 

Mass Market — Broadly-based market; in book 
publishing, general-interest paperbacks. 

Mass Storage Device — Backing storage, such as 
magnetic disc or magnetic drum which is capable of 
holding large amounts of data. 

Massaging — Manipulation of copy on a VDU. 

Master — (a) A plate for a duplication machine. 
(b) Original tape, disc, film, etc from which copies 

will be made. 

Master Page Grid — In DTP, the basic page layout, 
held in memory as a job template for the design and 
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kept independently from the text itself. 

Master Proof— Printer's proof or reader's proof (see 
also marked proof). 

Masthead — Graphic device which displays a 
newspaper's name on the front page. 

Mat — See matrix. 

Matching Colour — The blending of inks to match a 
particular original or specimen. 

Matchprint — Proprietary dry proof, similar to a 

Cromaiin. 

Matrix — Also matrice. Mould from which typeface 
is cast or photographic master of type fount. 

Matt Art Paper — A coated paper with a soft matt 
finish. 



Matte Finish 

luster. 



Dull paper finish without gloss or 



Mature — To condition paper to a state consistent 
with normal atmospheric humidity. Sometimes a paper 
is described as having been 'mill conditioned', but 
maturing usually relates to the practice of allowing 
paper to acclamatize to conditions in the pressroom. 

McCain Sewing — See side-sewing. 

MD — In paper-making, machine direction (q.v.). As 
distinct from CD (cross direction). 

Me Conversion — The process of changing either a 
file medium or its structure, usually required because 
of the introduction of new software or hardware. 

Mean Line — Imaginary line which runs along the 
top of the lower-case letters in a line of text. See also, 
X'iine. Compare base line (q.v.). 

Measure — The length to which the lines of type are 
set, always expressed in !2-poinr ems (see also em^ 
en and point). 

Mechanical — A term for a camera-ready pasteup of 
artwork. It includes type, photos, line art, etc, all on 
one piece of artboard. 

Mechanical Binding — A method of binding using 
plastic or wire threaded through holes punched in the 
binding edge of the sheets (see also spiral binding 
and wire-O binding). 

Mechanical Composition — See machine 
composition. 
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Mechanical Pulp — Groundwood pulp produced by 
mechanically grinding logs or wood chips. It is used 
mainly for newsprint and as an ingredient of base stock 
for lower grade publication papers. 

Mechanical Separations — Separate colour overlays 
in register with each other. 

Mechanical Tint — Patterned sheet which can 
produce tonal effects on line work. 

Mechanical Wood Paper — Wood (usually spruce) 
which is ground to pulp by machine and then made 
into paper. As it contains many impurities, it soon 
deteriorates and is used only for ephemeral printing. 

Media Converter — Device which reads from one 
medium (normally a disc) and translates its content 
in order to output to another medium (often a disc) 
(see also multi-disc reader). 

Media — The materials on to which data can be 
recorded, that is, floppy disc, magnetic tape, etc. 

Media Data Form — Method of presenting 
information about a publication for use by advertisers 
for comparison with other publications. 

Medium — A standard size of paper measuring 
18 X 23 inches. 

Megabyte (MB) — One million bytes. 

Memory — Internal storage of a computer. The 
memory of a computer is where it finds its instructions 
and the data it is to work with, as well as where it stores 
its results. It is organized as a series of locations or 
cells each of which can hold one computer word. The 
locations are given numbers which enable the computer 
to identify their positions (see also RAM, ROM), 

Menu — A method for selecting alternative functions 
displayed as a list on a workstation screen. Selection 
via mouse, key or sequence of keys. 

Menu Bar — In DTP systems, the area at the top of 
the publication window that lists the facilities available 
to the user: file, edit, options, etc. 

Menu-Driven — Software programme laid out in the 
initial form of a number of questions to which the 
user replies in order to action the programme. 

Merchandiser — A construction, commonly of wire 
or cardboard, displaying and dispensing a commodity 
at the point of sale. Usually bears head board and may 
form part of a floor or counter stand. 



- Ghosting caused by blanket Merge — Combine two or more files into one. 



Mechanical Ghosting - 

irregularities. 

Mechanical Paper — Paper made from mechanical 
pulp (q.v.). 



Metallic Inks — Inks containing metallic powders 
to give a gold or silver printed effect. Best printed in 
conjunction with a primer (q.v.). 
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Metamerism — In colour printing used to describe 
the phenomenon whereby certain colours shift in hue 
under different lighting conditions. 

Metric System — A decimal system adopted by most 
countries for sohd, liquid and distance measurements. 

Mezzotint — Form of print created by removing a 
roughened surface to a greater or lesser degree from a 
specially burred meia! plate, thus creating areas of 
continuous tone; used to simulate the effect of painting. 
By extension, a form of halftone screen (qv.) which 
imitates this effect. 

MF — See machine finished. 

MG — See machine glazed, 

MICR Paper — Magnetic ink character recognition 
paper. 

Microchip — See chip. 

Microcomputer — Small computer, usually without 
multi-user capabilities except when forming part of a 
network (q. v.). 

Microelite — Small size of typewriter type: 15 
characters per mch. 

Microfiche — Sheet Trim, typically 105 mm ^ 
150 mm, containing on it a large number of pages of 
information photographically reduced to very small 
size and readable only with a microfiche reader. 

Microfloppy Disc — A floppy disc which is less than 
5.25 inches in diameter. The size in commonest use is 
3.5 inch. Such discs are in fact not floppy at all as 
they are encased in rigid plastic envelopes. 



Microform 

microfilm. 



Generic term for microfiche and 



Micrometre — One thousand of a millimetre. 

Micron — Alternative term for micrometre. 

Mid Tones or Middle Tones — Tonal ranges between 
highlights and shadows. 

IVIiddie Space or Mid Space — A letterpress spacing 
piece equal to one-quarter of a *mutton' or cm space. 

Middles — A cheap type of cardboard used as the 
core for some surfaced boards. 

Mill Board — True millboard is a very dense, hard 
board used in stationery binding and for archival use. 
The term millboard is sometimes used to describe 
normal caseboards, which are more properly grey 
board or un lined chipboard (q.v.). 

Mill Conditioned — Paper conditioned for normal 
atmospheric humidity {see also conditioning), 

MIME (Multi-purpose Internet Mail Extensions)— 



A standard for embedding multimedia data in e-mail 
messages. 

Mini-Web — Small web offset machine typically 
producing 16 pp A4 colour sections (8 p A4 to view). 
Also known as narrow web, or half-size press. 

Misprint — Typographical error. 

Misregister — The misalignment of succeeding plates 
or colours relative to those already printed. 

Mixed Furnish — Referring to papers which have 
mechanical and woodfire pulps in their furnish. 

Mock Flexible — A binding imitative of the flexible 
style; the cords on which the book is sewn are let into 
the backs of the sections instead of remaining on the 
outside. The back is lined up smoothly, false bands 
are applied and the covering leather is stuck directly 
to the spine. 

Mock-Up — A layout or rough of artwork. Also 
known as a visual. 

Modem — A combination modulator and demodulator 
at each end of a telephone line to convert binary digital 
information to audio tone signals suitable for 
transmission over the line, and vice versa. Also known 
as dataset. Derived from modulator — demodulator. 

Modern Face — Now called 'didones*. 

Modular System — A system of display material 
consisting of separate units which can be used together 
in a variety of combinations to suit local conditions 
and preferences. 

Moire — The undesirable screen pattern caused by 
incorrect screen angles of overprinting halftones. 

Moisture Content — Amount of moisture in paper, 
expressed as a percentage of weight. A moisture 
content of around 7-8 percent is recommended for 
printing papers in optimum pressroom conditions. 

Moisture Welts — Wrinkles in a paper roll caused 
by moisture absorption after drying. 

Molieton — A thick cotton fabric similar to flannel, 
having a long nap, and used on dampening form 
rollers. 

Monitor — A video screen on a workstation. 

Monochrome — One colour only. 

Monoline — A term used to describe some typefaces, 
in which the strokes are all of the same apparent 
thickness, for example, gill sans. 

Monospaced — Letters which have all the same set 
widths, as in typewriter faces or non-wysiwyg VDU 
screen displays. 
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Monotone — Iliustrative material in one colour 

Monotype — Proprietary name of a 'hot meiaF 
typecasting machine which assembles characters 
individually rather than line-by-line. 

Montage — Several photographs combined to form a 
composite illustration. 

Morgue — Newspaper reference library. 

Morocco — Goatskin with fine grain for bookbinding. 

Motherboard — The printed circuit board containing 
the main components of a computer (see add-on board 
and expansion board). 

Mottle — The spotty or uneven appearance of 
printing, mostly in solid areas. 

Mould — See matrix. 

Mount — Base of wood or metal which supports a 
letterpress printing plate. 

Mouse — A hand-held device that moves the cursor 
on a workstation by moving the device on a flat surface. 

Mull, Super — An open -weave cotton cloth stif fended 
with starch to facilitate handling. It is used as the first 
lining on the spine. 

Muller Tester — A machine for testing the bursting 
strength of paper. 

Multi-Colour Key line — Artwork baseboard artwork 
with overlays to show the divisions of the colours. 

Multi-Disc Reader — Machine which reads a variety 
of discs in different formats and translates their content 
to output discs (see also media converter). 

Multillth — Proprietary name of a small offset press 
in wide use. 

Multiplexor — Switching device enabling 
communication between central storage and a number 
of peripherals. 

Multi-Processing — Computer operation of several 
tasks simultaneously. 

Multitasking — Performing several tasks 
simultaneously, using a single processor. 

Multi-User — Computer system allowing multiple 
users access to the same machine, software and data 
files. 

Mump — To move/copy founts between one 
typesetting house and another. 

Munsell System — A colour gradation system which 
uses numbers for identification. 

Mutton — An em quad. 



Mylar — A polyester film specially suited for 
stripping positives because of its mechanjcal sirengih 
and dimensional stability. 

N 

Nanometer — One thousand milliomh part of a meter 
Abbreviated to nm. 

Nanosecond — One-ihousand-milliomh part of a 
second. Measurement of computer processing speed. 
Abbreviated to ns. 

Nap Roller — Leather-covered ink roller 

Narrow Web — See min^-web. 

National Press — Newspapers Wiih a countrywide 
circulation. 

Natural — Description of a kind of casc-ct>vermg 
material finish. 

NC Varnish — Nitrocellulose varnish, a hi^'h gloss 
varnish applied to book covers. 

NCR — Proprietary name of a paper which, being 
impregnated with dye, transfers an image on to the 
sheet below when written on or typed on. 

Near Letter Quality (NLQ) — The top level of 
quality that can be obtained by dot matrix printers. 
An attempt is made to emulate the output ofdatsywhcc! 
printers usuall) by printing a line m the usual way 
and then re-printing the line to enhance the characters 
by the addition of serifs, for example- 
Nearside Lay — The sidelay on the operaimg side of 
the press (see also offside lay, lay). 

Neckline — White space under a headline. 

Needle Printer — Another term for matrix pnnter. 

Negative — A black-to-white print where ire image 
is the reverse of the original. 

Negative Assembly — Combining negatives on a flat 
ready for plate-making. 

Negative- Working Plates — Litho plates which are 
exposed using negatives. 

Nest — To place a programme routine within a larger 
routine. 

Nested Indent — A left or right indent applied to a 
paragraph or more which insets the text affected inside 
the previous margin. Typically u^d to highlight a 
piece of extract sening within main body text. 

Net Book Agreement — Agreement in the publishing 
and bookselling trades to sell books at the retail price 
dictated by the publisher. An example of retail price 
maintenance. 
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Network — An arrangement of linked computers 
which typically draw on a common database of 
information resident on a fileserver while retaining 
considerable local processing capabilities. 

Network Topology — The arrangement of computers 
and storage devices on a network. Different topologies 
will create higher use on various segments of the 
network. 

Neutral Sized Paper — Paper which is sized with 
neutral pH 7. acid-free. This gives it considerable 
qualities of longevity, but less than those required for 
the standard of permanent paper which must be acid- 
free in furnish as well as surface. 

News Chase — Special chase of newspaper page size 
which incorporates its own locking mechanism. 

Newspaper — Publication containing topical 
reportage. 

Newsgroup — An Internet discussion group devoted 
to a particular topic. 

Newsprint — A very low grade of paper, made from 
mechanical wood pulp and used extensively for 
newspapers. Newsprint is manufactured either glazed 
or unglazed, and tinted stocks are also produced. 

Nick ~ A groove cut in the shank of a decorative 
finishing tool, handle letter (or type) to assist in 
accurate placing. 

Nip — Pressure point between two rollers. 

Nipping — Pressing a book to flatten the signatures 
and remove air from between the sheets. This takes 
place after the bookblocks are sewn and before they 
are rounded and backed, and sent on for further 
processing. Also known as crushing or smashing. 

Noise — Data or undentifiable marks picked up in 
the course of scanning or data transfer that do not 
correspond to the original. 

Non-Impact Printer — An electronic device like a 
copier, laser or inkjet printer that creates images on a 
surface without contacting it. 

Non-Impact Printing — Electronic methods of image 
transfer without striking paper. 

No-Screen Exposure — See bump exposure. 

No-Sheet Detector — A sensing mechanism which 
automatically trips the press out of impression in the 
event of a late or absent sheet during printing. 

Notch Binding — A form of unsewn binding in which 
notches are punched in the backs of the sections as 
they are folded on the folding machine, and glue 
applied in through the notches to hold the leaves 
together. Also known as slotted binding. 



Note-Papers — There are four standard sizes of note- 
paper: — duchess, 4^" x6X";duke,4-y4" x 6y4"; 
post, 4^2" X 7X"; large post, 5" x 8" inches. 

Numbering Machine — On or off-press device which 
numbers printed sheets consecutively, for example, for 
tickets. 



Nut — An en quad. 
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OBA (Optical Bleaching Agent) — Added to the 
furnish of bright white papers. 

OBC — Outside back cover. 

Object Oriented — An approach in drawing and 
layout programmes that treats graphics as line and 
arc segments rather than individual dots. Also known 
as vector oriented. 

Oblique — Slanted roman characters. 

Oblong — A booklet or catalogue bound on the shorter 
dimension. 

OCR (Optical Character Recognition) — The 

interpretation of typewritten characters by a machine 
which scans the text and stores it in memory, often 
for subsequent typesetting. 

OCR Paper — High-quality bond suitable for optical 
character recognition equipment. 

OCR-A — A typeface designed to aid machine 
readability. Compare OCR-B. 

OCR-B — A machine-readable typeface that is 
designed to be more legible to humans than OCR-A. 

Octal — Mathematical system with a base of 8. 
Compare hexadecimal, binary. Our normal 
numbering system is decimal 

Octavo — A sheet of paper of any traditional size, 
folded three times to make a section of eight leaves. 

Oddment — A book signature with fewer pages than 
the others and which has to be printed separately. 

OFC — Outside front cover. 

Off Loading — Relieving the intensive amount of 
data processing associated with a specific application 
(that is, graphics) from the CPU, by performing those 
calculations in a dedicated or specialized processor. 

Offcut — The remnant of a sheet after cutting, or the 
parts trimmed from a job after printing. 

Off-Line — Mode of computer peripheral operation 
in which equipment is not physically linked to a CPU 
and must be operated through an intermediate medium. 
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Off-Machine Coating — Coating applied to a paper 
as a separate operation. Contrast on-machine coating. 

Offprint — Part of a book or journal printed 
separately, for example, an article from a journal. 

Offset Cartridge — A type of cartridge particularly 
suited to the offset litho process {see also cartridge 
paper). 

Offset Gravure — Offset gravure is a combination 
of offset and rotogravure. Because the flat offset plate 
image has a limited life and can wear off during long 
runs, a longer wearing gravure cylinder can be used 
instead. A gravure cylinder transfer its image to an 
offset blanket with excellent fidelity. The image on 
the gravure cylinder must be positive, so it can transfer 
a reversed image to the offset blanket. In mm the 
blanket's image prints positives on the substrate. 

Offset Letterpress — See letterset. 

Offset Litho — An abbreviation of offset lithography 
and most often used to refer to sheet-fed litho printing. 
Employs a rubber blanket to 'offset' the ink from the 
plate to the paper This method superseded the old 
direct system of lithography for most commercial 
work, but the direct process is still in use for certain 
kinds of art reproduction printing (see also web offset). 

Offset Lithography — The common form of 
lithographic m which the image is transferred to the 
stock via blanket cylinder. 

Offset Paper — Any paper suitable for offset litho 
printing. 

Offset — Printing which uses an intermediate medium 
to transfer the image on to paper, for example, a rubber 
blanket wrapped around a cylinder as in offset litho. 

Offside Lay — The lay opposite the operating side of 
a press. As distinct from nearside lay (q.v.). 

Off-Press Proofs — Proofs made by photomechanical 
or digital means in less time and at lower cost than 
press proofs. 

OKVVC — OFC with corrections. Instruction to a 
typesetter to make corrections and then proceed to next 
stage. 

Old Groove — The groove remaining in the back 
edges of the folded sections after a book has been taken 
pan. This must be flaitended or 'knocked out' with a 
hammer before rebinding. 

Oleophilic — Oil receptive 

Oleophobic ~ Oil repellant. 

On the Fly — Refers to any process which occurs as 
output is being performed, such as, the screening of 
half-tones simultaneously with output to an image 
recorder. 



- Paper coated on one side only (such 
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On-Demand Publishing — The concept of printing 
books one at a time from computer store *on demand', 
rather than typing up capital by printing for stock. 

One-SidedArt 

as, jacket art). 

One-Way Screen — Halftone screen with the lines 
one-way only vertically. 

Onion Skin — A thin transparent lightweight paper, 
having the general appearance of onion skins and a 
cockled surface. Largely used for airmail 
correspondence and for display transparencies. 

Onlay — A method of decorating a book bound in 
leather by pasting pieces of leather, often of different 
colours, directly onto the leather cover, and tooling 
the edges to bind them down. 

On-Line — Connected direct to a central processing 
unit and communicating with it, 

On-Machine Coating — Coating applied to the base 
paper on the paper-machine itself As distinct from ofT- 
machine coating, where the base paper is coated as a 
completely separate operation, giving a superior result. 

OPAC (On-Line Public Access Catalog) — A 

common term for automated, computerized library 
catalogs, made available to a wide range of users. 

Opacity — A paper with good opacity is one in which 
the printing on one side of a sheet cannot be seen from 
the other under normal conditions. Loading (usually 
china clay) is added to improve its opacity. 

Opaque — (a) To paint out areas on film with an 
opaque paint, (b) The paint used in opaquing, also 
known as phatopaque. 



Opaque Ink - 

it. 



- An ink that conceals all colour beneath 



■ An MF printing paper with high 



Opaque Printing - 

opacity. 

Opaquing — The application of an opaque water 
soluble painted to photographic film to prevent light 
passing through those areas. 

Open Architecture — In computer system design, 
the ability to allow for extra peripherals in order to 
expand the system at any time in the future. 

Open Time — In binding, the time between an 
adhesive being applied and when it sets. In printing, 
the time an ink stays fluid on the press. 



Opening a Book - 

bound book. 



Easing the stiffness out of a newly 



Operating System — Software utilities usually 
supplied as firmware that control the operation of user 
programmes. 
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Optical Brightener — Dye which emits visible 
radiation. Used to 'brighten' paper. 

Optical Centre — The 'visual' centre of a page, about 
10 percent higher than the mathematical centre. 

Optical Character Recognition — The recognition 
by means of an optical character scanner of printed or 
typewritten characters. The scanner translates these 
characters into a form suitable for computer input. 

Optical Density — Light-absorbing capacity of an 
image area. 

Optical Disc — Generic term for a high-density 
storage device, mainly of the read-only variety. The 
characterising feature is that the information is read 
off the disc using laser (optical) technology, rather 
than the electromagnetic technology of tapes and discs. 
The two main sub-groups are video discs (q.v.) on 
which the information is stored in an analogue manner 
for visual moving display (television); and optical 
digital discs on which information is stored digitally. 
CD discs are in this second sub-group. 

Optical Letterspacing — The insertion of varying 
space between letters giving the optical illusion of even 
spacing and compensating for the different shapes of 
adjacent letters (see also letterspaced), 

Orange-Peel — Multi-indentation effect on paper. 

Orange-Peel Effect — A fault in film laminating 
caused by excessive application of adhesive, creating 
an unsightly grain effect between the two surfaces. 

Oriented Polypropylene (OPP) — A form of 
extruded polypropylene film commonly used for 
lamination. Water proof and flexible. 

Original Plate — Letterpress plate produced by photo- 
mechanical etching as distinct from stereotyping. 

Originals — (a) The original documents from an 
author or customer from which the *copy' is taken, 
(b) The artwork from which the block will be made. 
The originals may be photographs, drawings etc. (c) 
A block, such as, a halftone, as opposed to a duplicate 
block, for example, an electrotype. 

Origination — All the processes involved in the 
reproduction of original material, including make-up, 
up to plate-making stages; and also including 

typesetting. 

Ornamented — Typeface embellished with decorative 
flourishes. 

Orphan — The first line of a new paragraph, or a 
sub-head, which appears at the foot of a page. 
Considered undesirable. 

Orthochromatic Film — Photographic material 
insensitive to red. The standard grade of 



phototypesetting film and origination frini. 

Out of Focus — Blurred, not properly focussed by a 
camera. 

Out of Register — One or more colours out of 
alignment with the others in a piece of printing. 

Outer Forme — The imposed forme which forms the 
outside of the sheet when folded and which therefore 
contains the first page of the section. Contrast inner 
forme. 

Out-of-Round — Distorted paper reel. 

Out-of-Square — Paper, board or any other material 
which has at least one corner not at 90°. Also, 
inaccurate imposition of the image onto the printing 
surface. 

Output — Data or any form of communication coming 

out of a computer after processing. 

Output Scanner — The output half of a colour 
scanner which records the image on to film, typically 
by laser. 

Outsert — Item of promotional material on the outside 
of, rather than inside, a pack or periodical. 

Outwork — Specialist operations for which the 
printer is not equipped, and which are put out to trade 
service houses. Ruling, gumming, laminating and 
certain kinds of binding are examples {see trade 
houses). 

Over Han — Synonym of squares. 

Overcasting or Oversewing — Reinforcing a section 
or joining a number of single sheets together by sewing 
through the back margin. 

Overexposure — Too lengthy an exposure of film, 
causing a thin, 'chipped', image. Underexposure (q.v.) 
leads to a dense, dark, murky image. 

Overhang Cover — Cover larger than the text pages. 
Also overlap cover or yapp cover. 

Overhang — See Squares, 

Overlap — In all books, except for some flush 
bindings, the covering material overlaps the edges of 
the boards to protect them; the term is synonymous 
with turn*m or turn-aver. 

Overlay — (a) Transparent cover to artwork 
containing instructions or additional detail, (b) Paper 
used on machine cylinder to increase pressure on solid 
areas of blocks. 

Overlay Proof — An off-press colour proof produced 
with four dyed or pigmented overlay films. 

Overmatter — Typeset matter which was not used in 
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the final printing. 

Overplus — A reasonable surplus of paper over and 
above an order for a making of paper (see also 
making). 

Overprint — An additional print superimposed over 
existing printed work. 

Overprinting — An additional printing over a 
previously printed sheet. 

Over-Run — Copies printed in excess of the specified 
printing number. 

Over-Running — The carrying over, or back, of a 
u'ord, or words, from one line to another. Usually 
applicable to text matter when corrections involve the 
insertion of additional matter, or the removal of some, 
possibly at the expense of resetting an entire 
paragraph. 

Overs — An allowance of sheets over the minimum 
quantity required for a job to cover making ready and 
any spoilage during printing and other ancillary 
operations. 

Oversewing — A method of attaching single leaves 
to a sewn book. 

Oxidation — A term used to describe the minute spots 
of surface corrosion which occur on lithographic plates 
and which have a deleterious effect on printing quality. 



Package — Set of software bought 'off-the shelf 
rather than specifically written for a purpose. 

Packager — Organisation which provides complete 
publications ready to be marketed. 

Packet Switching Network — Computer-controlled 
communications network in which data is divided into 
'packets' transmitted at high speed. 

Packing Density — Amount of information which 
can be stored on a magnetic medium. 

Packing — Paper used to underlay the image or 
impression cylinder in letterpress, or the plate or 
blanket in lithography, to get proper squeeze or 
pressure for printing. 

Page BufTering — The ability to spool an entire image 
to disc and print in a continuous motion. 

Page Description Language — A method for 
communicating page, font and graphic information 
from the workstation to the printout device. 

Page Insert — Promotional material contained with 
a product's packaging. 

Page Make-up — Assembly of all elements to make- 



up a page. In computerized typesetting and CEPS, the 
electronic assembly of page elements to compose a 
complete page with all elements in place on a video 
display terminal and on film or plate. 

Page Make-up Terminal — A specialized desktop 
publishing workstation used to assemble text and 
graphics in finished page form for output as a piece. 

Page Printer — One which composes a complete 
output page before printing it. 

Page Proof — Proof of a page before printing. 

Page Pull Test — Test to determine the strength of 
binding of an adhesive bound book. 

Page Traffic — Readership of a given page of a 

publication calculated as a percentage of total 
readership. 

Pagemaker — The first desktop publishing page 
make-up package, still widely used in recent versions. 

Pagination — The numbering of pages. In most 
bookwork it is usual for the 'prelims' (preliminary 
matter) to be paginated with roman numerals and the 
text pages in arabic figures. 

Paint Out — Protect the copper surface which are 
not to be etched. Painting out is done with a varnish 
consisting of a mixture of bitumen, turpentine and 
benzol. 

Palette -^ The set of colours that appear in a particular 
digital image. Becomes part of a colour look-up table 
(see adaptive palette and system palette). 

Pamphlet — Booklet comprising only a few pages. 

Pamphlet Binding — See saddle stitching. 

Panchromatic Film — Photographic material 
sensitive to all colours. 

Pantograph — Mechanical apparatus for copying a 
line drawing. 

Pantone — Proprietary name for an intemationally 
used colour matching system. 

Paper Basis Weight — See basis weight. 

Paperboard — Lightweight board in the range 200 
gsm-300 gsm. 

Paper Master — A paper printing plate used on an 
offset duplicator. The image is made by hand drawing 
or type written. 

Paper Surface Efficiency (PSE) — Prinubility of 
paper. 

Paper Tape — Strip of paper which records data as a 
series of punched holes arranged in 'channels' or 
'tracks' across the width. 
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Papeterie — Smooth, stiff paper used in greeting card 
manufacture. 

Papyrus — An early form of paper made by the 
gyptians from papyrus reeds. The Greek word from 
which our own word * paper' is derived. 

Paragraph Opener — Typographic device marking 
the start of a paragraph which needs emphasizing. 

Paragraph Widow — A very short line (one or two 
words) appearing as the last line of a paragraph 
anywhere on a page. To be avoided if possible. Usually 
more unacceptable is the page widow (q.v.). 

Parallel Folding — Folding a sheet with all the folds 
parallel to each other. Contrast right-angle folding. 

Parallel Transmission — Data communications 
method where each bit in the computer byte travels in 
parallel with its fellows and bytes arrive intact. 
(Contrast serial transmission). Widely used for 
transmission to printers (see also Centronics 
interface). 

Parameter — A variable set to a constant value for a 
specific operation. 

Parchment — Writing material derived from animal 
skins. Many imitation versions are now loosely known 
by this term (see also glazed vellum). 

Parenthesis — A round bracket. 

Pass — (a> One run through a machine, (b) An 
operation that realizes the completion of a job from 
mput through processing to output. 

Password — A character string, unique to the user 
and usually not displayed on any system peripheral, 
used to gain access to a system or a protected file or 
files within a system. 

Paste Drier — A type of drier, usually a combination 
of drying compounds. 

Pasteboard — A board with a laminated centre of 
two or more boards, and paper-lined on both sides. 

Paste-up — (a) A 'dummy* or 'mock-up' of a job. 
once the galley proofs are approved, a set is cut up 
and pasted into position on a dummy of the ultimate 
job or book. This is particularly useful where 
illustrations have to be inserted and where the text 
may have to conform to an awkward shape, (b) The 
preparation of copy for the photographic reproduction 
by putting all elements in the proper p sition. 

Patch Corrections — Small patches of corrected 
lypeseiling which are intended for pasting over the 
ongmal (wrong) text. 

Patching — Pasting corrections into film or artwork. 



Patching-up — Letterpress packing during make- 
ready. 

Pattern Recognition — Computer-based recognition 
of forms or shapes within an image. 

PC (Personal Computer) — Microcomputer for home 
or office use. 

PC-DOS — Version of Microsoft's Disc Operating 
System specific to the IBM PC. Slight, mainly 
insignificant, variations from MS-DOS. 

PDL — See page description language, 

PE — Normally a literal in typesetting. 

Pearl — An obsolete type size, approximately 5-point*. 

Pebble Finish — Textured surface on paper added 
after making or sometimes after printing. 

Peculiars — Special characters outside a normal fount 
range. 

Pel — See pixel. 

Pen Ruling — The oldest form of ruling and still 
widely used today. The sheet moves under pens, which 
are held on carriages. The position and the length of 
travel of the pens is adjustable (see also disc ruling). 

Penetration — One of the ways in which inks dry 
(see absorption). 

Percentage Dot Area — The percentage of a half- 
tone that is black as opposed to white. 

Perfect Binding — A method of binding books without 
wire stitching or thread-sewing. When the sections of 
the book have been gathered and collated, the back edge 
is trimmed off and roughened. An adhesive is then 
applied and a cover glued on. There are machines that 
perform all the necessary operations on a belt system. 
Telephone directories and many 'paperback' books are 
examples of perfect bound books. 

Perfecting — A press that prints both sides of paper 
at one time. 

Perfecting Press — A printing press that prints both 
sides of the paper in one pass through the press. 

Perforated Tape — See paper tape. 

Perforating — Punching a series of holes in paper, 
either as a coding process or to facilitate tearing off a 
part. 

Perforator — Keyboard which produces punched 

paper tape. 

Peripheral — Computer input or output device which 
is not part of the main CPU, for example, a printer. 

Permanence — Paper's resistance to ageing. 
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Permanent Paper — Paper which is acid-free and 
made to stringent conditions for archival purposes. 
The accepted standard for manufacture is laid out in 
American standard ANSI Z39S. 1984 and specifies 
neutral /?H, alkaline reserve, chemical furnish, and 
specified tear resistance and fold endurance. 

Permeability — The readiness with which liquids 
will pass through paper or board. 

Permissions — Permission given to a publisher for 
him to reproduce material which is someone else's 
copyright. Normally tV»e subject of a fee. 

Peroxide Bleaching — The bleaching of woodpulp 
using hydrogen peroxide. Environmentally more 
friendly than chlorine bleaching, it is steadily 
supplanting it. 

pH — A number used for expressing the acidity or 
alkalinity of solutions. A value of 7 is neutral in a 
scale ranging from to 14. Solutions with values below 
7 are acid, above 7 are alkaline. 

Pbloroglucinol — Chemical used on paper to test for 
woodfree or mechanical furnish. Pbloroglucinol is 
applied to a paper: if the stain remains yellow it is 
woodfire; if the slain Uims red it contains mechanical 
pulp. The depth of colour of the red stain indicates 
the percentage of mechanical fibre present. 

Photo Gravure — The process of printing from an 
intaglio plate or cylir>der in which the image to be 
printed is screened and etched below the surface of 
the plate. 

Photo Lettering — A system of producing headlines 
and other display matter — as distinct from text matter 
— on a lightsensitive material, such as, bromide paper. 
The photographic nature of the process makes it 
possible to introduce special effects, such as, distorted 
lettering (see also photosetting). 

Photo Mechanical — Assembled type and/or 
illustrations as film ready for plate-making or further 
processing. 

Photo Mechanical Transfer (PMT) — Paper 
negative which produces a positive print by a process 
of chemical transfer. Extensively used for line artwork 
and screened prints. 

Photo CD — A popular storage method for digital 
images. In the basic Kodak Photo CD configuration, 
five different levels of image quality are stored for 
each image in an Imagepac. 

Photocomposition — A term often used for the setting 
of type by photographic means, but which properly 
refers to step and repeat work and to the assembly or 
^stripping' of film for printing-down to plates. The 
preferred term is 'phototypesetting' or simply 



*photosetting\ Even Tilmsetting' which is often used 
is not altogether appropriate, as the end product in 
this process can be either film or bromide paper. 

Photoconductor — Materials used in 
electrophotography which are light sensitive when 
charged by corona. 

Photocopy ~ (a) Duplicate of a photograph, (b) 
Duplicate of a document, etc produced on a copying 
machine. 

Photodisplay Unit — A machine which sets display 

type photographically. 

Photoengraving — Letterpress printing plate. 

Photogram — Print made by exposure of object 
directly on photographic paper. 

Photogravure — Gravure printing in which the 
cylinder image is photographically produced. 

Photolettering — Method of setting display sized type 
from photographic founts. 

Photolithography — Lithographic process with 

photographically produced plate image. 

Photomechanical — Pertaining to any plate-making 
process using photographic negatives or positives 
exposed onto plates or cylinders covered with 
photosensitive coatings. 

Photomontage — Print comprising several other 
photographs. 

Photopaque — Opaquing fluid used to spot negatives. 

Photopolymer Coating — A plate coating consisting 
of compounds which polymerize on exposure to 
produce tough abrasion-resistant plates capable of 
long runs especially when baked in an oven after 

processing. 

Photopolymer Plate — Letterpress printing plate 
made with photopolymer material and used extensively 
for paperback printing. 

Photoprint — Photographic print. 

Photoproof — Phototypeset proof photosetting {see 
phototypesetting). 

Photoshop — A sophisticated software programme, 
produced by Adobe Systems, for editing and processing 
of images. 
Photostat — Trade name for a photocopy. 

Phototypesetting — Setting type on to photographic 
paper or film. Phototypesetters employ various 
techniques to create the image, with computers 
assisting in the operation logic. 
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Photo Unit — The part of a phototypesetter in which 
the photographic image is created and exposed. 

Phoz — A term used to describe featherweight paper 
in which the fibres are too loosely interwoven. 

pi Characters — Special characters outside the normal 
alphabetic range and not normally contained in a 
standard fount, for example, special maths symbols. 

Pic — Abbreviation for picture. Plural: pix. 

Pica — (a) Unit of typographic measurement equal to 
12 points or 4.218 mm (0.166 044"). (b) Size of 
typewriter face with 10 characters to the inch. 

Pick- Away — See puli-away. 

Picicing — The lifting of the paper surface during 
printing. It occurs when pulling force (tack) of ink is 
greater than surface strength of paper. 

PICT — A standard data format in which most 
Macintosh illustrations are encoded. 

Picture First — List of illustrations intended for a 
book drawn up by a picture researcher. 

Picture Research — The process of locating 
illustrations for a book from picture libraries, 
museums, galleries, etc. 

Pie Chart — A graphic diagram representing a pie, 
the portions of which vary to indicate values or 
percentages. 

Piece Fractions — Fractions built up typographically 
out of more than one piece of type. 

Pierce — A letterpress block-making term, meaning 
to cut away an inside portion of a block to allow the 
insertion of type or other matter. 

Pigg>back Form — A continuous stationery tractor 
fed carrier designed to feed headed stationery and 
envelopes into a printer. 

Pigment — Finely ground solid insoluble matter, 
either vegetable or mineral, used as the colouring agent 

in a printing ink. 

Pigment Foil — Foil which is of coloured pigment 
rather than imitation gold or silver. 

Piling — The building up or caking of ink on rollers, 
plate or blanket; will not transfer readily. Also, the 
accumulation of paper dust or coating on the blanket 
of offset press. 

Pilot — A computer language designed for computer- 
assisted teaming applications. 

Pin Feed — The method of feeding continuous 
stationery by lining up pins on the machines with a 
series of small holes in the paper. 



Pin Marks — Type founders' characters have *pin 
marks' high on the sides of the body, caused by the 
pin that ejects them from the mould. 

Pin Register ^ — The use of accurately positioned holes 
and special pins on copy, film, plates and presses to 
ensure proper register or fit of colours. 

Pin Register System — The use of holes and pins to 
provide a system of aligning copy, film and plates in 
register. The Protocol system is one of the best known 
(see also punch register system). 

Pinholes — (a) Small depressions in the surface of 
coated papers, usually caused by bubbling at the 
coating stage. These faults can be troublesome at the 
printing stage when solid areas of print occur, the 
pinholes often remaining unprinted. (b) Faults in the 
black areas of a negative, which require to be opaqued 
to prevent them from being printed-down on the plate 
when it is processed. 

Pitch Edge — The edge of the sheet which is fed into 
a printing or folding machine. Also known as gripper 
edge or leading edge. 

Pitch Lines, Pitch Marks — Lines or marks drawn 
on one material to assist in positioning another 
material onto it quickly and accurately, especially when 
glue is used. 

Pixel — From picture elements, the minute individual 
image/non-image areas created by the digitization of 
type or graphics. A pixel is the smallest element of a 
displayed image that can be addressed. Also known 
as pel. 

Pixel Editing — The ability to examine and delete 
individual pixels, typically around the outside of 
images, in order to fidy up outlines. Offered on high- 
level EPC systems. Also known as close cropping. 

PL/1 — An early structured programming language, 
devised in the mid-l?60s by IBM, and containing 
many of the features of FORTRAN, ALGOL and 
COBOL. 

Placeholder — In DTP, a piece of specimen text 
placed in position on a page template for subsequent 
replacement by the real text. Used to establish the 
correct positioning for the real text and the correct 
typography for it. 

Planer — Block of wood used to tap letterpress type 
into place on the surface of the stone. 

Planning — All the processes involved in imposition, 
laying pages down on to foils in imposition sequence, 
etc, ready for plate-making. 

Planographic Printing — A method of printing where 
both the printing and non-printing areas are on the 
same plane. Lithography is the most common form of 
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planographic printing. 

Plastic Plate — Letterpress printing plate made of 

plastic. 

Plastic Proof — Proof such as Chromolin, Matchprint, 
etc made by exposing colour separations to a special 
material which images in the process colours 
corresponding to each separation. Also known as dry 
proof As distinct from a machine proof (wet proof) 
which is made by printing from plates. 

Plastic Wrapping — Wrapping magazines in 
polythene, usually by machine. 

Plate — (a) A one-piece printing surface, (b) Single 
leaf printed on separate paper and attached to a book. 

Plate Cylinder — The cylinder of a press on which 
the plate is mounted. 

Plate Finish — A type of paper which has a highly 
polished surface, achieved by passing it between metal 
plates that are pressed between heavy rollers. 

Plate Folder — See buckle folder, 

Plate Folding — See buckle folding. 

Plate Glazed — See plate finish. 

Plate Hooked and Guarded — Printed plate fixed 
into a book by extending the back margin under a 
signature and sewing it in. 

Plate Inking Rollers — Those rollers of the inking 
system which apply ink to the plate. 

Plate Section — Printed illustrations separated from 
the text matter and often on different paper. 

Plate Size — A size of negative or photographic print 
8" x6". 

Plate-Etch — A solution applied to the plate to effect 
or promote desensitization of the non-image areas. 

Platen — Small letterpress printing machine on which 
the paper is pressed up against the vertically-held type- 
bed. 

Plates Joined on the Guard — Two printed plates 
joined by adhesive at the back margin to form a four- 
page section. 

Polyester — A plastic synthetic resume (polymers 
of ester). Similar in stability and thoroughness to 
acetate, but more flexible. Used as a photographic 
film base. 

Polymerization — Drying of ink by ultra-violet 
curing. 

Polythene (Polyethylene) — A plastic synthetic 
derived ultimately from petroleum (polymerized 



ethylene). In low-density film is flexible; in high 
density form it is rigid. 

Polythene Wrapping — See plastic wrapping. 

Poor Trapping — The condition in wet printing in 
letterpress and lithography when less ink transfers to 
previously printed ink than to unprinied paper. Also 
known as undertrapping. 

Pop-up — A self erecting point-of-sale novelty item 
— a stand up portion of a book. 

Pop-up Menu — See pulldown menu. 

Pop-ups — Cardboard cut-outs which stand erect. 

Porosity — The property of a paper sheet that allows 
the penetration of air. 

Port — An input and/or output connection to or from 
a computer. 

Portability — In software terms, the design of 
programmes that allows them to be run on more than 
one computer system. An identical name is no 
guarantee of portability. BASIC, for example, has 
many dialects, few of which are truly portable. 

Portable Microcomputer — A microcomputer which 
has all its constituent parts (processor, disc drives, 
keyboards, display and power source) m a single 
enclosure and weighs less than 30 lbs. 

Portrait — The shape of an image or page with the 
shorter dimension at the head and foot, as distinct 
from landscape. 

Position Proof — Colour proof for checking position, 
layout and/or colour breakout of image elements. 

Positive — The reverse of a negative. A photographic 
image in which the light and dark areas correspond 
to die original from which it was produced. 

Positive-Working Plates — Litho plates which are 

exposed using positives. 

Post — A standard size of writing paper measuring 

15 y/' X 19". 

Post Binding — Special binders having metal posts 
which slot through holes drilled at the back edge of 
die sheets (see also loose leaf binding). 

Post Card — A standard size of card measuring 

3yj"x5'/2". 

Postal — A standard size of board measuring 

Poster — A single sheet in a large size printed or 
one side only for public display- 
Poster Paper — One-sided glazed paper with rough 
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underside suitable for pasting. 
PostScript — Adobe System's proprietary page 
description language. Achieved prominence through 
its adoption by Apple, and currently the most widely 
used PDL. 

PostScript Interpreter — A piece of software 
specially written to convert Post-script files to a 
different code command set supported by a non-Post- 
Script output device. 

PostScript Compatible — Any software progranmie 
that translates statements written in the Post-script 
page-description language. Sometimes called a Post- 
script clone. 

Pot — The container for molten metal on a type 
casting machine. 

Powdering — Build-up of paper dust on a blanket. 

Powderless Etching — Method of etching letterpress 
line plates in one step. 

Power Pack — The component which supplies (and 
controls) electrical current to other computer 
components, 

pp — Pages. 

PPA — Periodical Publishers Association. 

PPM — Pages per minute (laserprinting). Standard 
rates vary from 8-20 ppm for most of the commonly 
used laserprinters. 

Precision Cutting — Sheeting paper to very fine 
tolerances to avoid further guillotining. 

Precision Register Quoins — Quoins on which the 
degree of adjustment can be set precisely. 

Preface — Formal statement before the text of a book 
by the author. As distinct from foreword (q.v.). 

Preferred Position — Advertisement location which 
an advertiser would prefer for his copy if it is available. 

Prekissing — Paper and blanket making contact too 
early, resulting in a double impression. 

Prelims, Preliminaries, Preliminary Matter — The 

preliminary pages of a book, comprising the half-title 
page, the imprint page, the contents page and any other 
pages up to the beginning of the main text. They often 
form the first section. In conventional books these 
pages are usually numbered with Roman numerals. 

Pre-Makeready — A term used to d -scribe those 
operations which are performed before a fresh job is 
done on a press, and which may be unrelated to any 
particular type of work connected with the fresh job. 

Pre-Prcss Costs — All the costs associated with 



bringing a job ready for press up to but not including 
printing the first copy. As distinct from press costs. 

Pre-Press Proofs — Proofs made by techniques other 
than printing. 

Pre-Print — Previously printed matter which is then 
re-wound ready for running in with another printed 
job. Often colour advertising intended for running in 
with black and white newspaper work. 

Pre-Printed — Part of a job printed before the main 
run through the press. 

Presensitized Plate — A lithographic plate supplied 
by the manufacturer with a light-sensitive coating on 
its surface, ready for exposure. Often shortened to PS 
plate. 

Press — (a) Generic term for all periodicals, (b) 
Printing machine. 

Press After Correction — Instruction to proceed to 
printing after final corrections. 

Press Costs — The costs associated with printing and 
manufacturing a job from plates onwards. As distinct 
from pre-press costs. 

Press Proof — Proof taken from the press after make- 
ready but before the full run. 

Press Release — News of an event sent to the press 
for publication. 

Press Section — In paper-making, the section of the 
paper-machine where the web of paper is first pressed 
before it is passed on to the drying cylinders. 

Pressing — A bindery operation to flatten folded 
sections of a book prior to binding. This is done in a 
special press, using considerable pressure over a 
number of hours. 

Pressings — Cover papers glazed on one side only. 

Pressure^Sensitive Paper — Material with an adhesive 
coating, protected by a backing sheet until used. 

Preventive Maintenance — A regular inspection, 
repair and replacement routine designed to reduce the 
risk of system failure. 

Preview Screen — A desktop publishing VD\J which 
allows a piece of composed work to be viewed exactly 
as it will appear in print (see soft typesetter). 

Primary (Subtractive) Colours — Yellow, magenta, 
and cyan which, with black, make-up the four process 
colours. 

Primer — Print working which acts as a base or 
undercoat for a colour which will otherwise lack 
covering power, for example, a metallic silver or goW 
ink. 
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Primtry Colours — See additive primaries^ 
subtractive primaries. 

Print — (a) A photograph, (b) A common operating 
system command to print a specified file list. 

Print Control Character — A non-printing character 
designed to perform an action, such as, line feed or 
carriage return. 

Print Drum — A rotating drum containing printable 
characters (see drum primer). 

Print Engine — In a laser printer, that mechanical 
part that performs the physical printing function. As 
distinct from the RIP (q.v.). 

Print Quality — A term describing the visual 
impression of a printed piece. In paper, the properties 
of the paper that affect its appearance and the quality 
of reproduction. 

Print to Paper — Instruction to the printer to use all 
available paper for a job, rather than printing to a 
specific quantity of copies. 

Printed Circuit Board — A plastic base with a copper 
coating on to which electronic components are 
attached. Unwanted areas of copper are removed by 
acid etching. 

Printer — A peripheral designed to produce a hard 
copy of text or simple graphics characters. Characters 
may be printed as fully-formed characters (see daisy^ 
^heel printer^ drum printer) or made up from a series 
of dots (see dot matrix printer^ ink jet printer^ laser 
printer). 

Printer's Devil — Apprentice in a printing shop. 

Printer's Error — See PE. 

Printer's Moisture Indicator — Checlcing moisture 
content of paper against room air to determine if it is 
in proper condition to print. 

Printing Cylinder — See plate cylinder. 

Printing Down — Laying film over a lightsensitive 
plate or paper to produce an image. 

Printing Papers — A general term embracing all 
papers used for printing, as distinct from banks, bonds, 
writings, etc, the distinction is a loose one, as 
^writings' are of course, quite suitable for printing. 

Printing Sequence — The order in which the four 
process colours arc applied. 

Printing-Down — In photo-lithography and process 
ttigraving, using a negative (or positive) to lay down 
an image on a light sensitive surface prior to 
developing or etching. 



Printings — Papers suitable for printing. 

Printmalcing — Making of fme art reproducticms of 

originals. 

Print-Out — The text printed out by a computer 

printer. 

Process Camera — Camera designed for the various 
photographic processes involved in printing, as 
distinct from original photography. 

Process Colours — The subtractive primaries: yellow, 
magenta and cyan, plus black in four-colour process 
printing. 

Process Engraving — A method of producing 
letterpress blocks by making a photographic negative 
(or positive) of an original, printing it down on to 
metal, and etching with acid. As distinct from 
'electronic engraving*. 

Process Inks — Cyan, magenta, yellow and black 
formulated as a set of four to print colour. 

Process Lens — A highly corrected photographic lens 
with a flat field for graphic arts line, halftone and 
colour photography. 

Process Plates — Halftone colour plates for four- 
colour process printing. 

Process Printing — The printing from a scries of two 
or more halftone plates to produce intermediate colours 
and shades. 

Programme — The complete set of instructions which 
control a computer in the performance of a task. 

Programmable — Any device that can receive, store 
and act on a computer programme. 

Programme Counter — The register that contains 

the address of the next programme instruction to be 

executed. 

Programme Library — A suite of general purpose 

computer programmes held on backing store. 

Programmer — The person employed to write, 
develop or maintain computer programmes. 

Programming — A sequential list of instructions l^ 
which a computer performs its designated tasks. 
Programmes may be written in one of many high-level 
languages (BASIC, Pascal, FORTH, COBOL, etc) or 
a law4evel language (q.v.). High-level languages arc 
often suitable for amateur or hobby use while low- 
level languages would ahnost cCTtainly only be used 
by professional programmers. 
Progressive Proofs (Progs) — Proofs made from the 
separate plates in colour process work, showing Ac 
sequence of printing and the result after each 
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additional colour has been applied. 

Progressives — A set of proofs showings each print 
of a colour set in its appropriate colour and over printed 
in sequence to act as a guide to the printer. 

Projection Plate-making Equipment — Equipment, 
such as, the microfilms Rachwal or DaiNippon SAPP 
systems which make plates by exposing from 35 mm 
or 70 mm roll microfilms mounted in the head of 
computer-controlled step-and-repeat machines. The 
microfilm contains the pages of the job shot 
sequentially; the step-and-project machine is 
programmed to locate and expose each page in 
imposition order on to the plate. 

PROLOG — An acronym for Programming in Logic 
languages. PROLOG has been developed for use in 
artificial intelligence applications and has been 
adopted by the Japanese as the main language for their 
fifth -generation computers. 

PROM (Programmable Read Only Memory) — 

Stores programme which cannot be altered by the user 
{see a /so firmware). 

PROM Burner — See PROM programmer. 

PROM Progammer — A device designed to write 
data to a PROM chip. 

Promotion — A campaign, involving advertising, 

incentives, displays etc, aimed at increasing public 
awareness of a product. 

Prompt — A message, usually displayed but 
sometimes audible, requesting an action from a 
computer user. 

Proof — (a) A specimen print of a job (see also pull). 
(b) A trail printed sheet or copy, made before the 
production run, for the purpose of checking. 

Proonng — Proofs generated off an electronic page 
composition system through the medium of, for 
example, a thermal colour printer. As distinct from 
plastic proofs which are made by contacting film (q.v.) 
or machine proofs which are made from plates. 

Proofmg Press — A generic name for any small press 
which imitates, for proofing purposes, the production 
press — which occasionally it is. 

Proof-Reader's Marks — Symbols used by a proof- 
reader in marking corrections on proofs. 

Proof Reading — Checking typeset proofs for 
accuracy. 

Proportional Spacing — Pertaini*:^ to attempts to 
approach typeset quality in word processor output by 
assigning different spacing values to printable 
characters. 



Proprietary Software — Manufacturers' off-the-shelf 
software packages such as WordStar, DBase, etc. 

Protection Sheet — A sheet of waxed or plain paper 
placed during binding to keep the leaves clean or 
protect them from the effects of moisture. 

Protective Ground — Electrical connection between 
two electronic devices designed to prevent damage to 
either. Protective ground is typically provided in an 
RS232C interface via pin \. Compare signal ground. 

Protocol — The set of codes which controls a 
computer system's internal communications, and 
which controls its communications with other systems. 

Protocol Converter — A device capable or receiving 
data in one form and outputting it in another and 
designed to achieve communication between devices 
employing different protocols. 

Prove — To pull a proof. 

PS/2 — IBM's Personal System/2 family of computers. 

PSTN (Public Switched Telephone Network) — The 

normal telephone lines as distinct from special leased 
or dedicated lines. 

Psychrometer — A wet-and-dry bulb type of 
hygrometer. Considered the most accurate of the 
instruments practical for industrial plant use for 
determining relative humidity. 

PT — Precision trimmed (paper). 

PTR — Acronym for paper tape reader. 

Public Domain — Material which is free from 
copyright encumbrance and freely available to anyone 
who wishes to use it. 

Publication Window — In DTP, the basic window 
which appears when a document is being worked on. 
It comprises one or two pages, th& pasteboard^ page 
iconsy pointer^ scroll bars^ title bar^ menu bar, etc. 

Publisher's Statement — Publisher's authorised 
notice of circulation and distribution statistics. 

Puck — A pointing device with functions similar to 
cursor keys or a mouse. It does not generally have the 
same degree of freedom of movement as a mouse but 
rather works within a tray-like enclosure. 

Pull — A single print of a job, a synonym for 'proof. 

Pull Down Menus — Also referred to as pop-up 
menus. Options are revealed only when a menu type 
is accessed, usually by a pointing and dragging action 
with a mouse. Once the option has been selected the 
menu disappears leaving the screen free. 

Pull-Away — A section which contains a number of 
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blank pages (typically 4pp) either in the middle or at 
front and back, which are to be removed prior to 
binding. Also known as pick-away. 

Pulling — Freeing the sections of a book from the 
original binding in preparation for rebinding. 

PuH-Out — Part of a publication which can be 
removed from the binding and used seperately 

Pulp — The raw suspension of woodfibrc, treated 
either chemically or mechanically, in water. Chemical 
pulp contains many fewer impurities than mechanical 

pulp(q.v.). 

Pulp Board — Board of a thickness that is 
manufactured in a single web. As distinct from 
pasteboards, which consist of a number of layers pasted 

together. 

Pulp Card — A soft, thick paper made from printers' 
waste, which does not stretch too much when adhesive 
is applied; it is used for filling in the outside and inside 
of boards after covering. It is not recommended for 
the fine binding as it may be highly acidic. 

Pulpwood — Wood for the manufacture of wood pulp. 

Punch — (a) In typefounding, the original engraving 
in hard metal from which matrices are made for type 
casting, (b) In print finishing, the making of circular 
holes, slots or other shapes in paper or board usually 
to facilitate insertion in ring binders or comb bindings. 
Circular holes are sometimes 'drilled' with a rotating 
hollow bit, rather than punched under pressure. 

Punch Binding — See burst binding. 

Punch Register — A system for obtaining register 
between photographic film flats and lithographic 
plates also plate bender and plate cylinder clamps, by 
the use of punched holes and corresponding pins or 
dowels. 

Punch Register System — Device which punches 
registered holes in sets of films or plates for positioning 
purposes (see also pin register system). 

Punched Card — Card punched with a pattern of 
holes encoding data for subsequent reading. 

Punched Tape — See paper tape. 

Pure Rag — A term applied to high-class papers and 
boards that have been made from rag pulp without 
the addition of any kind of pulp (see also rag paper). 

Pure Woodfree — See woodfree. 

PVA (Polyvinyl Alcohol) — A water-based coldmelt 
emulsion adhesive which is flexible when dry and is 
used particularly in gluing the spines of cased books 
and in perfect binding (see also two-shot binding). 



PVC (Polyvinyl Chloride) — Applied as a coating 
or impregnated into base paper for durability. 



QA — See Quality Assurance (q.v.). 

QC — See Quality Control (q.v). 

Quad — (a) An obsolete paper term denoting a size 
four times that of a standard size sheet, for example, 
demy = 17 '/i" x 22 Vi'\ quad demy = 35" ^ 45". 
(b) A letterpress spacing unit. A quad may be one, 
two, three or four ems wide in any particular body 
size, mainly used for blanking out the short lines at 
the end of paragraphs or for centring words in a line. 
Using quads in this way is called 'quadding out'. 

Quad Press — Printing press designed for a maximum 
sheet approximately 1 OiO x I 400 mm (40" ^ 56"), 
that is a 'quad' sheet, quadrille grid paper. 

Quadrille — Paper ruled upon its surface in the form 
of small squares. Often used for graph and chart work. 
Also known as grid paper. 

Quality Assurance — Abbreviated qa. Umbrella term 
for all activities associated with the creation and 
maintenance of a quality system within a company. 

Quality Circles or Quality Control Circles — Small 
groups of company workers called to meet regularly 
to examine working practices, bring forward 
suggestions for improvement, and discuss solutions 
to quality problems. 

Quality Control — Techniques ensuring that high 
quality is maintained through various stages of a 
process. For example, quality control during image 
capture might include comparing the scanned image 
to the original and then adjusting colours. 

Quality System — Comprehensive, companywidc set 
of practices adopted in a firm to monitor the quality 
of its products and the effectiveness of its internal and 
external operations. 

Quarter Binding — An economical covering method 
in which one piece of good material (for example, 
leather) is used to cover the spine, extending ovcipart 
of the sides as well, and a cheaper one to cover the 
remainder. The effect can be pleasing if the materials 
are ofa high quality. 

Quarter Tone — Illustration made by retouching a 
coarse-screen halftone print to emphasize the shadows 
by making them solid and the highlights by makmg 
them white, following which the illustration is reshot 
as fine line. 

Quarter-Bound — A method of binding books in 
which only the spine is covered in leather, the 
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remaining portions being covered in cloth or paper. 
Books with the spine covered in cloth and the 
remainder in paper, are also said to be quarter-bound 
(see also fully bound). 

Quarto — A page one-quarter of the traditional 
broadside sheet size, for example, Crown Quarto. 

Quicktime — A compression scheme for moving and 
still images. Originally designed for Macintosh 
computers. 

Quire — (a) One-twentieth of a ream (25 sheets), (b) 
Section or signature, 

Quirewise Stitching — See saddle stitching. 

Quoin — A wood or mechanical device for securing 
the type in a chase. 

Quotes — Inverted commas. 

Qwerty — Standard typewriter keyboard layout, 
qwerty being the arrangement of keys on the top left 
hand row of the board. 



R Type — Colour print made from a transparency 
without any intermediate negative. Contrast C type. 

R&B or R&J — See rounding and backing and 
rounding and jointing. 

R&D — Research and development. 

Rack Board — Display board or device designed to 
be mounted on a rack. 

Radio Frequency Drying — Drying by the use of 
radio frequency waves (more familiary known as 
microwaves). 

Rag Board — High quality board made from rag pulp. 

Rag Paper — A term applied to paper made almost 
entirely from rag pulp. Small quantities of esparto or 
wood pulp may sometimes be added {see also pure rag). 

Ragged Left — Type that is justified on the right 
margin and ragged on the left. 

Ragged Right — Type that is justified on the left 
margin and ragged on the right, 

RAID (Redundant Array of Inexpensive/ 
independent Discs) — A storage device that uses 
several disks working together to provide large storage 
capacity and redundant back-up. The use of a set of 
cheap small discs instead of a single large disc. 

Rail — Part of a linecasting machine. Terms 'upper 
raiP and lower rail' are sometimes use-., ay extension 
to denote shift and unshift. 

Raised Printing — See thermographic printing. 



RAM Disc — A large area of RAM memory that holds 
some or all of the contents of a floppy or hard disc 
enabling far faster read-write operations. At the end 
of a session the contents of a RAM disc are rewritten 
back to floppy or hard disc. 

RAM (Random Access Memory) — RAM is the 

temporary, interactive, area of memory in a computer 
in which programmes work and manipulate the data. 
Data in RAM is lost when the computer is switched 
off unless it is first saved to disc. Compare ROM. 

Ram Stacker — Machine which condenses stacks of 
printed sections ready for binding. 

Random Access — Method of directly accessing a 
specific address on a computer file without the need 
for a sequential process. Random access memory is 
often abbreviated to RAM (q.v.). 

Rapid Access Processing — Method of quick film 
and paper processing using heated chemicals. Rapid 
access paper is the photographic material used (see 
also stabilization paper). 

*Ra' Sizes — A series of standard 'untrimmed' paper 
sizes allowing for trimming to * A' sizes, for example, 
Al 594 X 841 mm, RAl - 610 x 860 mm. 

Raster — In laser setting, the underiying pattern or 
'net' of lines which represents the structure over which 
the 'typeset* image is formed by the selective exposure 
of dots in a series of horizontal, line-byline, sweeps. 

Raster Data — Data held in raster form. 

Raster Image — See Bit-mapped image. 

Raster Image Processor (RIP) — Device used in area 
make-up systems which processes front end system 
commands relating to individual lots of type and 
images and instructs a laser ou^ut device to arrange 
and output the type and images together in their correct 
positions. 

Raster Scan — The technique of plotting an image by 
the selective exposure of dots, line by line, in a series of 
horizontal sweeps following a raster pattern or grid. 

Rate Card — Leaflet or kit showing costs of 
advertisement space in a publication. 

Rattle — The sound produced by snapping or 
crumpling paper to test its stiffness. 

Raw Data — Data before processing or preparatimt. 
Raw Stock — Base paper before coating- 
Reader — A person responsible for checking proofs 
for accuracy, spelling, punctuation, etc. The reader is 
often assisted by a ^copyholder* who reads aloud from 
the original copy while the reader scans the proof and 
marks in any corrections. A standard form of proof 
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reader's correction marks has been evolved over the 
years and is in general use throughout the printing 
and publishing industry. 

Reader's Proof — A proof, usually the first, taken 
for the reader to check against the copy. 

Readership — Number of readers of a publication, 
as distinct from the number of copies sold {see pass- 
on rate). 

Read Only Memory — See ROM. 

Read-Write Head — The component which reads 
from and writes to a magnetic disc or tape. 

Ready State — An indication in a DTEIDCE 
interface that the DTE device is ready to receive 
incoming data and the DCE device is ready to accept 
a request to send data. 

Real Time — Method of computing in which 
operations are performed on data simultaneously with 
mpui and output. 

Ream — A quantity of paper : 480 sheets of hand- 
made, 500 sheets of machine made. 

Ream- Wrapped — Sheets wrapped in lots of 500. 

Rebind — Binding a set of stored sheets, set aside 
after the first binding. 

Recall — Calling a computer file from backing store 
into memory. 

Recognition Memory — Read Only Memory (ROM). 
In an optica! character reader holding the pattern 
characteristics of a particular fount {see also optical 
character recognition). 

Reconstituted Leather — Leather made from pulp 
of different leather scraps. 

Record — A discrete block of computer data, typically 
consisting of a number of fields (q.v.). 

Recording Unit — See image setter. 

Recover — An operating system command used to 
recover damaged or deleted disc files. When a file is 
deleted, only its reference in the disc index is removed. 
Provided the user has not attempted to write new data 
to the disc, the Recover command may be used to 
construct such files. 

Recovered Fibres — Fibres from waste paper as 
opposed to virgin pulp. 

Recto — A right-hand page. Its opposite is 'verso'. 

Recycled Paper — Paper for which the majority 
furnish is consumer waste paper of one sort or another, 
either printed or unprinted. Paper made mainly from 
m\\\ waste does not fail under this definition although 



it is sometimes rather misleadingly termed recycled 
too. 

Reducer — Varnishes, solvents or oily or greasy 
compounds, employed to bring ink or varnish to a 
softer consistency for use on the press. In photography, 
the term refers to chemicals used to reduce the density 
of negative or positive images or halftone dots. 

Reels — Rolls of paper, used for rotaries, web offset, 
etc. as distinct from paper cut into individual sheets, 
or sheeted. 

Reel-Stand — The unit housing a reel of paper at the 
feed end of a web-offset press. Multi-colour, multi- 
effect, web-offset machines may have up to three 
reelstands feeding paper simultaneously. The printed 
webs are brought together in the folder, and are folded 
together. 

Reel-up — The reeling section of a paper machine. 

Re-Etch — In plate-making, a second etching process 
to highlight certain details or generally modify the 
image. 

Refining — The second main stage of paper-making 
after dry pulp has been mixed in a hydrapulper at the 
first stage. The stock from the hydrapulper is further 
refined in a cone refiner and, after cleaning, is ready 
for pumping to the paper machine. Also known as 
beating. 

Reflection Copy — Copy viewed by its reflected light, 
for example, a photograph, as distinct from 
transmission copy (q.v.), witch is viewed by 
transmitted light. Also known as reflective copy and 
reflex copy. 

Reformatting — Setting new typographical 
parameters for a previously set piece of copy. 

Refresh Rate — Rate at which an apparently 
continuously displayed image is flashed on a VDT, 
for example, 60 times a second, etc. 

Refusal — When one ink film will not print on another. 

Register Fingers — See drop guides. 

Register Marks — Crosses or other targets applied 
to original copy prior to photography. Used for 
positioning films in register, or for register of two or 
more colours in process printing. 

Register Pins — Pins which locate in holes made by 
a punch in a punch register system (q.v.). 

Register Punch — See punch register. 

Relative Humidity (RH) — Amount of water vapour 
present in the atmosphere expressed as a percentage 
of saturation. Standard testing conditions for paper 
are 23*'C and 50 percent RH. Optimum press 
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conditions are 20*'C and 55-65 percent RH. 

Rbeology — The property of flow in any material. 
The flow of printing ink can be studied through it. 

Relative Units — Divisions of one em used as a fine 
measurement for spacing or chatacter-width 
calculations. 

Release — Item of documentation authorizing 
information to be made public. 

Relief Printing — A printing process in which the 
printing surface stands higher than the non-printing 
areas, for example, 'letterpress' or 'flexography*. 

Relief Stamping — Method or stamping note paper, 
covers, etc, from engraved dies. 

Remainders — Unsold books which are discounted 
for sale on preferential terms. Primarily used in 
relation to books. 

Rembrandt Gravure — An early form of gravure 
developed for the printing of wall coverings and now 
obsolete. 

Removable Cartridge Disc — A disc system in which 
hard discs, contained within protective cartridges, may 
be removed from and replaced in suitable disc drives. 
Also known as removable disc pack. 

Rename — A command common to several operating 
systems, which enables the user to change the name 
of a file. 

Renewal — Repeat of subscription to a periodical. 

Repeat — Repeated insertion or showing of an 
advertisement. 

Repeatability — The ability to keep photo film and 
the images thereon in proper register. Repeatability is 
usually measured in micrometers. 

Replacement Fee — Fee paid to a picture library to 
cover the cost of replacing a lost or spoiled picture. 

Repp — A type of writing paper, with a ribbed surface. 

Reprint — (a) Subsequent printing of the first edition 
of a publication, (b) Printing of part of a publication 
for promotional or editorial use. 

Repro — Pre-press camerawork, scanning and film 
make-up. Also known as origination. 

Reproduction Proof — Usually abbreviated to *repro 
pui r . A good proof of a letterpress forr taken on the 
machme when make-ready has been done. This is 
subsequently photographed for litho plate-making, 
process engraving or 'powderless etching*. For best 
results the pulls are usually taken on smooth, surfaced 
paper (see also pulf). 



Reproduction Fee — Fee paid for the right to 
reproduce an illustration. 

Reprographic Printing — The production of copies 
of original documents by any copying or duplicating 
process. It is considered by some that small-offset is 
to be included in these processes (see also in-plani 
printing). 

Reprographics or Reprography — General term for 
electrostatic printing, diazo printing, or any other form 
of short-run duplicating and printing. 

Repro Paper — Coated paper suitable for use in 
camera-ready artwork. Also known as baryta paper. 

Reprography — Copying and duplicating 

Reproportion — Change in the relative dimensions 
of artwork (usually photographically) to create a new 
shape. 

Repro Pull — See reproduction proof. 

Request to Send (RTS) — A signal sent by a 
transmitting device indicating that it is ready to 
transmit data. Compare clear to send (see handshake), 

Rescreen — To take a subject which is already screened 
(for example, a printed photogr^h) and shoot it again 
with a new halftone screen. It is important in doing 
this to avoid moire patterning (q.v.). 

Resiliency — Measure of paper surface condition after 
printing. 

Resin Coated Paper — Abbreviated to RC paper, 
Photogrs^hic paper with good longevity of image used 
in photosetting. 

Resist — A protective substance used to resist the 
chemical action of another. 

Resolution — In electronic imaging, the 
quantification of printout quality using the number of 
spots per inch. 

Resolution, Image — Number of pixels (in both 
height and width) making up an image. The higher 
resolution of an image, the greater its clarity and 
definition. 

Resolution, Output — The number of dots per inch, 
dpi, used to display an image on a display device 
(monitor) or in print. 

Respi Screen — A contact screen with 1 1 0-line screen 
ruling in the highlights and 220-line in the middle 
tones and shadows to produce a longer scale and 
smoother gradation of tones in the light areas of the 
copy. 

Response Rate — In direct mail, the number of orders 
generated compared to the number of mailshots sent 
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out, expressed as a percentage. 

Response Time — The time taken to display the result 
of a command on a VDU. 

Restore — An operating system command to restore 
to a fixed disc a file or group of files that have been 
stored on floppy disc by a back-up operation. 

Retarders — Printing ink solvents which extend the 
ink's open time (q.v.). 

Retouching — Correcting a photographic print or 
transparency before reproduction. As applied to colour 
separation films (see colour etching). 

Retree — A term used to denote a slightly defective 
quantity of paper which manufacturers sell at a reduced 
price. Paper having more serious faults is known as 
broke. 

Retrofit — Backwards integration of advanced 
capability into a device or programme not originally 
intended for that purpose. 

Reversal — Creation of white text or images on a 
black background. Sometimes referred to as WOB 
(white on black) {see reverse out). 

Reversal Film — A special contact film on which 
the black and white values remain unchanged so that 
a positive produces a positive and a negative another 
negative. 

Reversal Process — A plate-making process in which 
the image is formed on the plate by the use of a positive. 
Strictly related to the deep-etch process. 

Reverse Angle Doctor Blade — In flexography, similar 
to doctor blade in gravure except used with much lighter 
pressure and a reverse angle on the anilox roll. 

Reverse Leading — Ability of a photosetter to move 
film or paper 'backwards' to achieve exposure of 
complicated text or columnar matter. 

Reverse Pyramid — Gravure image in which the cells 
are tapered in depth. 

Reverse Video — An ability provided by some systems 
to reverse the VDU image so that data is displayed as 
black characters on a white (or green or amber) 
background. Also known as inverse video. 



Reversed Out - 

colour. 



- Type printing white out of another 



Reverse-Reading — See wrong-reading. 

Revise — A revised proof for subsequent reading. 

Revised Proofs — Proofs subsequent to the first. 
Necessary when extensive alterations are involved, or 
when specifically requested by the customer 

Rcxlne, Leather Cloth — Cloth surfaced with a 



mixture of cellulose nitrate, camphor oil and alcohol, 
and embossed to look like leather. 

RGB (Red Green Blue) — An additive system for 
representing the colour spectrum using combinations 
of red, green, and blue. Used in video display devices. 

Ribbon Folder — Web press folder which cuts web 
into ribbons for folding. As distinct from a former 
folder (q.v.). 

Right Side — In paper-making, the top side or felt- 
side of the web (q.v.). 

Rigid Disc — See hard disc, 

Right-Angle Fold — In binding, a term used for two 
or more folds that are at 90** angles to each other. 

Right-Reading — Film which reads *correctly', that 
is, from left to right, when viewed from the emulsion 
side. As distinct from wrong-reading (q.v.). 

Ring Binding — Binding by means of holes in paper 
which locate on metal rings. 

River — The effect when several word spaces in 
successive lines of type fall in such a position that 
a continuous ribbon or *river' of white space is 
formed. 

Rocker Sealer — Heated element in film wrapping 
machine which seals centre join. 

Roll Coating — Coating applied to paper by rollers. 

Roll Out — (a) Using a roller to spread ink on paper 
for sampling purposes, (b) In direct mail, the projection 
of orders which should come from a full mailing based 
on the response to a test mailing. 

Roll Wrapping — Rolling a magazine to wrap paper 
around it for mailing (as distinct from folding). 

Rolled — A term to define paper which is glazed by 
passing it between rollers. 

Roller Repeat — Appearance of repeated image on 
the printed sheet. 

Roller Stripping — A lithographic term denoting that 
the ink does not stick to the metal ink rollers on the 
press. 

Rolling Ball — See tracker ball. 

ROM (Read Only Memory) — Computer memory 
supplied as a chip inside the computer and which 
cannot be altered by the user. ROM typically conuins 
the basic system programmes resident in the computer. 
Compare RAAf^ which is the interactive part of the 
computer *s memory. 

Roman Figures — See roman numerals. 
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Roman Numerals — Letters used to indicate numbers 
for example v, vii, ix, (5, 7 and 9). Capital letters are 
usually used for ^signatures', *title pages* etc, and 
lower case for the * prelims*. 

Roman Type — * Upright* letters as distinct from italic 
(q.v.). Known as plain or normal in DTP systems. 

ROP — Abbreviation for *Run of Paper'. In 
magazines or newspapers: material printed as part of 
the main text. 

Rosin — An important component in paper-making 
size (q.v.). 

Rotary — Method of printing from curved plates. 

Rotary Press — Printing presses using curved 
printing surfaces and curved impression cylinders. 
Sometimes called rotaries and, as such, used in sheet- 
fed and reel-fed lithography and gravure. 

Rotogravure — Gravure printing on rotary press. 

Rough — A preliminary drawing, design or layout. 

Rough Proof — Proof for identification rather than 
reading. 

Rounding — The treatment of the spine of a book 

before the cover is fitted. The back of the sewn sections 
is rounded so that it takes on a convex shape» the fore- 
edge being correspondingly concave. This avoids 
'swelling' at the sewn back and prevents subsequent 
distortion. 

Rounding and Backing — See also rounding and 
jointing. Shaping a book so the back is convex. As 
distinct from flat back binding. 

Routine — A computer programme with a selective 
task. 

Routing — Cutting away non-printing areas of a plate- 
Royal — A standard size of paper or board measuring 

20 ^ 25 inches. 

RS232C — The standard serial communications 
socket used in data transfer. 

RS422 — A more robust version of the RS232C, 
specially designed for integrated technology. 

RTS — See request to send. 

Rubbing — See scuffing. 

Rub-Down Lettering — See transfer type, 

Rubilith — Red masking film which is maque to light 
and used in makmg photographic masks :jr drop-outs, 
reverses, tintlaying, etc. 

Rub-Out — Computer code which deletes, 

Rub-Proof — An ink that has reached maximum 



dryness and does not mar with normal abrasion. 

Ruby — See agate. 

Rule — A line (of specified thickness). 

Ruler Guides — In DTP, the two electronic rulers 
used for the accurate alignment of text (see guide). 

Rules — Strips of metal, of varying widths equal to 
the type height of 2.33 cm used in the letterpress 
process to print lines {see also feints^ disc ruling and 
pen ruling). 

Run — (a) The activation of a computer programme, 
(b) Number of printed copies of a publication. 

Run Out — Output film or bromide from a photo- 
typesetting machine. 

Run Through — Ruled lines stretching from one edge 
of the paper to the other with no breaks. 

Run-A round — Type set around a picture or other 
element of design. 

Runnability — Ability of paper to be printed without 
problems. 

Running Head — A headline or title repeated at the 
top of each page. Also known as running headline. 

Running Headline — An abbreviated title printed at 
the head of each text page in a book. Often shortened 
to running heads. 

Running Order— (a) Set of notes indicating the order 
of events in a production, (b) List of the contents of a 
printed work to guide the printer in his imposition. 

Running Text — Columnar main text on a page (as 
distinct from displayed material). 

Running-in Wheels — Small wheel assemblies 
located over the feed board, for controlling the forward 
movement of the sheets. 

Run-of-Book — See run-of-paper. 

Run-of-Paper — Advertisement location allocated at 
the publisher's choice, anywhere in the publication. 

Run-On — (a) A specific price per 100, I 000 etc, 
charged by the printer after all preliminary work has 
been accounted for separately, (b) In composition, run- 
on means to set matter in continuous form from copy 
submitted in separate lines. 

RW — Ream wrapped. 

RWOP — Ream wrapped on pallets. 

S 

SC ~ (a) Small caps, (b) Supercalendered (paper). 

S/C Paper — Paper is ^calendered', or smoothed, by 



m 



passing it between a number of hot polished rollers. 
Extra smoothness can be gained by adjusting the 
pressure on the rollers, which is known as super- 
calendering. S/C papers have a surface very receptive 
to fine screen illustrations. 



S/S — Abbreviation for 
specifications. 



same size' in reproduction 



SIOO — A parallel bus standard developed for 
microcomputers employing 8080 microprocessors. 

Saddle Stitching — The securing of pages of a booklet 

or pamphlet by means of wire stitches inserted through adhesive tape used in the assembly of film negatives. 

the centre folds. This is done on a special machine using ^^c. 
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system resources. 

Scanner Command Language (SCL) - Computer 
language governing the format in which images are 
collected, stored, and output (see also TIFF). 

Score — A preliminary groove made in paper or board 
to facilitate easier folding or creasing. 

Scoring Rule — A metal rule used in letterpress to 
score boards prior to folding. 

Scotch Tape — A proprietary name for a type of 



a coil of thin wire. The booklet lies across a 'saddle on 
the machine in an open position, and the stitches are 
inserted from the outside (see also side-stiich). 

Saddle Thread-Sewing — See singer-sewing. 

Saddle Wire — To fasten a booklet by wiring it 
through the middle fold of the sheets. 

Safelight — Darkroom lamp which does not afTect 
photographic materials. 

Sample — In colour scanning, an area of an image 
undergoing scanning and analysis. Also known as dat, 
pixel. 

Sans Serif — A typeface without serifs. 

Satstream — A digital satellite communications 
service operated by British Telecom. 

Save — The operation of storing data on disc or tape. 

Sawn-in-Sewing — Sewing with cuts in the backs of 
sections to take cords. 

Scaling — Calculating or marking the enlargement 
or reduction of an original for reproduction. 

Scamp — Rough layout. Also known as rough. 

3can-a-Web — A rotating mirror arrangement where 
speed can be varied to match speed of press so image 
on paper can be examined during printing. 

tanner — An electronic apparatus for producing 
colour separation sets in process work. With current 
models It is possible to obtain separated negatives or 
positives, full colour corrected, screened or in 
continuous tone, enlarged or reduced, or same-size 
i^iee also electronic scanning). 

Scanning — See image capture. 

chedule — (a) Sequence of events and deadlines 
agreed for production, (b) Schedule of bookings for 
an advertising campaign. 

Scheduler — An operating system utility that initiates 
processes according to assigned priorities and available 



Scotchprint — A polyester repro film with a white 
coating which has excellent printability even under 
heavy printing pressures to produce either a negative 
or a positive. 

Scrapbook — An AppleMac accessory in which text 
and graphics which are used frequently can be stored 
for access and insertion into documents. 

Scratch Pad Memory — A small area of memory 
used as a temporary working area. 

Screen — (a) A device used in process cameras to 
convert the continuous tone of an original into a dot 
formation (see abo halftone), (b) A finely woven mesh 
of silk, nylon or metal used as a foundation for the 
stencil in ^screen process printing'. 

Screen Angles — Angles at which the halftone 
screens are placed with relation to one another, to 
avoid undesirable moire patterns. A set of angles 
often used is: black 45"*, Magenta 75**, yellow 90°, 
cyan I Of**. 

Screen Clash Moire — Patterning caused by incorrect 
screen angles, or occurring when previously printed, 
screened, halftones are rescreened. 

Screen Finder — A plastic viewer placed over a half- 
tone to determine the screen ruling. 

Screen Process Printing — Known as sUk screen. A 

process which involves the use of a stencil with a silk, 
nylon or metal screen to support it. Ink is forced 
through the screen by a rubber squeezee on to the paper 
or other stock. The screen varies in mesh according 
to the type of work being done. The stencil may be 
either hand-cut or laid down photographically. 

Screen RuUng — The number of lines or dots per 
inch on a halftone screen. 

Screen Tint — Film with dots in one of a grade Qf 
percentages ( 1 percent - 90 percent) used for printing 
a shade of a colour rather than its foil strength. 

Screened Print — A print with a halftone screen made 
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from a halftone negative or by diffusion transfer. 

Screentess Litho — Printing by litho with specially 
coated plates that can hold continuous-tone detail. 

Scribed Lines — Lines scratched on the emulsion of 
film for subsequent printing. 

Script — A typeface which simulates handwriting. 

Scroll Bars — In DTP systems, the bars at the right 
and bottom of t\\Q publication window which contain 
boxes and arrows. The boxes and arrows are used to 
move within the display area of the publication 
window. 

Scrolling — Moving text vertically into and out of 
the display area of a VDU. 

SCSI — Acronym for Small Computer System 
Interface. SCSI is an industry-standard interface 
between computers and peripheral device controllers. 

ScufTing ~ The disturbance of surface fibres when a 
piece of paper comes into contact with another or with 
a rough surface. 

Scum or Scumming — Build-up of ink on the non- 
image area of an offset plate. 

Search and Replace — See global search and replace. 

Search Fee — Fee charged by a picture service to 
cover the cost of conducting research in its own files 
on a client's behalf. 

Search Key — An item to be compared with specified 
areas in a database search. 

Search Routine — Computer routine for finding 
specified words or groups of words in text. 

Second Cover — Inside front cover. 

Second Lining — A layer of kraft paper glued to the 
spine over a lining of mull, to strengthen and 
consolidate the sections. 

Secondary Clear to Send — A signal in an RS2S2C 
interface when used with modems providing primary 
and secondary transmission lines, the primary line 
providing a high data rate with the secondary line 
providing a lower data rate in the opposite direction 
{see also clear to send). 

Secondary Colour — The colour made by a mixture 
of two primaries, for example, yellow + red = orange. 

Secondary Fibres — See recovered fibres, 

Second-Generation Computers — Early computers 
using transistors in place of vacuum t» es. 

Second*€eneration Photosetters — Photosetters 
using electromechanical means (negarive strips, 
engraved discs) of exposing type founts. 



Second-Level Heading — Second in number (and 
importance) of a series of headings in a book. 

Section — A sheet which is printed and then folded 
to iform part of a book. Sometimes called a ^signature'. 

Section Sewing — Conventional sewing, as in most 
paperback or hardback books. The full specification 
is section-sewn continuous^ or French sewn or Smyth 
sewn (US), (q.v.). 

Sector Mapping — A method of speeding up disc 
access time. If sector addresses are recorded sequentially 
the operating system will have to wait for the disc to 
complete a revolution before the next can be accessed. 
The spreading of sector addresses around the disc gives 
the operating system time to process each before the 
next reaches the read-write head. 

Sector — The smallest portion of a magnetic disc that 
can be addressed by a computer. A sub-division of a 
track. 

Security Paper — Paper incorporating features which 
make counterfeiting difficult. 

See-Through — See show-through. 

Selected File Backup — A means of improving 
storage space on backup discs or tapes by copying data 
blocks sequentially. In this way unused or redundant 
blocks are not copied. 

Self-Adhesive — Paper or card or plastics backed with 
adhesive which on being exposed by the removal of a 
backing paper, cures to form a semi-permanent or 
permanent bond. 

Self-Adhesive Paper — Gummed pressure sensitive 
paper. 

Self Copy Paper — Carbonless copy paper. 

Self-Cover — A type of booklet in which the outer 
leaves of the folded sh^et serve as the cover. 

Self-Ends — First and last pages of a book block used 
as endpapers. 

Self-Erecting Stand — A card point-of-sale stand 
which is packed under tension and which will unfold 
and stand up by itself when unpacked — incorporates 
rubber bands or gravity operated struts. 

Self-Mailer — Printed piece mailed without envelope. 

Semi-Chemical Pulp — A combination of chemical 
and mechanical pulping with properties similar to 
chemical pulp. 

Semiconductor — Material used in the construction 
of transistors, diodes and photoelectric cells. 

Semi-Display — Advertisements displayed in boxes 
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or laid out as a full or part page within classified 
advertisement pages. 

Sensitivity Guide — A narrow, calibrated, conti- 
nuous-tone gray scale with each tone scale numbered. 
In the plate-making operation, the sensitivity guide is 
exposed on the sensitized press plate with the rest of 
the work. The device measures the tone values 
reproduced on the plate. 

Separation Negatives — A set of photographic 
negatives obtained from a coloured original by using 
special filters (see also colour separation and colour 
correction). 

Sequential Access — Reading items in computer 
memory in sequence rather than by random access 

(q.v.). 

Serial Communication — See serial transmission. 

Serial Interface — An interface that is only able to 
pass information in serial form (see also RS232C). 

Serial Printer — One which prints a single character 
at a time. Compare line printer^ page printer. 

Serial to Parallel Converter — A device that converts 
the sequential input from a serial transmission device 
and passes it on via the required number of parallel 
lines. 

Serial Transmission — Data communications method 
in which each component bit of a character is 
transmitted in sequence down the wire, and is then 
reassembled with its fellows on arrival. Contrast 
parallel transmission. 

Series — A complete range of sizes in the same 
typeface. 

Serif — A small 'finishing* line used to embellish 
roman forms of printed type or other lettering. 

Set ~ (a) To typeset, output, or otherwise record an 
image on paper or film. Frequently used synonyms 
include plot, record, output, (b) The width of a character. 

Sct-Off — The faulty transfer of ink from one printed 
sheet to the next in the delivery pile of the press or 
during subsequent handling operations. Often wrongly 
referred to as 'offset'. 

Setting Rule — Brass rule used for measurement in a 
camposing stick (q.v.)- 

Setting the Back— Fixing the shape of a book's spine 
permanently, by first pressing it in good shape and 
applying a thick layer of paste to the spine. In five 
minutes the paste is scraped to clean, of the old glue 
and the book left to dry, when the shape of the spine is 
permanently set. 
Setting the Joint — Pushing the board into right- 



angled position on the joint — an important operation 
in covering a flush-jointed book with leather. 

Sew — To fasten the sections of a book with thread. 

Sewn Binding — A binding made up of sections sewn 
together. 

Sewn Work — In binding, work in which the folded 
sections of a book are sewn with linen thread, as 
distinct from work that is stitched with wire or ^perfect 
bound' (see also saddle stitching). 

Sexto — An obsolete term for one-sixth of a standard 
size sheet. 

Sextodecimo — An obsolete term for one-sixteenth 
of a standard size sheet of paper (16 mo). 

SFL — Sheetfed litho. 

SGW — Stone Groundwood Pulp (q.v.). 

Shade — The lighuiess or darkness of a colour, as 
distinct from its hue (q.v.). 

Shaded Watermark — Watermark with opaque 
rather than transparent appearance. 

Shadowmask — A perforated sheet at the rear of a 
colour CRT screen that is used to separate beams ftom 
red, green and blue electron beam guns. 

Shadows — Dark parts in a photograph or halftone 
print represented by 70 percent to 100 percent dot 
sizes. Contrast highlights^ mid-tones. 

Shank — The body of a piece of type. 

Shared File — One that can be accessed by two 
systems and which may be used to provide a means of 
communication. 

Sharpen — To decrease in colour strength, as when 
halftone dots become smaller; opposite of dot spread 
or dot gain. 

Sheet — The full-size piece of paper for printing, 
before folding or cutting. 

Sheet Bands — Devices on cylinder machines which 
hold the paper close to the impression cylinder and 
prevent it being soiled by the inking rollers. 

Sheet-Fed — Prints from flat plates curved around 
the cylinder of the press onto individual sheets. 

Sheet Stock — Publisher's printed sections held at 
the printer for binding up later. 

Sheet Work — To print each side of a sheet ft-om a 
separate forme, producing one copy from one sheet. 

Sheeter — Machine which cuts reels to sheets. 

Sbeetwise — To print one side of a sheet of paper 
with one plate, then turn the sheet over and print the 
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other side with another plate using same gripper and 
opposite side guide. 

Shelf Strip — A narrow strip of self-adhesive card/ 
plastic printed with advertising message suitable for 
attaching to front edge of shelf at the point of sale. 

Shelflife — The usable storage life of a material (for 
example, a plate). 

Shielded Cable — A data transmission communi- 
cations cable that is shielded against external 
interference by a grounded metallic outer wrapping. 

Shift — A key which, when depressed, gives a 
different designation to all the other keys, for example, 
turns a lower case letter into upper case. 

Shift Codes — Codes employed to increase a number 
of addressable characters. By reserving two characters 
to perform shift and unshift functions the number of 
available characters wilt be increased by adding shift 
to each character to effectively double those available. 

Shingle — The allowance made in imposition for 
creep (q.v.), that is the fractional space by which the 
back margins of the outer pages of a section need to 
be increased in order to make all the back margins 
appear to be equal when the section is folded. 

Shive — Coarse fibre in paper or pulp. 

Shoony — Mechanical device which lifts the grip edge 
of the printed sheet from the cylinder. 

Shoot — Photograph. 

Short Grain — Paper where the grain is parallel to 
the short edge of the sheet (see also grain and long 
grainy 

Short ink — An ink that is buttery and does not flow 
freely. 

Short-Term Subscription — Periodical subscription 
less than one year in duration. 

Shoulder — (a) The raised shoulder of the book back 
which is formed in the rounding and backing process. 
The height of the shoulder should approximate to the 
thickness of the board to be used for the case, (b) Part 
of type below the face. 

Shoulder Head — A heading ranged with the left- 
hand side of the text matter and occupying a line on 
its own above the text {see crasskead and side head). 

Shoulders — Synonym of joints. 

Sho^card — Advertising message c sales infor- 
mation pnnted on self-supporting card or plastics to 
be displayed at the point of sale. 

Showthrough — A comparative term to define the 
transparency of a sheet when printed and viewed from 



the reverse side (see also opacity and strike through). 

Shrink Wrap — A sealed plastic wrapper from which 
most of the air has been exhausted so that it clings to 
irregular contents. 

Side Guide — A guide on the feed board to position 
the sheet sideways as it feeds into the front guides 
before entering the impression cylinder. 

Side Head — A heading ranged with the left-hand 
side of the text matter and usually sited among the 
text (see crosshead and shoulder head). 

Side Lay — A guide on a printing machine which 
ensures that the sheet to be printed is in the correct 
lateral position relative to the type or plate. The lay 
acts on the side of the sheet near the front edge and 
either pulls or pushes it (depending on the kind of 
lay) into position before it is taken up by grippers for 
printing. The side lay acts after the sheet has been 
carried to the front lays, which control the position in 
the other direction. 

Side Notes — Short lines of text set in the margins. 

Side Run — An addition to the 'making' on a paper 
machine which helps to fill up the maximum width. 

Side Stitching — Securing sections or a number of 
single sheets together by sewing with thread or 
inserting wire through the back margins. 

Side Wire — To wire the sheets or signatures of a 
magazine or booklet on the side near the backbone. 

Side Wire-Stitching — Binding by putting staples 
through the sections in the back margin. 

Side-Sewing — Binding by sewing through the sides 
of the gathered sections. Also known as McCain sewing, 

Side-Stabbing — Used loosely to describe side wure- 
stitching (q.v,). But strictly, a form of stitching where 
the stitch on one side of the book penetrates only two- 
thirds distance, and a complementary stitch at the other 
side completes the securing. 

Sidesticks — Strips of wooden furniture used when 
locking up a letterpress chase. 

Siding — In quarter or half bindings, covering the 
remainder of the exposed boards with cloth or paper 
after the leather or cloth has been attached. 

Signal Ground — The communications signal via 
pin 7 in an RS232C Interface, that establishes a 
common voltage reference for data signals. 

Signal Quality Detector — A data communications 
signal generated by a synchronous modem and used 
to indicate the probability of an error in received data. 

Signature — (a) The letters of the alphabet or 



numerals printed at the bottom left-hand corner of 
sections to show the correct sequence of sections, (b) 
Synonym ior section (q.v.). 

Silhouette Halftone — A halftone with all of the 
background removed. 

Silk Screen — A mesh of silk, stretched over a frame 
and used in silk screen printing. The process is now 
known as 'screen process printing* and most modem 
screens are made of metal or nylon. 

Silk Screen Printing — Method which employs a fine 
mesh to support a stencil through which ink is squeezed. 

Simplex — Data communication in one direction only. 
Contrast /m// duplex^ half duplex. 

Simultaneous Transmission — The transmission of 
data in one direction simultaneously with messages 
transmitted in the other (see full duplex). 

Singer Sewing — Saddle thread-sewing through the 
spine of an inset book. 

Single-Sheet Feeder — An automatic device for 
separating sheets from the pile and forwarding each 
sheet with space between each succeeding sheet 
coiTcsponding to the cylinder gap. 

Single Board Computer — One in which all 
components required for memory, logic and input/ 
output operations are contained on a single printed 
circuit board. 

Single-Colour Press — Printing press capable of 
printing only one colour at a time. 

Single-Sided Drive — A floppy disc drive that is only 
capable of reading or writing one side of a floppy disc. 
Compare doubiesided (see floppy disc drive). 

Sixteen Bit — Pertaining to microprocessors that 
employ a sixteen bit data word (see also eight bit). 

Size — A solution of animal gelatine or resin added 
to paper to improve its permanence, strength, 
resistance to moisture, and to make it impervious to 
the penetration of writing and printing ink. 

Size-Press Coated Paper — Paper given a very light 
coating (around 4 gsm per side) in the size press unit 
on the paper-making machine. Also known as 
pigmented paper^ light-caated paper. 

Sizing — The bonding together of paper fibres with a 
solution of starch, gum, gelatine, etc, to control 
absorbency. This can be carried out before, during or 
after the paper-making process. 

Skid — A platform support for a pile of cut sheets of 

paper. 

Skin Pack — A type of packaging in which a 
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transparent film is drawn tightly around the contents, 
closely conforming to the shape. No prior forming 
operation is involved, but a thin flexible film is pulled 
down onto and around the product, usually by a 
vacuum drawn through the backing board, at the same 
time as the film is soflened by heating (see also blister 
pack). 

Slabbing Off — Removing several outer layers from 
a reel of paper typically because they are unsatisfactory 
for printing through damage, dirt, marking, etc. 

Slave or Slave Unit — A device which uses logic 
from a separate CPU. 

Slice — The outlet from a paper machine's headbox 
on to the wire. 

Slide Scanner — A scanner with a slot to insert 35- 
mm slides; usually capable of scanning only 35''mm 
transparent material. 

Slime Spot — Hole in paper resulting from a bacterial 
growth which developed during the making. 

Sling Psychromcter — Device for measuring relative 
humidity by whiriing in the atmosphere. 

Slip Case — Cardboard case for book which displays 
the spine. 

Slip Proof— Galley proof 

Slip Sheeting — Placing sheets of paper between 
printed sheets to prevent set-off 

Slips — xhe cords or tapes on which the book is sewn 
are known as slips when they are laced into or fixed 
on, the boards. 

Slit — Divide a web of paper along its length using a 
disc or wheel. As distinct from cut, which is to divide 
a web across its width using a rotating knife or 
guillotine blade. 

Slitter Marks — Marks on a printed site indicating 
to the binder where a slit is to be made. Used in 
imposition schemes which require this. 

Slitting — Cutting printed sheets or webs into two or 
more sections by means of cutting wheels on a press 
or folder 

Sloped Roman — An intimation italic formed by 
electronically slanting the roman of a type face. 

Slot Punching — Punching rectangular holes in paper. 

Slotted Binding — See notch binding. 

Slug — Line of metal type cast in one piece. 

Sim- — Image distortion caused by drag on the 
printing machine. Monitored by a slur gauge in most 
colour bars. Often caused by an excess of ink on a 
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non-absorbent coated paper, or machine-gearing wear. 

Slushing — The disintegration of fibres in a liquid. 

Small Caps — An alphabet of Small Capital Letters 
available in most roman type faces approximately the 
size of the lower case letters. Used in combination 
with larger capital letters. 

Smalltalk — Xerox's proprietary operating system, 
which formed the basis of the WIMP environment. 

Smashed Bold — The bulk of a book-block under 
compression during casing- in a hard-bound book. 

Smashing — See nipping. 

Smoothing Press — Rollers on a paper machine which 
smooth the web before drying. 

Smoothing Roll Coating — Application of coating 
to paper surface by rollers revolving against the web 
direction. 

Smoothness — Evenness of paper surface. 

Smyth Sewing — Conventional section sewing (q.v.). 

Snap to Grids — Function on graphics packages and 
electronic page composition systems which permits 
elements of a page to be positioned approximately and 
then automatically 'snapped' exactly into alignment 
to a grid by a command issued through the mouse by 
the operator. 

Snow Flaking — White dots on a printed piece caused 
by water droplets or debris. 

Soda Pulp — Pulp produced from hardwood chips 
cooked in caustic soda (see also sulphate pulp). 

Soda Wood Pulp — A wood pulp produced chemically 
by using caustic soda as the boiling agent. 

Soft Copy — Non-paper version of text, for example, 
on a VDU. 

Soft Cover — Paper cover as distinct from case boards. 

Soft Dot — Halftone dot with soft (etchable) halation 
around it. 

Soft Format — A soft-sectored disc format in which 
the length of the sector may be specified by the system 
designer. 

Soft Hyphen — A hyphen introduced into a word by 
an H&J programme, as opposed to a hard hyphen 
grammatically essential to the word. 

Soft Ink — Descriptive of the consisterry of paste inks. 

Soft Proof — A representation on computer monitor 
screen of what will be printed rather than a proof on 
paper or in any * hard-copy' form. 



Soft Typesetter — A desktop publishing VDU, such 
as, a preview screen, usually non-interactive, showing 
an exact replica of a piece of work as it will appear in 
print (see Wysiwyg), 

Soft-Dot Positives — Film separations produced off 
a camera or scanner which have soft edges to the dots 
which can be retouched by hand. 

Soft-Sectored — Pertaining to floppy discs with a 
single index hole in the disc surface for synchroni- 
zation purposes, the start of sectors being identified 
by signals stored on the disc. Compare hard-sectored. 

Software — Computer programmes. 

Software Package — A set of programmes written 
for a specific purpose, for example, word processing. 

Software Protection — Technical and/or legal method 
adopted to prevent unauthorised usage. 

Softwood Pulp — Pulp made from softwood 
(coniferous) trees, for example, fir, pine, spruce. As 
distinct from hardwood pulp (q.v.). 

Solid — (a) Typeset with no leading between the lines, 
(b) Printed area with 100 per cent ink coverage. 

Solid Density Patches — Patches of solid for each of 
the process inks in a colour bar testing strip. They 
reveal print density for each of the four colours across 
the sheet. 

Solid State — Electronic components which use solid 
materials for current manipulation, for example, 

transistors. 

Solvent — Ink dissolver. 

Solvents — Liquids which act as vehicles for ink 

pigments. 

Sort — (a) A single character of type, (b) To order 
data into a given sequence, for example, alphabetical. 

Sort Key — Part of a data record used to determine 
the position into which the whole record will be sorted 
(see also sort). 

Source Code or Source Language — The pro- 
gramming language in which a user's programme is 
wriUen, usually a high-level language (q.v.). 

Source Programme — Programme written in a 
language which requires subsequent translating into 
an object programme which the computer can 
understand. Typically, a source programme will be 
written in a high level language and translated by a 
compiler into an object programme in machine code. 
Alternatively the source programme may be written 
in a low-level language and translated by an assembler 
into an object programme in machine code. 
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Space — An impulse (or lack of impulse) which 
indicates a binary zero. Compare mark. 

Spacebands — Spacing pieces used by linecasting 
machines. 

Spaces — Pieces of metal type used to space out letters 
or words. 

Spacing Bar — A strip of board used, generally, to 
separate the two boards to a desired measurement when 
making case bindings to an identical size; it is removed 
when the covering materials is turned in. 

Spacing Bar, Pitching Bar — A strip of board used 
to separate the two boards to a desired measurement 
when making case bindings; it is removed when the 
covering material is turned in. 

Special Colour — A printing ink colour mixed 
specially for a job rather than made up out of the 
process colour set. Means an extra printing working. 

Special Furnish — Papers made from a special 
mixture of pulps for a specific purpose. 

Special Sort — Unusual character necessary in a job. 

Speciality Papers — Papers for special industrial or 
commercial use, often with unusual properties. 

Specimen — Sample page set to show the typography. 

Speckle — See skips. 

Spectro-Photometer — Instrument that measures 
paper colour from its reflected light. 

Spectrum — Complete range of colours from long 
wavelengths (red) to short wavelengths (blue). 

Speech Recognition — Pertaining to systems that 
recognize key spoken words as conunands. These may 
be interpreted from waveform or vocal chord vibration 
patterns. Compare speech synthesis. 

Speech Synthesis — Pertaining to systems that 
produce sounds that correspond to spoken words. 
Compare speech recognition. 

Spelling Check Programme or Spcllchecker or 
Spelling Checker — A computer programme which 
checks the accuracy of each word of input against the 
spellings of a dictionary held in memory and displays 
discrepancies on the VDU screen. 

Spiff — Still Picture Interchange File Format, 
proposed by ISO JTC 29, WGl as a standard file 
format. 

Spine — The back edge of a book. 

Spine Brass — See brass. 

Spine LeUering — The words on a spine of a book. 



often blocked in gold or silver. 

Spiral Binding — A fonm of binding using a spiral 
of wire pushed through the holes that have been 
punched along the binding edge {see also mechanical 
binding, plastic binding and wire-^>-binding). 

Spirit Duplication — Duplication by moistening a 
carbon dye on a master to transfer it to sheets. 

Splice — Crosswise joint in a web of paper, secured 
with adhesive (see also flying-paster). 

Split Board — A board made up of one piece of 
millboard and one of strawboard, laminated together 
save for a slit to contain the flange of tapes and waste 
sheet. It is one of the constructional features of the 
library style. 

Split Boards — In binding, a method of strengthening 
the covers of a book. The cover boards are made up of 
two layers of board pasted together, A split is kft 
between the two layers down one edge and into these 
are glued the waste parts of the end-papers and the 
tapes on which the sections are sewn. 

Split Duct Working — See split fountain working. 

Split Fountain or Split Duct Working — Colour 
printing technique which divides the ink duct to 
achieve different colours across different parts of the 
same roller. 

Split Run ~ Print run of a publication divided in two 
(or more) stages to accommodate changes in text, 
changes of binding style etc. 

Splitting — Tearing of paper surface areas on the 

press. 

Spoilage — Waste incurred during the printing or 

binding processes. 

Spooling — Refers to the simultaneous printing of a 
text whilst the user is engaged on some other activity, 
such as, editing another text The term comes fix)m 
the acronym SPOOL, standing for Simultaneous 
Peripheral Output On Line. 
Spot Colour — Single additional second colour 
printed in a black working. 

Spot — Painting out unwanted light-spots on a 
negative with a purple water-soluble ink called opaque. 

Spot Varnish — Varnish applied to selected parts of 

a printed sheet. Often used to enhance the sheen of 

photographs. 

Spotted Negatives — Negatives which have been 

painted to delete any unwanted light-spots. 

Spruy Liquid or powder used to spray printed sheets 

to prevent set-off. Also known as anti-set off spray. 
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Spray Rail System — The ink is applied by means of 
a spray rail extending to the width of the cylinder. 

Spraying — The action of ink on the printing machine 
when too thin» the ink sprays from the rotating rollers, 
and the faster the machine is run, the worse the 
spraying. The remedy is usually to use a stiffer ink or 
a slower running speed. 

Spread — Pair effacing pages. 

Spread Coating — Method of paper coating using a 
controlled flow of coating material on to the paper 
surface. 

Spreading — Ink creep on printed areas. 

Spreadsheet — A software package designed to 
perform financial calculations. Users are presented 
with a grid of alphabetically-identified columns and 
numbered rows. Each intersection forms a cell which 
may contain text, numerics or algebraic formulae. As 
the contents of one numeric cell are altered, the 
contents of referenced formulae cells are updated 
automatically. 

Spring Back — A special kind of back made for 
stationery books so that they willlie flat when opened. 
The spring back is made by gluing strips of board and 
brown paper around a wooden roller. When dry, this 
is removed from the roller and fixed to the cover 
boards. When affixed to the book, this assembly acts 
like a spring. 

Sprinkled Edges — Edges of a book block sprinkled 
with blobs of ink. 

Sprocket Holes — Feed holes in paper tape. 

Square Back — Flat back binding. 

Square Serif — Typeface with serifs heavier than the 
strokes. 

Squared-Up Halftone — A photograph with right- 
angle comers, rectangular or square. 

Squares, Overhang — The space between the boards 
or covers of a book and the sections. Their size is 
dependent on the size, use and binding style of the 
book. Although the squares protect the leaves, they 
should not be too large, for the covers must be 
supported by the leaves. 

Stab Stitching — Securing a large number of single 
sheets together by driving metal staples more than half 
way through the back margins, from both sides. 

Stabbing — See side-stabbing and side wire stitching. 

Stabilization Paper or S Paper - Photographic 
paper used for photosetting output. Has short image- 
retention span once processed and cannot be used when 
subsequent corrections will be stripped in at a later 



stage. Contrast RC paper. 

Stack — (a) The calendering unit on a paper machine, 
(b) Pile of sheets, printed or unprinted. 

Stack-Type Flexographic Machines — A general 
purpose machine suitable for a wide range of work on 
a variety of packaging materials. 

Stagger Stitching — A form of saddle stitching 
whereby the staples are inserted at different points in 
the spine of the folded sections so that when brought 
together the extra bulk introduced by the wire is evenly 
spread. This avoids swelling and subsequent 
difficulties when trimming. 

Staging — Method of connecting photoengravings 
by stopping out (q.v.) and re-etching. 

Stamping — See blocking. 

Stamping Die — Steel or brass plate used for blocking 
{see brass). 

Stamping Foil — See foil . 

Stand-Alone — A self-contained hardware system 
which needs no other machine assistance to function. 

Standard Artwork — Artwork drawn for common 
use and made available in printed form for further 
reproduction. Often sold as books or as a subscription 
service {see also clip art). 

Standard Document — A word processing file 
containing a document that can be merged with 
variable information to produce a letter {see mail 
merge). 

Standing Film — Film stored after printing or 
proofing pending subsequent re-use. 

Standing Type — Type, previously printed, which is 
held by the printer pending a reprint. When ordered 
to be kept standing by the customer, 'type rent' is 
usually charged, since the printer loses the use of the 
metal {see edition, impression and overmatter). 

Stand Off — In DTP systems, the distance between a 
graphic and its boundary. Text which is flowed around 
a graphic will not encroach into the standoff area {see 
also graphic boundary). 

Star Network — One in which each device is 
connected to a central controller. As terminal to 
terminal communication is not possible, the entire 
network will become inoperable if the central computer 
fails. Compare ring network. 

Starred Roll — Paper roll with buckled inner layers 
caused by loose winding and forming a 'star' pattern 
when viewed from end-on. 

Start of Text — A data communications control 
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character that terminates a message heading indicating 
thai the text of the message follows. 

Starts Stcrt — The projection at the foredge of one 
leaf or section beyond the others. It is usually caused 
by poor sewing and very thick sections. 

Static Electricity — Generated in the paper and other 
materials, during manufacture. Special conditioning 

of the paper removes most of the static these days. Its 
presence at the printing stage can cause trouble since 
the sheets are attracted to each other, causing * double 
feeding', and they also tend to stick to the metal parts 
of the machine, such as the impression cylinder. 

Static Neutralizer — An attachment designed to 
remove the static electricity from the paper to avoid 
ink set-off and trouble with feeding the paper. 

Station — Unit of a binding or wrapping machine. 

Stationery Binding — Also referred to as 'account 
book binding' and 'vellum binding'. The binding of 
books to be written in as distinct from Metterpress 
binding', which is concerned with books to be read. 
Stationery binding techniques allow the books to 
remain in a flat position when opened. A * spring back' 
is usually constructed to facilitate this. 

Steel Engraving — Intaglio plate often used to 
reproduce fine designs on stationery (for example, 
bank notes, share certificates, etc). 

Stem — The upright strokes of letters or figures. 

Step and Repeat Camera — A machine used to 
produce a number of identical images in register fi-om 
a master negative. 

Step Index — Index letters in the far edge margins of 
a book revealed by cutting the margins away 
progressively to expose the letters sequentially 
positioned from top to bottom throughout the text. Also 
known as cut-through index. 

Stereo — Duplicate relief printing plate made by 
casting from a mould taken from an original plate or 
forme. 

Stereotype — Duplicate relief plate used for 
newspaper printing. 

Stet — A proofreader's mark, written in the margin, 
signifying that copy marked for corrections should 
remain as it was. 

Stick — See camposing stick. 

Sticker — Self-adhesive point-of-sale card or plastics 
printed with advertising message suitable for placing 
on walls or solid objects. 

Stiff Leaf— A piece of paper attached by an adhesive 
to another to increase its substance and strength. The 



common made endpaper is an example of this. 

Stiffener — In a case binding, a strip of paper or thin 
card, cut to the width of the spine, placed between the 
boards and glued onto the covering material to stiffen 
or strengthen the spine cloth. 

Stiffness — Rigidity of a sheet of paper. 

Stipple — Dots used to give a background effect of 

colour tint. 

Stitch — To stitch with thread or staple with wire as 
a binding function. 

STM — Scientific, technical and medical publishing. 

Stochastic Screening — A digital screening process 
that converts images into very small dots (14-40 
microns) of equal size and variable spacing. Second 
order screened images have variable size dots and 
variable spacing. Also known as frequency moduiated 
(FM) screening. 

Stock — (a) Liquid pulp prior to papermaking. 
(b) (Loosely) the chosen paper to be printed. 

Stone Groundwood Mechanical Pulp — SGW Basic 
mechanical pulp, obtained by grinding debarked logs 
against a milling stone under heat and pressure (see 
also refiner mechanical pulp (RMP). thermo- 
mechanical puipj {TMP)^ chemithermo mechanical 
pulp (CTMF) 

Stone — In lithography, formeriy used as the plate 
material. In letterpress, the bed on which metal type 
is levelled and locked up. 

Stone Out — To remove small areas of a litho plate 

with an abrasive stone. 

Stop — The ending of a rule where it crosses another 

line. 

Stop Bit — A communications code used in 
asynchronous transmission which indicates the end 
of a character. 

Stop Code— A word processing control code, inserted 
within the body of a document, designed to stop printed 
output for the insertion of variable information. 

Stop Cylinder — A letterpress printing machine 
where the cylinder stops after each impression to allow 
the bed to return to its original position. 

Stopping Out — Application of opaque to photo- 
graphic negatives; application of special lacquer to 
protect areas on films in dot etching; staging of 
halftone plates during relief etching. 

Storage — Floppy disc, hard disc, or magnetic tape 
used to store digital information in a permanent form. 

Story — In DTP terminology, all the text from a single 
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word-processed document or all that text in a page 
make-up programme which finishes by being threaded 
(q.v.)- 

Storyboard — Illustrated board showing proposed 
camera shots or illustration sketches with script and 
technical annotation. 

Straight Matter — Straightforward text setting. 

Strawboard — Originally, board made from straw 
fibres. Now used loosely to mean caseboards of any 
description. 

Stream Feeder — A fast type of automatic feeder 
where the sheets are fed into a press in a constant, 
overiapping stream. As the first sheet is taken up by 
the grippers for printing, the next is ready to move 
into the lays. The conventional type of feed requires 
the first sheet to move completely clear before the next 
can move into position. Some folding machines also 
have stream feeders. 

Stress — Angle of shading in type-face character 
design. May be oblique or vertical. 

Strike — See stop. 

Strike Through — The effect of ink penetrating 
through a paper and becoming visible from the reverse 
side. The addition of a sizing agent to the pulp obviates 
this undesirable effect (see opacity and showthrough). 

Strike-on Composition — Type set by a direct- 
impression method, or on typewriter composing 
machines. Also known as cold type. 

String — A sequence of alphabetic or numeric codes 
in a computer programme or in phototypesetting. 

String Variable — Programming variables that may 
contain alphanumeric data. 

Strip and Rebind — Remove the case of a case bound 
book and rebind as a paperback with a limp cover. 

Strip Gumming — Applying water-soluble adhesive 
to paper strips. 

Strip Test — Use of special paper to test the/?H (q,v.) 
of an offset fountain solution. 

Stripper Film — Very thin film used for hand 
corrections. 

Stripper Fingers — Mechanical devices which guide 
the printed sheet from cylinder the dei^^ery board. 

Stripping — (a) Inserting or inlaying {'stripping-in') 
pieces of film into another, larger piece, for example, 
a halftone negative into a line negative, (b) Assembhng 
various pieces of exposed film to take a composite 
negative (or positive) for printing on a plate 
('stripping-up'). (c) The failure of steel rollers on a 



lithographic press to take ink, usually because they 
have become wet with water or solution from the 
damping fountain. 

Stripping Guide — Layout for film assembly. 

Stroboscope — Device, employing intermittent 
illumination, to study high speed operations with 
regular, periodic movement. 

Structured Programming — A method of pro- 
gramme design and structure intended to aid the 
debugging process. 

Structured Vocabularies — Vocabularies that make 
scholarly communication and access to information 
more consistent. 

Stub Binding — Method of binding in which the 
sections are sewn on to 'stubs', narrow folds of paper; 
it is these stubs which form the spine. The original 
section hinges on the stub and is unaffected by the 
binding operations. Sometimes called a compensation 
section binding. 

Stuff — A suspension in water of pulps and other 
material during the paper-making process. 

Stuffer — Publicity material sent out in the mail with 
other literature. 

Stump Line — The last line of a page ending with a 
hyphen. Considered very undesirable. 

Stump — The first half of a hyphenated word at the 
end of a line. Some typesetting systems permit tfie 
definition of a 'minimum stump' at the end of turned- 
over lines, that is the minimum number of letters 
which it is acceptable to leave before a hyphen. 

Style of the House — Typographic and linguistic rules 
of a publishing house. Also known as house style. 

Style Sheets — Word processing or typesetting front- 
end programme files that specify the design of printed 
or typeset output by requiring the operator to complete 
a menu of options. 

Stylus — (a) An old time scribing tool used for writing 
or drawing on wax tablets, (b) The cutting head on 
electronic engraving machines. 

Sub-Master — Diazo film copy used for plate- 
making. 

Sub-Routine — Set of instructions in a computer 
programme which perform a constantly-repeated 
operation such as a mathematical function. 

Sub-Sampling — Using an algorithm to derive a 
lower-resolution digital image from a higher- 
resolution image (for example, eliminating every other 
pixel in each direction) {see derived image). 
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Subscript — Inferior character. Small character printed 
below the base line as part of mathematic equation. 

Subsidiary Text — Extracts, footnotes, and other 
secondary text in a book. Typically set smaller than 
the body text. 

Substance — A means of defining a paper on a weight/ 
area/quantity basis {see also *glm *). 

Subtractive Primaries — Yellow, magenta and cyan, 
the hues used for process colour printing inks. 

Substrate — (a) Base paper before coating, (b) Carrier 
for another material or coating, for example, film, 
(c) Surface being printed on. 

Suction Feeder — An automatic sheet separation and 
forwarding mechanism involving the use of suckers 
to lift each individual sheet from the pile and set it 
down on transport tapes or into grippers. The top 
sheets of the pile are first separated by air blowers to 
avoid more than one sheet being lifted at a time. 

Sulphate Pulp — Also known as kraft pulp. Pulp 
made from wood fibres cooked in an alkaline mixture 
containing caustic soda (sodium hydroxide), sodium 
sulphide and sodium sulphate. Particulariy suited to 
hardwoods, but increasingly used for softwoods too. 

Sulphate Wood Pulp — A wood pulp for paper- 
making produced chemically by using sodium sulphate 
as the boiling agent. 

Sulphite Pulp — Pulp made from wood fibres cooked 
in an acidic mixture containing calcium bisulphite and 
sulphur dioxide in water. Particularly suited to 
softwoods. 

Sun Raster Image — A file storage format used 
widely on Sun-3 computers. 

Sunk Cord Style — A style of binding in which the 
sections are sewn onto lengths of hemp cord that are 
recessed into the backs of the sections. The ends are 
called slips and are laced into the boards. The binding 
may be tight or hollow backed and the spine left 
smooth or with false bands. 

Super — Synonym of mull. 

Supercalender — A calendering stack with alternate 

hard steel rollers and soft rollers which imparts a high 

gloss finish to paper as it 'slips' between them. Usually 

off-machine. 

Supercomputer — A very powerful mainframe 

computer used where extremely high speeds and 

storage are required. 

Superscript Superior — Small character set above 
the line especially used in mathematical statements 
or to indicate footnotes. 



Supermicro — Micro capable of supporting other 
terminals, with much the same capabilities as a 
minicomputer. 

Support — In computing software terminology, 
'supporting' a function means providing the facility 
to run that function. For example, a printer which 
'supports' PostScript is one that is provided with die 
programmes to accept and run PostScript code. 

Supported or Semi-French Groove — This is an 
improvement to the split board of the library style. 
The inner board Is increased in thickness and quality 
and placed flush with the joint to support the sections 
while the thinner outer board is positioned away from 
the joint so that thick leather can be used at the hinge 
and the boards will open freely. 

Supported Sleeve — Cylindrical, wire-mesh sleeve 
which can be fitted over die body of a dandy roll and 
removed when not required. 

Surface Picking — See picking. 

Surface Plate — One of the two basic types of 
lithographic press plates. A colloid image is formed 
on the light-sensitized metal plate by the action of 
actinic light through photographic negatives. 

Surface Sizing — Sizing of paper carried out on the 
sizing press of the paper-making machine. 

Surface Sizing — Synonym of tub sizing. 

Surface Strength — Resistance of paper surface to 
picking or lifting. 

Surrogate Image — A representation, usually in 
photographic form, used for study. 

Swash Letters — Ornamental italic letters which can 
be used at the beginning and end of words. Mostly 
found in old style typefaces, such as Caslon old face 
and Garamond {see garaldes). 

Swatch — Specimens of papers, usually clipped 
together at one comer, for comparing substance, tint, 
etc. 

Swell The additional thickness in the sewn folds 

of the sections, caused by the sewing thread and any 

repair. 

SweUed Rules — Rules which are wider at the cenU-e 

than at the ends. 

SV/OF — Acronym for Specifications for Web Offset 

Publications. 

Sword Hygroscopc — Probe used to determine the 

moisnire content of a stack of paper. 

Sync Bit — Abii (q. v.) used for data communications 
synchronisation. 
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Synchroaous — In data transmissions signals co- 
ordinated by timing pulses. Blocks of data are 
transmitted at a measured rate dictated by timing 
devices at both ends of the interface. Compare 
asynchronous. 

Synchronous Modem — One with an internal clock 
which produces streams of data at a fixed transmission 
rate. 

Synchronous Transmission ~ Data transmission in 
which each bit is transmitted at a given rate. 
Synchronous transmission is capable of higher speeds 
than asynchronous transmission but requires that both 
transmitter and receiver remain in exact synchroni- 
zation. 

Syntax — The rules of grammar regulating the use of 
a language. 

Synthetic Papers — Synthetic materials, typically 
plastic, which have many of the properties of paper 
and can be printed. Usually expensive. 

Sysgcn — An operating system command used to 
transfer system flies to a specified disc drive. 

System Functions — Functions relating to the 
movement of data within a system and controlled from 
the keyboard, for example, writing to memory, or 
transmission between peripherals- 
System Generation — An operating system utility 
that allows a user to customize an operating system 
and related applications programmes to suit hardware 
requirements. 

System Network Architecture — IBM's distributed 
data processing network architecture. 

System Palette — A colour palette chosen by a 
computer system and applied to all digital images. 



Tab — A location set by the user of a typewriter or 
word-processor which determines where the text is to 
align vertically. 

Tab Index — A method of producing stationery 
books or cards, where each sheet or group of sheets 
is designated a letter of the alphabet. The letter is 
printed on the right-hand side, in a slightly lower 
position than the letter on the sheet above. The white 
margin below each letter is then cut away on each 
sheet, so that all are visible when put together in a 
pile or book. 

Table — Data stored in a form, often an array, that is, 
suitable for reference. 

Tabloid — Newspaper size approximating to A3. 



Tabular Material — Typeset tables or columns of 
figures. 

Tack — The property of cohesion between particles; 
the separation force of ink needed for proper transfer 
and trapping on multi-colour presses. A tacky ink has 
high separation forces and can cause surface picking 
or splitting of weak papers. 

Tacketing — Method of strengthening stationery 
binding using 'slips' or bands of leather. 

Tackoscope — See Inkometer. 

Tag — A generic mark-up tag is one which identifies 
a particular attribute: an *A' heading, for example, in 
the mark-up of text. Tags are converted to typesetting 
by allocating typographical specifications to them and 
translating them inside the front-end of the typesetting 
system. 

Tagged Image File Format (TIFF)— A file format 
for exchanging bitmapped images (usually scans) 
between applications. 

Tail — The bottom of a binding or a page. 

Tailband — Cotton or silk cord attached to the foot 
of the spine of a book (see also headband). 

Tail-End Book ~ See back-edge curl. 

Tail-End Hook — Curling or hooking of the back 
edge of the sheet after printing. 

Tail-Piece — Typographical device at the end of a 
chapter or book. 

Take — An amount of copy for typesetting allocated 
to one operator. Part of a newspaper story which has 
been divided up for speed of setting. 

Tandem Working — Using more than one printing 
machine in line. 

Tandem Press — Another term for a common 
impression press. 

Tape Editing — Correcting information stored on 
tape, usually resulting in a second, edited tape. 

Tape Merging — The combining of data from a 
master tape and a correction tape to produce a third 
error- free tape. 

Tape — See punched tape. 

Tape Streamer — A magnetic tape transport designed 
to perform back-up operations. 

Tape Transport — The device which moves tape past 
the reading heads. 

Taping — Pasting strips of material to binding 
sections to add strength. 
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Tare — Weight of an empty container or unloaded 
vehicle. 

Taster Small — Sample of a book, typically a chapter, 
sent out by a publisher for promotion purposes. 

TD — See transmitted data. 

Tear Test — (a) Test which determines grain direction 
in paper by the ease of tearing, (b) Test to determine 
strength. 

Tearsheet — Page from printed periodical used as 
proof or evidence of publication, especially of 
advertisement. 

Technical Association of the Pulp and Paper 
Industry (TAPPI) — American professional 
organisation. 

Technical Press — The printing press which is well 
equipped for printing text books and periodicals of 
technical subjects. 

Telecom Gold — A nationwide electronic mail service 
operated by British Telecom, 

Telecommunications — Communication over the 
telephone wire. 

Telecommuting — The use of computers and 
telecommunications to enable a user to work away from 
the office. 



• Reel of paper with progressively 



Telescoped Roll - 

misaligned edge. 

Teletype — A peripheral equipped with a keyboard, 
printer and paper tape punch and reader. 

Teletypesetter r~ Linecasting system driven by six - 
channel paper tape generated on separate keyboards. 

Template — An underlying page design or grid into 
which text and graphics are placed. 

Terabyte (TB) — One trillion bytes. 

Terminal — Keyboard and/or screen for computer 
communication or text generation. 

Terminator — See Ethernet. 

Text Area — Area occupied by text on a page, 
normally governed by a grid. 

Text Block — In DTP, an area on a page into which 
the user has placed text. 

Text Editing — Any rearrangement or change 
performed upon textual material, such as, correcting, 
adding and deleting. 

Text Pages — The principal matter in a book as 
distinct from the frantmatter and endmatter (q.v.). 
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Text Paper — (a) Fine quality paper for printed 
publicity work, (b) The body paper of a magazine or 
book as distinct from the cover stock. 

Text — The body typesetting in a book as distinct 
from headings and display type. 

Text Type — Body type of the main Xqxx in a book. 
Loosely, a composition size of type of 1 4 point or less, 
as opposed to a display type. 

Textured Screen — Halftone screen that yields a 
textured pattern on the halftone created. 

TGA — True Vision Targa file. A storage format for 
bit-mapped video images. 

Thermal Dye Sublimation — Like thermal printers, 
except pigments are vaporized and float to desired 
proofing stock. Similar to Thermal Dye Diffusion 
Transfer, or D2T2. 

Thermal Printer — A non-impact printer. Heat is 
applied to a ribbon carrying waxed ink which is 
transferred to the paper in the form of dots. 

Thermographic Printing — A method of producing 
a relief effect on printed matter. Resinous powder is 
dusted on to newly printed letterpress or litho work, 
and adheres to the printed parts. The surplus is shaken 
off and the sheet passed under a heating unit on a 
conveyor belt principle, and the resinous powder fuses 
and swells. Special thermographic ink may also be 
used to avoid the need to dust separately. A cheap 
method of producing a *die stamped' effect. 

Tbermo-M echanical Pulp — In paper-making, made 
by steaming wood chips prior to and during refining, 
producing a higher yield and stronger pulp than 
regular groundwood. 

Thermosetting — Describing a plastic, rubber or 
synthetic material which becorrie supenmanently hard 
and un-mouldable once subjected to heat. 

Thesaurus of Geographic Names (TGN) — One of 

three sn'uctured vocabularies produced by the Getty 
Art History Information Programme (Getty 
Information Institute), TGN is a hierarchical 
arrangement of more than 300 000 of the world's place 
names, in vernacular languages and English, and in. 
ancient and modem forms. Available on CD-ROM 
from the Getty Information Institute. 

Thick Space — Letteqjress spacing piece equal to 
one-third of an em. 

Thimble — A printing element similar to a daisywheel 
but formed into a thimble-Iike shape. 

Thin Space — Letterpress spacing piece equal to one- 
fifth of an em. 
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Thinners — Solvents added to ink to reduce tack. 

Third-Generation Computers — Computers in 
which integrated circuits — silcon chips — first 
replaced transistors. 

Third-Generation Photosetters — Photosetters using 
cathode ray tubes to generate the typographical images. 

Thirty — The symbol -30- is used on some 
newspapers to indicate the end of a story in copy. 

Thirty-Twomo — An obsolete term for one thirty- 
second part of a standard size sheet. Abbreviated as 
32 mo. 

Thixotrophy — Property of becoming less viscous 
when subjected to an applied stress, such as, being 
shaken or stripped. 

Thong Binding — A type of loose-leaf binding, being 
comprised of two heavy boards connected by thongs 
or metal strips. The loose sheets are specially cut with 
slotted holes which fit around the thongs. 

Thread Sealing — Binding method using meltable 
demands as 'stitches' to secure individual sections 
before trimming and forwarding. 

Thread Sewing — Conventional sewing. Also known 
as French sewing or section sewing. 

Thread Stitching — Securing inset books by stitching 
through the spine with threads. 

Threaded — In DTP systems, text is threaded when 
its several parts or text blocks are linked together by 
the user into a continuous story. Threaded text behaves 
as a single element of continuous text which the 
programme identifies as such and keeps together in 
correct sequence no matter how much the page layout 
may be changed, or how many corrections are inserted 
or deleted. 

Threadless Binding — See adhesive binding. 

Three Dimensional Printing — A printing process 
where traditionally the image is broken up into 
stereoscopic elements, and a plastic screen 
superimposed, thus dividing the image into minute 
vertical strips. The screen focuses on these strips and 
gives the illusion of depth. Also known as xagraph. 
Current methods of producing 3-d effects employ 
different photographic processes and thus require 
different pre-pnnt processing. 

Three-Colour Work — Process colour work using 
three ink primaries (yellow, magentr and cyan) to 
produce all conceivable colours. A.:»o known as 
"trichromatic' {see also four-caiour blocks). 

Three-Point-Register — A system of obtaining 
register by laying two adjacent sides of a rectangle to 



three points, two points are located on the long edge 
and one point is located on the short edge. 

Three-Quarter Binding — A method of binding 
books where more, though not all, of the surface is 
covered in leather or cloth than applies to 'half- 
binding'. 

Three-Up — Sewing three sections at a time, with 
one length of thread, to reduce swell. 

Throwaway — Free newspaper comprised largely of 
advertisments. 

Throw-Out — A map, diagram or illustration larger 
than the book, which is folded and bound in with the 
sections. On reference it is opened or * thrown out'. 
Usually towards the tail. 

Thumb Index — Index where the alphabetical 
divisions are cut into the edge of the book trim. 

Thumbnail Image — See browse image. 

Thumbnail Sketch — Small rough drawing. 

Tick Marks — (a) Alternative term for crap marks 
or cut marks (q.v,). (b) Marks on rulers which define 
the increments being measured. 

Ticket Board — Pasteboard. 

Tied Letters — See ligature. 

Tie-Down — One of several loops of thread taken 
under the kettle stitches at intervals when 
embroidering a headband. It secures the headband to 
the book. 

Tight — Laid out on a page so that there is little white 

space. 

Tight Back — A spine in which the covering material, 
usually leather, is attached directly to the lined or 
unlined backs of the sections. This is a much more 
durable method than the hollow back, which consists 
of a paper tube anached to the cover. 

Tight Edges — Referring to a stack of paper in which 
the edges of the sheets are stretched tight and the centre 
of the sheets are baggy. Caused by the stack having a 
higher moisture level than the surrounding atmos- 
phere. Compare wavy edges. 

Tile — In the DTP make-up of publications with a 
page size larger than A4, a portion of the page that is 
printed on a single sheet of paper. To make the 
complete page, the various tiles are assembled and 
pasted together. 

Time-Sharing — Concurrent processing of several 
jobs or programmes on a computer. 

Tint — A solid colour reduced in shade by screening. 
Specified as a percentage of the solid colour, and in a 
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particular screen ruling (q.v.). 

Tint Generator — Programme on an EPC system 
which generates tints inside a designated area. 

Tint Laying — Using films to create a tint (q.v,). 

Tinting — The build-up of lint on an offset blanket 
causing hickies (q.v.) m the printed result. 

Tip In — A narrow strip of adhesive is applied to the 
back margin of single sheets or plates and inserted 
into the back fold of the accomp:inying leaf; as a result 
this leaf will have a restricted opening. 

Tip On or Tip Up ~ A narrow strip of adhesive is 
applied to the back edge of endpapers and theseare 
positioned to line up with the first and last sections. 

Tissue — A superfine thin paper used for a wide 
variety of purposes such as wrapping or as toilet aids; 
also used extensively in pre-print make-ready. 

Tissue Overlay — A thin, translucent paper placed 
over artwork (mostly mechanicals) for protection; used 
to indicate colour break and corrections. 

Tissue Stencil — A photosensitive tissue used as a 
negative vehicle in screen printing. 

Titanium Dioxide — Mineral used in paper-making 
to add brightness and opacity important raw material 
for printing inks. 

Title Bar — In DTP, the line immediately below the 
menu bar in the publication window which contains 
the name of the open publication. 

Title Page — The recto of the third or fourth leaf of a 
book, on which is printed the complete title of the 
book, with other information, such as, author, volume 
number, date, patron, publisher's name, and place and 
date of publication. 
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engraved tools into the surface of the covering 
material. The impression can be in gold (gold foil or 
leaO, in colour (coloured foil) or *blind' (a dark or 
black impression caused either by heat and pressure 
alone or by using a tool dabbed in printer's ink). 

Tooth — A characteristic of paper, a slightly rough 
finish, which permits it to take ink readily. 

Toothy — Having a rough surface. 

Top of Form — A character printer feature that 
advances paper by one page- 
Top Side — The side of a web facing upwards during 
making, that is, opposite to the wire side. Also known 
as the felt-side and the right-side. Tends to be 
smoother than the wire-side. 

Torn-Tape System — Paper tape typesetting system 
involving manual removal and feeding of tape from 
one machine to another. 

Tracing of Inks — The property of a printing ink 
painted or drawn on a lithographic plate to form an 
image. 

Tracing Paper — A tough, transparent paper made 
specially for tracing purposes. The transparency is 
achieved by coating the body paper with balsam 
dissolved in turpentine, or castor or linseed oil in an 
alcohol. 

Track Kerning — Global reduction in letter spacing 
to achieve a tighter visual effect. The same as character 
compensation (q.v). 



Titling — A type fount comprised of capital letters 
only. The face of the type fills most of the shoulder or 
top of the shank. 

Toggle — Any electronic device having two states. In 
^'ord processing, any command which, in identical 
form, is used to both switch a function on and off 
(underiining, for example). 

Tone — Colour variation or shade of grey, as distinct 
from line which is solid black only. 

Tone Band ^ Gravure printing fault showing as lines 
on the printed sheet, caused by foreign matter lodging 
behind the doctor- 
Toner — Chemical used to create image in 
photocopying processes. 

Toning — See scum. 

Tool — . To title and decorate a binding by impressing 



Tracker Ball — An alternative to a mouse or to cursor 
keys as a pointing device. The ball is mounted in an 
enclosure lined with sensors which detect iht direction 
and speed of rotation (see mouse^ puck). 

Tracking — (a) When illustrations are m track (q.v.) 
on the press, they are subject to the same density of 
ink. The 'tracking' of subjects means their positions 
relative to each other along the same track, (b) See 
track kerning. 

Tracks per Inch — A measure of density of tracks 
on a magnetic disc. 

Tractor Feed — A printer drive mechanism 
comprising a chain or belt equipped with teeth which 
engage with the sprocket holes of continuous 
stationery. 

Trade Binding — Prestige and miscellaneous 
bookbinding done by commercial firms employing 
journeymen (qualified binders) and apprentices trained 
in the craft. Most of the work is done by hand, but 
some machines are used. 

Trade Houses — Companies in, or associated with. 
the printing industry, which carry out work for printers 
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or print agencies, such as, in binding, typesetting, 
laminating and varnishing, etc. Those trade houses 
specializing in one field, such as, typesetting, are 
referred to as 'trade setters'; in lamination or 
varnishing as 'trade finishers' and so on. 

Trade Press — Periodicals targeted to specific trades 
or businesses. 

Trade Publishing — The publishing of general 
interest books which are sold through the retail 
bookshop trade. 

Trade Tolerance — Allowance for under or over 
delivery quantities deemed acceptable commercially. 
Applies particularly to paper, with reference to the 
Paper Trade Customs. 

Trade Typesetting — A trade typesetter is one whose 
livelihood is typesetting. As distinct from in-house 
typesetting, or typesetting as a facility offered as part 
of a total print-bind service. 

Trademark — Unique printing mark identifying a 
company. 

Transreceiver — See Ethernet. 

Transducer — Electronic device which converts input 
signals of one type into output of a different nature. 

Transfer Type — Pressurre-sensitive type on carrier 
sheets. Can be rubbed off to create type in position on 
the page. Also known as transfer lettering. 

Transistor — A component made up of layers of 
different semi-conducting materials which, when a 
current is fed to one of its three terminals, controls 
the flow of current between the other two conductors. 

Transitional Type — Type style such as Baskerville 
which evolved between Old Style and Modern, 

Transitional Typefaces — Those typefaces evolved 
between the 'old', now 'garaldes', and the 'modem', 
now 'didones'. 

Translation Table — See look up table. 

Translator a Compiler, Interpreter or Assembler 

— Conversion programme that translates a high-level 
language or low-level language (source code) into 
machine-code (object code). 

Transliterate — Transcribe into characters of a 
different language. 

Transmission Codes — Standard code sets used m 
computers to represent alphanumeric laracters and 
numbers. Examples include ^SC// and EBCDIC {q.\). 

Transmission Copy — Copy which is viewed by 
transmitted light, for example, a transparency. As 
distinct from reflection copy (q.v.) which is viewed 



by reflected light. 

Transparency — (a) a monochrome or full colour 
photographic positive on a transparent base for use in 
a special illuminated viewer, or for reproduction by 
transmitted (as opposed to reflected) light, (b) In 
photography, the power of a negative to transmit light; 
the opposite of opacity, (c) The ability of an ink to 
allow light to pass through, (d) A semi-transparent 
poster usually printed on 'onion skin papers'. 

Transparency Viewer — Box arrangement with 
special light source to enable the viewing of 
transparencies under consistent conditions. 

Transparent Copy — Illustrative copy, such as, a 
colour transparency or positive film through which 
light must pass in order for it to be seen or reproduced. 

Transparent — In computing, a process is transparent 
to the user if he is unaware of it going on. Used 
particularly of computer processing which is taking 
place as an operator is doing something else. 

Transparent Ink — A printing ink which does not 
conceal the colour beneath. Process inks are 
transparent so that they will blend to form other 
colours. 

Transparent White — A type of printing ink for 
mixing with other colours to obtain lighter tints. 

Transpose — Abbreviated trs. Exchange the position 
of words, letters or lines, especially on a proof. Hence 
transposition. 

Transputer — Computer consisting of a simple chip. 

Trapping — The ability to print a wet ink film over 
previously printed ink. Dry trapping is printing wet 
ink over dry ink. Wet trapping is printing wet ink over 
previously printed wet ink. In prepress, refers to how 
much overprinting colours overlap to eliminate white 
lines between colours in printing. 

Trellis — Pattern formed on a gravure print, caused 
by foreign matter lodging under the doctor blade. 

Trichromatic — Using three process colours 
(magenta, yellow, cyan) to print in full colour. 

Trim — Cut edges off sheets to square up or reduce 

size. 

Trim Marks — Marks placed on the copy to indicate 
the edge of the page. 

Trim to Bleed — The trimming of a sheet or section 
after printing, where rules or solid areas are required 
to extend to the edge of the finished page or pages. 

Trimming — The final cutting of sheets or books to 

ensure clean, flush edges. 
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Trindles — Two flat pieces ofmetal tied together with 
a short length of string. They are used to flatten the 
rounded spine of a book so that the foredge may be 
cut after the boards are attached. 

Trio ^richlorethyJene) — Used as solvent in special 
forms of printing paper, such as, cellophane and 
aluminum foil to speed up the drying by evaporation 
on the non-absorbent surface. 

Triplex Board — A board comprised of three layers, 
the mdividual layers being run together on the 
machme. or a board lined on both sides with paper 

Troubleshoot — To find and recti fy a fault in hardware 

or software. 



Trough System — It is one of the inking method in 
gravurc. The cylinder is allowed to revolve in the ink 

trough. 

TTS Code — Six-level code used by teletypesetters 
(see also teletype). 

Tub Sizing, Surface Sizing — The addition of size 
10 paper after it has been manufactured, by passing it 
through a bath of animal gelatine size. 

Tub-Sized — A term applied to paper which, after 
manufacture, is immersed in a bath of animal gelatine; 
this tub sizing, or surface sizing, improves the strength 
and durability of the paper. 

Tumble — A term applied to the printing of the second 
side of a sheet when opposite edges are used as the 
gripper edges. Also known as work and tumble {see 
(ilso half-sheet work). 

Turned — (a) A table or illustration turned sideways 
on a page so as to fit better. Such tables or illustrations 
should always be turned so that the foot of them is on 
the right-hand side of the page when the book is in 
normal, upright, position, (b) News setting carried over 
on to another page. 

Turned-ln — Cover material turned over the edges 
of the board. 

Turn-In, Turn-Over — Overlap the part of the 
covering material which is turned in over the edges of 
the boards to protect them. It is a characteristics of all 
hooks except for some flush bindings. 

Turner Bar — Bar on a web offset press which redirect 
the web through a right-angle degree for printing other 
side of the web in the next printing unit. 

Turnkey System — A system which is complete and 
designed for a specific use. With hardware this implies 
that the supplier has full responsibility for installation, 
^ ith software. The implication is that the user may 
initiate the package without necessarily understanding 
or even being aware of the operating system. 
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Tusche — The liquid emulsion ink painted or drawn 
on a lithographic plate to form an image. 

Twelvemo — An obsolete term for the twelfth part of 
a standard size sheet (12 mo). 

Twice-Up — Instruction to prepare artwork at 200 

percent of finished size. 

Two Colour Press — A printing machine capable of 
printing two colours on sheet at a time, or in a single 
*pass\ 

Two-Letter Index — Index based on divisions of two- 
letters m each section. 

Two-Revolution Machine — A printing machine 
where the cylinder makes two revolution for each 
impression. 

Two-Revolution Press — Letterpress machine where 
the impression cylinder revolves twice for each sheet: 
once to make the impression and then to rise clear of 
the type for delivery of the sheet. 

Two's Complement — A method of representing a 

negative value in binaiy arithmetic, the negative being 
obtained by complementing the digits and adding one 
to the result. 

Two-Sheet Detector — A sensing device which detects 
the passage of two or more sheets down the feedboard 
of the machine and which is designed to trip the press 
to prevent damage to the cylinder dressings. 

Two-Shot Binding — Adhesive binding in which the 
first application \s of PVA adhesive, the second of hot- 
melt adhesive. Compare one-shot binding. 

Two-Sidedness — Undesirable differing finish 
between iht felt-side and the wire-side of a sheet. 

Two- Up or Three-Up — Sewing two or three sections 
with one length of thread to reduce swell (see also All 
Along). 

Tying-Up — Using cord to secure type for storage. 

Type Area — Area occupied by text on a page. 

Type Family — Roman, italic, bold and all other 
versions of one typeface. 

Type Gauge — A printer's tool calibrated in picas 
and points used for type measurement. 

Type Height — Distance from the foot of type to 
printing surface: 23.317 mm in the UK and USA. 

Type High — 0.918 inch; the standard in letterpress. 

Type Metal — The alloy of lead, tin and antimony 
used for casting types and spacing materials. 

Type Scale — A printer's measuring ruler which 
usually has scales for 6 and 12 point type. 5 and 10 



mi 



IS 15306 : 2003 



point, 8 point, inches and millimetres. Also known as 
type gauge or rule. 

Type Scries — AH the sizes available in one typeface. 

Typecasting — Setting type in metal by a machine 
such as Linotype. 

Typeface — A specifically designated style of type, 
for example. Times or Helvetica. 

Typewriter Composition — A system of composition 
where a typewriter (electric) is used for setting the 
text maner. This matter may be typed directly onto 
the printing surface, for example, a paper litho plate, 
or merely produce the copy which is then reproduced 
photographically. 

Typographer — Designer of printed material. 

U 

U and L, also ULc, U/L — Abbreviation for upper 
and lower case. Instruction to follow copy for caps 
and lower case. 

Ultraviolet-Erasable PROM — A PROM that may 
be erased by exposure to ultraviolet light (see PROM). 

Ultrix — Digital Equipment Corporation's proprietary 
version of UNIEX. 

Unbacked — Printed one side only. 

Unbundling — Referring to the sale of software, 
training and services by a computer manufacturer 
independent of the sale of hardware. 

Uncoated Paper — Paper with no coating and 
therefore not suitable for high quality illustrated work. 

Under Blanket — A special blanket fitted under the 
printing blanket on the press blanket cylinder. 

Under Cok>ur Removal — The substraction of colour 
density from the dark areas of the multi-colour image 
in the cyan, yellow, nugenta separations, leaving the 
black separation to obtain the necessary density. 

Undercolour Removal — Abbreviated to UCR. 
Technique which reduces unwanted colour in areas 
of overlaps. Results in better trapping and lower ink 
cost. 

Undercut — In printing presses, the difference 
between the radius of the cylinder bearers and the 
cylinder body, to allow for plate (or blanket) and 
packing thickness. 

Underexposure — Inadequate ex^ sure to light 
causing a mostly dense image. Contrast overexposure 
(q-v.). 

Underlay — The packing under a letterpress block 
which brings the height up to impression level. 



Underline — (a) Caption (USA), (b) A word 
processing facility to automatically underiine text. 

Underrun — Paper delivery or printing quantities 
which fail short of the order. 

Underside — Bottom side of a web of paper. Also 
known as wireside or wrong side. The other side is 
the top side^felt side^ or right side (q.v). 

Union List of Artist Names (ULAN) — One of three 
structured vocabularies produced by the Getty Art 
History Information Programme, ULAN comprises 
200 000 variant names referring to approximately 
1 00 000 artists. Published in print and electronic forms 
by G.K. Hall. 

Union Paper — Special wrapping paper comprising 
two webs joined by tar coating. 

Unit — (a) Smallest sub-division into which the em 
character width measurement of a fount is divided. 
Used as the counting basis for all character widths in 
a fount. Actual size varies with the manufacturer's 
system, (b) One set of printing cylinders with 
associated machinery. A four-colour press will have 
four units, each printing one colour. 

Unit Value — The number of units in a character 
width. 

Universal Asynchronous Receiver Transmitter 
(UART) — A chip, used in conjunction with 
asynchronous devices, that converts serial data to 
parallel data, or vice versa. Compare USART^ USRT. 

UNIX — A multi-user operating system allowing 
several operators to use the same computer simul- 
taneously. 

Unjustified — Typesetting with even spacing, 
therefore having a ragged right edge. 

Unlined Chipboard - - Caseboard made from mixed 
waste furnish and consisting of a number of plies of 
thin board pasted together {see also dutch grey boards 
midboard). 

Unsewn Binding — See adhesive binding. Synonym 
of adhesive binding. 

Unsharp Masking — USM Feature offered on most 
scanners which by deliberately lowering the back- 
ground resolution in pre-defined local areas increases 
the sharpness of detail in these areas. 

Un-Shift — Keyboard designation for lower case. 

Untrimmed Size — Dimensions of a sheet or printed 
piece before n*imming. 

Update — Edit a file by adding current data. 

Upper Case — A capital letter as distinct from a lower 
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case one. The type case containing the capital letters 
{see case). 

Upright — Designation for binding along the longest 
dimension. Also known ^s portrait. 

Upward Compatibility — The ability of one 
computer to run programmes written for a later model, 
but not vice versa. 

URL (Uniform Resource Locator) — A standard 
addressing scheme used to locate or reference files on 
the Internet. Used in World Wide Web documents 
to locate other files. A URL gives the type of resource 
(scheme) being accessed (for example, gopher, 
ftp) and the path to the file. The syntax used is: 
scheme://host,domain[:port]/path filename 

URN (Universal Resource Name/Number) — A 

storage-independent scheme under development to 
name all resources on the internet, which is likely to 
be adopted by the Internet Engineering Task Force by 
late 1996. URNs are likely to supersede URLs 
(Universal Resource Locators) for identification and 
referencing of networked resources. 

USART — See Universal Synchranaus 
Asynchronous Receiver Transmitter. 

USASCII — USA Standard Code for Information 
Interchange, synonymous with ASCII. Typically, the 
only difference lies with the character associated with 
code 1 23 (hash in USASCII, pound symbol in ASCII). 

User Area — That part of computer memory allocated 
to user programmes, the remainder being reserved for 
buffers and operating systems. 

USCM Paper — The paper used for computer listings, 
traditionally printed with light green horizontal stripes 
and punched with sprocket holes at the sides. 

User Defined Format — An instruction assigned to 
an input key to perform a particular command or string 
of commands over and above any normal ftmction. 
Keys programmable by the user in this way are known 
as UDKs user defined keys^ or user programmable 
keys^ or macros (q.v.) 

USM — See unsharp masking. 

USRT — See Universal Synchronous Receiver 
Transmitter. 

Utilities — Software programmes designed as tools 
to assist in the development of systems, the recovery 
of data, etc. 

UV Ink — Solvcntless ink that is cured by UV 

radiation. 

UV Varnish — Ultra-violet varnish. Sometimes 

installed in-line with a printing machine, a UV varnish 



unit deposits a high-gloss varnish dried by exposure 
to UV light. 



Vacuum Forming ~ The creation of three 
dimensional shapes by heat softening a plastic sheet 
and drawing it over a mould by creating a partial 
vacuum on the mould side. An economical method 
used especially in the display industry. 

Vacuum Pack — A sealed plastic wrapper from which 
as much air as possible has been exhausted under 
sterile conditions and usually irradiated to preserve 
and protect perishable contents. 

Vacuum Printing Frame — A frame used for 
exposing photographic and lithographic plates. This 
ensures perfect contact between negative and plate at 
all points, thus avoiding any distortion or thickening. 

Vacuum Tube — See first-generation computer 

Validation — The process of cross-checking, 
particularly with relation to data which is to be entered 
into a computer for further processing, and which must 
be checked as correct before this happens (see also 
verification). 

Value — Lightness or darkness of tone. 

Variable — A name given to a memory location which 
is used to hold the current value of variable data. 

Variable Space — Space between words used to justify 
a line. Contrast /Zre^/sy^ac^ (qv.). 

Varnisb — (a) A preparation applied to printed work 
as a separate operation, to give an extremely high 
gloss and give protection to the work, (b) The vehicle 
of a printing ink, the oily medium carrying the 
pigment. 

Vat Papers — Hand-made papers. 

Vector Graphic — A digital image encoded as 
formulas that represent lines and curves. 

Vee Belt — A continuous belt with a V shape which 
fits into a corresponding grooved pulley. 

Vehicle — Liquid component of ink which serves to 
carry the pigment and bonds it to the substrate. 

Vehicle Marking— Stickers, usually plastic, carrying 

distinctive symbol or message, design«i to be attached 

to vehicles. Usually feature removable self-adhesive 

to prevent damage to paintwork. 

Vellum — (a) Prepared inner side of calf-skin, used 

in binding, (b) Imitation of this type of surface on 

paper. 

Vellum Binding — Another term for stationery or 

account book binding. See stationery binding. 
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Vellum Finish — A toothy finish which is relatively 
absorbent for fast ink penetration. 

Velox Print — Term for screened print (q.v.). 

Vcnix — Version of the Unix operating system 
developed by Venturcom. 

Ventura Publisher — The first IBM PC-based desktop 
publishing package to make a serious impact. Ventura 
has an emphasis on the creation of long documents. 

Ver — An operating system command that displays 
the current version of the operatmg system in use. 

Verification — Data vahdation achieved by keying 
the m formation twice and then performing a character- 
by-character check. 

Verify — An operating system utility that conforms 
that data written to disc has been correctly recorded. 

Version Number — Identification of a particular 
'edition' of software. 

Verso — A left-hand page of a book, usually with an 
even page number. 

Vertical Job Press — Small automatic machine where 
the bed and cylinder move in inverse directions in the 
vertical plane. 

Vertical Justification — Spacing a column or page 
of type to fit a predetermined depth. Automatic process 
on some typesetting systems (see also feathering). 

Vertical Screen — Screen in which the cross lines 
are at 90" and upright rather than at 45" as in the 
conventional crossline screen. 

Vertical Scrolling — The ability to move text 

displayed on a screen up or down a line at a time to 

reveal other parts of the text. 
e 

VGA (Video Graphics Array) — High-resolution 

^ graphics adapter standard adopted for IBM PS/2. 

Offers 256 colours on colour monitors, or 64 shades 

^ of grey on monochrome monitors. 

^'*^' Vibrator or Vibrating Roller — A metal or hard rol ler 

*^* ^> in an mkmg or dampenmg system which vilerates 
*^" ' between the fountain roller and the distributor. 

\'ideo Digitizer — An image-capture device that 
employs a video camera attached to a circuit board in 
a computer which converts the video signal into a 
digital file. Also known ^s frame-grabber. 

Video Disc — A variety o( optica! disc (q.v,) on which 

information is stored in analogue form as isual images 
rather than as digital data. 

Video Display Terminal (VDT) — A cathode ray tube 
(CRT) device with keyboard to display copy, make 
corrections, combine copy elements and perform other 



imaging functions. 

Vignette — An illustration in which the background 
fades gradually away until it blends into the unprinted 

paper. 

Virgin Fibre — Fibre used for the first time to make 
paper (that is not re-cycled). 

Virtual Device Interface — An ANSI graphics 
standard defining an interface between device- 
independent and device dependent graphics code. 

Virtual Disc — See RAM disc. 

Virus — Programme code introduced into an 
operating system for malicious purposes. At a 
determined point, when a write command is 
encountered, for example, the virus will erase all files 
from a disc. Compare worm. 

Viscoelastic — Flexible enough to return to original 
size after stretching. 

Viscosity — A broad term encompassing the 
properties of tack and flow. 

VLSI (Very Large Scale Integration) — The next 
generation of chip on from the LSI chip. The VLSI 
chip contains many more gates and offers expanded 
capabilities. 

Voice Data Entry — See speech recognition. 

Voice Input — See speech recognition. 

Voice Output — See speech synthesis. 

Voice Recognition — See speech recognition. 

Voice Synthesis — See speech synthesis. 

Void Hickey — A hickey (q.v.) appearing as a white 
spot on the printed image. 

Volatile Storage — Storage media in which data is 
lost if the power supply is removed. Compare nan- 
volatile storage (see RAM). 

Volume — (a) Bound book, (b) Thickness of paper 
expressed as a volume number (for example. Vol 18) 
equal to the thickness in millimetres of 100 sheets of 
paper in 100 gsm. 

Volumetric — A volumetric paper is one which is 
made to a guaranteed bulk. Typically an Antique wove. 

Vouchers — Free copies of a periodical given to 
advertisers in that issue. 

W 

Waterless Plate — Printing plate with silicone rubber 
coating in non-image areas, that is printed on an offset 
press without dampening solution. 
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Walking Off — A breakdown of the image areas of 
the lithographic plate, in which the actual image 
disappears during the press run. Compare with 
blinding image. 

WAN (Wide Area Network) — A network of micros 
spread over a larger area than a I/iA^(q.v.), and linked 
typically by telecommunication. 

Warehouse — (a) That part of a printing house where 
paper is stored prior to printing. This is known as 
* white paper warehouse' although all colours of paper 
may be stocked there. Jn this context, 'white paper' 
means any paper that has not yet been printed, 
(b) That part of a printing house where various 
ancillary operations are carried out after printing, for 
example, folding, gathering, punching, sewing, etc. 

Warm Colours — Red and yellow shades. 

Warp — The long threads in a woven cloth which 
represent the machine direction. The cross threads are 
the weft or woof. 

Wash Drawing — Black and white illustration with 
tones created by grey or black ink or paint washes. 

Washing — The unintended dissolving by water of 
pigment in ink during iitho printing. 

Wash-Out Solution — The application of an 
oleophilic solution to the image areas of the plate 
subsequent to washing out the image ink with a 
solvent. Asphaltum solution is commonly known as 
'wash-out solution*, 

Wash-Up — The complete removal of one colour or 
type of ink from a printing press so that another may 
be substituted. A 'general wash-up' usually applies to 
a wash-up at the end of the working day and is not 
chargeable to the customer. 

Waste Furnish — Board or paper furnish consisting 
of waste paper — packaging, cardboard, newsprint, 
magazine papers, etc. 

Waste Sheet — A protective sheet of paper usually 
incorporated in the end papers and either cut down or 
discarded during binding. 

Water Finish — The dampening of newly-made paper 
before calendering to produce a highly-polished surface. 

Water immersion Size Test — Test using water 
immersion to establish the effectiveness of sizing in a 
paper as a water repellent. 

Waterleaf — Moisture-absorbent paper such as 
blotting paper or filter paper. 

Waterless Printing — Printing on a press using 
special waterless plates and no dampening system. 



Watermark — Design impressed into a paper web 
during manufacture by the dandy roll (q.v.). 

Water-Soluble Ink — Used in screen printing, flexo 
and gravure. 

Wattling — Deformation of a sheet caused by 
excessive ink tack. 

Wavy Edges — Referring to a stack of paper in which 
the edges of the sheets are baggy and the centre of the 
sheets are stretched tight. Caused by the stack having 
a higher moisture level than the surrounding 
atmosphere. Compare tight edges. 



Weaver's Knot 

together. 



A secure knot for joining thread 



Web — A roll of paper used in web or rotary printing. 

Web Finishing — Finishing operations may include 
folding, cutting, rewinding and a variety of ancillary 
operations. 

Web Offset — (a) Reel-fed offset Iitho (q.v.). May be 
heat-set (q.v.) or cold-set (q.v.). A variety of possible 
configurations are possible ranging from one mono 
unit with a single reel-stand up to multi-unit colour 
presses with up to three reel-stands, (b) The term used 
for offset lithographic printing when the paper is reel 
(web) fed through the press (see sheet-fed and offset 
Iitho). 

Web Press — A press which prints on roll- or web- 
fed paper. 

Web Register — Once the ink is deposited on the 
web, it needs to change quickly from its free-flowing 
paste or liquid state to a plastic or solid form, firmly 
anchored to the substrate. The drying processes can 
be accelerated a number of ways including forced air, 
heating and radiation curing. 

Web Sized Mechanical SC Paper — 54*^ H^SOP. 

Web Sized Offset Printing Paper — See WSOP. 

Web Tension — The amount of pull or tension applied 
in the direction of travel of a web of paper by the action 
of a web press. 

Web-Fed — Presses printing on webs (q.v.) of paper 
rather than sheets. 

Weight — (a) In typography, the degree of boldness 
of a type- face style (for example, light, medium, etc), 
(b) Loosely, in paper specification, ihe substance (<\yX 

Wet Plate — A photographic negative or positive 
produced by wet collodion photography. 

Wet Printing — See wet-on-wet. 

Wet Proof — See nmchme proof. 
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Wet Stock — Pump in its liquid form or during 
formation on the wire. 

Wet Strength — Tensile strength of saturated. 

Wet-End — The Fourdrinier wire section and the 
pressing section of a paper machine. 

Wet-on.-Wet — Superimposition of colours on a multi- 
unit press (that is, before each colour has dried). 

Wetting Agent — An additive which decreases the 
surface tension of water. 

wf (Wrong Fount) — Proof-reader's mark indicating 
an incorrect typefount has been used in setting. 

Wheel Printer — A printer with printable characters 
held on metal wheels. Compare drum printer. 

Whip Stitching — Sewing technique used to join 
sheets at the edges. 

Whirler — Machine which applies photosensitive 
coating to printing plates. 

White Line — Line of space in phototypesetting. 

White Out — See reverse aut. 

Whitewater — See backwater. 

Whiting — A widely used extender (q.v.) for ink. 

Whole Binding, Full Binding — A binding that is 
covered entirely in the same material. 

Width Card — Information contained on a card 
which programmes a photosetter for the set widths of 
a particular typefount. 

Wild Card — An operating system facility in which 
a symbol may be used to express variable information 
or a set of files. For example, DIR FILE??.BAK would 
produce a directory listing of all backup files called 1, 
FILE02, etc. while COPY*. DOC would copy all 
document files. 

Windows — A description of the contents of different 
computer files on screen for easy viewing by the 
operator. 

Wing Effect — The result of out-of-square 
guillotining of a book: when the book is opened the 
edges look like a pair of butterfiy wings rather than 
being parallel along the tops and bottoms. 

Wipe — The skiding movement of inking rollers on 

the forms causing the wiped or wipe of defects in 
priniing- 

Wipe-on-Plate — Litho plate to w ch the light 
sensitive coating is applied by hand. 

Wiping-Off Paper — Paper specially made for wiping 
the dies after each inking in the die-stamping process. 



Wire — The moving fine mesh belt on which liquid 
stock is formed into a web of paper by draining away 
the water. Wire side is the side of the web which rests 
on the wire (also known as underside or wrong side). 
Wire mark is the impression left by the wire on the 
web. 

Wire-Binding or Wire-O-Binding — Binding 
method comprising a continuous double loop of wire 
running through slots in the margin of a book. 

Wiremarks — The slight marks caused by the wire 
of the papermaking machine on the underside of the 
paper. See cream laid^ cream wove and wove. 

Wire Part — In paper-making the moving beh of 
woven phosphor bronze or nylon on which the pulp 
falls to make the paper web and which thus determines 
the grain direction of the fibres. 

Wire Side — In paper-making, the side of a sheet 
next to the wire in manufacturing; opposite from felt 
or top side. 

Wire Stitching — See saddle stitching and side 
stitching. 

With the Grain — In the direction of the length of the 
original web. Paper folds more easily with the grain. 

WOB — White on black (that is reversed out). 

Wood Cut — Wood engraved by hand on the side 
grain used for illustrative purposes. 

Wood Engravings — Wood engraved by hand on the 
end grain used for time illustrative purposes. 

Wood Pulp — Pulp made from wood. 

Wood Type — Typographical characters (usually in 
sizes over 72 point) made from wood. Also known as 
poster type. 

Wood free Paper — Full woodfree paper contains no 
mechanical pulp at all. This is sometimes known as 
pure woodfree. It is generally accepted, however, that 
woodfree paper may include up to 10 percent 
mechanical or other fibre and still fall within the 
definition of 'woodfree'. 

Word — As a computer term, a set of bits (q.v.) 
recognized by the computer as the smallest logical unit 
of information for processing. 

Word Break — Division of a word at a line ending. 

Word Processing — The act of composing, 
inputting and editing text through the medium of a 
dedicated word processor or specific word 
processing software. 

Word Processor — Machine using computer logic to 
accept, store and retrieve documents for subsequent 
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editing and output in typewriter style. 

Word Wrap — The automatic wrapping of text on to 
the next line when a line end is encountered. 

Wordspace — The variable space between words 
which may be increased or decreased to justify a 
line. 



A popular proprietary word processing 



Wordstar 

package. 

Work and Back — Printing the reverse side of a sheet 
by turning it over on its long axis from gripper to 
back and using the same plate. Each sheet, cut in half, 
yields two copies (see slteeiwork, work and tumble). 

Work and Tumble — To print one side of a sheet of 
paper, then turn it over from gripper to back using 
the same side guide and plate to print the second 
side. 

Work and Turn — Printing the first side of a sheet, 
turning the stack across its short axis, and then 
printing the reverse side of the sheet using the same 
plate and the same gripper edge. Each sheet, cut in 
half, yields two copies. Working number of passes 
through a printing machine to make up a complete 
job, for example, four workings on a single-colour 
press to produce a four-colour print or one working 
on a four-colour press. 

Workings — The number of workings means simply 
the number of printings carried out in a job, or 
sometimes the number of colours used. 

Workstation — Part of a computer typesetting system 
manned by an operator, for example, an editing 
terminal. 

Work-Up — The unintentional lifting to impression 
level of spacing materials in a letterpress forme. 

World Wide Web (WWW) — An interconnected 
network of electronic hypermedia documents available 
on the Internet. WWW documents are marked up in 
Hypertext Markup Language. Cross references 
between documents are recorded in the form of URLs. 

Worm — A programme introduced by a software 
publisher that is designed to abort execution if 
unauthorised usage is detected. Compare virus. 

Wove — Paper produced using a plain, woven dandy 
roll and therefore without laid lines, as distinct from 
laid paper (q.v.). 

Wrap — Plate section placed around the outside of a 
folded text section in a book and bound in. Contrast 
insert. 

Wraparound — A word processing facility that moves 
a word to a preceding or following line to avoid word 



breaks or to allow for deletion or insertion. 

Wraparound Plate — A thin one-piece relief plate 
which is wrapped around the press cylinder like an 
offset plate. Can be used for direct or indirect (offset) 
printing. 

Wrappering — A binding technique used extensively 
for square-back books and paperbacks in which the 
cover adheres only to the spine of the book block, 
which has already been side or stab stitched; it is in 
this respect that it differs from perfect binding. 

Wrapping — (a) Attaching a paper cover by gluing 
at the spine [see drawn-on cover), (b) Inserting 
magazines into wrappers for mailing. 

Wrinkles — (a) Creases in printed paper caused by 
uneven moisture absorption, (b) Uneven surface of ink 
during drying. 

Write Enable — A means of allowing data to be 
written to magnetic disc or tape. With floppy discs 
this is achieved typically by the removal of an adhesive 
tab from the disc's write-protect notch while with 
magnetic tape the same objective is achieved by 
repositioning a sliding tab on a cartridge or cassette 
enclosure or by the replacement of a file protect ring 
on a reel of magnetic tape. Compare wriie protect. 

Write Protect — A means of preventing data being 
written to magnetic disc or tape. With fioppy discs 
this is achieved typically by placing an adhesive tab 
over the disc's write-protect notch while with magnetic 
tape the same objective is achieved by repositioning a 
sliding tab on a cartridge or cassette enclosure or by 
the removal of a file protect ring from a reel of 
magnetic tape. Compare write enable. 

Write — To record or output electronic data. 

Writings — A general group of papers specially made 
for writing purposes although suitable also for printing 
upon {see bank papers and bond papers). 

Wrong Font — In proofreading, the mark ^wf 
indicates a letter or figure of the wrong size or face. 

Wrong Side — See underside^ wire side. 

WSOP — Web sized offset printing paper. A high- 
finish SC mechanical mainly used for magazines, but 
appropriate for some grades of bookworm. 

Wrong-Reading — Film which reads incorrectly, diat 
is reversed from left to right, when viewed from the 
emulsion side. Also known as reverse-reading. 

WYSIWYG — What you see is what you get. 
Acronym used to describe a visual display showing 
an exact replica of its output. 
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Xenix — A version of the Unix operating system 
developed by Microsoft. 

Xenon Flash — Intense momentary light source used 
in photosettmg. 

Xerography — A method of copying in which the 
image to be copied is given an electrostatic charge 
opposite to that on the copying paper, so that similarly 
charged particles of the *toner' or printing medium 
adhere to form a reproduction of the original. Also 
known as electrostatic capying. Some small offset 
plates are produced in this way. 

x-Height — Height of body of lower-case letters, 
exclusive of ascenders and descenders, that is height 
of the letter *x\ 

x-Line — Alignment along the tops of lower-case 
letters. Also, mean line (q.v.). 



Yankee Dryer — Steam-heated paper drying cylinder 
generating a glazed finish to the paper so treated. 

Yapp Binding — A form of binding with squares 
extended to overlap the exposed edges of the paper 
and cover them completely. Yapp bindings are usually 
limp, with rounded corners, and are used mainly 
for devotional books. Named after a bookseller in 



about 1 850. 

Yapp Cover — Binding material edges which overlap 
the case boards to provide a Tinged' effect. Often used 
on bibles. 

Yellow — Hue of a subtractive primary and a four- 
colour process ink. It reflects red and green light and 
absorbs blue light. 



Zig Zag Folding — It is a technique for cross folding 
uncut webs for such items as business forms 
(Continuous Stationery) pack label and computer 
listing papers. The web is usually pre-perforated 
laterally in aid to precise and positive folding. 

Zinc Engraving — Relief engraving made on zinc 
and often used for short-run blocking in preference to 
a chemac. Also known as zinco. 

Zinco — A line block made from zinc. 

Zippertones — Tints and patterns on self-adhesive 
film for use on original artwork. As distinct from 
'mechanical tints' (see also tints). 

Zooming — Enlarging a portion of an image in order 
to see it more clearly or make it easier to alter. Opposite 
of zoom-out, which is useful for viewing the entire 
image when the full image is larger than the display 
space. 
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